AJJMUAHUCTPALIUAA HUKHEIOPCKOI'O PAMOHA
PECITYBJIMKN KPbIM

INOCTAHOBJIEHUE

nrr.HuwxkHeropekui

Ne94 24.03.2025 r.

«O0 yTBEpKJIEHUU aIMUHUCTPATUBHOTO periiaMeHTa
aamuHucTpanuu HwxHeropckoro paiiona Pecry6nuku Kpbim
10 IPEAOCTABICHUIO MYHHUIUIIALHON YCIIYTH

«BpI1aua apXUBHBIX CIPABOK, APXUBHBIX BBHIITHCOK

Y apXUBHBIX KOMUHU MO COIMAILHO-TIPABOBBIM 3aIlpocam»

B cootBerctBun ¢ ®enepanbabiMu 3akoHaMu oT 06.10.2003 Ne 131-P3 «O6
oOlMX MPUHLMIIAX OpPraHU3alMM MECTHOro camoynpasieHuss B Poccuiickoi
®enepauun», or 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MOpeAOCTABICHUS
TOCYJAapCTBEHHBIX M MYHHUIIMNAIBHBIX yciayr», oT 22.10.2004 No 125-®3 «O6
apxuBHoM jene B Poccuiickoit ®eneparum», or 14.08.2014 Ne 50-3PK «O6
apxuBHoM Jene B PecnyOnuke Kpbim», nmoctanoBieHuem CoBeTa MHUHHCTPOB
Pecniy6nuku Kpeim ot 13 aBrycra 2024 roga Ne 453 «O BHeceHUM M3MEHEHUH B
nocta”oBiienne CoBeta MuHuCcTpoB PecryOnuku Kpoim ot 7 oktabps 2014 rona
Ne 369 «O pa3paboTke ¥ yTBEPKIECHUU aAIMUHUCTPATUBHBIX PETIAMEHTOB
IIPENOCTABIECHUSI  TOCYJApCTBEHHBIX  YCIYT  UCIOJIHHUTEIBHBIMH  OpPraHaMH
Pecnyosuku Kpbim», mocTaHoBiieHHeM aaMHHUCTpauud HukHeropckoro paiioHa
or 17.01.2025 roma «O6 ytBepxnenun llopsaka pa3paOoOTKM U yTBEpKIACHHS
aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEJOCTABICHUS MYHULUIAIBHBIX YCIYT,
OKa3bIBAEMBIX CTPYKTYPHBIMU 1oipa3/ieJICHUsIMU aAMUHUCTPALIMH
Huxueropckoro paiiona Pecnyonukun KpbiM», VYcraBoM MyHUIMIAIBHOTO
oOpazoBanus HuwxHeropckuii paiion Pecryonuku Kpeim

IHOCTAHOBJIAIO:
1.  VYTBepauTe  aAMUHUCTPATUBHBIM  pENIAMEHT  aJIMHHHMCTpPALUU
Hwuxxneropckoro paiiona PecnyOomuku  KpbiIM 1m0 mpeaocTaBieHHIO

MYHHUITUTIATBHOW YCIyru «Bplgada apXWBHBIX CIPABOK, APXHMBHBIX BBITHCOK H
ApPXUBHBIX KOTIMH IO COITMAIBHO-TTPABOBBIM 3aIIpOCaM», COTIIACHO MPHUIIOKEHHUIO.

2. llpu3HaTh yTpaTHBIIMM CHJIy IIOCTAaHOBJICHUE aIMUHHUCTpAIlUU
Hwxneropckoro paitona ot 25.09.2020 Ne 346 «OO6 yTBepxkIaeHUU
aJIMUHUCTPATUBHOTO perjlaMeHTa  «Bplgaua apXWBHBIX CIPaBOK, apXWUBHBIX
BBITTMCOK W apXWBHBIX KOTHH MO COIMATBHO-TIPABOBBIM 3aIIpOCam.



3. IlocraHoBineHue BcTymaeT B CHIYy €O JHS €ro O(pHUIMaIbHOTO
OmyOJMKOBAHUS.

4 HacTosillee MOCTaHOBJIEHUE PA3MECTUTh HA CTPAHUIE MYHULUINAIBLHOTO
obpazoBanus  Hwxkneropckuit  paiion Pecnyonmuku Kpeim  Ha  Iloptane
[TpaButenscTBa Pecniyomuku Kpsim https://nijno.rk.gov.ru/

5.KoHTposib 32 MCMOJHEHUEM HACTOSIIEr0 MOCTAHOBJICHUS BO3JIOKUTH Ha
pyKOBOAMTENS anmapara agMuHHcTpauuu —Hmxkseropckoro paiviona T.B.
['osmoBYeHKO.

['maBa agMuHUCTpaIUU / : A.A. Kpagen



IIpunoxenue

K [OCTaHOBJICHUIO IJIaBbl aIMUHHUCTPALUU
Hwmxneropckoro paiiona Pecrrybmukn Kpsim
o1 24.03.2025 r. Ne 94

AIMMHUCTPATHBHBIN perjaMeHT NMpelocTaBJIeHUs!
MYHULIMNAJIBLHON yeayru «Bpiiaya apXuBHbBIX CHIPABOK, APXHBHBIX BBINUCOK U APXHUBHbBIX
KOIMIi 0 COUATBHO-TIPABOBBIM 3aIIPOCaM» Ha TePPUTOPHH
MYHMIHMNAJBHOr0 o0pazopanns HuxHeropckuii paiion Pecy6oankn Kpbsim

1. O0wmme mo10KeHus
1. IIpeameT peryiupoBaHus aJMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAMUHUCTPAaTHBHBIA pErJaMEHT NPEIOCTABICHUS MYHUUUNAIbHOU yciayru «Beinaua
ApPXUBHBIX CIPABOK, APXHUBHBIX BHIMHUCOK M apXHUBHBIX KOMHIA MO COIMAILHO-TIPaBOBBIM 3arpocam» (aajee
COOTBETCTBCHHO - AJMHHHUCTPAaTHBHBIA pErlaMeHT, MYyHHWIUINAlbHAs YCIIyra) pa3paboTaH B UEIsX
MOBBIIICHHS KAYECTBA U JOCTYIMHOCTH MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, OIpPENeisieT CTaHaapT,
CPOKH ¥ TIOCIENIOBATENFHOCTh JNEUCTBUIM (aAMUHUCTPATHUBHBIX TMPOLEAYP) TPH OCYIIECTBICHUH
MOJTHOMOYMH O BBIJau€ apXMBHBIX CIIPABOK, apXUBHBIX BBIMHMCOK M apXUBHBIX KOMHUM MO COLMANBHO-
MIPAaBOBEIM 3aIpocaM B MyHHIIMTIAIEHOM o0pa3oBaHun Hikaeropckuit paiion Pecniyommku Kpbim.

Hacrosmmii AAMHHUACTpaTUBHBIA periaMeHT pa3pabdoTaH B IIENAX TOBBIIICHUS KavdecTBa
MIPEIOCTaBIICHHSI U UCTIOIHEHUS MYHUIIUIIATIBHONW yCIYTH, B TOM YHCIIE:

- YHOPSIIOYEHUS aIMUHUCTPATUBHBIX MpoUeayp (IeiicTBuil);

- COKpalICHUs! KOJMYECTBA TOKYMEHTOB, MPEIOCTABIAEMbIX T'PaXXIaHAMU ISl IPEIOCTABICHUS
MYHHULMIIAIBHOM yCIIyTH;

- YCTAaHOBJIGHHS  OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMII  OpraHa,  IpelOCTaBISIOLINX
MYHHIIMTIATBHYIO YCIYTY, 32 HECOONoeHne uMH TpeOoBaHW AIMUHUCTPATHBHOTO PETJaMEHTa IMpH
BBITIOJTHEHUW aIMAHUCTPATUBHBIX MTPOLEAYP (AeHCTBUI).

1.2. B coorBercTtBuM C uyacteio 3 crathu 26 DenmepanbHoro 3akona ot 22.10.2004
Ne 125-®@3 «O06 apxuHOM xene B Poccuiickoit @eneparumy» (nanee — enepanpuelii 3akoH Ne 125-03)
OpraHbl MECTHOTO CaMOYIIPaBIEHUSI/MYHUIIUIIAILHBIC apXUBBI MPH HATMYUN Y HUX COOTBETCTBYIOIIHX
apXMBHBIX JIOKYMEHTOB 0053aHbI OSCIIATHO TPEJIOCTABIATH MOJIL30BATENI0 APXUBHBIMH JIOKYMEHTAMH
oopMIICHHBIE B YCTAHOBJIEHHOM MOPSJIKE apXUBHBIC CIPAaBKH WM KOMHH APXUBHBIX JIOKYMEHTOB,
CBSI3aHHBIE C COIMAIBHON 3alIUTON TpaxknaH, MpeayCMaTpUBAOIIEH WX TEHCHOHHOEe olecredeHue, a
TaKXe€ TMOJyYeHUE JIbIOT W KOMIICHCAIlMd B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM Poccuiickoi
®denepanuu.

3anpockl COLMABHO-IIPABOBOIO XapaKTepa - 3TO 3alpoChl, CBSI3aHHBIE C COUMAIBHON 3aIUTON
TpaXJaH, WX TEHCHOHHBIM OOECIIeUYeHUEM, MOJYYCHHEM IIbIOT M KOMIICHCAIUii B COOTBETCTBHH C
3aKOHOJIATEJIbCTBOM M MEXKIyHApOIHBIMU 00s13aTeibcTBaMu Poccutickoit deneparium.

K conuanpHO-TIpaBOBBIM 3ampocaM OTHOCSTCS:

- 0 TIOATBEPKACHUU TPYJOBOTO CTaKa M 3apaOOTHOW TUIATHI (11 Ha3HAYEHUS W Tepepacuéra
TICHCHH);

-0 TIOATBEPXACHNHN (aKTa HarpaxAeHUS (715 MPUCBOCHUS 3BaHUS, IOYIE€HHUS JIBIOT);

-0 MOJIyYeHUH 00pa30BaHuUS;

-00 orIauyMBaeMoi MPOU3BOACTBEHHOMN MPAKTHKE;

-0 merotax Kpaitaero Cesepa;

-0 IPUMEHEHHUH PENPeccuii (TOIBKO B TOM ClIydae, €Civ 3alpalliBacMble CBEICHUS HEOOXOAUMBI
JUTS TIOJTY4€HUsI JIbIOT M KOMIIEHCAIIMH B COOTBETCTBUH C 3aKOHOJIATEILCTBOM PD);

- 00 OTIEKYHCTBE, TTOTIEUYNTENBCTBE, MPEOBIBAHUY B JETCKUX YUPEKACHUSIX HHTEPHATHOTO TUTIA;

- 00 UMYIIIECTBEHHBIX MTPaBaXx.

Wndopmanus mo 3ampocaM COLMAIBHO-IIPABOBOrO XapakTepa MpPEeAoCTaBIsIeTCS] Ha OCHOBE
JIOKYMEHTOB, TIEpPEeJaHHBIX HA XPAaHEHHE B MyHUIIUIAIEHBIE aPXUBBI.



1.3. Undopmanus mo 3ampocaM COLUAIBLHO-TIPABOBOTO XapakTepa MpPeAOoCTaBisieTcss B (opMe
apXMBHOH CIPaBKH, apXUBHOW BBIIMCKH, APXUBHOI KOMH MO0 HH(POPMAIMOHHOTO MHCHMA.

ApxuBHas cHpaBKa - JOKYMEHT, COIEPKallii apXUBHYI0 HH()OPMAIHIO O MpeaMEeTe 3ampoca, ¢
yKa3aHHEM MOUCKOBBIX JTaHHBIX TOKYMEHTOB, HA OCHOBAaHHU KOTOPBIX OHa COCTaBJICHA.

ApxUBHas BBIIMCKA - JOKYMEHT, [OCJIOBHO BOCIPOW3BOISIIMN 4YacTh TEKCTa AapXUBHOTO
JOKYMEHTa, OTHOCALIYIOCSI K OIpPENEeJICHHOMY BOIIPOCY, (pakTy win JuIy, ¢ yKa3aHHEM ITOMCKOBBIX
JTAHHBIX TOKYMEHTA.

ApxuBHasg KONHSA - JOKYMEHT, BOCIPOM3BOASALIMHA TEKCT WIM H300paKEHHE apXUBHOI'O
JOKYMEHTa, C YKa3aHHUEM €ro IIONCKOBBIX JaHHBIX.

WudopmanmoHHOe MHUCBMO — MHCHBMO, COCTaBJICHHOE Ha ONaHKe YTOJIHOMOUYEHHOTO OpraHa,
coJiepikalliee OTBET O HAIWYMM (OTCYTCTBHMH) B apXHBE apXUBHBIX JOKYMEHTOB IO TEME 3amlpoca WIH
cBeleHUsI 00 MX MECTOHAaXOXKICHWH, WIM IO BOIIPOCAM IPEAOCTABICHUS MYHHLUMAIBHON YyCIyru
COrJIacHO AJIMUHHCTPAaTHUBHOMY pErJIaMeHTy, WM O TIEepechUIKE 3alpoca IO MNPHUHAJIEKHOCTH B
COOTBETCTBYIOLIYIO OpraHU3alHIO.

2. Kpyr 3asiBuTesieii npu npexocTaBieHHN MyYHUIIMNIATbHOMN YCJIyru

2.1. 3asBUTENSIMH Ha TPENOCTaBICHHE MYHHLIMIAIBLHOH YCIYTH SIBISIOTCS (U3UYECKUE U
IOPUINYECKUE JIMIa (32 MCKIIOYEHHEM TOCYJapCTBEHHBIX OPTaHOB M HMX TEPPUTOPHAIBHBIX OpPIaHOB,
OpraHOB TOCYIAPCTBEHHBIX BHEOIDKETHBIX (OHIOB M WX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYITPaBJICHUS), OOpaIIaloNIuecs] Ha 3aKOHHBIX OCHOBaHUSX JIJIS MOJyYSHHsS WH(pOPMAIUK
(mayree — 3asBUTEIIN).

2.2. OT UMEHHU 3asiBUTENIEH MOTYT BBICTYIIATh UX MPEACTABUTEINH, JEHCTBYIOIINE B COOTBETCTBUU
C IMIOJIHOMOYMAMU, IMMOATBCPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM IIOPSAKE.

3. TpeOoBanus k nopsiaKy MHGOPMHUPOBAHUS O NPEAOCTABJICHNH MYHULUNIAJIbHON yCIyrd

3.1. lopsaok mony4deHus: nHPOPMALIMH [0 BOMPOCaM NPEAOCTABICHUS MyHHIUIAIBHON yCIyTH
U YCIJIYT, KOTOpBIE SIBJISIOTCSI HEOOXOAMMBIMU M 00SI3aTENbHBIMU AJISl IPEIOCTABICHUSI MyHULIUIIAIbHOMN
YCIIYTH:

1) HenocpeACTBEHHO MPH JTMYHOM TIpUEME 3asBUTENS B aAMUHUCTpaunu HikHeropckuii paiiona
PecrryOnku Kpbim, B apxuBHOM OTHEe (MYHUITUIAIEHOM apXuBe) (nanee— Y MOTHOMOYEHHBIH OpTaH).

2) 1o cIipaBOYHBIM TeJIe()OHHBIM HOMEpPaM Y TIOJIHOMOYEHHOTO OpraHa, MHOTO(QYHKIIHOHAIEHOTO
HEHTpa MPEJOCTAaBICHUSI TOCYAapCTBEHHBIX M MYHUIMNANBHBIX yciyr PecnyOmmkun Kpeim (manee—
M®IL);

3) IMCBEMEHHO, B TOM YHCJIE TOCPEICTBOM IEKTPOHHOM MOYTHI, (PaKCUMHIIBHOM CBA3Y;

4) mocpeACcTBOM pa3MEIIeHUs B OTKPBITOW U TOCTYITHOH (opme nHbopManuu:

- B (QenepanbHOl rocynapcTBeHHOW WH(MOpManMOHHOW cuctemMe «EQWHBIA — mopTan
TrOCYJapCTBEHHBIX M MYHUIMIAIBHBIX ycuyr (dyHkuumit)» (https://www.gosuslugi.ru) (ganee — EINI'Y,
Enunbiii nopran);

- B TOCyIapcTBeHHOH HH(popMannoHHol cucteme «[lopTai rocy1apcTBEHHBIX M MyHUIIUTATBEHBIX
yenyr Pecniy6nuku Kpeim» (https://gosuslugi82.ru) (nanee — PIII'Y, pernonanbHbI HopTan);

- Ha odunuanbHOM caiTe  YmonHomodeHHoro opraHa  (https:/nijno.rk.gov.ru) wu
locymapctBeHHOTO OrOKETHOTO Yupekaenuss Pecryomuku KpeiM «MHOTOQYHKIMOHATBHBIN LEHTP
MIPEIOCTABIICHHSI TOCYIaPCTBEHHBIX M MyHHUIIHUIIANBHBIX yeIyr» (manee - 'BY PK «M®L»);

5) mocpeacTBOM pasMeleHus MHGopManuu Ha MH()OPMALMOHHBIX CTEHAAaX YIIOJIHOMOYEHHOTO
oprasa.

3.2. UadopMupoBaHUE OCYIIECTBISIETCS IO BOIIPOCaM, KaCaIOIIUMCS

- C1I0cO0OB NOJaYM 3asBJICHNUS;

- agpeca YTOJIHOMOYEHHOTO OpraHa, oOpaiieHue B KOTOPBIH HEOOXOAUMO ISl IPEIOCTaBICHHS
MYHUIIHAIEHON YCITYTH;

- CpaBOYHOH MH(pOpManuu o padoTe YOJIHOMOUYESHHOTO OpraHa;

- IOKyMEHTOB, HEOOXOAMMBIX JUISl IPEAOCTABICHUSI MyHULIUIIAILHON YCIYTH;

- IOPSI/IKA U CPOKOB MPEIOCTABIICHHSI MYHUIIMIIATEHOW YCITYTH;

- TopsAKa TIONYyYeHWsS CBEJCHWH O XOJE pacCMOTPEHUs 3asBICHHS H O pe3ylbTarax
NPEOCTaBICHNS MyHULIMIAIEHON YCIIyTH;

- mopsiJIKa ocyae0Horo (BHECYeOHOT0) 00KanoBaHus JAedcTBUi (0e31eiCTBHS) A0KHOCTHBIX
JIVII, ¥ IPUHUMAEMBIX UMU PEIICHUH TPH MTPEIOCTABICHUN MYHHITUIAILHOMN YCITYTH.



[Mony4yenne wHOpMAIMK MO BOHpPOCaM MNPEAOCTABICHUS MYHHUIMIIAILHOW YCIYTH M YCIYT,
KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M 00sA3aTENbHBIMH Ui IPEAOCTABICHUS MYHUIUNAIBHON yCIyru
OCYIIECTBISACTCS OSCILIATHO.

3.3. Ilpu yctHOM oOpameHun 3asBUTENs (JUYHO WIM TO TeledoHy) MOHKHOCTHOE JHIO
YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBISIIOLIMA KOHCYJIbTUPOBAHME, IIOAPOOHO U B  BEXKIMBOH
(xoppexTHO#) popme nHPOPMUPYET 0OPATHBIINXCS IO HHTEPECYIOIIUM BOTIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JOJDKCH HAaYMHATHCS C HMHGOpPMALMH O HAMMEHOBAaHUH
YIOJIHOMOYEHHOIO OpraHa, B KOTOPbIH I03BOHUI 3asBUTENb, (aMHINH, HMEHH, OTYeCTBa (IIOCIIeAHEEe —
IpY HAJIMYUK) ¥ JOJDKHOCTH CIELUANINCTA, IPUHABLIETO TeJIe()OHHbIN 3BOHOK.

Ecnu momkHOCTHOE MO YTIOJHOMOUYEHHOTO OpraHa HE MOXET CaMOCTOSITENbHO NaTh OTBET,
TeneOHHBIN 3BOHOK JIOJDKEH OBIThH MepeajipecoBaH (MEpeBeACH) Ha IPYroe AOJKHOCTHOE JIUIO WITH XKe
oOpaTuBIIEMyCs JHIy JOJDKEH OBITh COOOIIeH TeneQOoHHBIH HOMEp, MO KOTOPOMY MOXKHO OyAer
MOJYYUTh HEOOXO0AUMYIO0 HHPOPMAIHIO.

Ecmu moaroroBka oTBeTa TpeOyeT MPOAOKHTENBHOTO BpPEMEHH, OH MpeajiaracT 3asBUTEIIO
OJIMH W3 CIEAYIOIIMX BapUAHTOB NaJbHEHIINX ACHCTBUI:

M3JI0KHUTH OOpaIeHre B MNCbMEHHOH opMe;

HA3HAYUThH APYroe BpeMs Uil KOHCYIbTalni.

JomKHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa He BIIPaBe OCYLICCTBIISITH WHQOPMHPOBAHHE,
BBIXOJSIILIEE 32 PAMKU CTaHAAPTHBIX  NPOLEAYP M YCIOBHUI MPEeJOCTaBICHUS MyHULIUIAIBHON YCIIyTH,
1 BIUSIIOIIEE MPSIMO UM KOCBEHHO HAa MPHUHUMAEMOE PEIICHUE.

[IpomomxuTenbHOCTS HHPOPMHUPOBAHUS 10 TelleOHY HE JODKHA MPEeBhIAaTh 10 MUHYT.

WndopmupoBaHue 0CyLIECTBISIETCS B COOTBETCTBUHU C rpa)MKOM IpueMa IpaskaaH.

34. Ilo mnuceMeHHOMY OOpaIIEHWIO OKHOCTHOE JUIO YTIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 3a MPEJOCTABICHHE  MYHHLIMIAIBHOH YCIyrd, NoApoOHO B THCHMEHHOW (opme
pasbACHSACT TIpaXTAaHWHY CBEACHUS IO BOIpPOCAaM, YKa3aHHBIM B IyHKT€ 3.2. HAacCTOSILETO
AJIMUHHCTPAaTUBHOTO perjiaMeHTa B mopsake, ycraHoBieHHOM DenepanbubiM 3akoHoM oT 02.05.2006
Ne 59-03 «O mopsiake paccMoTpeHHs oOpamieHud Tpaxkngan Poccuiickoit ®enmepanum» (namee —
®enepanbHblii 3akoH Ne 59-D3).

3.5. Ha EIII'Y, PIIT'Y, odunmansHoM caiite YmnomHomoudeHHoro oprada u ['BY PK «M®Lly»
pasMenaercs ciuenyromas HHPOpMaIus:

1) wucyepnbIBarOmUMii  TepedYeHb  JOKYMEHTOB, HEOOXOAMMBIX Ui  TMPEOCTABICHUS
MYHULMIIAIBHOW yCIyrd, TpeOOBaHUS K O(QOPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TaKXe IepeucHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEb BIIPAaBE MPEIOCTABUTH 10 COOCTBEHHOI MHULINATHUBE;

2) KpyT 3asBUTENEH;

3) cpoK IpeaoCcTaBIeHNsI MyHHULIUTIATBHON YCIYTH;

4) pe3ynbTaThl NPEeIOCTaBICHUS MYHULUIIATBHOW yCIYTH, TIOPAJOK MPEACTABICHUS TOKYMEHTA,
SIBJISIFOILIETOCSI PE3YJIBTATOM MPEIOCTABICHUS MYHUIIHITAILHOW YCITYTH;

5) pasMep TOCYAapCTBEHHOH IMONUIMHBI, B3UMAaeMOW 3a MPEIOCTaBICHHUE MYHUIIMITAILHON
YCIIYTH;

6) ucuepIbIBaIONINN NIepeueHb OCHOBAHHM JIJIsl IPUOCTAHOBIICHHS MJIH OTKa3a B MPEIOCTABICHIH
MYHUIMIAIEHON YCITYTH;

7) o mpaBe 3asBHUTENs Ha MocyaeOHOe (BHeCyneOHOe) oOkanoBaHue AecTBui (Oe3neicTBus) U
PeLIeHNH, TPUHATHIX (OCYIIECTBIAEMBIX) B X0/I€ IPEJOCTABICHUS MYHUIIMIIAIBHON YCIIyTH;

8) ¢opmbl 3asBicHUN (YBEIOMJICHHH, COOOIICHUH), HCIOJIb3yeMble IPH IPEIOCTABICHUU
MYHULIMOAIBHON YCIIYyTH.

Wndopmanus wa EITY, PIII'Y o nopsake U cpokax NpPEeAOCTABICHUS MyHULMIAIBLHON YCIIyTH
Ha OCHOBAaHWU CBEJCHUH, COAepKaIMXCs B deaepaabHON TOCYAapCTBEHHONH HHPOPMAIIMOHHOW CUCTEME
«DenepanbHbBIl peecTp TOCYNApPCTBEHHBIX W MYHHUIMIIANBHBIX yCIyr ((QYHKIUWI)», MpenoCTaBIIseTCs
3asBUTEI0 OECIUIATHO.

Hoctyn K umHpOpPMAamMH O CpOKax M MOPSIKE NPEeNOCTaBICHHUs YCIYI'M OCYyLIeCcTBiseTcs: 0e3
BBINIOJTHEHUSI 3asBUTENIEM KakuxX — JH00 TpeOoBaHWil, B T.4. 0€3 HCIOJIB30BAHHS IMPOIPAMMHOIO
oOecrieyeHusi, yCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CPEICTBAa 3asBUTENS TpeOyeT 3aKiIroueHHs
JUIEH3MOHHOTO MJIM MHOTO COIJIAIIEHHss ¢ M[paBooOiajarereM NPOTrpaMMHOTO oOecreyeHus,
NpeyCMaTPUBAIONIETO0 B3MMaHHE IUIATBI, PETHCTPAIMI0O WM  aBTOPH3AIMIO0  3asBUTENS, WM
NPEJIOCTABIICHNE UM TIEPCOHATBHBIX JaHHBIX.

3.6. Ha uHpOpManmOHHBIX CTEHIAX YIMOJHOMOYEHHOIO OpraHa, B MecTax IpeJOCTaBICHHS
MYHUIMIIATEHON YCITYTH, pa3MeIaeTcs clieayromas nHhpopManus:

- MCYepIIbIBAOMIAst HHPOPMAIUS O MOPSIKE MPEJOCTABICHUS MyHHIIMTIAILHON YCITyTH;



- HOMepa KaOWHETOB, B KOTOPBIX IMPEIOCTABISAETCS MYHUIMIAIbHAS yciyra; (paMuinu, uMeHa,
oTtdecTBa (TIOCTENHEE - MPH HAIWYUH) U JOJHDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIHI, PEXUM
npreMa WMH 3asBUTENICH, CIPAaBOYHBIC TEIC(POHBI CTPYKTYPHBIX MOJpa3ACICHUN YTOTHOMOYECHHOTO
opraHa, OTBETCTBEHHBIX 3a IMPEJOCTaBICHHE MYHHLMIAIbHON yCIYrH, B TOM 4YHMCIIE HOMEp TenedoHa-
apTomH(popMaTopa (IIpH HATAINH);

- agpec oMUIMATLHOTO CalTa, a TaKKe AICKTPOHHOW MOYTH W (MiaH) (OpMBI OOpPaTHOM CBS3H
YnonHoMo4eHHOTo opraHa B ceTu «HTepHeT»;

- FICUEPIIBIBAIONINKA TIepeYeHb TOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBUM C HOPMAaTHBHBIMHU
MPABOBBIMH aKTaMU JIJISl IPEAOCTABICHUSI MYHUITUIIAIEHON yCIIYTH;

- (hOpMBI 3asIBIICHUIA;

- IepeueHb OCHOBAHMM AJIs OTKa3a B IIPEIOCTABICHIUY MyHULIMIIAIIBHOM yCIIyTH;

- TIOpSINOK OOKajJOBaHHWS pEIICHHWM, JACHCTBUH Wi Oe3MeHCTBUS MOJDKHOCTHBIX  JIHII,
MIPEIOCTABIAIOIINX MYHUIIUIAIBHYIO YCIYTY.

B 3ane oxunanus YNONHOMOYEHHOIO OpraHa pa3MeIlaloTcs HOPMAaTHBHBIE IPABOBBIE AKTHI,
PETYIHPYIONINE TOPSI0K MPEIOCTaBICHIS MYHHUIUITAIFHOW YCIIYTH, B TOM YUCIIEe AMUHUCTPATHBHBIN
perIamMenT, KOTOphIe 10 TPeOOBaHHIO 3asSBUTEIS IPEIOCTABISIFOTCS €My JUISI 03HAKOMIICHUSI.

3.6.1. Cexrop uadopmupoBanus u oxunanus M®IL] Bkioyaer B ceOs:

1) wuHboOpMalLMOHHBIE CTEHIBl WIM WHbIE HMCTOYHUKA WH(POPMHPOBAHUS, COJEpIKAIIUC
aKTyaJIbHYI0 W HCYEPIBIBAOINYI0 WH(MOPMAINIO, HEOOXOAUMYIO IS TMONyYeHHUS TOCYNapCTBEHHBIX H
MYHHUITUTAIBHBIX YCIYT, B TOM YHUCIIE:

- TepeyeHb TOCYNAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, TPEAOCTaBI€HUE KOTOPBIX
opranuzoBaHo B M®II;

- CPOKH IIPEIOCTaBIICHIS TOCYIaPCTBEHHBIX U MYHHUIIMITAJIHHBIX YCIIYT;

- MHPOPMALMIO O JMAOTOJHUTEIBHBIX (COMyTCTBYIONIMX) YyCIOyrax, a Takke o0 yciyrax,
HEOOXOIMMBIX M 00s3aTeNbHBIX IS MPENOCTABICHUS] TOCYJApPCTBEHHBIX W MYHHIIHIIATHHBIX YCIYT,
pa3Mepax u MopsIKe MX OIUIaTH;

- TOpSANOK oOkajoBaHUs JeicTBUM  (OE3MEWCTBUS), a TaKKe pPEIICHUH OpraHoB,
MIPEIOCTABIAIONINX TOCYAAPCTBEHHBIE YCIYTH, U OPTaHOB, MIPEIOCTABISIONIMX MYHUIIUIATBHBIE YCIYTH,
TOCY/IapCTBEHHBIX U MyHUIUITATBHBIX ciayxamux, MOII, paborankoB M®I];

- uHboOpMAIMIO O MPEIyCMOTPEHHOW 3aKOHOJATEeIhCTBOM Poccuiickoit ®denepanuu
OTBETCTBEHHOCTH [JOJDKHOCTHBIX JIMI[ OpPraHoB, IPEIOCTABIAIONIMX TOCYyNapCTBEHHbIE YCIYTH,
MOJDKHOCTHBIX  JIMII OPTraHOB, MPEIOCTABISAIONINX MYyHHUIHMIIAIbHBIE YCIyTH, paboTHHKOB MOII,
pabOTHUKOB MPUBIIEKAEMBIX OPTaHU3AINN 32 HApYIIEHUE TIOPSAIAKA MPEIOCTABIEHHS TOCYIapCTBEHHBIX U
MYHUITUTTBHBIX YCIIYT;

- uHGOPMAIUIO O TIOPSAKE BO3MEIICHHS Bpela, NMPUYUHEHHOTO 3asBUTEII0 B PE3yJIbTaTe
HEHA/IJISKAIET0 HWCHONHeHus Jmbo HeucnonmHeHus MOIL[ wnu ero paboTHWKaMH, a TaKxke
NpPUBJIEKAEMBIMH  OpTaHW3alMsSMH HWJIM WX pabOoTHUKaMH  OOSI3aHHOCTEH, IpPeayCMOTPEHHBIX
3aKkoHoJaTeNbcTBOM Pocculickoii @enepanuu;

- pexxuM paboTel U aapeca WHBIX MOIL| n mpuBIeKaeMbIX OpraHU3aNWN, HAXOMSIIUXCS Ha
tepputopun PecrryOmmnku Kpoiv;

- MHYI0 HHPOPMAIHUIO, HEOOXOAUMYIO JUIS MOJYYEHHUS] TOCYAapCTBEHHON M MYHHUIIMIIATBHOM
YCITyTH;

2) He MeHee OJHOr0 OKHa (MHOTO CHelHadbHO OOOpYIOBAaHHOTO pabodyero Mecra),
NpeHa3HaYeHHOT0 JUI HHPOPMUPOBAHNUS 3asBUTENCH O MOPSAKE MPEAOCTABICHHUS TOCYIaPCTBEHHBIX H
MYHHULMTNAIBHBIX YCIYT, O XOJE PacCMOTPEHHs 3asBICHUN O MPEJOCTaBICHMU TOCYAapCTBEHHBIX H
MYHHIIUTIATBHBIX YCIYT, a TaKKe IS MPeJOCTaBICHUS WHON WH(GOpMAIMK, B TOM YHCIIEe YKa3aHHOU B
MOJITYHKTE | HACTOSIIETO MyHKTA;

3) mporpaMMHO-amNmapaTHRI KOMIDIEKC, obOecrmednBarommii jgoctyn 3asButened xk EIY,
PIIT'Y, a takxke k nH(MOpMAIUKM O TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX yCIyraX, MPeI0CTaBIsSEMbIX B
M®ILI;

4) crynbsi, KpecelbHbIe CEKIMH, CKaMbu (OaHKETKH) M CTONBI (CTOMKM) st odopmieHus
JOKYMEHTOB C pa3MelleHreM Ha HHUX (opMm (OJaHKOB) NOKYMEHTOB, HEOOXOAMMBIX JUIS MOJXYyYEHHS
TOCYJAapCTBEHHBIX M MYHULIUIIAJIBHBIX YCIIVYT;

5) BIEKTPOHHYIO CHCTEMY YIIPABIICHHUS OYEPEIbIO.

3.7. CBeneHusi 0 X0/€ MPEIOCTABICHU MYHUIIMIIAIBHON YCIyTH 3asSBUTENb BIIPAaBE IMOIYyYUTh
MIPH JINYHOM, TTHCEMEHHOM OOpaIleHUH B Y TOTHOMOYEHHBIH OpraH, MPeAOCTABISIONUN YCIYyTyY, a TaKKe
nmocpeacTBoM TenedoHHOM cBs3u. Kpome Toro, cBefeHHMS O XOn€ NPEAOCTaBICHHWS MYHHIUMAIBHOMN
YCIIYTH 3asBUTEIL BIpaBe MOMyunuTh mocpenactBoM PIIIY (mis 3asBieHuil, MOJaHHBIX TOCPEACTBOM



PII'Y) snexkTpoHHO MOYTH Y TOJTHOMOYEHHOT'O OpraHa.

3.8. CmpaBounas wuH(pOpMaIus THOMISKHAT o00s3aTenpbHOMY pa3memennio Ha EINTY, PIITY,
oduLMaNEHOM caiiTe YTOJIHOMOYEHHOTO OpraHa, MPEJOCTaBISIONIET0 MYHULHNAIBHYIO YCIyry, U
ABTSIETCS  JOCTyMHOW ans  3asBurens. OpraH, MNOpeIoCTaBIAIOUIMNA MYHUIMIAIBHYIO — YCIyTY,
obOecrieunBaeT pa3MelIeHHe W aKTYaIH3alHi0 CIPAaBOYHOW WHQOpPMAIMA B DIIEKTPOHHOM BHUIE
nocpenctsoM EINTY, PIIT'Y, odunnansHOTO caiita YITOJHOMOYEHHOT'O OpraHa.

3.9. Undopmanusa o mpemocTaBICHUH MYHUIMNAIBHOW YCIYrH JOJDKHA OBITH JAOCTYIHA JUIS
WHBAJIHAJIOB.

I1. Cranpapr npexocTaBiaeHHs] MyYHHIHNAJIBHOH YCIyTH

4. HaumeHoBaHNe MYHUIIUNIAJIbHOMN yCJIyrd
4.1. Bplmaua apXUBHBIX CIIPaBOK, apXMBHBIX BBIMHCOK M AapXUBHBIX KOMHWHA MO COLUAIBHO-
MIPABOBBIM 3alPOCAM.

5. HaumeHoBaHHEe YII0JIHOMOYEHHOI'0 OPraHa, NPeaoCTAB/ISIOIEr0 MYHHIMIIAIbHY IO
ycayry

5.1. MyHMIMIOANBbHYIO YCIYry MOpeAoCTaBisfAeT aaMuHUcTpauus HuxHeropckoro paiiona
Pecnybnuku Kpbim.

CrpykTypHOe mojpa3zzesneHle Y TOJHOMOYEHHOT0 OpraHa MpeloCTaBISIONIero MyHUIIUTIATbHYIO
yCIIyTy: apXWBHBIA OTHEN (MyHHIMIIAIBHBIA apXuB) anMUHUCTpanuu HipbkHeropckoro paiioHa
Pecrry6mku Kpeim (mamee — Otaen).

5.1.1. MyHununanbHas yciayra MoxeT IpeaoctaBisthest B MOI] B uacTu:

- IpueMa, PErucTpalud U IepeJadyd B YIOIHOMOYEHHBIH OpraH 3asBICHUS W TOKYMEHTOB,
HEOOXOIUMBIX AJIsl TPEJOCTABICHUS MyHHULIUIIAILHON YCIIyTH;

- HH(GOPMHUPOBAHUS O MOPSIKE MPEAOCTABICHNS MYHUIMIIAIEHONW YCIYTH, O XOJC BBITOTHEHHS
3a5IBJIICHUS O IIPENOCTABICHUM MYHULIUIIAIBHON YCIIyTH;

- BBIJIa4H pe3yJIbTaTa MPeloCTaBICHUI MyHULIUIIATbHON yCIyTH.

5.2. 3anpernieHo TpeOoBaTh OT 3asIBUTENS OCYIIECCTRBICHUS ACHCTBUN, B TOM YHCJIE COTJIACOBAHUM,
HGO6XO[II/IMI>IX OJId MOJIYUCHHA MYHHHHHaJIBHOﬁ YCIYIu MW CBA3aHHBIX C O6paH1€HI/ICM B HHBIC
rOCyJapCTBEHHBIC OpraHbl M OpPraHM3alUM, 32 MCKIIOYEHHEM IIOJMYYEHHUS YCIyT W IOIyYeHHS
JOKYMEHTOB M HWH(OpMalMM, MPEJOCTaBIIEMbIX B pE3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B MIEPEYHH, YKa3aHHBIE B 4acTH NepBoil ctatel 9 denepanpHoro 3akoHa Ne210-03.

6. Onucanue pe3yibTaTa NPeJI0CTABJICHUS] MYHHIUIIAJIBHON YCIYTH

6.1. Pesynprarom npenocTapieHus] MyHULIUIIATBHON YCITYTH SBIISETCS:

- apxuBHble cupaBku ([Ipunoxenne Ne § k HacTosieMy AIMUHUCTPATUBHOMY PETJIaMEHTY);

- apxuBHbIe BhIHCKH ([Ipunosxenue Ne 9 x HacTostieMy ATIMUHIUCTPATUBHOMY PETJIaMEHTY);

- apXUBHBIE KOITUY;

- nHpopmaunonHoe nucbMo (IIpunoxkenme Ne 10, 11 x HacrosAmeMmy AIMHHUCTPATHBHOMY
perIamMeHry).

6.2. B ciyuae oOpamenust 3asBUTENs 3a MoiydeHUueM yciuyru mocpenctBoM PIITY pesymbrat
yCIIyTH B BUJIe CKaH-00pa3a HampasisieTcs B JInuHbii kaOuHeT 3asButens Ha PIITY.

st monmydeHust pe3ysbTaTa MpeJoCTaBIeHUs MyHULMIIANBHOW yCIyrn Ha OyMa)KHOM HOCHTeENe
3asBUTEIH UMEET MPABO OOPATUTHC HemocpeacTBeHHo B Otaen uiu MOII,

7. Cpok npeaocTaBjIeHUs MyHUIMNAJIBHOM YCIyTH

7.1. OOwmuMi CPOK MPEIOCTaBICHUS MYHHIMNAIBHON yciyrn — 30 KajleHmZapHBIX JHEH cO JIHS
NpeACTaBiIeHUs] B YTOJIHOMOYEHHBI OpraH JOKYMEHTOB, OOSI3aHHOCTH 10 NPEIOCTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEIIA.

B cinyuae nipeacrapiieHus 3adBUTENEM JOKYMEHTOB uepe3 M®I] uinu HanmpaBieHUs 3asBJICHUS B
3JIEKTPOHHOM BHJE, nocpenctsoM PIIIY, cpok mpenocTaBieHUs MyHULMNAIBHONW YCIYI'M UCUMCISAETCS
CO JHA NOCTYIUIEHUS (perucTpanyn) JOKYMEHTOB B Y IOJIHOMOUYEHHBIH OpraH.

M®OI] obecnieurBaeT nepeaady 3asBieHUS U JOKYMEHTOB B Y IOJIHOMOYEHHBIN OpTraH B CPOK, HE
MPEBBIIIAIOIINX 2 pad0UMX JIHEH, CACIYIOIINX 3a THEM MpUeMa JoKyMeHToB B M®II,


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

7.2. Cpox BblIauu (HampaBlCHMs) pe3ylNbTaTa MPEIOCTaBICHUS MYHHLIWNAIBHOH YCIYTH
3agBUTEIII0 COCTaBIIET He Oosiee 2 pabouumx OHEH CO AHA HPUHSTHUS COOTBETCTBYIOIIEIO PEIICHUS
YTONHOMOUYEHHBIM OpraHoM (B 0O CPOK MPEIOCTABICHHUS YCIIyTH HE BKIIIOUAETCS).

7.3. Tlepenaua B MO®IL] pe3ynpTaTa mpeaocTaBiCHUS MYHUIMNAIBHON YCIYTH O 3asiBICHUSIM,
noctymmBmuM depe3 M®DILI, ocymiectisiercss He mo3gHee 2 paboynx [THEH, CIEAYIOmMX 32 JHEM
OKOHYaHMs,  YCTAHOBJICHHOIO  JIEHCTBYIOIIUM  3aKOHOJATEIBCTBOM  CPOKa  IPEIOCTaBICHHUS
MYHHULIMIIAIBHOM YCITyTH.

MO®II ocymecTBIsET BblIAYY 3asIBUTENIO Pe3yJIbTaTa MpeIOCTaBICHHUS MyHULIUIIAIbHON YCIIyTy B
TE€YEHHE CPOKa XPAaHEHUS TOTOBOTO PE3yibTaTa, NMPEXyCMOTPEHHOIO COIVIAIIECHUEM O B3aMMOACHCTBHU
Mexay MOL[ 1 YIoTHOMOYEHHBIM OpraHOM.

7.4. IlppocTaHoBIeHNE TPEOCTABICHHSI MyHUIIUIIANBHOM YCIIyTH HE IPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIAX OTHOLIECHNS, BOSHUKAIOLIHNE
B CBSI3HU € MpeOCTABJICHHEM MYHUIIUNIAIbHON yCJIyra

8.1. IlepeyeHp HOPMAaTHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOLUIMX IPEIOCTaBICHHUE
MyHUIMINANBbHON yeimyru pasMmelted Ha EIII'Y, PIII'Y u opunmansHoM caiiTe YIOTHOMOYEHHOTO OpraHa.

9. UcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HE00X0AMMbIX B COOTBETCTBHMH €
HOPMATHBHBIMH NPABOBBIMHM aKTAMU /IS PeIOCTABJICHUS MYHMIIUNIAJLHON YCJIYTH B YCJIYT,
KOTOpPBIe ABJSIOTCA He00X0AUMBIMH B 00513aTeJIbHBIMU /IS IPEIOCTABJIEHUS] MYHHIIUNIAJbLHOM
YCJIYTH, IIO/IJIesKAIIMX NIPeIOCTaBICHUIO 3asiBHTe1eM, B TOM YHcJe B 3JIEeKTPOHHOH (hopme

9.1. IlepeyeHbr AOKYMEHTOB, O0S3aTENbHBIX K MPEJOCTABICHHIO 3asSBUTENEM CaMOCTOSTEIHHO,
JUTSI TTOJTyYEHUS! YCITyTH:

1) 3asBneHne O MpenoCTaBIeHNH MYHUIIMIAIBLHOW yciuyru no ¢gopme cormacHo [IpmmoskeHusm
Ne 1-6 k HacTosmeMy aJIMUHUCTPATHBHOMY pEIJIaMEHTY (B 3aBHCHUMOCTH OT II€JIM OOpalleHus,
MPEJOCTABISICTCS B CIy4ae JIMYHOTO 0OpalieHus B YTIOMHOMOYeHHbIH opran/M®LI);

B 3asBieHny 1OKHBI OBITH YKa3aHbI CBEICHHSI, HEOOXOAMMBIE AJISI €0 UCIIOJHEHUS:

- (damuus, UM, OTY4ECTBO (IIOCIEAHEE — MPH HAJTMYWK) 3asiBUTENS (IPEICTABUTENS 3assBUTENs),
HaUMEHOBaHUE IOPUINYECKOTO JIUIIa;

- afpec 3asgBUTENS (151 FOPUAMYECKHX JIML — FOPUIMYECKUHA U IOYTOBBIN anpec, i GU3nIecKuX
JIMI — aJipec PErHCTPALN), KOHTAKTHBIN TenedoH, a Taxke (GaMuius, UM, OTYECTBO (TIOcelHee — IpU
HAJIMYUH) UCTIOTHUTENS (U1 FOPUANYECKUX JIHII);

- CyTb 3ampoca, oOpamieHus;

- XpOHOJIOTHUECKUE PAMKH 3alpalinBaeMoil HHPOpMaLuH;

- JUTS TIOJITBEPIKJICHHS CTaxka paboThI M pa3Mepa 3apaboTHOM TUIAThl — JaTa POXKJICHHUs, Ha3BaHUE,
BEJIOMCTBEHHAs MO JYMHEHHOCTh OPTaHU3aIluK, BpeMsi pabOoThI, JOJDKHOCTb, TOJl YBOJILHEHUS;

- UHbIE CBEACHUS, IO3BOJIIOIINE OCYIIECTBUTH IOMCK JOKYMEHTOB, HEOOXOIUMBIX IS
WCIIOJIHEHHS 3a1poca, OOpaIleHHs;

- coryiacue 3asBUTeNs (MIPeACTaBUTENs 3asBUTENs ) HAa 00pabOTKY MEPCOHANBHBIX JIAHHBIX;

- IaTa MOoAa4H 3asBJICHUS, OIHUCh 3asBUTENS (IPEACTABUTEINS 3asIBUTETIS).

B cmyuae wHanpaBieHus 3asBieHus nocpenctsom PIII'Y  dopmupoBanue 3asBiIeHUs
OCYIIIECTBJISICTCS. TIOCPEICTBOM 3amlojHeHUs WHTepakTUBHOW (opmbl Ha PIII'Y 06e3 HeobXxoaumocTu
JIOTIONTHATENBHOW TOJIa4M 3asBICHHUsT B Kakoi-mnbo uHoW Qopme. [lpu aBTOpH3alMU MOCPENCTBOM
NOATBEP)KICHHOW y4yeTHOW 3amucu B EnuHOlN cucteme uiaeHTH(UKAIMM M ayTeHTH(UKauuu (maiee —
ECHUA) 3asgBneHune cudTaeTcs TMOANMHMCAHHBIM TIPOCTONH JJIEKTPOHHOW TMOMMUCHIO  3asgBHUTEINS,
MIPEJICTaBUTENS 3asBUTEISI, YITIOJIHOMOYEHHOTO Ha MTOAMMCAHNE 3asIBICHUS.

B cnyyae HeoOXOAMMOCTH TONYyYEHHs Pe3yJbTaTOB NPEAOCTABICHUS YCIYTH B OTHOLICHUH
HECOBEPLICHHOJETHET0, O(QOPMIICHHBIX B (OpME IOKyMEHTa Ha OyMa)KHOM HOCHTENE, 3aKOHHBIM
MIPEJICTABUTENIEM HECOBEPIICHHOJNETHETO, HE SBJISAIOMIETOCS 3asBUTENEM, 3asBUTENb, SBISIOLIUICS
3aKOHHBIM TPEACTABUTEIEM HECOBEPIIECHHOJETHETO, B MOMEHT MOJA4M 3asIBJICHUSA O NPEIOCTABICHUU
YCIOYTH yKa3bIBaeT (paMUIMIO, MMs, OTYECTBO (TOCHeNHEee - NPU HAIWYMU), CBEIEHHS O JIOKYMEHTE,
YIOCTOBEPSIONIEM JIMYHOCTh APYTrOr0 3aKOHHOTO TPEACTABHUTENS, YIOJIHOMOYEHHOTO Ha IIOJIyYeHHE
pe3yabTaTOB IPEIOCTABICHUS YCIYTH.

B cnyuae wHanpaienus 3asBineHus nocpencrsom  PIII'Y  ¢opmupoBaHue —3asiBIeHUS
OCYIIIECTBJISCTCS TOCPEICTBOM 3alojHeHMs HHTepakTHBHOW (opmbl Ha PIII'Y 0e3 HeobOxoaumocTh
JIOTIOTHUTETHPHON TIOJIaYu 3asBICHUS B KakoW-mmbo wHOU ¢opme. Ilpm aBTOpm3anuu MOCPEACTBOM



MOATBEP)KICHHONW y4yeTHOW 3amucu B EnuHON cucteme uiaeHTH(UKAMKU U ayTeHTH(UKauuu (maisee —
ECHA) 3asBneHue CcUWTAeTCS MOAMHUCAHHBIM TIPOCTOM  DJIEKTPOHHOW IOAIUCHIO  3asBHTEIS,
npeAcTaBUTENs 3assBUTEIIS, YIIOJTHOMOUYEHHOTO Ha TIOANIMCAHNE 3asIBIICHUS.

2) JOKyMEHT, YyIOCTOBEPSIOIIMH JMYHOCTh 3asBUTEIs] WM TPEICTABUTENs] 3asBUTEIS
(mpenocraBisieTcss B ciydae JHYHOro oOpamieHuss B YmomHOMOYeHHbIH opran/M®L]). B cayuae
HarpaBieHus 3asBieHus nocpenctsoM PIII'Y cBeneHHs U3 NOKYMEHTa, YAOCTOBEPSIOLIETO JUYHOCTH
3asBuTens, MpeAcTaBUTENst (GOPMHUPYIOTCS NpU MOATBepkIeHHH ydeTHoW 3amucu ECHUA wu3 coctaBa
COOTBETCTBYIOIINX JaHHBIX YKa3aHHOW y4eTHOW 3alMCH U MOTYT OBITh IIPOBEPEHBI ITyTeM HalpaBICHUS
3ampoca ¢ ucrnoias3oBannem CMOB.

3) HOKyMEHT, MOATBEPKIAIOMIMN TOJTHOMOYHMS MpEACTaBUTENs 3asBUTENs] NEHCTBOBATH OT
uMeHd 3asBuTens (B ciiydyae oOpalleHUsl 3a MPeJOCTaBICHHEM YCIYTH NpeACTaBUTENsS 3asBUTEIS)
COCTaBJICHHBIN B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccmiickoit Ddenepanum. 3asBiIcHUS, KaCAIOITHECS
JIPYTUX JIMI, IPUHUMAOTCA HA WCIOJHEHHE MPHU HAIMYMHU HOTAPUAIBHO 3aBEPEHHOI JOBEPEHHOCTH OT
cyObekTa nHOpMaIuu (B CIy4ae ero CMEpPTH - OT HacleHUKA CyObeKTa HH(pOpMaIum).

B ciydae, ecnu 3asBieHHE MOJAETCS 4Yepe3 MpencTaBUTeNs 3asButens nocpeactsom PIITY, u
JIOBEPEHHOCTh TPEICTABHUTENS 3aSBUTENI W3TOTOBJICHA B JJIEKTPOHHON (opMme, Takas TOBEpEHHOCTh
JObKHA OBITh MOJNKMCAaHa SJEKTPOHHOH TOAMUCHIO, TpeOOBaHMUS K KOTOPOH YCTaHABIMBAIOTCS
3aKOHO/aTeNIbcTBOM Poccuiickoit denepaliny, peryJupyroliMM OTHOIICHUS B OOJACTH WCIOJIb30BaHUS
AIIEKTPOHHBIX TOAMHCEH. YAOCTOBEpEHHAs, COBEPIICHHAs WM BBIIAHHAS HOTAPHYCOM JOBEPEHHOCTH
MPEJICTABUTENS 3asIBUTEIS B 3JCKTPOHHON (opMe IOJKHA COOTBETCTBOBATh TPEOOBAHUSAM CTaThu 44.2
OcHoB 3akoHoaTenbcTBa Poccniickoii @enepanmu o HoTapuare ot 11.02.1993 Ne 4462-1.

VYKa3zaHHBII ~ JOKYMEHT, BBIJAHHBIM  OpraHu3aluel, YAOCTOBEPSIETCSI  YCUICHHOH
KBATM(UITUPOBAHHON AJIEKTPOHHON MOIIMCHI0 MPABOMOYHOIO MOJDKHOCTHOTO JIMIA OPraHU3alluH, a
JOKYMCHT, BBIJAHHBIH (PU3MYECKUM JIUIIOM, - YCHJICHHOW KBATU(UIIMPOBAHHOMN AIIEKTPOHHON MOAMUCHIO
HOTapHyca C TpWIOKEeHHWeM (Dalina OTKpPEIUIGHHOW YCWJICEHHOW KBaJH(UIIMPOBAHHON AIIEKTPOHHOM
noanucu B popmare Sig3.

4) xonus TPyAOBOM KHIKKH (IJIs 3asBJICHUMN, KacalolUuxcsa MOATBEPKACHUS TPYJOBOTO cTaXxa U
pa3Mepa 3apabOoTHOM TUIATHI);

5) KomMH JOKYMEHTOB, MOATBEPKIAIOMINX TMPaBo (U3NYECKOTO IMIa Ha TOIyYCHHE
WHQOPMAIUK O TPEThEeM JHIE (IPH HEOOXOAWMOCTH): AOTOBOpa (KYIUIH-TIPOAAXKH, JAPSHHUS); PEIICHHS
CyJia; CBUJICTENBCTB: O POKACHUH (CMEPTH), O 3aKIIOYCHUH (pacTOpKeHUH) Opaka, mepeMeHe paMuinuy,
WMEHH, OTYEeCTBa, O TIPaBe HACIEIOBaHWS; IPABOYCTAHABIMBAIOMIETO JOKYMEHTa Ha OOBEKT
HEJBIDKMMOCTH, IPABO HAa KOTOPBI HE 3aperucTpupoBaHo B EIMHOM ToCymapCTBEHHOM peecTpe
HEABIKMMOCTH (Ha 3eMEJIbHBIN YYaCTOK, JKWIbE U APYToe) U IPyTHe;

6) moaTBepkIeHHE YIIOJHOMOYEHHOTO OpraHa, yCTaHABIWBAIOIIErO IPaBO TPaXKIAaHWHA Ha
MOJTy4eHNe TOCYJapCTBEHHBIX COIMAIBHBIX JIIOT (IIpU HEOOXOIUMOCTH, B ClIydae OOpalleHus TPaK/IaH,
HY>KIAIOIINXCS B TOATBEP)KIEHIUH UMYILIECTBEHHBIX MPAB).

9.2. 3agBuTENb WM €T0 MPEACTaBUTENb MPEJCTABISET B YIMOJTHOMOYEHHBIH OpraH JOKYMEHTHI,
yKazaHHble B TyHKTe 9.1. HacTosmero AJIMWHUCTPATHBHOTO pETJaMEHTa, OJHUM U3 CIEIYIOIINX
CIOCO0OB IO BBIOOPY 3asiBUTEIIS:

a) B DJIEKTpOHHOU (opme nocpeactsom PIITY.

B cnyuae nanpaBieHus 3asBIEHUS U MPUIIaraeMblX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asBUTENb (TPEACTABUTENb 3asABUTENS), MPOMIEANINN TPOIEypPhl PETHCTPALUHU, HIACHTHPUKAIUN |
ayreHTUUKauu ¢ ucnonb3oBanueM ECHA, 3amomHser ¢GopMy YKa3aHHOTO 3asBICHHS C
WCTIOJIb30BaHUEM HHTEPAKTHBHOU (DOPMBI B 3JIEKTPOHHOM BHJIE.

TpeboBanus K JOKyMeHTaM, HampasisieMbiM nocpeactsom PIIIY - daiin (ckaH-komus) ¢
pacmmpenuem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcuMallbHO AOITYCTUMBIA pa3zMep
¢aiina - 5 MO.

0) Ha OyMa)XHOM HOCHTENE MOCPEACTBOM JHMYHOrO oOpamieHus B YTIOJTHOMOYEHHBIH OpraH,
MOI] mu60 mocpeICTBOM MOYTOBOTO OTITPABICHUS.

[Ipu oOparieHur MOCpPEeICTBOM MTOYTOBOTO OTIPABIICHHUS 3asSBUTENb (IIPEJICTABUTEND 3asBUTEs)
HanpaBJIseT 3asBJICHUE M KOIHMH YKa3aHHBIX JOKYMEHTOB ITOYTOBBIM OTIPABICHUEM C YBEAOMIIEHHEM O
BPYYCHHH.

9.3. ®opmMBI TOKYMEHTOB IS 3aIllOJIHEHUS MOTYT OBITH IOJNYYEHBI 3asgBUTEIEM NPU JINIHOM
obOpamieHun B YmomHOMo4YeHHbI opran, M®Il B anekrpoHHON (opMe Ha oduIMaILHOM BeO-caliTe
Ynonnomouennoro oprata, ['bY PK «M®IL», PIIT'Y.



10. UcuepnbiBaouiuii nepevyeHb J0KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NMPABOBBIMH aKTAMU VI PeI0CTABIEHUS] MYHHIIUNIAJBHON YCIYyIrd, KOTOpbIe
HAXOASATCH B PACHOPSKEHUH FOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIECHHUS U
HHBIX OPraHoOB, YYACTBYIOIIHUX B NMPeI0CTABJIEHUN MYHUIMNIAIBHOMH YCJIYId, H KOTOPbIE 3asiBUTE/Nb
BIIpaBe NMPEACTABUTH, B TOM YHCJI€ B 3JIEKTPOHHOU dopme

10.1. IIpenocraBneHne AOKYMEHTOB, KOTOPHIE HaXOAATCS B PACHOPSIKEHHH TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CAMOYIPABJICHUS M HMHBIX OPIaHOB, YYacTBYIOIIMX B IPEIOCTaBICHUU
MYHUIMIIAIBHONW YCIIyTH, W KOTOpBIC 3asBUTENb BIPaBe IPEACTaBUTb, B TOM YHUCIE B AJIEKTPOHHOU
¢dopme, He TpebyeTcsl.

11. Yka3anue Ha 3anpeT TPeGOBaTh OT 3aABUTEJISI

11.1. Oprasn, npeAOCTaBISIOMNNA MyHUIIUIAIBHYIO YCIYTY HE BIPABE:

- OTKa3bIBaTh B TpUEME 3alpoca M WHBIX JAOKYMEHTOB, HEOOXOIWMBIX AJISI MPENOCTaBICHHS
MYHUIMIIAIBHONW YCIYTH, B Clydae, €ClIi 3alIpoC M JOKYMEHThI, HEOOXOOUMbIE ISl MPENOCTaBICHUS
MYHUILMIIAIBHON YCIIyTH, IOAAHbI B COOTBETCTBUHU C HH(OPMALIMEH 0 CPOKAX U MOPAIKE MPELOCTaBICHUS
MYHUIMIANBHOW — ycnmyrw, omyOnmkoBannodi wna EIY, PIITY, #Ha odunmansHOoM caiite
YOTHOMOYEHHOTO OpraHa, MPeA0CTABIISIONIET0 MyHUIIUIIATBHYIO YCIYTY, OpraHU3alui, Y4acTBYIOIIUX
B IIPEIOCTABICHUA MyHUIIUIIAIBHOMN YCIIyTH;

- OTKa3bIBaTh B MPEIOCTABICHUHY MYHUIIUNIAIBHOM YCIYTH B CIydae, €Clii 3alpoc U JOKYMEHTHI,
HEOOXOUMEBIE ISl IPEJOCTABICHHSI MYHHLIUTIAILHON YCIYTH, TOJaHbl B COOTBETCTBUH C WH(POpPMALIUEH
0 CpOKax W IMOPSAIKE MPEIOCTaBICHNS MYHUITUIAILHOW ycIyTH, onyonrkoBanHoi Ha EINY, PIII'Y, Ha
odpuumansHOM caiiTe YIOJHOMOYEHHOIO OpraHa, HpPEAOCTABISIOIEr0 MYHHUIMIIAIBHYIO YCIYTY,
OpraHM3alyi, y4acTBYIOIIMX B MPEJOCTaBICHUN MYHUIUITAIBHON YCIYyTH;

- TpeGOBaTh OT 3asIBUTEJISI COBEPILICHHUS MHBIX ACHCTBUIN, KPOME MPOXOKACHUS HACHTUPHUKALNU U
ayTeHTU(HUKAIMH B COOTBETCTBUM C HOPMATHBHBIMH IPaBOBBEIMH akTamMu Poccuiickorr deneparum,
yKa3aHHA [eJM IpueMa, a TaKkKe MPelOCTaBICHHs! CBeJICHHH, HEOOXOIUMBIX IS pacueTa JIHTEIbHOCTH
BPEMEHHOT0 MHTEPBaJIa, KOTOPBIH HEO0X0UMO 3a0pOHUPOBATH IS IPUEMA;

- TpeOOBaTh MPEICTABICHUS AOKYMEHTOB W HH(QOPMALMM WM OCYLIECTBICHHS [eHCTBUH,
MIPEJICTaBIEHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPeTyCMOTPEHO HOPMAaTHUBHBIMU MPAaBOBBIMU aKTaMH,
PETYJIHPYIOUIMMH OTHOIICHHU S, BOSHUKAIOIINE B CBA3U C MPEAOCTABICHUEM MYHUIUITAIbHBIX YCIIYT;

- TpeboBaTh NPEACTaBICHUS AOKYMEHTOB M HH(OpMAIMM, KOTOPbIE B COOTBETCTBHU C
HOPMaTHBHBIMU MPaBOBBIMU akTamu Poccuiickoit ®enepanuu u Pecriyonmmku Kpbiv, MyHUTTUTIATEHBIMA
MPABOBBIMH aKTaMU HAaXOJATCS B PACIOPSKEHUHM YTOJHOMOUYEHHOIO OpraHa, IPeI0oCTaBISIOUIETO
MYHHLUNAIBHYIO YCIYTY, WHBIX T'OCYJapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOTO CaMOYNpPAaBICHHS H
(MM) TOJBEIOMCTBEHHBIX OPraHM3alMil, y4acTBYIOIIMX B MPEAOCTABICHHWH TI'OCYJapCTBEHHBIX WM
MYHHULMTAIBHBIX YCIYT, 332 UCKIIOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crtaThu 7 PenepanbHOrO
3akoHa Ne 210-D3;

- TpeboBaThb OT 3asBUTENA NPEAOCTABICHUS JOKYMEHTOB, IIOATBEPXKIAIOMINX BHECEHHUE
3agBHUTEJIEM IIJIaTHI 32 MPEAOCTABIEHUE MYHHUIIUITAILHON YCIyTH;

- TpebOBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBHUI, B TOM YHCIIE COTIIACOBAHMMA, HEOOXOAMMBIX
JUTS IOTYYEHUs] MyHUIIUNAIbHOM YCIIYTH U CBSI3aHHBIX ¢ OOpAIllEHUEM B WHBIE TOCYJapCTBEHHBIE OPTaHbl,
OpraHbl MECTHOTO CaMOYTIPaBIECHHSA, OPTaHHM3ALMY, 332 WUCKIIOYEHHUEM IONYUYEHUs YCIYT M IOJIy4EHUS
JOKYMEHTOB M HWH(OpMaIWH, TMPEJOCTABISIEMBbIX B pe3ylbTaTe NPEJAOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B MIEPEYHH, YKa3aHHbIE B 4acTu 1 ctatbu 9 ®PenepanpHoro 3akona Ne 210-03;

- TpeOoBaTh OT 3asBUTEINS MPEICTABICHUS AOKYMEHTOB M MH(OpMAIMM, OTCYTCTBHE U (HIIN)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAINCh NpPH IMEPBOHAYAIBHOM OTKa3e B IIPHEME [TOKyMEHTOB,
HEOOXOMMBIX JIJISl TPEI0CTAaBICHU MyHHUIMITAIHLHON YCITyTH, THOO B MPEIOCTaBICHIH MYHHUIIUITAILHON
YCIIyTH, 33 UCKITIOYEHHEM CIIy4aeB, IPETyCMOTPEHHBIX MOAIMYHKTAMH «a» - «I» IMyHKTa 4 yactu 1 craTbu
7 ®enepanbHoro 3akona Ne 210-03;

- TpeOoBaTh OT 3asABUTENS IIPENOCTABIEHUS HAa OyMa)XHOM HOCHUTENE JOKYMEHTOB U
MH(QOPMAIUH, 3JEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUHU C IYHKTOM 7.2
yact 1 crareu 16 @DenepanpHoro 3akoHa Ne 210-d3 3a uCKIOYEHHEM CIIy4yaeB, €CIM HAHECEHUE
OTMETOK Ha TakWe JOKYMEHTHI JIN0O MX H3IBATHE SBISETCI HEOOXOAMMBIM yCIOBHEM IPEIOCTaBICHHS
YCIIyTH, ¥ UHBIX CITy4aeB, YCTAHOBIEHHBIX (hefiepatbHBIMHI 3aKOHAMU;

12. I/Ic‘lepl'lblBalOI]H/Iﬁ nepevucHb OCHOBaHMIi IJIsA OTKa3a B IpueMe T0KYMEHTOB,
HeOﬁXOl]I/IMBIX AJIS MPEI0CTaBJACHUSA MyHl/lIIl/lHaJILHOﬁ ycayru



12.1. OcHoBaHUA IS OTKa3a B IMIpHUEME 3asABICHUS M JTOKYMEHTOB 3aKOHOIATEIHCTBOM
Poccwuiickoit @enepannu He MpeTyCMOTPEHBI.

12.2. OcHoBaHueM AJisl OTKa3a B MpHEME JOKYMEHTOB 3asBUTeNsl paboTHukoM MO sBisieTcs
OTCYTCTBHE JIMOO OTKa3 B TPEAOCTABICHUH 3asBHUTEJIEM OpPWUTHHAJA IOKYMEHTa, YAOCTOBEPSIOIIETO
JUYHOCTh 3asBUTENS, NPENCTABUTENS 3asBHUTENS, a TakKe IPEJOCTaBICHNE HEACHCTBUTEIEHOTO
JOKYMEHTa, yJOCTOBEPSIOLIET0 JTUYHOCTD 3asBUTENS, NPEACTABHUTENS 3asSBUTENS, HEICHCTBUTEIHLHOTO
JIOKYMEHTA, YIOCTOBEPSIOIETO MTOJTHOMOYHS MTPEICTABUTENS 3aIBUTEIIS.

13. UcyepnbiBalonuii nepeyeHb 0CHOBAHM VIS MPUOCTAHOBJICHUS WJIH 0TKA3a B
NpeaoCcTaB/IeHNHA MYHUIHNIAJIBHONH YCIyTH

13.1. OcHoBaHusi i TPUOCTAHOBJICHUS TNPEAOCTABICHUS MYHUIMIAIBHOW  YCIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHMSMH ATl OTKa3a B IPEAOCTABICHUH MyHULUIIATIBHOMN YCIYTH SBIISIFOTCS:

13.2.1. 3asBieHre He MOATAETCS TIPOUTEHHIO;

13.2.2. OTBeT Mo CyIIECTBY yKa3aHHOW B 3alpoce TeMbl (BOIIpoca) He MOXKET OBITh AaH 0Oe3
pasriamieHns CBEJCHUH, COCTAaBIIONIMX TOCYAAPCTBEHHYIO HIIM WHYIO OXpaHseMylo (eaepalbHbIM
3aKOHOM TalHy (yka3aHHas HH(OpMAlMsg MOXET OBITh NPEAOCTaBICHA TOJIBKO NPU HAJIMYUH Y
MOJIb30BaTEN JOKYMEHTAJIBHO TMOATBEPXACHHBIX TIpaB Ha I[OJNydeHHE CBEICHHM, coJepxaiux
rOCYJapCTBEHHYIO TaliHy U (WIN) KOHPHUIECHINATEHYI0 HHPOPMAIHIO);

13.2.3. 3asBienne Kacaercs TeMbl (BONpPOCa), B OTHOIICHHH KOTOPOM TOIH30BATEIIO paHEe
MHOTOKPAaTHO AaBAJINCh MHCHbMEHHBIE OTBETHI IO CYILECTBY, U IPH 3TOM HE NMPHBOAATCS] HOBBIE JOBOJBI
WIK 00CTOsTEeNbCTBA  (YIIOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIIO BIpaBe MPHHATH pEIIeHHEe O
0e30CHOBATENILHOCTH OYEPEJHOI0 3asBICHUS U IPEKPAIEHUH MEPENUCKH 0 JaHHOMY BONPOCY IPH
YCIIOBHH, YTO yKa3aHHOE 3asiBJICHHE M pPaHee HalpaBiisieMble 3asBJICHUS HAIPABISUIMCh B OOUH M TOT XKe
opran);

13.2.4. B 3asBieHUM CcOAEpKaTCs HEICH3YpHBIE MO0 OCKOPOUTEIbHBIC BBIPAXKEHHS, YTPO3bI
JKU3HH, 30POBBI0 M MMYLIECTBY IOJKHOCTHBIX JIML YIIOJHOMOYEHHOTO OpraHa, a TaKkKe WIEHOB HX
ceMelii;

13.2.5. Y mnonp3oBaTensi OTCYTCTBYIOT JOKYMEHTBHI, IOATBEPXKIAIONINE €ro IOJTHOMOYHS
BBICTYIIaTh OT UMEHHU TPETHUX JIML, B OTHOLIEHUH KOTOPBIX MOAAHO 3asiBICHHE (B CIIyyae, €CIM HE UCTEK
CPOK OrpaHMYEHUs], YCTAHOBJICHHBIN YacThio 3 cTathu 25 denepanbHoro 3akoHa Ne 125-03);

13.2.6. OTcyTcTBHE TOKYMEHTOB, IO 3aIIPAIIMBAEMBIM CBEIICHUSM,

13.2.7. OrcyrcTBHE B 3asBJICHHHW, OOpaIleHWH HEOOXOJMMBIX CBEACHUN IS TIPOBEICHUS
MIOMCKOBOH paboThI;

13.2.8. JlIoKyMeHTbI, HEOOXOAMMBIE JUISI  MPENOCTABIEHUS MYHHMIMIAIBHOW  YCIyTH,
TIPEJICTaBJIEHbl C HEOTOBOPEHHBIMU MCIPABICHUSIMH, CEPhE3HBIMH MTOBPEXKACHUAMH, HE MTO3BOJISIOUIIMHU
OJIHO3HAYHO MCTOJIKOBATh UX COJEPXKAaHUE, ITIOAYMCTKAMH JINOO NPUIIHCKAMH, 3a4€PKHYTHIMH CJIOBaMH, a
TaKKe NpPU HAJTUYUM B 3aABJICHUM U TPWJIAraeMbIX K 3adBJICHHIO JIOKyMEHTaxX 3amuceil M IMOMETOK,
BBITIOJTHEHHBIX OT PYKU;

13.2.9. 3adBnenHue O NperOCTAaBICHUHM YCIYTH MOAAHO B OpPraH, B IOJIHOMOYMS KOTOPBIX HE
BXOJMT NPEIOCTaBICHUE YCIYTH;

13.2.10. TIpencraBneHHbIe JOKYMEHTHl YTPaTHJIH CHJIYy Ha MOMEHT OOpalleHHs 3a yCIyroi
(mOKYMEHT, yIOCTOBEPSIOMINUN JHMYHOCTb, JOKYMEHT, YAOCTOBEPSIONINH TOJTHOMOYHS MPEACTaBUTEI
3asBUTENIS, B CITydae 0OpalleHns 3a IPEIOCTAaBICHUEM YCIYTH YKa3aHHBIM JIUIIOM);

13.2.11. HenonHoe/HEeKOppeKTHOE 3aIllOHEHHE ToJeld B QopMe 3asBICHUS, B TOM YHCIE B
WHTEPAKTUBHOU (hOopMe 3asBICHMUS,

13.2.12. IIpencTaBieHre HEMOIHOTO KOMILIEKTa 00513aTeNIbHBIX JOKYMEHTOB;

13.2.13. Hecobnronenue ycraHoBIeHHBIX cTatbeld 11 denepanbHoro 3akoHa ot 06.04.2011 Ne
63-03 «O0 D9NEeKTPOHHON MOAIMCH  YCIOBHH  TNpPHU3HAHWS  JICHCTBUTENLHOCTH  YCHJICHHOW
KBaJTM(PULIUPOBAHHON 3JIEKTPOHHON MOATIHCHY;

13.2.14. JInuHOCTSH 3asiBUTENS HE YCTAHOBJICHA/ MACHTU(HUKALMA JIUIHOCTH HE OCYLIECTBIICHA;

13.2.15. CBenenus BO BIOKEHHUSIX HE MOIAIOTCS POUTEHUIO;

13.2.16. 3asBuTeNnp HE COOTBETCTBYET TPEOOBAHMSM, YKAa3aHHBIM B M. 2. AIMHHHCTPATHBHOTO
periaMenTa;

13.2.17. Ecnu 3asiBieHre HAITMCAHO HA MHOCTPAHHOM s3bIke, OpraH BO3BpaIacT €ro 3asBUTEIIO
C YBEIOMJIEHHEM, YTO K HCIIOJIHEHUIO IPUHUMAIOTCS TOJIBKO 3asBJICHHS, HAIFICAHHBIE HA PyCCKOM SI3BIKE.
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13.3. O mpuunHax OCTaBICHHS 3asBJICHUS 0€3 PACCMOTPEHUS COOOIIACTCS 3asIBUTEIIO B CIIyYasiX,
ecu ero (haMUIIHS | IIOYTOBEIN (3JICKTPOHHBIN aapec) MOATAI0TCS TPOUYTEHHIO.

3asgBuTens (MpeEACTaBUTENL 3asBUTENSA) BIPABE OTKA3aThCS OT IONYyYEHUS MYHHUIIMITATbLHOU
yCIIyTM Ha OCHOBAHHMHU JIMYHOTO MHUCHMEHHOTO 3asBICHUS, HAITMCAHHOTO B CBOOOMHOW (popMe HampaBHB
MIOYTOBBIM OTIPaBJICHUEM (C YBEIOMIICHHEM) MM OOPATHBINUCH B Y TIOJIHOMOYCHHBIH OpTaH.

OTka3 B MpeJOCTaBICHHN MYHHIIUTIAILHON YCIYTH HE MPEMITCTBYET MOBTOPHOMY OOpAIIICHUIO 32
MPEIOCTABIICHUEM MYHHIIUIIATBHOMN YCIIYTH.

14. IlepedeHb ycJayr, KOTOpbIe SIBJASIOTCS He00X0AUMBIMHU U 00513aTeJIbHBIMH JIJIS1
NpeAoCTABIEHHSI MYHUIIMNAJILHON YCIyru
14.1. Ycnyru, KOTOpbIE SIBASIOTCS HEOOXOAMMBIMH M 0O0S3aTENBHBIMH JUIS MPENOCTaBICHHS
MYHUILMIIAIBHON YCIIyTH OTCYTCTBYIOT.

15. Ilopsinok, pa3Mep U OCHOBAHUSI B3UMAHUSI TOCYJAPCTBEHHOH MONITUHBI WM HHOM
IJIATHI, B3UMaeMOii 3a MpeAoCcTaBIeHne MYHUIMNATbHON yCaIyru

15.1. IlpenocraBieHue yCIyru OCYIIECTBISETCS O€3 B3UMaHUs TUIATHI.

16. Ilopsiaok, pa3Mep U OCHOBAHMS B3MMAHUS IUIATHI 32 NIPeAOCTaBJIeHHE YCIYT, KOTOpPbIe
AIBJSIIOTCA He00X0IMMBIMH M 00513aTeJIbHBIMH VIS PeIOCTABIeHUSI MYHHMIUNIAJIBHON YCIYTH

16.1. [lnara 3a mpemocTaBICHUE YCIIYT, KOTOPBIE SBISIOTCS HEOOXOMUMBIMU U 00S3aTeITbHBIMU
JUIS IPEAOCTABJICHUS! MyHULIMIIAJIBHON YCIIYTH OTCYTCTBYET.

17. MakcuMajbHbIA CPOK OKMIAHHS 3asIBUTEJIS1 B OUepedu NPU MoJayde 3anpoca o
NpeAOCTABJIEHMM MYHHIUIIAJIBHON YCJIYTH M IPH OJYy4YeHUH pe3y/bTaTa NpeAocTaBJIeHHs]
MYHHIMNAJIBHOH YCIyTrH

17.1. Bpemsi oxXujaHusl 3asBUTEN B OYEpPENM IPU MOJAaYe 3aABICHUS O IPEIOCTABICHUU
MYHULMIIAIBHON YCIYI'M W IIPU IOJYYEHUM pPE3yJibTaTa MPENOCTaBICHUS MYyHULUNAIBHOW YCIYIH He
JTIOJKHO TMPEBBIIATh 15 MUHYT.

18. Cpok n nopsA0K perucTpanuu 3anpoca 3agBUTeJIs 0 IPeI0CTABJICHUH MYHHIMIIAJIBLHOM
YCJIYId, B TOM YHCJIe B JIEKTPOHHOH opme

18.1. Perucrpamust 3asBieHUS, IMPEACTABICHHOIO B YIOJIHOMOYEHHBIH OpraH crocodamu,
yKa3aHHBIMH B MyHKTe 9.2. HacToAlIero AJIMUHUCTPATUBHOTO PETJIaMeHTa, OCYLIECTBIAETCS B CPOK HE
Oomee 2 pabouux ITHEH.

Perucrpanus mocTynuBIIero 3asBiI€HUS] O MPEAOCTABICHUH MYHHLMIAIBLHON YCIyTH BENETCS B
ABTOMATH3MpPOBaHHOH WH(OPMAIIMOHHON CHCTEME 3alpoCcOB  COIMANBHO-TIPABOBOTO  XapaKTepa,
MOCTYMUBIIUX OT popuandeckux u ¢pusznueckux mui (AVC), a Takke B peruCTpallMOHHO-Y4eTHOH (opme
Ha OymakHOM Hocutene — B JKypHane perucrpauuu 3asBICHHM C NPUCBOCHHEM HOMEpa W JaThl
perucrpanuu.

B ciydae HampaBneHust 3asBJICHUS B JEKTPOHHON (QopMe CIocoO0M, YKa3aHHBIM B MOJITYHKTE
«» nyHkta 9.2. HacToAmero AJMHHHCTPaTHBHOTO perjlaMeHTa, BHE paboyero BpeMEHH
YIOJIHOMOYEHHOTO OpraHa JIMOO B BBIXOJHOH, HEpaOOUYMH Mpa3IHUYHBIA AE€Hb AHEM MOCTYIUICHHS
3asIBIICHUS CUNTAETCS MEPBBIN pabOUMil IeHb, CIeTYIONINI 32 THEM HAIPaBJICHNS YKa3aHHOTO 3asBICHHUS.

19. TpeGoBaHus K MOMeIIeHUSIM, B KOTOPBIX NMPEAOCTABJISCTCS MYHHIIUNIAJIBLHAS yCJIyra, K
3aJ1y 0:KUJAAHUsI, MecTaM JJIsl 3aN0JTHEeHH s 3aNPOCOB 0 MPEI0CTABJIEHUN MYHUIMNAILHOMI YCJIyrd,
HH(OPMALIMOHHBIM CTEHIAM ¢ 00pa31aMM UX 3aM0JTHEHUS U NlepeYHeM JOKYMEHTOB, He00X0AUMbIX
AJISl MPeOCTABJICHUSI MYHUIIUNIAJIbHOM YCIYTH, B TOM YHCJIe K 00ecrieYeHUI0 JOCTYIIHOCTH [1JIs1
HHBAJTU/JI0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHU € 3aKOHOAATeILCTBOM Poccuiickoii Menepanun
0 COIHAJIBbHOI 3a1IUTEe HHBAJINI0B

19.1. TpeGoBaHus K OOCCIIEUCHUIO JOCTYIHOCTH JUJIi HWHBAIMIOB B COOTBETCTBUH C
3aKoHoJaTenbCcTBOM Poccuiickoi Denepaniuu 0 COMaibHOM 3allluTe MHBATUIOB:
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- ychuoBus JUis OECHpPENsTCTBEHHOTO JOCTyHa K OObeKTaM, K MecTaM OTIblXxa H K
IPEIOCTABIAEMbIM B HUX YCIIyraMm;

- BO3MO>KHOCTh CaMOCTOSITETILHOTO NEPEABI)KEHUS 0 TEPPUTOPUHU, Ha KOTOPOH pacrojokKeHO
MOMEIIEHNE, BXOJa B TaKHE IMOMELIEHHs M BbIXOJAa W3 HUX, MOCAAKU B TPAHCIOPTHOE CPEACTBO U
BBICAJIKH U3 HETO, B TOM YHCJIE C UCIOIb30BAHUEM KPECia- KOJISICKH;

- CONPOBOKACHWE WHBAINWAOB, HMEIOIIUX CTOHKHE paccTpoiicTBa (QYHKIMH 3pEHUS H
CaMOCTOSITETILHOTO TEPEBIKEHHS, U OKa3aHWEe MM MOMOIIM Ha 00BEKTaX COLHMATbHOW, HHKEHEPHOU H
TPAHCTIOPTHOW HHPPACTPYKTYP;

- HaAJeXalee pas3MelieHue 0o0OpyHoBaHUS W HOcuTeleld WH(OpManuu, HEOOXOAMMBIX IS
obecrieyeHus1 OECTIPEISITCTBEHHOTO JOCTYIa MHBAIUAOB K OOBEKTaM U K YCIIyraM € y4eTOM OTPaHUYCHUH
UX KU3HEACATEILHOCTH;

- nyOnupoBaHrue HEOOXOANMON JIsl MHBAJINAOB 3BYKOBOW M 3pUTEIBHOM MH(POpMAINM, a TaKXKe
HaJMUCEH, 3HAKOB M MHOW TEKCTOBOH U rpaduueckoil ”HPOpMaIuK 3HAKaMH, BBIIOJTHEHHBIMHU peNbeQHO-
ToueuHbIM mpupTOM bpaiins, nomyck cypaonepeBoaurKa U TH(PIOCYPAOTIEPEBOAIHKA;

- JIOIMyCK Ha OOBEKTHl COOAKU-IPOBOIAHMKA NPH HAJIMYUM NOKYMEHTa, MOATBEP)KIAIOIIETO €€
crenuanbHoe 0O0yueHHEe U BBIIABaeMOro Mo (opMe U B MOPSAAKE, KOTOPBIE ONpenesIsitoTes (enepaabHbIM
OpraHoM, HCIOJHUTEIBHOH BJACTH, OCYIIECTBISIIOIMM (QYHKIMU MO BBIPaOOTKE H pealu3aliu
rOCYIapCTBEHHON TOJIUTHUKH M HOPMATUBHO-TIPABOBOMY PETYIUPOBAHHUIO B cepe COIHATBHON 3alIUThI
HaCeJICHNUS;

- OKa3aHue pa60THHKaMI/I, MNpeaAOCTABIIAIOIIMMHA  YCIIYT'M HACCICHUIO, MMOMOLIM HHBAJIWIaM B
npeoIoJieHnH 0apbepoB, MEIIAIOIINX MOTYYSHUIO MU YCIIYT HaApaBHE C JPYTUMH JIUIAMH.

Brigenenne Ha Bcex mMapKoOBKax OOMIET0 TOJB30BaHHA, OKOJIO TOMelIeHWH, He MeHee 10
NPOLIEHTOB MECT (HO HE MEHee OJHOro Mecra) Al OecIUIaTHOW MapKOBKHM TPAHCIIOPTHBIX CPEINCTB,
ynpasisiemblx MHBanunaMmu I, II rpymnm, u TpaHCHIOPTHBIX CPEACTB, NMEPEBO3SIIUX TAKUX WHBAIUIOB U
(mm) nerei-maBanumoB. Ha rpaxknan u3 yucna naBanuaoB Il rpymnmer nanHOE mpaBo pacpoCcTpaHsIeTCs
B nopsake, onpenensemoM [IpaBurensctBoM Poccuiickoil denepanuu. Ha ykazaHHBIX TpaHCHOPTHBIX
CpeICTBaX JOJUKCH OBITh YCTAHOBIICH OIO3HABATENBbHBIN 3HaK «MHBamum» ¥ uHPOpMamms 00 3TUX
TPAHCIIOPTHBIX CPEJICTBaxX JOJ/DKHA OBITh BHECEHA B TOCYIAPCTBEHHYH) HH(GOPMAIMOHHYIO CUCTEMY
«EmuHas nenTpanu3oBanHas UQpoBas miathopma B COIMATBEHON cdepey.

B cnydasix, eciu cymecTByIOMIMe IOMEIIEHHS HEBO3MOKHO MOITHOCTHIO MPHCIIOCOOUTD C yYETOM
MOTpeOHOCTE WHBAIMIOB, OO HMX PEKOHCTPYKIUHM WIM KallUTAJIbHOTO PEMOHTA, MPUHUMAIOTCS
COIJIACOBAaHHbIE C OJHMM M3 OOLIECTBEHHBIX OOBEIMHEHHH WHBAJIUIOB, OCYLIECTBISIIOIIMX CBOIO
JeSITeIbHOCTh Ha TEPPUTOPHH ITOCETICHHUS, MyHUIIUIIAJIBHOTO pailoHa, TOPOICKOro OKpyra, MUHUMaJIbHbIC
Mephl Uil o0eclieYeHus] JOCTyNa HWHBAIMIOB K MECTy MpPEJOCTaBlIeHHS YCIyr'W Ju0O, KOrja 3TO
BO3MOXXHO, 00€CIEUNTh NPEIOCTAaBICHHNE HEOOXOAUMBIX YCIYT 10 MECTY >KHUTEIbCTBA WHBAJIUAA WIM B
JUCTAaHIIMOHHOM PEXHUME.

CrnienanucTel, paboTaoNye ¢ WHBATUAAMH, MPOXOJIAT MHCTPYKTHPOBAaHHE WM OOydYeHHE IO
BOIPOCAM, CBSI3aHHBIM C OOECTIEYEHHEM JOCTYITHOCTH JJIsi HUX OOBEKTOB COLMAIBLHON, WHKEHEPHOU U
TPaHCHOPTHOW MHPPACTPYKTYp U YCIIYT.

PaboTHHKH, TIpeAOCTaBIISIIONINE YCIYTH HACEIEHUIO, HECYT TIEPCOHAIBHYIO OTBETCTBEHHOCTH 32
HEOKa3aHWe TOMOIIM HWHBAJIHJIAM B MPEOJOJICHHH OapbepoB, MEHIAIONINX IOMYYCHHUIO HMHU YCIYTH
HapaBHE C IPYTUMH JIHLAMH.

[TomernieHusi, B KOTOPBIX MIPEAOCTABISETCS YCIIyra NPEeIbsIBISIOTCS CIEAyIOmure TpeOOBaHuUS:

- OpCANOYTUTCIIBHO PasMEIIalOTCA Ha HWKXHHUX IJTa)Kax 3)IaHI/II\/'I, WiIn B OTACIJIIBHO CTOAIIMUX
34aHUAX, U JOJIKHBI OBITH O60p}/):[OBaHBI OTACJIBbHBIM BXOIOM. Pacmionosxenue BhIIIE IIEPBOTO 3Taka
JIOITyCKaeTCsl MpU HaJWYMHM B 3JaHUM CIIELUAIBLHO O0OPYIOBAaHHOTO JM(Ta WIM TMOIBEMHUKA JUIS
WHBAJIHAI0B M HHBIX MAJIOMOOMIIBHBIX TPYII HaceleHus. BXxonbl B momMemeHus: 000pyayroTcs MaHaycamH,
paCIMp€HHBIMA TIPOXOoAaMH, ITO3BOJIAOIIUMU OGCCHC‘II/ITB 6CCHpeH$ITCTBeHHBII>'I OOCTYyIl WHBAJIWIO0B,
BKJII0Yasi MHBAJIMOB, HCIIOIb3YIOLUINX KPEC/a-KOJISICKHU;

- JOJDKHBI COOTBETCTBOBATbh CaHUTAPHO-TUTMEHUYECKUM, MPOTHUBOIOKAPHBIM TPEOOBaHMSAM H
TpeOOBAHMAM TEXHHUKH 0€30TaCHOCTH, a TAaKKe OOSCIEYMBATH CBOOOHBIN JOCTYN K HUM WHBAIHIIOB U
MaJIOMOOMJIBHBIX TPYIIIT HACEICHUS;

- 000pyAYIOTCSl CBETOBBIM HH(POPMAIIIOHHBIM Ta0J10;

- KOMIIICKTYETCA HCO6XO}II/IMI)IM O60pyJIOBaHI/IeM B IEIAX CO3JaHUA KOM(i)OpTHI)IX yCHOBI/II\/lI JUTISL
IoJiy4aresiei yCilyTy;

- JOJDKHBI OBITH OOOpYAOBaHBI YCTPOHMCTBaMH JUIA O3BYYMBaHHUS BHU3YaJbHOH, TEKCTOBOW
UHQOpPMAIUK, a TaKKe HAJAMUCSIMHU, 3HAKAMH W WHOW TEKCTOBOH W rpaduueckoil wmH(bopmaimei,
BBITIOJTHEHHBIMH penibe(HO-TOUeUHbIM mpudToM bpaiinsg n Ha KOHTpacTHOM (pOHE, B COOTBETCTBHH C
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JEHCTBYIOIIMMH CTaHAApTaMH BBINOJIHEHUS W Pa3MELICHHS TaKUX 3HAKOB, a TaKKE BH3YaJbHBIMH
MHJUKATOPaMH, MPeoOpa3yIoMUMH 3BYKOBBIC CHTHAJIBI B CBETOBBIC, PEUEBBIC CHI'HANBI B TEKCTOBYIO
OCTyIIyI0 CTPOKY.

19.2 TpeGoBaHus K 3ay OXKHIAHHS.

MecTa 0XHIaHUS TOJDKHBI OBITH 000PYIOBAHBI CTYIBSIMH, KPECETbHBIMHU CEKIUIMH, CKAMBSIMU.

KomaecTBO MecT 0XKHIaHUS OIPENeNseTcs] HCX0As n3 (PaKTHIEeCKON HAarpy3KH M BO3MOKHOCTEH
JUTSL UX pa3MeIleHHS.

19.3 TpeboBaHUs kK MECTaM IS 3aIIOJIHEHUS 3asBICHUIN O IPEIOCTABICHUN yCIYTH.

Mecrta a1 3amoOMHEHUS JOKYMEHTOB JOJDKHBI OBITH OOOPYMOBAaHBI CTYNBSAMH, CTOJAMH
(croiikamu) u obecriedeHsl oOpa3naMy  3aloNHEHHS JOKYMEHTOB, OJIaHKaMH 3asBICHHH H
KaHEISIPCKUMH IPUHAAIICKHOCTIMH.

19.4 Mecra mns wHQOPMHUPOBAHHS, TPETHA3HAYCHHBIC I O3HAKOMIICHHUS 3asBUTEICH C
MHQOPMAaIIMOHHBIME MaTepHataMu, 000pyayIOTCs HHPOPMALMOHHBIMHI CTCHIAMH.

Ha nndopManmoHHbIX cTeHAax Wi HHOOPMAIMOHHBIX TEPMHHAIAX pa3MellaeTcsi BU3yalbHasl,
TEKCTOBass M MyJbTUMEIUHHas MH(pOpMamus O TOpsAAKe MpemocTaBleHus yciuyrdu. MHpopManuoHHbIe
CTEH/Ibl YCTAHABIMBAIOTCS B YAOOHOM JUIS TPaKJaH MECTE M JOJDKHBI COOTBETCTBOBATH ONTHMAIBHOMY
3PUTENBHOMY U CIIyXOBOMY BOCHPHSTHIO 3TOH HHPOPMAIIUH IpaKJaHaAMH.

20. IToka3zaTesi AOCTYNHOCTH M Ka4ecTBAa MyHHLIMIIAIbHOM YCJIYIH

20.1. Tloka3zarensiMi IOCTYITHOCTH MPEJOCTABICHUS MyHUIIUIATEHON YCITyTH SBISIOTCS:

- TIPU TIPEAOCTABICHUH MYHUIUIIAIFHOW yCIYTH (B clydae JIMYHOTO OOpaIleHHs 3asBUTENS B
YOTHOMOYEHHBI OpraH) KOMWYEeCTBO B3aUMOJICHCTBHI 3asBHUTENS] C JOJDKHOCTHBIMH JIMIIAMH
YTOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 3a MPEI0CTaBICHNE MyHUIIUITATIHLHON yCcIyTH, He Oonee 2-X
pa3, IPOIOIDKUTETHFHOCTh KaXKIOTO OOpaIleHus He MpeBhIiaeT 15 MUHYT.

OO0s13aTeNnbHBIX OYHBIX BH3WTOB IS TIPEJOCTaBICHUS YCIYyTH HE MpemxycMoTpeHo. He
HCKJIFOYAETCs BO3MOXKHOCTD ITOCEIICHMsI Y IOJTHOMOYEHHOro oprana, M®II ju1s noiayyeHus yciyrH.

B cnywyae oOpamenuss 3asButenss B YIOJHOMOYEHHBIH opraH mnocpeactsom PIITY mpu
peanu3aluyd BO3MOXXHOCTM MOJYYEHUs pe3yJbTaTa MPEJOCTABICHHUS MYHULUIAIbHOW YCIyTd B
3JEKTPOHHOM Bujae mnocpeactBoM PIII'Y B3aumopeiicTBue 3asBUTENSI € AOJKHOCTHBIMU JIMIAMU
YTOIHOMOYEHHOTO OpraHa He TpeOyeTcs.

- IS IPEIOCTABICHHS YCIYTH TI0 SKCTEPPUTOPHATFHOMY MPUHIIAITY OOecTieueHa BO3MOXKHOCTh
nojauu 3asBICHUS B 3JEKTPOHHOM BHIE (Ha Bcer Tepputopun Pecyonuku Kpeim) mocpeactsom PINTY,
MOJTlydYeHHe pe3yibTara B JIMYHBI KaOMHET 3asBUTENs, MOJIMUCAHHOTO YCHUJICHHON JJIEKTPOHHOM
MOJIMKUCHI0 B MallMHOYHTaeMoi (opme (IpW HaIMYUM BO3MOXHOCTH) JTMOO CKaH-00pa3 pe3ynbraTta
MIPEIOCTABIICHHSI YCIIYTH, & TAaKXKe 10 BRIOOPY 3asiBUTENS IPH HEOOXOIMMOCTH TONMyUSHHE pe3ylibTaTa Ha
MaTepUaJIbHOM HOCHUTEJIE B Y IIOJIHOMOYEHHOM oprane uiau MOI;

- BO3MOXHOCTh mojyudeHuss yciayru B MODIl. Bo3moxHocTh mnonyyeHus yciayru B MOIL]
MOCPEJICTBOM KOMIUIEKCHOIO 3aIIpoca OTCYTCTBYET;

B cootBercTBUM c moctanoBienueMm lIpaBurennctBa Poccuiickoit @eneparu ot 22.12.2012
Ne 1376 «O06 yrBepxaennu llpaBun opraHuzanyu JesTEIBHOCTH MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIyT», B LENSIX NPEJOCTaBICHUSA YCIYT'HM B
anekTpoHHOM Buze, B M®L] obecrieunBaercs noctyn k PIIIY mns 3asgButens wim ero NpeicTaBUTEINS
nocpeacTBOM OKoH CeKTopa MoJIb30BaTeNbCKOTO COMTPOBOXKICHUS.

- BO3MOXXHOCTbH TIOJIy4eHHsI MHPOPMAIMH O XOJ€ MPEIOCTABICHHUSI MYHUIIMIIAILHOW YCIIYyTH, B
TOM YHCIIE C HCIIOJIb30BaHNEM HH(POPMAIIMOHHO - KOMMYHHUKAIMOHHBIX TEXHOJIOTHH;

CBeneHust 0 XOJle PACCMOTPEHMs 3asABICHHSA, HANpPaBIEHHOTO CIIOCOOOM, YKa3aHHBIM B
MONITYHKTE «a» MyHKTa 9.2. HAacTOSIIEro AJIMHHHCTPATUBHOTO pErjIaMeHTa, JOBOIATCS A0 3asBUTENA
MyTeM YBEJIOMJICHUS 00 M3MEHEHUU CTaTyca 3asBIICHUs B TUYHOM KaOuHeTe 3asButens Ha PIITY.

CBeneHUs O XOJle PACCMOTPEHMs 3asBICHHS, HANPABIECHHOTO CIIOCOOOM, YKa3aHHBIM B
NOJIYHKTe «0» TmyHKTa 9.2. Hacrosmero AJMHHUCTPATHBHOTO pETJaMEHTa, MPeJOCTaBIISIOTCS
3asBUTENI0 HA OCHOBAaHMM €ro YyCTHOTO (Ipu JUYHOM oOpamieHud aub0 1o TeneoHy B
VYTONHOMOUYEHHBIH OpraH) MO0 MHCBMEHHOTO 3aIlpoca, COCTABISEMOrO B NMPOM3BOJIBHON (opme, Oe3
B3UMaHUs TIaTHl. [[MCEMEHHBIH 3apoc MOKET OBITh TIO/IaH:

a) Ha OyMa)XHOM HOCHTEJIE TIOCPEICTBOM JIMYHOTO OOpaIieHrs B Y IOJTHOMOYEHHBIH OpraH, B TOM
YHCIie TOCPEICTBOM IOYTOBOrO OTIIPABIICHUS C OOBSIBIEHHON LEHHOCTBIO MPH €ro MEPEChUIKE, OMUCHIO
BIIO’KCHISI M YBEJIOMIICHUEM O BPYUCHHH;

0) B 2JIEKTPOHHOM (POpME MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.
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Ha ocHoBanum 3ampoca cBeleHUS O XOJ€ PAaCCMOTPEHMS 3asBICHUS JOBOAATCA N0 3asBUTENS B
ycTHOU ¢opme (TpU TUIHOM OoOpamieHun Judo 1o tenedony B OTaen) B AcHL 0OpaIeHus 3assBUTEIS,
n100 B MUCBMEHHOU (opMe, B TOM YHCIIE B DJIEKTPOHHOM BHJE, €CJIM 3TO MPEIyCMOTPEHO YKa3aHHBIM
3alpocoM, B TeUeHHE 2 pabounX AHEH cO THS MOCTYIUICHUS! COOTBETCTBYIOLIETO 3aMpoca.

- HaJM4{e€ TOJIHOW W TIOHATHON HWHQOpPMAIMHM O TOPSAKE, CPOKaxX W XOJIe MPEeAOCTaBICHUS
MYHHIIUTIATBHON YCIIyTH B WH(GOPMAIIMOHHO - TEIEKOMMYHHUKAITMOHHBIX CETSIX OOIIETO MOJb30BaHUS (B
TOM 4HcIie B ceTu «MHTepHET»), CpecTBaX MacCcOBOM HHPOPMALUH;

- BO3MOXXHOCTh IOJIYYECHHUS! 3asBUTEJIEM YBEIOMIICHHHA O MPEIOCTaBICHUM MYHHLIMIAIBHON
yciryru ¢ momotrsio PIII'Y (B cnywae momaun 3asBienus nocpenctsom PIITY).

20.2. OCHOBHBIMH NTOKa3aTENIAMU KauecTBa MPEIOCTABICHHUSI MyHULIUTIAIBHOMN YCIIyTH ABISIOTCS:

- CBOEBPEMEHHOCTb MPEIOCTABICHUS] MYHUIIUIIAILHONW YCIYTH B COOTBETCTBUU CO CTaHAAPTOM €€
MPEAOCTABICHUS, YCTAHOBICHHBIM HACTOSIIMM A IMHUHACTPATUBHBIM PEINIAMEHTOM;

- MHUHMMaJIBHO BO3MOXHOE€ KOJMYECTBO B3aUMOJCHCTBUI TrpakJaHMHA C JIOJKHOCTHBIMU
JUIAMH, YYaCTBYIOLUIMMH B MIPETOCTaBICHIUY MyHULIUTIANBHOMN YCIIyTH.

KadecTBO mpenocraBiieHHs MYHULUIIAIBHOM YCIYTH XapaKTepU3yeTCs MPEJOCTABICHUEM
MYHULUNAIBHONX YCIyTH B COOTBETCTBHM CO CTaHIAPTOM IPEIOCTABICHMS MYHULUIIAIBHOM YCIIyTH, a
TaK)Ke€ OTCYTCTBUEM:

- 00OCHOBaHHBIX ajgo0 Ha pelcTBHus (Oe3leicTBUE) COTPYAHHMKOB M HMX HEKOPPEKTHOE
(HEeBHUMATEIHLHOE) OTHOIIICHUE K 3aIBUTCIISM;

- HapyIIeHUH YCTaHOBJIEHHBIX CPOKOB B IIPOIECCE MPEIOCTABICHHSI MyHUIIUIIANBHOMN YCIIyTH;

- 3asBJICHUI 00 OcnapuBaHMW peEIleHU, IeicTBUi (Oe3neiicTBUs) YTIONMHOMOUYSHHOTO OpraHa,
€ro JIOJDKHOCTHBIX ITUI], PHHUMAEMBIX (COBEPIIEHHBIX) MPU MPEAOCTABICHUH MYHUIIUITAIFHONW YCIYyTH,
M0 WTOTaM pPACCMOTPEHHs] KOTOPBIX BEIHECEHBI pemieHus 00 YIOBIETBOPEHHH (JaCTHIHOM
YJIOBJICTBOPECHUH ) TPEOOBAHUIA 3asIBUTEIICH;

- 0€30CHOBATENBHBIX OTKA30B B MPHEME 3asiBIICHUH O MPEJOCTaBICHUH MYHUITUTIAILHOW YCIIyTH
OT 3as1BUTEJICH U B IPEJOCTABICHUN MyHULIMIAIIBHON YCIYTH;

- ouepe e Npy MPUEME 3asIBIEHUN O MPEJOCTABIEHUH MYHUIIMIIAJIbHON YCIYTH OT 3asBUTENEH U
BbI/Iaye pe3yabTaTOB MPEIOCTABICHHUSI MyHUIIUIIATBHON YCIIyTH;

- HEKOMIIETEHTHOCTHU CIIEUAIHICTOB.

21. Unble TpeOOBaHUsl, B TOM YHCJIe YYUTHIBAIONINE 0COOCHHOCTH MPeI0CTABICHUS
MYHULIMNAJbHON YCIYTH N0 3KCTEPPUTOPUATIBHOMY NPUHUMIY (B ciy4ae, ecJiM MYHULHIAIbLHAsA
ycJIyra npeocTapJisieTcs 0 IKCTePPUTOPHATbHOMY NPUHIUITY) U 0CO0EHHOCTH NPeA0CTABIEHHA

MYHUIUNIAJIBHOM YCJIYI'H B 3JIEKTPOHHOM (popMe

21.1. IIpyHIMI 3KCTEPPUTOPHUATBHOCTH PEaM30BaH MOCPEICTBOM 00ECIEUEHHsT BO3MOXHOCTU
nojauu 3asBICHUS B 3JEKTPOHHOM BHJIe (Ha Bcer Tepputopun Pecybnuku Kpeim) mocpenctsom PIITY.
Juist aBTOpH3aluy 3asSBUTEII0 HEOOXOAMMO MPOUTH MPOLEAYpPhl UACHTUPHUKAIINY M ayTCHTH(QHUKAINHN C
ucnons3zoBaneM ECHA.

21.2. OcoOeHHOCTH MPEIOCTABICHUS] MYHHUIIMITAILHON YCIYTH B SJICKTPOHHOM BHJIC.

OOpamenre 3a TOJNYYCHHEM  MYHHIMNAIBHOW  YCIYTH  MOXET  OCYHIECTBISTHCS  C
MCIIOJIb30BaHUEM 3JICKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX JIEKTPOHHOM MOINHMCHI0 B COOTBETCTBUH C
TpeboBanmsiMu DexnepanbHoro 3akoHa «OO0 saekrpoHHOH mnoxmuck» oT 06.04.2011 Ne 63-d3 u
tpeboBanmsiMu DenepansHoro 3akona Ne210-D3.

21.3. B cootBerctBum ¢ myHKTOM 2(1) IlpaBmy ompeneneHust BHIOB 3JIEKTPOHHOM MOJIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIONMYCKaeTcs Npu OOpalleHMH 32 IOJIyYCHHEM TOCYyNAapCTBEHHBIX H
MYHHILIMTIATBHBIX YCIIYT, YTBEPKIAEHHBIX NocTaHoBiueHneM llpaBurtensctBa Poccuiickoit denepannu ot
25.06.2012 Ne 634 «O Bugax >JIEKTPOHHOW TOJIIHCH, HCIIOJB30BAaHHUE KOTOPBIX OMYCKAETCS MpH
oOpalieHny 3a MOoJyYeHUEM TOCyJapCTBEHHBIX 1 MYHUIIUIIAIBHBIX YCIIyT 3asBUTENb - (DU3NYECKOE JIUIIO
BIIPaBE€ HCIOJB30BaThb MPOCTYIO DSIEKTPOHHYIO MOANHMCH B Ccly4ae, €CId HWACHTHOUKAIUS |
ayTeHTU(UKAIMS 3asIBUTEIIS - QU3NUECKOTO JIMIA OCYIIECTBISIFOTCS C UCIIOIB30BAHUEM €TUHOM CHCTEMBI
UACHTHQUKALMN U ayTeHTU(UKALUH, TPH YCIOBHH, YTO NPH BBbIAAYe KIOYa MPOCTOM AJIEKTPOHHOM
MOJIHUCH JIMYHOCTH (PU3HYECKOT0 JIMIA YCTAHOBJICHA [TPU JINYHOM MIPUEME.

21.4. B coorBerctBum ¢ «lIpaBmiamMu oOmpemeneHUs BUAOB JIIEKTPOHHOW TOJIHCH,
WCIIOJIb30BaHNE KOTOPBIX JIOMYyCKaeTcss Npu OOpameHHH 3a TIONy4YeHHEM TOCYINapCTBEHHBIX H
MYHHLMIAIBHBIX YCIyD», yTBepkaeHHbIMU [locTtanoBnenneM IlpaButensctBa Poccuiickoit denepanun
ot 25.06.2012 Ne634 «O Bumax 3IEKTPOHHOW MOJIFCH, HCIIOIB30BAaHHE KOTOPBIX JIOIMYCKAETCS MPH
oOpamieHun 3a MOJlyYeHHEM TOCYINApCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr», MpH OOpalleHnd 3a
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MOJIYYCHHUEM MYHUIIMIAIBHON YCIYTH B AJIEKTPOHHOM BHJIC 3asIBUTENb - IOPUIUUECKOE JIUIIO UCIIONb3YET
YCHJICHHYIO KBATM(UITUPOBAHHYIO AJIEKTPOHHYIO MOATNCH.

I11. CocTaB, mocsie10BaTeILHOCTh H CPOKH BBITIOJTHEHHS AIMUHNUCTPATHBHBIX MPOIEAYP,
Tpe0oBaHMs K NOPAAKY UX BbINOJTHEHHS, 0COOEHHOCTH BbINMOJIHEHUS] aIMUHUCTPATUBHBIX
Nnpoueayp B 3JIEKTPOHHOI (popMe U B MHOTO(pYHKIMOHAJIbHOM LIEHTpe

22. U cuepnbiBalOIuii nepevyeHb AAMAHHCTPATHBHBIX MPOLEAYP NPH NpeAoCTABJICHUT
MYHULIMIAJbHOI yeayru

22.1. IlpemocraBneHre MYHHIMTIAIBHON  YCIIyTM  BKIIOYaeT B ce0sl  CICAYIOIIHE
aJIMAHUCTPATUBHBIC MPOIICTYPHI:

1) mpueM © perucTpanys 3asBICHHS Ha TPEIOCTABICHUE MYHHUIMMAIGHOW YCIYTH |
MPUJIAraeMbIX JIOKYMCHTOB,;

2) paccMOTpeHHUE 3asdBJICHHs WM MpHIaraéMbIX JOKYMEHTOB, pEIeHHEe BONpoca O HATUYUU
(OTCYTCTBHM) OCHOBaHUH IS OTKA3a B MPEIOCTABICHUHA MYHHUIIUTIATLHON YCITYTH;

3) mOArOTOBKA pe3yIbTaTa MPeIOCTABICHHSI MyHUIIUIATFHON YCITyTH;

4) HanpaBiieHHe (BbIa4a) pe3yibTaTa MPeJoCTaBIeHNUs MyHHIINTIATBHON YCIYTH 3asIBUTEITIO.

23. Ilpuem u perucrpanusi 3asiBJICHHs1 HA NIPeAOCTABJIeHHEe MYHHUIUINIAJIbHOM YCJIYyTd U
NnpujaaraeMbIX JOKYyMeHTOB

23.1. OcHoBaHMeM /Ui Hayala aJAMUHUCTPATUBHOM NPOLEAYPHl SIBISETCS MOCTYIUICHHE B
apXUBHBIA OT/EN (MyHUIMIIANBHBIA apXuB) aqMUHUACTpanun HukHeropckuii paiiona Pecryomuku Kpbim
(manee—OTmen)  COOTBETCTBYIOWIETO  3asBICHMs.  3asBICHUE  MNPEACTABISICTCS  3asBUTEIEM
(npencraBureneM 3asBUTEN) MpU JMIHOM oOpamennn B Otaen/M®Ll, B snekTpoHHOH (Qopme depes
PIIT'Y 1160 mocpeacTBoM MOYTOBOTO OTIIPABIICHHSI.

OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM 3a BBINOJHEHHE aJIMUHUCTPATUBHON MPOLETYPHI
ABIIIETCS HayalbHUK OTAena Uiy ynoJHOMO4YeHHoe uno Otaena.

23.2. llpu nuuHOoM oOOpamieHMH 3asBUTEN 3a MOJIy4YeHHEM HH(popMamuu 1o npoduiio
YHOJHOMOUYEHHOTO OpraHa COTPYJOHHK, PETUCTPUPYIOUINHM 3asBIEHHE, TPOBEpSAeT JOKYMEHTEHI,
YAOCTOBEPSIOIINE JIMYHOCTD 3asBUTENS, BBICHAET LENb €0 NPUX0/a, 3HAKOMUT €ro C HHCTPYKIHUEN IO
3ar0JHEHMIO OJaHKa 3asBJICHHS, OOBSCHSIET MpaBuja 3all0JHEHUs, HapaBsieT K oOpa3naM 3aloIHEHHS
OnaHKa 3asBJICHUS, pa3MElICHHBIM Ha WHpOpMaMoHHOM cTeHie OTaena, uin GopMyIupyeT 3asiBIeHHE
BMECTE C 3asIBUTETIEM.

Crienmanuct, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTaHaBIMBaeT JHWYHOCTH 3asBHUTENS/TIPECTABUTENS 3asBUTeNs (MpOBEpsieT JOKYMEHT,
YIIOCTOBEPSIOIINH €ro JINYHOCTE/TIOATBEPKAAIONIHIA TIOJTHOMOYMS TIPEJICTABUTEIS 3asIBUTEINSA);

Jlumo, uMmeromee mnpaBo JeiicTBOBaTh 0e3 JOBEPEHHOCTH OT HMMEHHM IOPHUAMYECKOro JIUIIA,
NPEObABISIET TOKYMEHT, YIOCTOBEPSIOLIMA €ro JIMYHOCTh, M COOOIIAeT PEKBH3UTHI CBUICTENHCTBA O
TOCy/IapCTBEHHOM pErucTpanuy Iopuaudeckoro juna (mcra 3amucu EauHOTO TOCYIapCcTBEHHOTO
peecTpa IOPUAMYECKUX JIMII), a MPEACTaBUTENb IOPUIMYECKOrO JIMIA TaKXKe MPEABABISET TOKYMEHT,
MOATBEPXKOAIOIINI €ro MOJHOMOYMS AEHCTBOBAaTh OT MMEHH 3TOTO IOPUAMYECKOTO JIMLA, JIMOO KOIHIO
3TOTO JJOKYMEHTA, 3aBEPEHHYIO NI€YaThIO U MONHCHI0 PYKOBOANUTEIS 3TOTO IOPUANIECKOTO JIHIIA.

- TPUHUMAET JIOKyMEHTHI, MPOBEPSEeT NMPABWIHHOCTh HANMHMCAHUS 3adBIEHUS M COOTBETCTBHE
CBEJICHUH, YKa3aHHBIX B 3a4BJICHUH, TACIOPTHBIM JTaHHBIM.

- IPUHUMAET PEUIEHNE O PETUCTPALUU 3asBICHMUSL.

KaxzoMy 3asBIEHMIO NPUCBAWBAECTCS HOBBIM perucrpauuMoHHslid Homep. Ha mnocrtynusuiee
3asBJICHUE B IIPABOM HHMXKHEM YTJIy CTABUTCSI OTMETKA, C YKA3aHUEM PETHCTPALMOHHOTO HOMEpA M JAThI
MOCTYTJICHUS 3asIBICHHUS.

23.3. Perucrpanmsa 3asBieHUS M KOMIUIEKTa BXOZSIIMX JOKYMEHTOB IPOM3BOAWTCA B
COOTBeTCTBHM ¢ MyHKTOM 18.1 HacTosmiero AJMUHUCTpAaTHBHOrO perjameHTta. llpm oOpameHnn
nocpeactsom PIII'Y HampaBieHue 3asBUTENIO 3JIEKTPOHHOTO COOOIIECHHS O NpHEME 3asBICHUS K
paccMOTPEHUIO.
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23.4. KputepueM NPUHATHS PELLICHUS U1 IpUeMa 3asBICHHUS ABISIETCS OOpalleHue 3asBUTENS 3a
MOJIy4E€HUEM MYHUIMIIAIBHON YCIIyTH.

23.5. Pe3ynpTaTOM OCYLIECTBICHUS AJMHHHMCTPATUBHOM TPOLEIYpHl SBISETCS MPUHATOE
3asgBJIEHUE C KOMIUIEKTOM MPHJIaraéMbIX JOKYMEHTOB.

PesynpTar ocymiecTBieHHs agMHHUCTPATHBHOW IPOLELYpHl NEpeAaeTcs NODKHOCTHOMY JIUILY
apxuBHOro OTA€na IMYHO, THO0 B 3JICKTPOHHOM BHJIE B IEHb PETHCTPALH.

23.7. Cnocob ¢ukcanuu pe3yabTaTta aIMUHUCTPATHBHON MPOLIEAYPHL:

B Cilydae TOCTyIuieHns 3asBiieHus mocpeactBoMm PIII'Y sBisiercs peructparmst 3asBieHUS U
JOKYMEHTOB IIOCPEICTBOM ABTOMAaTH3MPOBAHHONW HH(OPMAIIMOHHON CHUCTEMBI 3allPpOCOB COLMAJIBLHO-
MpPaBOBOrO XapakTepa, NOCTYNHMBIIMX OT topuauueckux u ¢usnueckux iun (AUC), a Ttakxke B
perucTpaMoHHO-y4eTHOH (opMe Ha OymaskHOM HocuTene — B JKypHane perucTpanuu 3asBICHUN _
(puicBOCHME HOMEpa W JAaTHpoBaHue). B «imuHbli kKaOmHeT» 3asButens Ha PIIIY mampaBmsercs
YBEOMIIEHHE O IPUEME TOKYMEHTOB K pAaCCMOTPEHHIO;

B Cllyyae MocCTyIuieHus 3asBieHus audHo aubo yepe3 MOILL B Otaen — peructpanus B AUC, a
TaKXKe B PErHCTPalMOHHO-y4eTHOH ¢opme Ha OymaxHoMm Hocurene — B JKypHaine perucrpauuu
3asBJICHUH C IPUCBOCHUEM HOMEPA U JAaThl PErHUCTPALIUH.

23.8. CpoK BBHINMONHEHHS TIPOLEAYpHl — 2 pabounux aHs (B 0OMMK CPOK MPEAOCTaBICHUS YCIYTH
HE BKJIIOYAETCA).

24. PaCCMOTpeHI/Ie 3afiBJICHHUSA U NIPpWIaraeMbiX J1O0KYMECHTOB, P€IICHUE BOIIPOCa O HAJTUYHUH
(OTCYTCTBHI/I) OCHOBaHMIi AJIst OTKa3a B IPEeA0CTAaBJICHUU MYHHHHHaHbHOﬁ yciayru

24.1. OcHoBaHuMeM [Uisi Hayaja JAaHHOM AaJIMHUHHUCTPATUBHOM HOpOLEAyphl  SIBISIETCS
3aperuCTPUPOBAHHOE 3asIBIIEHHE C KOMIUIEKTOM MPHJIaraeéMbIX JOKYMEHTOB.

24.2. OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLOM SIBIISIETCSI HAYanbHUK OTAena WK YIIOJTHOMOYEHHOE
muno Otxena.

24.3. CnenuanucT, OTBETCTBEHHBIM 3a perucTpamuio 3asBICHHH, OCYHIECTBISET SKCIEPTHU3Y
3agBJIEHUS U IpUJIaraeMbIX JOKYMEHTOB Ha IPEeIMET HaJU4us OCHOBAaHUH AJ O0TKa3a B MPE0CTaBICHUH
MYHUIUNAIBHON YCIyTH, IPEAYCMOTPEHHBIX YHKTOM 13.2 ATMUHUCTPATUBHOTO PErJIAMEHTA.

OTBETCTBEHHOE JOHKHOCTHOE JIUIO OCYIIECTBIISET:

- MPOBEPKY NPAaBOMOYHOCTH IONYYCHHUS 3asBUTEIEM 3alpalimBaeMol MH(opMmanmu ¢ y4eToM
OrpaHUYEHMH Ha TPENOCTaBICHUE CBEACHHM, COIEpXAallMX OXPAaHAEMYIO 3aKOHOIATEIbCTBOM
Poccuiickoii @enepauuu TaitHy;

- IPOBEPKY 3asIBICHUS Ha MOBTOPSEMOCTb;

- OIpelesieHHE CTENEHH IIOJHOTHl CBEACHHUM, COAEpKAIMXCS B 3asBICHUH; OIpE/EICHHUE
MECTOHAXOXKJICHUA apXMBHBIX JOKYMEHTOB JUIsI HWCIOJHEHHs 3asBJICHUS; BBISIBICHHUE KOHKPETHBIX
OpraHoB M OpraHM3aldd, KyJa M0 MPHHAUIEKHOCTH CIeAyeT HAlpaBUTh Ha HCIIONHEHHUE 3asBICHUE B
CJydae OTCYTCTBUS B YIIOJTHOMOUSHHOM OpraHe 3arpainBaeMoi HHPOPMaIH U JIp.

24.4. llpn mOCTYymJeHWH HENPOQWILHOIO NHMCHMEHHOTO 3asBJCHUS, B TOM 4YHCIE M IO
3JIEKTPOHHOM TMO4Te, YIOJHOMOUYEHHOE MAOoKHOCTHOoe smno Oraena mepechliaeT 3asBICHHE C
COTPOBOJUTENHHBIM  MHUCHBMOM,  TOANMHUCAHHBIM  YIOJHOMOUYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM B
COOTBETCTBYIOIIYIO OpPraHM3aLuIo (Ipyro apxuB, FOCYJapCTBEHHBIH OpraH WM OPraHU3ALMIO), €CIIH
OHa U3BECTHA, M IMCbMEHHO HH(popMupyer o0 3ToM 3asBuUTENs. BO3MOXHO mpH mepechUIKe
Henpo(UIBHOTO 3asBJICHNSI YKa3aTh Ha MMUChME IMOCIe ajipeca OpraHn3aiiui GaMuiIHio, UMs, OTYECTBO H
aJipec 3asBUTEIIS C TIOMETKOM ISl CBEJIEHUS». 3asBUTENIO OTCHIIAETCS KOMHS MMHChMa.

B ToMm cityuae, eciiu Hemb3s1 ONPEAETIUTh, B KaKyl0 OPTaHU3aLHMIO CIECAYET OTIIPABITD 3asBJICHHUE,
3asBUTENI0 TIOChUIACTCS WH(POPMAIMOHHOE IMHCHBMO 00 OTCYTCTBHM JOKYMEHTOB, COJEpIKallnuX
3anpamuBaeMyo UH(QOpMAaIHIo, ¥ BO3MOXKHBIA aJrOPUTM JAIBHEHIIEro MOUCKa: KaKyr WH(POPMAIHIO
cllelyeT YTOUHHTh 3aABUTENIO U, B CIIy4ae €€ YTOUHEHHS, B KAKOW apXWB MJIM OPraHU3aLHI0 EMY CIEAYET
HaIPaBHUTh CBOE 3asIBIICHUE.

B ciygae oTcyTCTBHS TOKyMEHTOB B Y TOTHOMOYEHHOM OpPTaHe, M0 3alpalinBaeMbIM CBECHHSM,
npu oOnaganun MHQOpManued 0 MecTe MX HaXOKACHUS, YTOJHOMOYEHHBIM OPTaHOM HampaBIIseTCS
MHUCHMO IO IPUHAIJIEKHOCTH C 00A3aTEIbHBIM YBEAOMICHUEM 3asBUTEII.

[Ipu Hamu4UMKu OCHOBAaHWH IJIT OTKa3a B MPEAOCTABICHUH MYHUITUIAIBHOW YCIYTH CIIEIHATHCT
Otnena TOTOBUT HH(GOPMAIMOHHOE MHCBMO 00 OTKa3e B IPEJOCTABICHHHM MYHHUIIMMAILHOW YCIyTH
(npunoxenne Ne 10 Kk AIMUHHACTPATUBHOMY PETIaMEHTY) € 0053aTEeIbHBIM YKa3aHHEM IOJHOTO MepeyHs
MIPUYHUH, TOCTY>KUBIIINX OCHOBAHUEM JJISI OTKAa3a.

[ToaroroBnenHoe nH(GOPMAIIIOHHOE TUCHMO HAPaBJIseTCA Ha MOANKCH HadadpbHUKY OTxaerna.
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Cpok OCyIIeCcTBICHUS JICHCTBHI, YKa3aHHBIX B HACTOSIIEM IYHKTE - B TEYCHUE 5 KaJICHIAPHBIX
JTHEH co THS PETUCTPAINH 3asBICHUS.

24.5. Pe3ynbraToM OCYIICCTBIICHHUS aJMUHUCTPATUBHON MPOIEAYPHI SBISICTCS PacCMOTPEHHOS
3apETUCTPUPOBAHHOE 3aSBICHHE C KOMIUICKTOM TMPHJIATaeMbIX JTOKYMEHTOB JIMOO TOATOTOBJICHHOE
MH(POPMAITMOHHOE TUCHMO 00 OTKa3e B MPEIOCTaBICHHH MyHHUIIUTIAIIBEHOHN YCITyTH.

Pesymprar ocymiecTBieHUs] aJAMHHUCTPATUBHOW MPOLEAYPHI MEpeNaeTcsl AODKHOCTHOMY JIHILY
Otnena TUYHO, TUOO B 3JICKTPOHHOM BUJIC B JCHb PETUCTPAIIUH.

24.6. Cnocobom ¢uKcaruu pe3yibTaTa BHITIOTHEHAS afMHUHUCTPATHBHON MPOIEIYPHl SBISIETCS
ormetka B JXKypHane perucrpanuu 3assneHuit u B AVC.

24.7. MakCcUMaNbHBIN CPOK BBITIOJHEHUS aIMUHUCTPATHBHON MPOIIETyphl COCTABIISAET HE OoJiee 5
KaJICHIAPHBIX JTHEH.

25. IloaroroBka pe3yjabTaTa NPeAOCTABICHHS MYHUIHMNAJIBHOMN YCIyTH

25.1. OcHoBaHHEM TSI HaYaJla aJMHUHUCTPATHBHON MPOIETypHI SBISAETCS 3apErHCTPUPOBAHHOE
3asBIIEHWE C KOMIUIEKTOM MpPHUJIaraéMbIX JOKYMEHTOB, IPH PACCMOTPEHHH KOTOPBIX HE BBISBICHO
OCHOBaHWM i1 OTKa3a B MPEIOCTABICHUM YCIYTH, TOCTYMUBIIMX JIOJDKHOCTHOMY  JIMILY,
OTBETCTBCHHOMY 3a NIPCAO0CTABJICHUC MyHI/I]_[I/IHaHI)HOI\/'I yCiyru.

25.2. OTBETCTBEHHBI 3a BBINOJHEHUE AJAMUHUCTPATUBHOIO NEHCTBUA SBIAETCS HAYaIbHUK
Otnena unu ynosHoMoueHHoe juno Otnena.

25.2.1. B cnyuae oOpaiieHus 3asBUTENs (MIPESACTABUTEIIS 3asBUTENS) C 3asABICHUEM O BbIIAye
ApPXWUBHOM CIIPaBKH 10 apXUBHBIM JOKYMEHTaM, HaXOJSIINMCS Ha XpaHEHUH B YIIOJTHOMOYEHHOM OpTaHe
— apXUBHAs CIIpaBKa.

ApXUBHBIC clIpaBKU O(QOPMIISIOTCS Ha OJIaHKE apXWBHOW CIPABKU YIIOJHOMOYCHHOTO OpraHa C
obo3zHaueHreM Ha3BaHus Buaa pgokymeHta: «APXVBHAS CIIPABKA» (mpunoxenwme Ne 8
AJMUHUCTPaTHBHOMY PETJIaMEHTY).

ApXI/IBHaﬂ CIipaBKa IMOAIKMCBHIBACTCSA YIIOJIHOMOUYCHHBIM HOOJDKHOCTHBIM JIMIIOM M 3aBEPACTCA
MeyaTbio Y MOJTHOMOYEHHOTO OpraHa.

OtmeTka 00 uWCHOMHHUTENE (WMCIOMHUTENAX) OGOPMISIETCS HA JIMIIEBOH CTOPOHE APXWBHOM
CrpaBKy (ITOCTIETHEM JINCTE aPXHUBHOM CIPaBKW) U BKIIOYAeT (GaMHIIMIO, UMsI U OTYECTBO (IIOCIEeTHEE —
Opd HAIWMYWU) HCHOJHUTENS (MCIOJHWUTENEH), JMJOJDKHOCTP M HAaMMEHOBAaHUE CTPYKTYPHOTO
MoIpa3AeeH s, HoMep ero TenedoHa.

B apxuBHO# cmpaBke, 00BEM KOTOPOH TMIPEBBIIIAET OJWUH JUCT, JIACTHI JIOJDKHBI OBITh
IIPOHYMEPOBAHBI, IPOLIUTHI ¥ CKPEIUICHBI IIEYATHI0 Y IIOJTHOMOYEHHOI'O OPraHa.

B TekcTe apXuBHOI CIpaBKH B XPOHOJOTHYECKOM IOCIIEIOBATEIFHOCTH U3NIATalOTCs COOBITHS C
yKazaHHEM BUOB HUCIOJIB30BaHHBIX APXUBHBIX JOKYMEHTOB U WX JIaT. B apXMBHOMN cIipaBKe JIOMYyCKaeTCs
MUTUPOBAHUE APpXHUBHBIX JOKYMCHTOB.

HeCOBHaZIeHI/Ie OTACIBbHBIX CBeI[eHI/Iﬁ N3 apXUBHBIX NTOKYMCHTOB CO CBECACHUAMMU, N3JI0KCHHBIMHA
B 3ajBJICHUH, HE SBISIETCS MPENSTCTBHEM JUIs BKIIOYCHHS WX B apXWBHYIO CIIPAaBKY, €CIHM COBIIAJICHHE
BCEX OCTaJIBHBIX CBC}IGHI/Iﬁ HE BBI3BIBAET COMHEHHUM B TOXIACCTBECHHOCTH JIMIIa HUIIN Q)aKTOB, 0 KOTOPBIX
TOBOPUTCA B ApXMUBHBIX JOKYMCHTAX.

B apxuBHOW cIpaBKe JaHHBIE BOCIPOM3BOISTCS TaK, KaK OHU W3JI0XKEHBl B apXWBHBIX
JIOKyMEHTaX, a HETOYHbIE Ha3BaHMS, PACXOXKICHHS W HECOBIIAJICHUS B 1aTe POXKIEHU, paMHUIINN, UMEHH,
OTYECTBC, MHUIIHAJIaX JII/I60 OTCYTCTBUC MMCHH, OTYECTBA, MHUIHUAJIOB WUJIW HAJIWYUEC TOJIBKO OJHOTO M3
HUX OrOBapHBAIOTCS B TEKCTE CIIPaBKU B CKOOKaxX: «(Tak B JIOKyMEHTE), (TaKk B TEKCTE OpUrHMHaia)». B
MPUMEYaHMSIX K apXUBHOH CIIPaBKE OrOBapHUBAIOTCS UMEIOIINECS B ADXUBHBIX IOKYMEHTaX PacXOKICHHUS
B CBCIACHUAX O HAaTC POXICHUA, (1)aMI/IJ'II/H/I, HUMCHH, OTYCCTBC, HHHIIHAJIAX oo OTCYTCTBUE HOaThl
POXIACHWA, UMCHH, OTYECTBA, MHUI[UAJIOB WX HAJIMYHUE TOJIBKO OJJTHOTO U3 HUX.

Ecnu B 3asBI€HNN 1 B apXUBHBIX JOKYMEHTaX MPH HAMTMCAHUH (PaMHIIUH, HIMEHHU, OTYECTBA JIUIIA
BCTpEUACTCsl PacXOXkKIEHUE Ha OHY OYyKBY, MPOBEPSETCS HECKOJIBKO 3allUCedl B Pa3HBIX apXHBHBIX
JOKYMCHTaXx, B KOTOPBIX JOIOJHUTCIIbHAA I/IH(i)OpMaHI/IH TMMO3BOJISIET YCTAHOBUTD, YTO PEYb UACT 00 OIHOM
Y TOM JK€ YEJIOBEKE; B ATOM ClIy4ae (amriuiusi, UMs, OTYECTBO JIMIIA B apXUBHOW CIIPaBKE YKA3BIBAIOTCS B
COOTBETCTBHH C 3asBJICHUEM, [P STOM B MPUMEYAHUSX OTOBAPUBAIOTCS MUMEIOIIUECS PACXOXKICHUS B
Pa3HBIX APXMWBHBIX AOKYMECHTAX. Ecmm YKa3aHHOC pPaCXOXJICHUEC YCTaHOBUTH HCBO3MOXKHO, B CIIPAaBKE
JaeTcsk HHpopMaIysi U3 TEKCTa apXHMBHOIO JOKYMEHTa C OFOBOPKOW B CKOOKaxX: «(Tak B JIOKYMEHTE)».
Ecin B apxuMBHOM JIOKyMEHTE yKa3aHa TOJbKO (aMuims Oe3 WHHWIHMAJIOB WM WHUIMAIBL 0e3
paciinpoBKH, B cipaBke Tak uHpopMaius W gaercs. B ckoOkax MoxeT ObITh q00aBjieHO: «(Tak B
JIOKYMEHTE)».



17

B Tom cnydae, ecnu B apXMBHBIX JOKYMEHTaX IO 3apa0OTHOW TUIaTe MPUBOJIUTCS (aMWIUS U
TOJIbKO WHUIMAJBI 3alpaliiBaeMoro JIMIA WIM [aTa POXKIEHHUS OTCYTCTBYET, JaHa HE TIOJTHOCTHIO,
pacXoauTCs ¢ ATOW POXKACHUS, KOTOpash yKa3bIBaeTCsA B 3asABICHHH, HCOOXOIUMO MPOBEPUTH O STUM
JIOKyMEHTaM HaJWuYue JPyrux pabOTHHKOB C TaKOW ke (amwiuedl W WHHIUanaMu. B cioyuyae wux
OTCYTCTBHS 3TO OTMEYAETCs B apXUBHOU cripaBKke mocie Tadiumbl: «/pyrue paboTHuky B (YKa3aTh BHIBI
JIOKyMEHTOB) PaOOTHUKOB (yKa3aTh Ha3BaHUE CTPYKTYPHOTO ITO/pa3feNieHus MPH HaJdu4dnu) 3a (yKa3aTh
ronel) ¢ pamunuert n uannuatamu (®©.1.0) He 3HavaTcs» wnm «/[pyrue pabOTHUKH B BhINICYKa3aHHBIX
mokymeHTax ¢ Gavummern n waMnuaidamu (O.M.O) He 3Hayarca». Ecnmm Qammnmmm W WHUIAAIB
COBIIAJAI0T, HEOOXOANMO IPOBEPHUTH TaOEIbHEIE HOMEPA M CBEPUTHCS C JIMYHON KapToukoit (¢. Ne T-2)
WM MTPUKA3aMHU 110 INYHOMY COCTaBY BO U30€KaHUE BO3MOKHBIX OIIHOOK.

B cmyuae oTcyTrcTBHS B BEIOMOCTSX Ha 3apabOTHYIO Iiaty (JIMIEBBIX CYETaxX, IPYTUX
MEPBUYHBIX OyXTaNTepCKUX JOKYMEHTax) APYTux pabOTHHUKOB C Takoil ke (haMuinneld W WHHUIHAJIaAMHU,
CBeJICHHS 00 MMEHU, OTYECTBE MOJIHOCTBIO, JIATEe POXKJCHHUS MOTYT OBITh B35ThI U3 MPUKA30B IO JTUIHOMY
coctaBy (0 mpueMe, YBOJbHCHHU), JTUUHOU KapTouku ¢. Ne T-2, yTo oroBapuBacTCsi B MPUMEUYAHUU K
apXuBHOM cripaBke. [Ipu 3TOM crieayeT yaoCTOBEPUTHCS, YTO B yKa3aHHBIX MPUKA3aX, THIHBIX KAPTOUKAX
¢. Ne T-2 Taxxe He 3Ha4UaTCs Apyrue pabOTHHKHU C Takoil ke dammimell W WHUIHAIaMu (MMEHEM,
OTYECTBOM TMOJHOCTHIO).

Hepa360quBo HaITMCaHHBIC, HCIPaBJICHHBIC aBTOPOM, HEC MnoaAaromuecs IPOUYTCHHUIO
BCJIEJICTBHE TIOBPESKICHHUS TEKCTa OpPHTHHANIA MECTa OTOBAPWBAIOTCS B apXHMBHOM CIpaBKE B KadecTBE
npuMedaHuii: «B CBsI3U C MOBPEKICHUEM TEKCTa OPUIHHAJA (OMUCHIBAIOTCS MOBPEIKICHHS) HE TOIACTCS
IMPOYTCHUIO (OHI/ICBIBaeTCSI, 4YTO HC MOAAACTCd MPOYTCHUIO: HAIIPUMEP, YACTh TCKCTA, 4aCTh KOJa, BHUJa
HAYHCIICHWH, KOJI, BUJI HAYUCIICHHS 10 3apa00THOM TUIaTe | T.11.)», «B TekcTe Hepa30opInBo».

Ecnu HEBO3MOKHO OIpeneauTh NPaBOMEPHOCTh BKJIFOUEHHS TOH WM MHOM CyMMBbl HAUUCICHHUM
B apXHMBHYIO CIIPAaBKY O 3apa0OTHOH IJIaTe 1O MPUYMHE OTCYTCTBUS MOJIHBIX CBEJCHUH O BHIIE, XapaKTepe
BBHITIIAT B JJOKYMEHTaX apXwBHOTO (OHJA M3-3a HEPA30OPUYMBOCTH HamMCaHUS mu(dp, yracaHUs TEKCTa U
MPOYHMX TOBPEXKIECHUN ITOKyMEHTa, HEOOXOIHWMO CHIeNaTh KCEPOKOIMHUIO AOKYMEHTa, C MPHIOKEHHEM
COIIPOBOAUTECIILHOT'O NMCbMa WJIN IPHUJIOXKCHUA K apanHoﬁ CIIpaBKeE.

B Texcre apXWMBHOM CHIPaBKHM HE JOIYCKAIOTCS W3MEHEHMs, WCIPaBICHUS, CyMMHUPOBaHHUE
JTAHHBIX, KOMMEHTapHUH, COOCTBEHHBIE BBHIBOJBI MCIIOIHUATENS IO COACPKAHUIO apXHMBHBIX JTOKYMEHTOB,
Ha OCHOBAaHHMHU KOTOPBIX COCTABJICHA apXUBHasd CIIpaBKa. HOI[‘II/ICTKI/I 1 IIOMApKH B apXUBHBIX CIIPpaBKax HE
JIOITyCKAaOTCSl.

B ocHOBaHMM apXWBHOW CHpaBKH NPUBOASTCA apXWBHBIE MHU(PPH U HOMEpPa JUCTOB €IWHUI]
XpaHEHUS apXUBHBIX JJOKYMEHTOB, TIeUaTHbIE U3aHMUs, HCIIOJIb30BABIIUECS [Tl €€ COCTaBJICHUSI.

Ecnu apxuBHasi chpaBKa COJACPKUT HE BCE CBEICHMS M0 3asBJICHUIO, TO, KaK MPaBUIIO,
WH(pOpPMAIUS O TOM, KaKhe CBEJCHHS W 32 KaKHe rollbl OTCYTCTBYIOT M TOYEMY, TJle¢ MOXKHO TIOIYYHTh
HEJOCTAIOIIE CBEJEHUS, HM3JIaraeTcs B COMPOBOJUTEIBHOM MHUChbME K apXWBHOW CIIpaBKe, KOTOPOE
rneyaTtacTcss Ha 6ﬂaHKe OTI[eJIa 1 IMOAIINCHIBACTCA HAaYaJIbLHUKOM OT}Z[CJ'Ia W YIIOJIHOMOYCHHBIM JIMIIOM
Otnena. Madopmanyst 0 TOM, Kakue CBEICHHs M 32 KaKUe TOIbI OTCYTCTBYIOT U MOYEMY, MOTYT OBITh
BKITFOUEHBI B ApXUBHYIO CIIPAaBKY B Ka4eCTBE MTPUMEUYAHUH.

CBefieHuUs, UMEIONIHECS B YTIOMTHOMOYEHHOM OpraHe MO 3asBJICHUIO 0 pabore u (uim) ydebe B
HECKOJIBKMX OpTraHW3alMsX, KacalollMecsl OJHOTO JIMIA, BKIIOYAIOTCS B OJHY apXWBHYIO CIpaBKy. B
CITy4asiX TEPPUTOPUAIBHON YyIaJeHHOCTH apXHWBOXPAHWIHUII APYT OT APYTa, TPYAOEMKOCTH HCIIOIHEHUS
3asIBIICHUS apXUBHBIE CIIPABKU COCTABJISAIOTCS HA KXY OPTaHU3AIUI0 OTACIBHO.

CeeznieHust 0 paboTe BKIIOYAIOTCS B APXHBHYIO CIPABKY B COOTBETCTBUH C MX yNOTpeOIeHUEM B
TEKCTEe apXMBHBIX JIOKyMEHTOB. ECM B apXMBHBIX JIOKyMEHTaxX CBEACHUS O Mpodeccud, 3aHNMMacMOi
JTOJKHOCTH, OTITYCKax, OTITyCKax 0e3 colepkaHusl, OTryjax, OOJPHUYHBIX JINCTAX, U T. 1. IPUBEJICHBI HE
MOJIHOCTBIO, & C COKpalleHUAMHU (Hampumep: «0/7», «O/TUCT», «OTr.», «O0/c» U np.), TaKue CBEACHUS
BKJTFOYAIOTCSI B apPXHUBHYIO CIIPaBKy O paboTe Tak, Kak OHH YKa3aHBI B IOKYMEHTaX, P ATOM B apXUBHOM
crpaBke ykasbiBaeTcs: «COKpallleHWs B apXWBHOH CIIpaBKE TMPHUBEACHBI B COOTBETCTBHH C WX
YHOTpeOIeHHEM B TEKCTE JOKYMEHTA.

CBellcHHsI O HAYHCIICHUSX 3apaboTHOM TwaTel, uMmerommecs B Oprane 1O 3asBICHHIO O
3apa0OTHOM TUTIaTe, BKIFOYAIOTCS B ApXUBHYIO CIIPABKY B COOTBETCTBHH C MX YITOTPEOIEHHUEM B apXUBHBIX
JIOKyMeHTaX (B JIMIIEBBIX CUETaX, PACUETHBIX BEIOMOCTSIX JHUOO B JPYTrUX HMEIOIIUXCS HA XPaHEHUU
MEPBUYHBIX OyXTaJITepCKUX AOKYMEHTax), P 3TOM B apXWBHOH cIpaBKe yKasbIBaeTcs: «CBeleHus o
3apabOTHOW IUIaTe IMPHUBENEHB B COOTBETCTBMH C MX YIOTPEOJEHWEM B TEKCTe AOKyMeHTa». Ecim
aApPXUBHBIC JIOKYMEHTBHI COCTAaBJICHBI C yKa3aHUEM HAYMCIICHWH 3apabOTHOW IUIATHI MO BUJAM OIUIATHI
Tpyda, 1 B apXUBHBIX JOKYMCHTAX HAaMMCHOBAHUA BUAOB OILIATBbl TpyJda yKa3aHbl HE ITOJIHOCTBIO, a C
COKpalieHussMA  (HampuMmep: «0/7», «O/TUCT», «IOBpEM.» W JAp.), TaKUe CBEJCHHS BKIIFOYAIOTCSA B
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apXMBHYIO CIIPaBKY TaK, KaK OHHM yKa3aHbl B apXWBHBIX JOKYMEHTaX, [IPH 3TOM B apXMBHOHW CIIpaBKe
ykas3piBaeTcs: «CokpallleHuss B apXUBHOH CIpaBKe, CBEACHUS O 3apa0OTHOM IUIaTe IPUBEICHBI B
COOTBETCTBHH C UX YIIOTPEOICHNUEM B TEKCTE TOKYMEHTa.

Ecnu 1oKyMeHTBI 10 HAUYUCIICHUIO 3apa00THOH MJIaThl COCTaBIICHBI C MCTIONb30BaHUEM KOJOB, U B
YOTHOMOYEHHOM OpraHe mMeeTrcsi Kiaccupukarop mo ux pacmmudpoBke (JuMOO APYroil JOKYMEHT,
CoIepKalIMi CBEAECHUS O paclM(poBKE KOAOB, HMMEIOUIMH COOTBETCTBYIOIIME PEKBU3UTHI H
MO3BOJIAIONINHA €r0 WACHTH(GUUUPOBATH Kak BHJ [JOKYMEHTa), B apXWUBHYIO CIIPaBKy CBEICHHS
HEepeHoCATCS TaK, Kak OHM 0003HaueHbl B JOKYMEHTaX, T.e. moj komxoM. Ilocme Tabmauupl narorcs
NOsACHEeHUs: «B Tabmuily BKIIIOYEHBI CBEIEHMsI O HAYMCICHUAX (YAEpKaHMAX) IO KOAAM TaK, KaK OHU
o0o3HayeHbl B (yKa3plBaeTcs BHJ JOKyMEHTa)». B mpuMeuaHUsIX K apXuMBHOH CIpaBKe JaeTcs
pacudpoBKa KOJIOB.

Ecmn xnmaccudukarop no pacmmudpoBke Kog0B (MO0 Ipyrod JOKYMEHT, COAEep KaIiil CBEACHHUS
0 pacmmdpoBKE KOIOB, MMEIOUIMI COOTBETCTBYIOIIUE PEKBU3UTHI U TO3BOJSIIOIIMK  €ro
WACHTU(PHULIUPOBATh KaK BUA JOKYMEHTa) B YIOJHOMOYEHHOM OpraHe OTCYTCTBYET, B apXUBHYIO
CIPAaBKy CBEACHHUS NEPEHOCATCS TaK, KaK OHM OOO3HA4eHBl B JIOKyMEHTax, T.e. mon kozom. Ilocie
TaOJIMLbI JAFOTCA MOSCHeHUs: «B Tabiuily BKIIIOUEHbI CBEICHUS O HAUUCICHUAX (YAepKAHUAX) 10 KOJaM
TaK, KaKk OHM 0003Ha4YeHHI B (YKa3bIBaecTCsl BUJ JOKYMEHTA)». B mpuMedaHusIX K apXUBHOH cripaBke 00
B CONPOBOAMTEILHOM IHChME K apXHBHOM CIIpaBKe yKa3biBaeTcs: «PacimmdpoBars Koabl OIUIATh TPyAa
HE TIPECTaBISETCS BO3MOXKHBIM, T.K. KIACCHU(HUKATOP KOJOB (BHUIOB) HauWcieHWH (yaep>KaHUil) Mo
oryare Tpyaa (KiaccuukaTop Mo pacmu@poBKe KOJOB OIUIATHl TPyJa) Kak BUJA JOKYMEHTa, UMEIOLIETO
COOTBETCTBYIOIINE PEKBHU3UTHI M IMO3BOJIOIIME €ro WACHTHQUIUPOBATh, JTHUOO APyroi JOKYMEHT,
CONIepKallMii CBENeHHWs O pacmupoBKEe 3aKOIWPOBAHHOW 3apabOTHOW  IIIATHI, HMMEIOIINI
COOTBETCTBYIOIIME DPEKBH3UTHI U IO3BOJIIOLIME €r0 HICHTU(UIUPOBAaTh, HA XPAHEHHE B apXUB HE
MOCTyIam.

Ecnn B 1OKyMeHTax MO HAaYMCICHHIO 3apabOTHOM MJIaThl OTCYTCTBYIOT CBEIEHHS O JICHEXHBIX
€AMHUIIAX, B KOTOPBIX HauMCIsUIach 3apaboTHAs IjlaTa, B apXMBHOM CHpaBKE yKasblBaeTcs: «/leHexHble
eanHUIBI B (YKa3aTh BUJI TOKYMEHTa) HE YKa3aHbD».

CrpaBka 0 pa3mepe 3apabOTHOH IIIAThI I HAUYUCICHHS WK TepepacyeTa IeHCUH BhIIaeTcs 3a 5
neT (3a robbie 60 MecsIeB MOAPs B TEUCHHUE BCEH TPYIOBON AEATEIHHOCTH).

[To enquHOBpEeMEHHOMY 3asBICHUIO ONHOIO Juna (Ha OAHO JHWIO) O 3apaboTHOW Mjare Ha
HECKOJBKUX NpeANpHUATHSIX (YUPEKICHHUSIX, OPraHU3alMAX) MPEIOCTABISIOTCS apXWBHBIE CHpPaBKH O
3apabOTHOM TUIAaTE Pa3eNbHO 10 KAKIOMY IPEANPUATHIO (YIPEXKISHUIO, OpPTaHI3AIHH).

25.2. ApxuBHBIE BBIIMCKHA OGOPMISIOTCS Ha ONaHKe apXUBHOH BBITMCKH YTIOJTHOMOYEHHOTO
oprana ¢ obo3HauenneM Ha3BaHus Bunaa aokymenrta: «KAPXVUBHAS BBIIIMCKA» (npunoxenne Ne 9
AIIMUHUCTPaTUBHOMY PETJIAMEHTY).

B apxuBHOI1 BbIKCKE Ha3BaHUE JOKYMEHTA, €r0 HOMEP U J1aTa BOCIPOU3BOASATCS MOTHOCTBIO.

Beinucka npou3BoUTCs TOJNBKO U3 JIOKYMEHTa, B KOTOPOM COAEPKUTCS HECKOJILKO OTIENBHBIX,
HE CBSI3aHHBIX MEXIy co00il BOIMpOCOB. Bhimucka JOKHA JOCIOBHO BOCHPOHM3BOAMTH YacTh TEKCTA
ApXUBHOTO JOKYMEHTA, OTHOCAIIMHICS K OTpe/ieIeHHOMY (akTy, COOBITHIO, JIUILY.

W3BneyeHnneM U3 TEKCTa JIOKYMEHTa JOJDKHBI OBITh MCUYEpPIaHbl BCE MMEIONIMECS JaHHBIE 10
3asBJIeHUIO. Havano M KOHell KaKJOro H3BIICUEHUS, a TaKXKe MPOIYCKH OTJENbHBIX CIOB B TEKCTE
JOKyMEHTa 0003HaYar0TCs MHOTOTOYHEM.

B apxuBHOH BBIMUCKE OJDKHBI OBITH CHENaHbl COOTBETCTBYIOLIME MPUMEYAaHUsI U OTOBOPEHBI
YacTH TEKCTa OpUTMHala, Hepa30opYMBO HaNKCaHHBIE, WCIPABICHHBIE aBTOPOM, HE TMOJIAOIINECS
MPOYTEHHIO BCIICACTBUE TMOBPEXKICHUSI TEKCTA W JIPYruM mpudrHaMm. OTIENbHBIE CIOBAa M BBIPKEHUS
JOKYMEHTA, BbI3BIBAIOIINE COMHEHHS B UX TOYHOCTH, @ TAK)K€ MCIPABJICHUS, MOJUYUCTKH, BbI3BIBAIOIIUE
COMHEHHE B UX JIOCTOBEPHOCTH, OrOBapmBaroTcs: «Tak B TOKyMeHTe», WiH «B Tekcre Hepa30opUIHBO»,
wm «Tak B TekcTe opuruHanay». [locie TekcTa apXWBHOW BBIMMCKW YKA3bIBAIOTCS apXUBHBIA MUPp H
HOMEpa JINCTOB CIUHHIIBI XpPAHEHHUS] apXUBHOT'O IOKYMEHTA.

ApXUBHas BBINUCKA TOAMMCHIBACTCA YMOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM M 3aBepsieTcs
reyaTbio YOJIHOMOUYEHHOTO OpraHa.

OtmeTka 00 ucnogHuTesNe 0GOpMIIIETCS Ha JIMIEBOM CTOPOHE apXWBHOW BBIMUCKH (IIOCIEIHEM
JMCTE apXMBHOW BBIMHMCKH) W BKIIOYaeT (aMuiIvio, UM W OTYECTBO (IOCIIEAHEE — TMPH HAIWYHN)
UCTIOJIHUTENS (UCTIOJTHUTENIEN), TOJDKHOCTh U HAMMEHOBAHUE CTPYKTYPHOTO IOJIPa3JIeNIeHUsI, HOMEP €ero
TesedoHa.

25.3. ApxuBHble KoMK O(OpMIISIIOTCS HA YUCTHIX Jiuctax Oymaru. Ha oboporte xaxxaoro nmcra
apXMBHOM KONHMH TPOCTABIISIOTCS apXUBHbIE MHUQPHI ¥ HOMEpPa JIMCTOB CIUHMI] XPAHEHHSI apXUBHOTO
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JOKyMeHTa. Bce JIMCTBI apXMBHOM KOIMUM CKPEIUIAIOTCS M Ha MECTE CKPEIUICHHUS 3aBEpPSAIOTCS MeYaThio
YII0JIHOMOYEHHOI0 OpraHa 1 MOJIKCHIO YIIOJTHOMOYEHHOI'O I0JDKHOCTHOTO JIMIA

[Ipn HEoOXOIUMOCTH MPOBEACHUsI 00BEMHOH pabOThl MO MOMCKY M KONMHPOBAHHUIO apXUBHBIX
JOKYMEHTOB YTOJHOMOYEHHBI OpraH MUCbMEHHO U3BEINAeT TMOJIb30BATENII O MPOMEXYTOUHBIX
pe3ynpTaTax paboThI.

25.4. UndopmarmoHHoe (COMMPOBOANTEIHHOE) MMICHMO 3asBUTEIO0 COCTABIISIETCS B CITydasX, €CIH
apx¥BHAs CIIPaBKa, apXMBHAs BHIKMCKA COJACPKHUT HE BCE CBEJCHHMS IO 3asBJIICHHUIO, KAKUE CBEJICHHUS U 3a
KakHe ToJpl B YIIOJIHOMOYCHHOM OpPTraHe OTCYTCTBYIOT U IIOYEMY, TJI€ MOKHO HOJIY4HUTh HEAOCTAOLINE
CBE/ICHHUSL.

Kpome ToOro, B CONPOBOAMTENHbHOE IHCHMO BKIIOYAETCS HHPOPMALUS O HATUYUU WIH
OTCYTCTBHM CBEJIEHHH 1O KOJaM BUAOB OIUIATHl TpyAa M yJepXaHWH u3 3apaOoTHOW TiaThl (M HX
pacundpoBKH) 3a yKa3aHHbIM B apXUBHOMH CIIpaBKe MEPUOJ U O pacIn(poBKe KOIOB, €CJIN BUIBI OIJIATHI
TpyZa AaHbl TI0 KOJaM.

CompoBoauTenbHOE THMCBMO —TedaTaeTcss Ha OnaHke YTMOJHOMOYEHHOTO oOpraHa H
HOJIMCHIBAETCS YIIOJIHOMOUYEHHBIM JOJKHOCTHBIM JIMLIOM.

25.5. KpurepueMm NpUHATHA pEIICHHS SBISIETCS OTCYTCTBHE OCHOBaHMI I OTKa3a B
NPEOCTaBICHUH MyHUIIUMIATIBHOHN YCIYTH.

25.6. Pe3ynpTaToOM OCYIIECTBIIEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI SABISIETCS: MOArOTOBICHHAS
apxMBHAs CIIPaBKa, apXMBHAS BBIIIMCKA, apXMBHAsI KONHS JOKYMEHTa 1100 HHPOPMALIIOHHOE MUCHMO.

PesynpTaT oCymiecTBIieHHS aJIMUHHCTPAaTHBHOM TpOLEAYphl mepenaeTcs (HANpaBIIsIeTCs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a BbIJauy/HampaBiICHHE pe3yJibTaTa
NPEIOCTABIICHHUS YCIIyTH JIMYHO.

25.7. CpoK oCyIIEeCTBICHUS aAMUHUCTPATUBHON IPOLIEAYPHI COCTABISIET 25 KaleHIapHbIX AHEH.

25.8. Ciocob dukcanuu: sBisieTcst otMeTKa B JKypnaie peructpauuu u B AUC.

26. Hanpapienue (Bbiia4a) pe3yJibTaTa NpeaoCcTABICHUS MYHULUNIAJIBHON yCJIyru
3a8BUTEII0

26.1. OcHoBaHMeM JJi1 Hayaja aJIMUHUACTPAaTUBHOM NPOLEAYphl SBIAETCS HaJIU4HE
c(OpPMHUPOBAHHBIX JJOKYMEHTOB, SBJISIOIIUXCS PE3yIbTaTOM IPEAOCTABICHUS! MyHHIIUIATLHON YCIYTH.

OTBETCTBEHHBI 3a BBINOJHEHUE aJIMUHUCTPATHUBHOTO JecTBUA: HadanpHuUK OTaena wid
ynosHoMoueHHoe nuno Otaena.

26.2. Jlns nody4eHUs! Pe3yJIbTaToOB NPEAOCTABICHUSI MyHULMIIATBHON YCIIyTH B OyMa)KHOM BHJIE
3agBUTENb MPEABABISET CIAEYIOMINE JOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOIINI INYHOCTD 3asIBUTEIIS/IPEACTABUTEIIS 3asiBUTEIIS;

2) TOKYMEHT, HOATBEP)KAAIOLINIA TOJTHOMOYHS IIPEICTaBUTEIS HA MTOMyYeHUE JOKYMEHTOB (€CIU
OT UMEHHU 3asIBUTENS AEUCTBYET NPECTABUTEND);

3) pacrmucka B OJIYYEHUH JOKYMEHTOB (TIPH €€ HAIUYKH Y 3asIBUTENIS).

CrnenmanucT, OTBETCTBEHHBIH 3a NPHEM M BblAa4y JOKYMEHTOB, IpPU BBIJaue pe3ysbTaTa
NPEJOCTABIICHUs YCIIyTH Ha OyMa)KHOM HOCHTEIIE:

1) ycTaHaBiIHMBaeT TMYHOCTD 3asBUTENS TUOO €ro MPEICTABUTEIIS;

2) mpoBepsieT MPaBOMOYMS NPEICTABUTEINIS 3asBUTENS ACHCTBOBATH OT MMEHHU 3asBUTEIS NPHU
MOJY4YE€HUH JOKYMEHTOB;

Pesynprar mpemocraBiieHHs YCIYyTH B OTHOIICHHH HECOBEPUICHHOJETHEro0, OQOpPMIICHHBIH B
dopMme mOKyMeHTa Ha OyMa)kHOM HOCHTENe, He MOXKET OBITh IMPENOCTaBICH JPYroMy 3aKOHHOMY
NPEACTABUTEI0 HECOBEPILCHHOJIIETHETO B Cilyyae, €CIM 3asBUTEIb B MOMEHT MOJAaud 3asBICHUS O
MPEIOCTABIICHNH YCIYTH BBIPa3WJI MHUCHMEHHO J>KEaHWEe TIOJMYYHTh 3allpallliBacMble pPE3yIbTaThI
MPEIOCTABIICHHSI YCIIYTH B OTHOIIEHNH HECOBEPIICHHOJIETHETO JIMYHO.

3) BBLAAET TOKYMEHTHI;

4) peructpupyer (akT BbIAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO IOKyMEHTO00OpoTa
YIOTHOMOYEHHOTO OpraHa 1 B )KypHaJie perucTpaluy;

5) OTKa3bIBaET B BblaU€ pe3yJIbTaTa MPel0CTaBICHUs] MyHUIMIIANBHONW YCIYTH B CIIyYasx:

- 3a BBIJAYe JOKYMEHTOB OOpaTHJIOCh JIMIO, HE fABJsIOIIeecs 3asBuTeneM (ero
MIPEICTaBUTEIIEM);

- oOpaTHBIIIEECs JIUIO OTKA3AIO0Ch MPEABIBUTH JOKYMEHT, YOCTOBEPSIONINI €r0 TMYHOCTb.

PesynpTar mpenocraBiieHHs YCIYyTd B OTHOLIEHMH HECOBEPLICHHOJIETHETrO, O(GOPMIICHHBIH B
dopMe JOKyMeHTa Ha OyMaXHOM HOCHTEIe, HE MOXKET OBbITh INPENOCTaBICH JPYroMy 3aKOHHOMY
MIPEJICTABUTENIO0 HECOBEPIICHHOJNETHETO B CIIydae, €CH 3asBUTENb B MOMEHT IOAAYM 3asABICHHUS O
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MPEIOCTABIIEHNH YCIAYTH BBIPA3WJl MNUCHbMEHHO JKENaHHWE TOJIYYUTh 3allpallliBacMble pPE3yJIbTaTh
IPEIOCTABIIEHUS YCIIyTH B OTHOLLIEHUN HECOBEPILECHHOJIETHET O JINUHO.

26.2.1. HampaBneHue 3asBUTENIO pe3ysbTaTa NPEAOCTABICHUS MYHUIMMNAIBHOM YCIyTH B
nnuHbIi kabunet Ha PIITY (B cnmydae nogaun 3asenenus mocpeactsom PIITY).

26.2.2. Ilpm xemanmm 3asgBUTeNsS (TPEOCTABUTENS  3asABHUTENA), OOpaTHBINETOCS 3a
IOPEIOCTaBICHHEM  MYHULIMNAIBHOW  yCIyrM  IIOCPEACTBOM  IIOYTOBOrO  oOpamieHuss  Jubo
HEINOCPEICTBEHHO B YTIOJHOMOYEHHBIM OpraH, MOJIy4UTh PE3yabTaT MPEeJOCTAaBICHUS MYHUIIUIATIBHON
YCIIyTH IIOYTOBOH CBSI3bI0, crienuanucT OTaena HanpaBisaeT pe3yabTaT IPeA0CTaBICHU MyHUIIUIIAIbHOMN
YCIyTH TIOYTOBOM CBSI3BIO, O UeM JenaeTcsi oTMeTKa B JKypnane peructparun u AVC.

26.2.3. Ilpu Hamuuuu B 3adBIEHUM YyKa3aHUS O BbIaye pe3yibTaTa INpPeAOCTaBICHUSA
MYHUIMIIATBHOW YCIyrd Ha OyMa)XHOM HOCHUTENe, JOKYMEHT CKAaHHPYETCs, €ro 3JIeKTPOHHAs KOIHS
BkitouaeTcs B AVIC u npucoenussorcs Bo BkiIaaky «lcrnonHenue 3anpoca». JJIOKyMEHT Ha OyMaKHOM
HOCHTEJE BbIIACTCS 3asBUTEITIO.

26.3. Kputepuii nIpuHATHS pELICHHs: NPUHITHE PELICHUS O MPEJOCTaBICHUU YCIYTH JHO0 00
OTKa3€ B IIPEIOCTABICHUN MYHUIMIIAIBHON YCIIyTH.

26.4. Pe3ynpraToM aAMUHHCTPATUBHOM NPOLEAYpPbI SBISETCA Bbllaya, HalpaBiCHHUE dYepe3
PIIT'Y, mocpeacTBOM MOYTOBON CBSA3M 3asIBUTENIO JOKYMEHTA, TOATBEPKAAIOLIETO MPUHATHE PEILCHMUSL.

26.5. MakcuMaJIbHBI CPOK BBINIOJHEHHUA JaHHON aJIMUHUCTPAaTHUBHOM MpOIEIyphl, B Ciydae
BBIJAYU pe3yJibTaTa MPEeJOCTaBICHNUS YCIyTd Ha OyMa)KHOM HOCHTENE, COCTaBIsieT He Oosee 2 pabounx
JHel (B oOIIMid CPOK MPEJOCTaBICHUS YCIIYTH HE BKIIIOUACTCS).

27. Cnocob Qukcanuu: B JKypHaJIe PETUCTPAIMM IPOCTABISICTCS OTMETKA O TOJIYYCHHU
pe3ynbpTaTa, CHCTEME AJIEKTPOHHOTO AOKyMeHTooOopoTa YmomHoModeHHOro oprana, AUC u B xypHaie
perucrpanuu.

27. llopsiaok ocyuiecTBIEHUS AAMUHUCTPATUBHBIX NIPOLEaYpP
B JJIEKTPOHHOI (hopMe, B TOM umcIe ¢ ucnojb3osanueM EIIT'Y, PIITY, a takxke
0(pMIHMAIBHOIO CAlTAa YIIOJTHOMOYEHHOI'0 OpraHa

27.1. Ilonyyenne nH(poOpMaLUK 0 OPSIAKE U CPOKAX MPEAOCTABJICHUS YCJIYIH

Iocpencteom EI'Y u PIII'Y obecneunBaercsi BO3MOKHOCTh WH(OPMHUPOBAHHS 3asiBUTEIIS B
YacTH:

1) noctymna 3asBUTENEH K CBEIEHUAM 00 yCIyre;

2) KONMPOBaHUS B DJIEKTPOHHOW (OopMe 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIWUMBIX IS
MIOJTY4Y€HUS! YCIyTH;

3) momauum 3asBUTENEM C HCIOJIb30BAHUEM HH(POPMALUOHHO-TEICKOMMYHHKAIMOHHBIX
TEXHOJIOTHH 3aIipoca O MPEeOCTaBICHNN YCIYTH;

4) mosryueHus 3asBUTENIEM CBEIEHUH O X0/1€ BBIMOJIHEHUS 3a1poca O MPEOCTaBICHUH YCIyTH, B
ClIy4ae MoJIa4M 3arpoca B 3IEKTpOHHOM Bue, nocpenctsom EINTY, PIITY;

5) nonyueHus pe3ysibTara Npe0CTaBICHUS YCIYTH B JJIEKTPOHHOU (hopme;

6) OCyIIeCTBICHHS OLIEHKH KauyecTBa MPeI0CTaBIECHUS YCIIyTH;

7) nocynebHoro (BHecyaeOHOro) oO)alloBaHME peIIeHud U JIeHCTBUH (Oe3nercTBus)
YIOJIHOMOYEHHOTO oOpraHa (OpraHu3alid), JJOJDKHOCTHOIO JIMIa YIOJHOMOYEHHOI'O  OpraHa
(opranmuzanum) 100 roCyJapCTBEHHOTO WM MYHUIIMITAIEHOTO CITYKAIIETO.

Ha odunuaneHOM calite  YTONHOMOYEHHOTO OpraHa, TNpEJOCTaBIAIONIETO  YCIyTY,
o0ecreynBaeTcst BO3MOKHOCTD:

1) noctymna 3asBUTENEH K CBEACHUAM 00 yCIIyTe;

2) KONMPOBAaHUS B DIJIEKTPOHHOW (OopMe 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOJWMBIX IS
MIOJTYyYEHUS YCIyTH;

3) ocyliecTBIECHUs OLIEHKH KauecTBa MPEeAOCTaBICHUS YCIYTH;

4) nocyneOHOro (BHECyneOHOro) oOKajoBaHWE peIIeHHH W jaelcTBuil  (Oe3neiicTBus)
VYTONHOMOYEHHOTO oOpraHa (OpraHu3aluy), IOJDKHOCTHOTO JIMLIA  YTIOJIHOMOYEHHOTO — OpraHa
(opranmzanum) 1100 rocy1apCTBEHHOTO WIM MYHUIMIAIBHOTO CIIYXaIlero.

27.2. 3anuch Ha npueM B opraH (opranuszanuio), M®ILl njs nogayu 3anpoca o
Npea0CTABICHUH YCIYTH
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[IpenBaputensuas 3anuch Ha npueM B M®DL] ocymectBnsercst Ha opunmansHom caiite [BY PK
«M®Il». M®PI] He BrpaBe TpeOOBATH OT 3aABUTENS COBEPIIICHUS MHBIX IEHCTBUN, KPOME TIPOXOKICHUS
UACHTH(PHUKALUHN U ayTeHTU()UKAIMHA B COOTBETCTBHH C HOPMAaTHUBHBIMH ITPABOBBIMHU aKTaMHu Poccuiickoit
Oenepanuy, yKa3zaHus LENd MpUeMa, a TakKe MPeAOoCTaBICHUS] CBEACHUH, HEOOXOIUMBIX JJIsl pacdeTra
JUINTENILHOCTH BPEMEHHOTO HHTEPBaJla, KOTOPbIM HEOOX0JUMO 3a0pOHUPOBATH VIS IIPHUEMA.

27.3. ®opMupoBaHue 3ampoca

dopmupoBaHue 3asiBICHHUS OCYLIECTBISIETCS MMOCPEICTBOM 3alOIHEHUsT 3JICKTPOHHOU (OPMBI
3agBienns Ha PIITY 0Oe3 HeOOXOAMMOCTH AOMOJHHUTEIBHON IIOJAa4YM 3asBIECHHUS B KaKOM-TM00 MHON
dbopme.

[lpu 3amonHeHWW 3asBUTENEM WHTEPAKTUBHOW (OPMBI OOEcIeunBacTCS aBTO3aMOJHEHUE
¢opmel u3 mpoduns rpaxkaannHa ECUA, mmudposoro mpoduns mocpenctsBom CMOB wnm BuTpUH
JaHHBIX. B cilyuae HEBO3MOXHOCTH IIOJMYYEHHUS YKAa3aHHBIX CBEICHMH H3 LUGPOBOro MPOQHIsL
nocpeactsoM CMOB 1y BUTpUH JaHHBIX 3asIBUTEIb BHOCUT HEOOXOANMBIE CBEICHUS B HHTEPAKTUBHYIO
¢dbopmy BpyUHYIO.

I[Ipu »TOoM wHTEpakTHBHAs (QOpMa COAEPKUT OMNPOCHYIO CHCTEMY JJsl ONpeAesCHUs
MHIMBUAYaJIBbHOIO Habopa TOKYMEHTOB U CBEICHUH, 00s3aTEIbHBIX ISl IPEAOCTABICHUS 3asiBUTENIEM B
HEJSIX TOJIYYeHUS MyHULUTIANBHOM YCIIyTH.

dopmaTHO-NIOTHYECKass TMPOBepKa CHOPMUPOBAHHOTO 3asBICHUS OCYILECTBISIETCS IOCTC
3alIOJTHEHMSI 3asBUTENIEM KaXIOro W3 IOJied 3IeKTpOoHHOM QopMmel 3asBieHus. llpu BbLIBICHHH
HEKOPPEKTHO 3allOJIHCHHOTO TOJSI DJICKTPOHHOW (OpMBI 3asiBICHUS 3asBUTEIb YBEIOMIIIETCS O
XapakTepe BBIBICHHONW OIMMOKM M TOpSAKE €€ YCTPaHEeHUs TOCPEACTBOM HH(OPMAIIHOHHOTO
COOOIIIEHUS HETIOCPEACTBEHHO B IEKTPOHHON popMe 3asiBICHUSI.

[Ipu popmupoBaHNY 3asBICHUS 3aIBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOYKHOCTb KONHMPOBAHUSA M COXPAaHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B
AJIMMHUCTPATUBHOM perjiaMeHTe, HeOOXOAUMBIX IS IPEAOCTABICHNS MyHHIIMTIABHON YCITyTH;

0) BO3MOXKHOCTB TIe4aTH Ha OyMaKHOM HOCHTEIE KOTIHH AIIEKTPOHHOU (OpPMBI 3asIBICHUS;

B) COXpaHCHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3asBICHUS 3HAUYEHHHA B OO0
MOMEHT 10 KEJIAaHHIO TOJIH30BaTelNs, B TOM YHCIE TPHU BOSHUKHOBEHUH OIIMOOK BBOJA W BO3BpaTe IS
MOBTOPHOT'O BBOJA 3HAYECHHUM B 3JIEKTPOHHYIO (hOpMY 3asIBICHUS;

I') 3ar0JIHEHKE TI0JIeH IEKTPOHHOM (OPMBI 3asiBJICHHS 10 Hadajla BBOJA CBEICHUN 3asBUTENIEM
C UCIOJIb30BaHUEM CBeeHHH, pasmenieHHbx B ECUA, u cBenennii, onmyonukoBanHbix Ha PIIY B wactu,
Kacarouieiics csegenuit, orcyrcTBytoumux B ECUA;

1) BOBMOKHOCTb BEpHYThCSI Ha JIF000I M3 3TAIOB 3aI0JIHEHHUS SJIEKTPOHHON (POPMBI 3asIBICHUS
0e3 motepu paHee BBEJCHHOW MH(pOpMAIHH;

€) BO3MOXKHOCTH Joctyna 3assutens Ha PIII'Y k panee mogaHHBIM UM 3asIBICHHSM B TCUCHUE
HE MEHEEe OJIHOTO rojia, a TAKXKe K YaCTUYHO COPMUPOBAHHBIM YBEIOMJICHHUSM — B TEUEHHE HE MeHee 3
MECSIIEB.

3anonHeHHOe  3asBICHHWE OTIpaBiseTcs 3asgBUTEIEM BMeCT€ C  IPUKPEIUIEHHBIMU
3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOJUMBIX AJISI MPEIOCTaBICHUs] MyHULUIIATbHON YCIYTH B
YIIOJTHOMOYEHHBIH OpraH.

3asBUTENb YBEIOMIISIETCS O MOJyYeHUH Y TOJIHOMOYEHHBIM OPTaHOM 3asBJICHUS U JOKYMEHTOB,
HEOOXOUMBIX JUISl TIPEJOCTaBICHNS MYHHUIMIIAIHHON yCIYTH, B J€Hb MOJAYd 3asBJICHHUS MOCPEICTBOM
M3MEHEHUs cTaTyca 3asBieHus B Jlmunom kaOunere 3asBurens Ha PIITY.

27.4. IlpueM u perucTpaiusi OpranoM (opranusanmeii) 3anpoca u HHbIX
AOKYMEHTOB, HE00X0AMMBIX JJIl IPEAOCTABIECHUS YCIYTH

Opran obecrieurBaeT B CPOK He Mo3aHee 1 pabodero AHsS ¢ MOMEHTA IMOJAYM 3asBJICHHS Ha
PIII'Y, a B ciiyyae ero mocTyIUIEHUs] B HEPaOOUMH WM MpPa3JHUYHBIN JAE€Hb, — B CIEAYIOIIUN 32 HUM
NepBEId padouuii J€Hb NPUEM TOKYMEHTOB, HEOOXOOUMBIX MAJISl TPENOCTaBICHHS MYHHULUIAIbHOM
YCITyTH.

DNEeKTPOHHOE 3asBIIEHUE CTAHOBUTCS JTOCTYIHBIM IS TOJDKHOCTHOTO JIUIA Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOI'O 3a NPHUEM M PETHCTPALMIO 3asBJeHHE (Jajiee — OTBETCTBEHHOE JOJKHOCTHOE
nuI10), mocpenactsom PIITY.

OTBETCTBEHHOE TOHKHOCTHOE JIUIIO:



22

MIPOBEPSIET HAJIMUMUE 3JIEKTPOHHBIX 3asBieHuH, noctynusmux ¢ PIII'Y ¢ nepuonom He pexe 2
pas B JIeHb;

paccMaTpuBaeT NOCTYIHBIINE 3asBICHUS U NPUIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

OPOU3BOIUT JAEHUCTBUSL B COOTBETCTBMM ¢ ab3ameM |  HacTosmero mnojpasiena
AIIMUHUCTPAaTUBHOI'O PErIaMEeHTa.

27.5. B3aumo/eiicTBHe OPraHOB, PeJOCTABJISIIOIINX IrOCYJapPCTBEHHbIE YCJIYTH, OPTaHOB,
NPEAOCTABJISIIOIMX MYHUIUNIAJIbHBIE YCJIYT'H, HHBIX FOCY1APCTBEHHBIX OPIaHOB, OPraHOB
MECTHOIr'0 CaMOYINPaBJIeHHs, OPraHU3ALUI, yYACTBYIOIIMX B MPEAOCTABJIEHUH, IIPeAyCMOTPEHHbBIX
yacTblo 1 ctaten 1 @epepanannoro 3akona Ne 210-@3, rocyrapcTBeHHBIX H MYHMITUNIAJBHBIX YCJIYT

B3aumoneiictBue  OpraHoB, NPEeNOCTaBJSAIOIIMX  YCIYTH, B YacTH  OCYLIECTBICHUS
MEXXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJICHCTBHSI OCYIIECTBIISAETCS COIJIACHO MyHKTa 2 4yacTu |
crateu 7 @enepanbHoro 3akoHa Ne 210-@3, a Taxke mpemocTaBieHHEe AJOKYMEHTOB M HMH(OpMalHU B
ciIydae, mpexrycMoTpeHHOM 4acThio 4 crathl 19 denepanpHoro 3akona Ne 210-D3, ocymiecTBisieTcs B
TOM 4HCJIE€ B D3JEKTPOHHOH (oOpMe C HUCIONB30BAHMEM E€OUHOM CHCTEMBbl MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJEIHCTBHS U MOAKIIOUAEMBIX K HEH pErMOHAIBHBIX CHCTEM MEXBEJIOMCTBEHHOI'O
JJIEKTPOHHOIO  B3aUMOJEHUCTBUS II0 MEXKBEIOMCTBEHHOMY 3allpoCcy YIIOJHOMOYEHHOI'O Oprasa,
NPEIOCTABISIOIETO YCIYTy, HOIBEIOMCTBEHHOM TIOCYAapCTBEHHOMY OpraHy WJIM OpraHy MECTHOTO
CaMOYTIpaBJICHUS OpTraHU3allUY, YUYaCTBYIONIEH B MPEAOCTABICHUN MIPEAYCMOTPEHHBIX YacThio 1 cTaTthu 1
®enepanbHoro 3akoHa Ne 210-®3 rocyiapcTBEHHBIX U MyHUIMIIAJIBHBIX YCIIYT.

27.6. IlosryueHue pe3yJibTaTa NPeAOCTABICHHUS YCIYTH

3asiBUTEIIO0 B KAUECTBE Pe3yJIbTaTa MPeloCTaBICHHs] MyHUIUNIAIBHONW YCIIyTH 00ecreuynuBaeTCst
BO3MOKHOCTb MTOJTy4EHHs TJOKYMEHTA:

B (¢opMe DJIEKTPOHHOTO JOKYMEHTa, TOJIHCAHHOTO YCHUJICHHON KBaJM(UIIUPOBAHHON
3JIEKTPOHHOM MOJMUCHI0  YHOJHOMOUYEHHOIO JOJDKHOCTHOTO JIMLA YTOJHOMOYEHHOTO OpraHa,
HAIPaBIIEHHOTO 3asSBUTENIO B THMUHBIA KaOuHeT Ha PIII'Y (mmpu Hanwumny TEXHUYECKOW BOZMOXKHOCTH).

27.7. IloayyeHue cBeleHUi 0 X0/1e BHITIOJTHEHHSA 3apoca

[Tony4yenne mHpOpPMaLK O XOJ€ PACCMOTPEHMS 3asBICHHUS U O pe3yjbTaTe NPEI0CTABICHUS
MYHUIMIIAIEHOW YCIIYTH TPOU3BOAWTCS B JUYHOM KaOuHere Ha PIII'Y mpu ycioBuM aBTOpH3aIMH.
3asBUTENF UIMEET BO3MOKHOCTD IIPOCMATPHUBATh CTATYC JIEKTPOHHOTO 3asIBJICHHS, a TaKkke HHPOPMAIHIO
0 JaNbHEHUIINX NeUCTBUSX B IMYHOM KaOHWHETe 0 COOCTBEHHOW MHULIMATHBE, B TI000E BpeMsl.

[lpu mnpemocraBieHNH MYHHIUIIAIBHON YCIyrH B 3JEKTPOHHOW (opme  3asBUTEIIO
HaIpaBJseTCs:

a) YBEIOMJICHHE O IIPUEME M PETUCTPALMU 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPEJOCTAaBIICHNsT MYHHUIMIIANBHOW YCIYTH, coJiepallee CBeJeHUs o (akre mpuema 3asBICHHS H
JIOKYMEHTOB, HEOOXOJUMBIX IJIsl TPEOCTaBICHHUS MYHHULIMNAIBHON YCIyrW, W Hadaje MpOoIeIyphl
MPEOCTABICHUS] MYHHLIMIIAIbHONW YCIYrM, a TaKXe CBEJEHUs O Jare W BPEMEHH OKOHYaHMS
NPEIOCTAaBICHNS MYHHMLUHUNAIBHONH yCIyrH JIMOO MOTHBHPOBAHHBIM OTKa3 B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JUI MIPEOCTAaBICHU MyHUIIMIIAIBHOM yCITyTH;

0) yBeJOMIIGHHE O pe3yjbTaTaXx pPAacCMOTPEHHsSI JIOKYMEHTOB, HEOOXOMUMBIX  JJIs
MIPEOCTABICHUS] MYHULMIAIBHOW YCIYTH, COAEpXkKalllee CBEACHHA O NPHHATHH IOJOXKHUTEIBHOIO
pelieHnss O TMPEeNOCTAaBICHWH MYHHUIUIAIBHOW YCIYyTH ¥ BO3MOXXHOCTH TIOJNYYHTH PE3YIbTaT
MPEIOCTARIICHUSI MYHUIIMNAIBHOW  yCIOyrH JHOO MOTHBHUPOBAaThH OTKa3 B  IPEIOCTABICHUH
MYHHLMINIAIBHOMN YCIIyTH.

27.8. OcyuiecTB/IeHH e OLIEHKH KaYyecTBa MPe0CTaBJIeHUsl YCJIYId

Onenka kadyecTBa MPEJOCTaBICHUS MYHHLUUNAIBHON YCIyTH B JIEKTPOHHOM BHJE JOCTYITHA
JU1s 3asBuTeniel nocpeactsom PIITY.

27.9. JocyneOHoe (BHecyaeOHOe) 00:ka/10BaHMe pellleHNi U aeiicTBui (0e3neiicTBUsI)
Ynoa1HOMO4YEHHOT0 OpraHa (OpraHu3amnuu), 10JKHOCTHOTO JUIIA YTIOJHOMOYEHHOTO OpPraHa
(opraHu3anuu) JU00 rocyIapcTBEHHOI0 UJIH MYHUIHNAJIBLHOIO CJIYKAIIET0
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3asBUTEINI0 OOECIeYUBaeTCd BO3MOXKHOCTh HAIIPABIICHHUS KaloObl HA pelIeHUs, ACHCTBUA WIN
Oe3nmeiicTBre YMOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOTO JIMIa YTOJIHOMOUYEHHOTO oOpraHa Ju0o
MYHHULMIIAIBHOTO CITY’KallleTo B COOTBETCTBUU co cTathell 11.2 denepanpHoro 3akona Ne 210-d3 u B
MOpsZIKe, YCTaHOBIEHHOM NocTaHoBNeHueM [IpaBurenscTBa Poccuiickoit @eneparim ot 20 HOs6ps 2012
roja
Ne 1198 «O ¢enepanbHoii rocyqapcTBeHHOH WHPOPMAMOHHOIN cucTeMe, 00ecleurBalonell mporecc
nmocyaeOHoro, (BHECYIeOHOTO) 00XKalOBaHUS PEIICHUH W JIeHCTBHUH (0e3neiicTBHS), COBEPIIICHHBIX MPH
IPEIOCTABICHUU TOCYIaPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT.

28. Ilops/10k BHINOJIHEHHS] AIMUHUCTPATUBHBIX Mpouenyp (aericTemii) MPI]
28.1. UndopmMupoBaHue 3asiBUTe/Iel 0 MOPSIAKE MPeI0CTABIEHHUS
MYHMIHNAJLHOU yeayru B M®II, o xone BbIMOJTHEHHSA 3aipoca
0 NMPeJ0CTABJIEHNH MYHHIMIIAJIBLHOM YCIYI'H, II0 HHBIM BOIIPOCAM, CBSI3AHHBIM C NPeA0CTaBJIeHHeM
MYHULMIAJbHOI YCJIYIH, a TAK:Ke KOHCYJIbTUPOBAHUE 3asiBUTeJIel 0 MopsiiKe NpeJlocTaBIeHUSs
MYHULUIAJIBHOI yciayru B MOI]

[Ipu obpamennu 3assurens B ML 3a nmosyuyeHHeM KOHCYJIBTAI[MH 110 BOIPOCAM MPEAOCTABIECHUS
MYHUIUNAIBHOU yCIyrd, coTpyOHUK MODII, OTBETCTBEHHBId 3a BBINOJIHEHUE AAMUHUCTPATUBHOU
nporenypsl (ganee - corpyanuk M®L), undopmupyer 3asBuTens:

- 0 CpOKax MpeoCTaBIeHN MyHULIMIIAIBHOM yCIIyTH;

- 0 HEOOXOIUMBIX JOKYMEHTAX JUIsl OJIYYEeHUS] MyHULUIIAJIbHOMN yCIyTH;

- 0 crioco0ax MONMy4YeHHsl pe3yIbTaTa MpeIoCcTaBlIeH s MyHHIUNANpHOH yeryru (B M®LI, Oprane);

- 0 BO3MO)XKHOM OTKa3e B INPEJOCTaBICHUM MYHHUIMIAJIBHONW YCIYI'M B CllydasiX, yKa3aHHBIX B
nyHkTe 13.2. HacTosero aAMUHUCTPATUBHOIO PErJIaMEHTa.

[Ipn HEOOXOAMMOCTH TOJYYCHHS KOHCYNbTAIMM B THCBMEHHOW ¢opme coTrpyaHuk MOI]
PEKOMEHIyeT 3asBUTENIO JIMYHO HANpaBUTh NMHCbMEHHOE oOpamieHne B OpraH, pa3bsiCHUB TPU ITOM
MIOPSIOK PACCMOTPEHHS TUCEMEHHOTO OOpallieHus 3asiBUTENSI B COOTBETCTBHU ¢ DeiepanbHBIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O mopsmke paccMOTpeHus ooparmieHuit rpakaan Poccuiickoit denepariumy.

28.2. IIpuem 3anpocoB 3asiBUTeIell 0 MPea0CTABIEHUHT
MYHHUIIMNAJbHON YCIYTd U UHBIX IOKYMEHTOB, HE0OX0IMMbIX
JJISl IPeI0CTABJIEHUSI MyHHIIUTIAIBLHOU YCIyru

B M®I] ocymiecTBuAOTCS MPHEM 3asIBICHUM U TOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEJOCTaBICHHS
MYHHUIMIIAIBHONW YCIIyTH, a TaKKe Bblauya JTOKYMEHTOB, SIBISIIOIIMXCS PE3yJbTaTOM IPENOCTaBICHUS
MYHUIMIIATEHOW YCIYTH, TOJBKO MPU JIMYHOM OOpallleHHH 3asBUTENS JIMOO €ro MpeACTaBUTENs, MPH
HaIUYUM  JOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTh TMPEACTaBUTENs  3asBUTENS, JOKYMEHTa,
YIIOCTOBEPSIIOILETO MTOJTHOMOYHSI IPECTABUTENS 3asIBUTEIIS.

[IpreM MOKYMEHTOB, MOJyYEHHBIX MOYTOBBIM OTIPABICHUEM JIMOO B AJIEKTPOHHOW (opme, HE
JIOTTYCKaeTCsl.

[Tpu obpamenun B M®DI 3asBUTEND IPEIOCTABISIET JOKYMEHTHI, TPEyCMOTPEHHBIE ITyHKTOM 9.1
HACTOSILIET0O AJMHUHUCTPATUBHOIO pErjaMeHTa. 3asBUTENb TaKKe BIPaBe IPEIOCTAaBUTb HWHbIE
JIOKYMEHTBHI.

B xome mpuema JOKYMEHTOB, HEOOXOJMMBIX JJIsI MPEJOCTABICHUS MYHUIIMIIANBHOW YCIYTH,
pabotHuk MODLI;

- TpOBEpseT JOKYMEHT, YIOCTOBEPSIIOMINN JHYHOCTH 3asABHUTENS, JUYHOCTh W ITOJTHOMOYHS
MIPEJICTABUTENS 3aBUTEINS, CPOK JAEUCTBUS TAKUX JOKYMEHTOB;

- OTKa3blBae€T B IMpHEME JOKYMEHTOB 3asBHTENs B Clydyae OTCYTCTBUS JMOO OTKasa B
MIPEIOCTABIICHUHA 3asBUTEIEM OpUIHMHANA JOKYMEHTa, YIOCTOBEPSIOLIETO JMYHOCTH 3asBHUTEINS,
MPE/ICTABUTENST  3asgBUTENS, a  TaKKe  IPEeNOCTaBIeHHE  HEAEHCTBUTEIHHOTO  JOKYMEHTa,
YIOCTOBEPSIOIIETO JHUYHOCTh 3asBUTENS, MPEICTABUTENS 3asBUTENS, HENCHCTBUTENBHOIO JTOKYMEHTA,
YIOCTOBEPSIOIIETO MTOJTHOMOYHS IPEICTABUTENS 3aBUTENS;

- TIPOBEPSET BEPHOCTH O(OPMIICHHS 3asBICHHS O TPEAOCTaBICHWH MYHHIIMIIAIBHON YCIyTH, B
cllydae eciH 3asBUTENlb CAMOCTOSATENLHO HE 3armoyHWI (OpMYy 3asiBICHUS, MO €ro mpockde padOTHHK
M®OI] 3anonHsET 3a4BIECHUE B IEKTPOHHOM BHUJIE;

- B CJIy4ae eCJIM B 3asiBIICHUH HE yKa3aH aJIpec IEKTPOHHOM MMOYTHI 3asIBUTENS, IPEAIaraeT yKa3arhb
€ro B IeNIIX BO3MOXKHOCTH YTOYHEHHUS B XOJE MPENIOCTABICHHS MyHHIIMITAILHONW YCIYTH HEOOXOIUMBIX
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CBE/ICHUI MyTeM HaIpaBJICHUS DIIEKTPOHHBIX COOOLICHWH, a Takke B LEISIX WHPOPMHUPOBAHHSI O XOJE
OKa3aHUsl MYHHULIUIIAJbHON YCIIyIH;

-CBEpSET NPEACTABICHHBIC 3asIBUTEIEM KOMH JOKYMEHTOB C OPUTMHAIAMHU TaKUX TOKYMEHTOB, Ha
KOTHAX TPOCTABIISIET OTMETKY 00 MX COOTBETCTBHH OPUTHHAJIAM, 3aBepsisi CBOSH MOAMKUCHIO C YKa3aHUEM
JOIKHOCTH, (DaMUJIAH U MTHALIUAJIOB;

- BO3BpAILAET OPUTMHANBI JOKYMEHTOB 3asIBUTEIIIO;

- BHOCHT CBEJICHHS B aBTOMAaTH3MPOBaHHYIO WHQopManuoHHylo cuctemy MO®L (manee - ANC
M®IL);

- ¢opmupyeT 1Ba SK3eMIUSIpa PACHHCKH, COAEpKamlell IepeYeHb MNPHUHATHIX Y 3asBHTEI
JIOKYMEHTOB, C YKa3aHHEM AaTbl U BpEMEHU IIPUEMA;

- BBIJIA€T 3asBUTENIO OJMH 3K3EMIUIIpP pacluCKH B MOATBep:kaeHue mpuHatus MOIL] komiekra
JIOKYMEHTOB, IPEIOCTABICHHBIX 3asBUTENEM, BTOPOM SK3EMIULIP PACIHCKU IEpeAacTcss B
YIOJIHOMOUYEHHBIN OpPTaH ¢ KOMIIEKTOM JJOKYMEHTOB;

- cooOmiaerT 3asgBUTENIO O JAaTe TMONyYeHHs pe3ylbTara MYHHLIUNAIbHOH YCIYT'H COTJIAaCHO
oApasaeny 7. HacTosAWero AAMUHUCTPATUBHOIO PErJIaMEHTA.

M®OI] obecnieunBaeT nepenady 3asBIeHHS U JOKYMEHTOB B YTIOJTHOMOYEHHBIA OpraH B MOPSAKE U
CpPOKH, KOTOpBIE YCTAaHOBJICHBI COTJIAIICHUEM O B3aUMOACHCTBUU, 3akimoueHHbIM Mexay ['bY PK
«M®L» 1 YIOIHOMOYEHHBIM OPraHOM, HO HE Mo37aHee 2 paboumx JHEH, CIACIYIOIIUX 3a JTHEM MpUeMa
3as1BJICHUS U JOKYMEHTOB O MPEAOCTABICHUU YCIYTH.

IIpuem noxymeHTOB OT »3Kcneautopa MOI[ wmnum uHOro ynonHoModeHHoro juua MOI,
OCYILECTBIAETCS COTPYAHUKaMH Y IOJJHOMOYEHHOT'O OpraHa BHE O4epeu.

B xome mpuema IOKYMEHTOB OTBETCTBEHHOE JIMLIO YIOJIHOMOYEHHOIO OpraHa MpOBEpseT
KOMILIEKTHOCTh JOKYMEHTOB B IPHUCYTCTBUU sKcnenuTopa MO wid MHOrO ynoaHOMOYEHHOrO JIMLA
MOI] u moanmuceiBaeT 2 SK3EMIUISIpa COMPOBOJUTEIHHOTO pPEECTpa, OJUWH M3 KOTOPHIX BO3BpAIACT
AKCIIEIUTOPY WIA HHOMY YIOJHOMOYEHHOMY Juiy MOILI.

B ciydae pacxoxneHuss Mexnay (aKTHIECKHM KOIMYECTBOM IEpeqaBacMbIX OENl W 3alpOCOB C
NepevHeM, YKa3aHHBIM B COMTPOBOJUTEIBHOM PEECTpe, COTPYTHUK YIIOJIHOMOUYEHHOTO OpraHa genaer oo
3TOM OTMETKY B JIBYX JK3EMIUISIPAX PEECTpa, YKa3blBas, KaKUe Jieja OTCYTCTBYIOT, HE3aMEIUTENBHO, B
MPUCYTCTBUH 3KCIEAUTOPA UM UHOTO YIOJIHOMOUYEHHOro nna MOII.

OauMH 3K3eMIUIIp COMPOBOAUTENLHOTO pEecTpa IepelaBacMbIX KOMIUIEKTOB JOKYMEHTOB C
OTMETKOW 00 WX MONYYEeHWH, YKa3aHHEM JaThl, BpEMEHHU M MOAIMUCHIO JIUIA, TPUHSIBIIETO JOKYMEHTEHI,
ocraercs B M®DII.

B cnyuae oTkaza B mpueme IOKyYMEHTOB OT 3kcrneautopa MO uiy ymoJIHOMOYEHHOIO JIMLA
M®II, 10mKHOCTHOE U0 YTIOJIHOMOYEHHOI'O OpraHa He3aMeJJIMTENbHO, B MPUCYTCTBUM IKCHEAUTOPA
MOI] nim mHOTO yroTHOMOYeHHOTO Jiniia ML, 3anonHser yBenomieHne 06 oTkase B npueme or MODI]
3as1BJICHUS U TOKYMEHTOB, IPUHATHIX OT 3asBUTENS, C YKA3aHUEM IIPUUMHBI TAKOTO OTKA3a.

28.3. Beinaya 3asiBHTEJII0 pe3yJIbTaTa NPeI0CTaBICHUS
MYHUIMNAJIBHOH’ YCIyTH, B TOM YHCJI€ BbI1a4a T0OKYMEHTOB
Ha OyMa:KHOM HOCHTeJie, MOATBEP:KAAI0IINX CO/iepKaHMue IJIeKTPOHHBIX
JOKYMEHTOB, HanpaBJjieHHbIX B M®Ll, no pe3yabTaTam npegocTaBjieHdss MyHUIMNATbHON yCIyrn
OpPraHoM, NPeIOCTABJSIIOIMM MYHUIUIIATBHYIO YCJIYTY, a TAK:Ke BbI1a4a IOKYyMEHTOB, BKJII0OYast
cocTaBJIeHHe HAa OyMaKHOM HOCUTeJIe U 3aBepeHUe BbINUCOK U3 HHPOPMALMOHHBIX CHCTEM
OPTaHoB, MPeIOCTABISIOIMX FOCYIapCTBEeHHbIE YCJIYTH, U OPTaHOB,
NMpeaoCTABJIAIOINX MyYHUIINNIATbHBIE YCTYTH

JloIKHOCTHOE JUI0 YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TIPEIOCTABICHHE YCIYTH,
mocpenctsoM TeiedoHHOW cBsa3n yBemomurier M®PI[ o roToBHOCTHM pe3yibrara IMpeAoCTaBICHUS
MYHHIIMTIAIBHOM ycimyru. OpraH o0ecrieuuBaeT nepeaady pe3yabTara IpeOCTaBICHUs MYHUIUITATLHON
yciryrn B ML st BeIaum 3asBUTENIO HE TO3/(HEE 2 pa0ovyuX JHEH, CIeAYIONHUX 32 THEM OKOHYAHUS
YCTAaHOBJICHHOTO  HACTOSIINM  aAMUHUCTPATHBHBIM  PErJIaMEHTOM  CpPOKa  TPEIOCTABIICHHS
MYHHIIUTIATBHOHN YCIIYTH.

B cnyuae mnpuHsTHS pemieHus 00 OTKaze B MPEIOCTABICHHH MYHHIUNAIBHONH YCIyTH
YIIOJTHOMOYEHHBIH Oprad, IOJDKHOCTHOE JHII0 YTIOTHOMOYEHHOTO OpraHa B IHCBMEHHOM BHIIC
YBEIOMIIIET 3asBHUTENSI O TAaKOM pEIICHWH, C YyKa3aHWeM IMPUYMH OTKa3a B MPEIAOCTaBICHUN
MYHHIIUTIATBHOHN YCIIYTH.
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IIpuem pesynpraToB MyHununanpHo yeayru MOPI[ ocymecTBisgercs Ha  OCHOBaHUHM
CONPOBOJUTEIILHOTO PEECTPA, C YKa3aHWEM JaThl, BpEMEHH U noanucu skcneauropa MOII wimm nHOrO
yrnoiaHoMoueHHoro juna M®L, npuHABIIEro JOKyMEHTHI.

[Ipu oOpamieHnn 3asBUTEIS WIH TPEACTABUTENS 3asBUTEIIS

3a pe3yabTaToOM OKa3aHHs MyHHIUTANbHOH yeiryru B M®I, paborank MOILI:

- TPOBEpseT AOKYMEHT, YIOCTOBEPSIOIIMN JHWYHOCTH 3asBUTENA, JHYHOCTb M ITOJTHOMOYHS
MIPEJICTaBUTENS 3asBUTEINS, CPOK AEUCTBUS TaKUX JOKYMEHTOB;

B cnyuae ecnu ykasaHHBIE TOKYMEHTHl HE IPEIACTABIEHBI, JIMOO CPOK HX HAEHCTBHUSA HCTEK,
pe3yIbTaT MyHULIMIIATBHON YCIIYTH HE BBIIACTCSL.

- TP OTCYTCTBUM OCHOBAaHMH U1 OTKa3a B BblJade pe3ysbTaTa, BbIIAET 3aABUTENIO pPE3yIbTaT
MYHHULIMIIAIBHOM yCITyTH;

- IPUHUMAET PACIUCKY € IOAIHUCHIO 3asBUTEIIA O MOJIyYEHUH pE3yIbTaTa MyHULIAIIAIbHON YCIYTH;

- mpocTaBisieT oTMeTky B AUC M®I] o Beinaue pesyabTaTta.

B cmyuae ecnu 3agBuUTENb WIM MpPEACTaBUTENb 3aiBUTENsI OTKa3bIBAETCS MOIy4aTh pe3yJabTaT
MYHUIMIIAIBHON YCIIYTH U (M) MPOCTABISTH CBOIO IMOANUCH B IOATBEPKACHUE MOIY4YEHUs], PE3yJIbTaT
yciryrn He BbIgaeTcs. Pabotamk MOIL] mpocTaBnseT Ha pachucKe OTMETKY 00 OTKase MOMy4YeHHS
pe3yibTaTa MYHUIMIAIBHOW YCIyTH JHOO0 00 OTKa3e B MPOCTaBICHUH 3asBUTEIEM CBOCH IOJIHCH,
yKazbIBas CBOIO JOJLKHOCTh, @.M.0. u moanucs.

B cnywae ecnu mpu monmydeHUM pe3ysibTaTa MyHULUNANbHOW ycinyrd B M®L| 3asBuTenem wiu
NpeACTaBUTENICM 3asiBUTENST BBIABICHBI omedyarku u (win) omwuOku, padotHuk MLl mnpeanaraer
3asBUTENI0 OOpaTUThCA 3a HWCIpaBICHHEM omnedaToKk W (W) omuboK HemocpeacTBeHHO B Opraw,
MIPEIOCTABUBIIHNM YCIIYTY.

M®OI] obecrieunBaeT XpaHEHWE IIONYYEHHBIX OT YTOJHOMOYEHHOTO OpraHa pe3ylbTaTOB
MpeaAOCTaBJICHUA YCIYId, NPpCAHAa3HAYCHHBIX JIS BBIAA4YW 3aABUTCIIIO WU MPEACTABUTCIIIO 3asABUTEIIA, a
TAaKXKE HaNpaBIsIeT II0 PEeCTpy HEBOCTPEOOBaHHBIE pE3YNbTaThl IMPENOCTABICHUS YCIYTH B
YIOJTHOMOYEHHBIN OpPTaH, B CPOKH, ONPEACICHHBIE COITIAIIEHUEM O B3aUMOICHCTBHUM.

28.4. Unble aeiicTBUS, HEOOXOAMMBbIE /ISl Pe10CTABJICHUS
MYHUIUNAJIBHON yCJIYI'¥, B TOM YHCJIe CBSI3aHHbIE C IPOBEPKOM JelCTBUTEIHLHOCTH YCUJIEHHOM
KBATU(GUIMPOBAHHOMN 3JIEKTPOHHOI MOANMCH 3aABUTEJIs1, HCIOJIb30BAHHOI MPH 00paleHun
3a MoJIyYeHHeM MYHULMIAJIbHOM YCJIYrd, a TAK:Ke ¢ YCTAHOBJIEHHEM NepevyHs CPeICcTB
YI0CTOBePSIIOLINX LHEHTPOB, KOTOPbIE 10y CKAIOTCS
AJIS UCTIOJIb30BAHNS B LeJIAX o0ecriedYeHHs YKa3aHHOM NMPOBepPKH

[Iprem 1OKyMEHTOB, HOJTY4YEHHBIX B BJICKTPOHHOU (hopMe, HE TOIyCKaeTCsl.

29. Ilopsaiok ucpaBJieHNs JONMYHIeHHBIX ONEYaTOK M OIIMO0K B BHIIAHHBIX B pe3yJbTaTe
NpeAoCTABIEHUs] MYHULMNAJIBHON yCIyru J0KyMeHTaxX

29.1. 3agBurens BIpaBe 0OpaTUTHCSA B YTIOJTHOMOUYEHHBIH OpraH ¢ 3asBJICHHEM 00 UCTpaBICHUU
JIOTYIIEHHBIX OMEYaTOK W ONIMOOK B PEIICHHH YTOJHOMOYEHHOTO OpraHa (lajgee — 3asBIICHHE 00
WCTIPaBIICHUH JIOMYIIEHHBIX ONEYaTOK M OIIHNOOK).

B ciayyae moATBEpXKIACHMS ~HAJIMYUS  JIOMYIICHHBIX OINEYAaTOK, OMIMOOK B  pEIICHHH
YnonaoModeHHOTO opraHa, OpraH BHOCHT MCHPABJICHHS B paHee BBIJAHHOE perieHue. /lata m HOMEp
BBIJIAaHHOTO PEIICHUS] HE M3MEHSIOTCS, a B COOTBETCTBYIOIIEH Tpade perieHns Y TOJTHOMOYEHHOTO OpraHa
YKa3bIBa€TCSI OCHOBAHUE AJI1 BHECEHUSI UCTIPABIICHUH U 1aTa BHECEHUSI UCTIPABICHUM.

Pemenre YmoTHOMOYEHHOTO OpraHa ¢ BHECEHHBIMU HCIIPABJICHUSIMH JTOMYIIEHHBIX OIIEYAaTOK U
omunOoK MO0 pemieHre 00 OTKa3e BO BHECEHUM WCIPABICHHA B pelIeHHE YIIOJIHOMOYEHHOTO OpraHa
HaIpaBJISIETCS 3asBUTEIIO B MOPSAKE, YCTAHOBICHHOM ITyHKTOM 18.1 HacTosiero AJMUHUCTPATUBHOIO
peryiaMenTa, crmoco0oM, yKa3aHHBIM B 3asBJICHUU 00 MCIPABJICHUH JOIMYMICHHBIX OIEYaTOK W OITHOOK, B
TedeHHe 3 pabouux JHEH ¢ JaThl MOCTYIUICHHUS 3asBJICHUS 00 MCIPABJICHUM JOMYIICHHBIX ONEYAaTOK U
OIIHOOK.

29.2. HcuepnplBalOmuid MepeYeHh OCHOBAHWUN [UISI OTKa3a B HCIPABICHHUU JOMYIICHHBIX
OTIEYATOK U OMHOOK B YBETOMJICHUH O COOTBETCTBHH, YBEAOMIICHUH O HECOOTBETCTBHUH:
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a) HECOOTBETCTBHE 3asBUTENSl KpPYry JHUI, VyKa3aHHOMY B MOyHKTe 2.1 HacTosIero
AMUHUCTPATHBHOTO PETIIaMEHTa;

0) oTcyrcTBHE (paKTa IOMYIICHUS OINEYAaTOK W OINMOOK B YBEJOMJIICHHM O COOTBETCTBHH,
YBEJIOMJICHUH O HECOOTBETCTBUHU.

1V. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa

30. Iopsaok ocymecTBIEHUS TEKYIIEro KOHTPOJIA 32 cO0JII0leHHeM U UCTIOJTHEHNEM
AOJIKHOCTHBIMH JIMIAMH TOJI0KeHHI AIMUHHCTPATHBHOIO PerjiaMeHTa M HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, yCTAHABJIMBAIOLIUX TPEOOBAHMS K NPEA0CTABIEHHIO

MYHUIMNAJIBHON YCJIYTd, a TAK)Ke PUHATHEM UMM pelleHui

30.1. Tekymuii KOHTPOJIb 32 COOJIIOJICHUEM M HCIIOJIHEHUEM HACTOSIIEro AMUHHCTPATUBHOTO
periaMeHTa, MHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIONIMX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUIMIIATGHOW ~ YCIYTH, OCYIIECTBISCTCS HA TIOCTOSHHOW OCHOBE JOJDKHOCTHBIMH — JIHIIAMH
Anvunuctpanud (YTIOJTHOMOYEHHOTO OpraHa), YIMOJHOMOYCHHBIMH Ha OCYIIECTBICHHE KOHTPOIS 3a
MPEIOCTABIICHUEM MYHHIIUTIATBHOMN YCIIYTH.

JlJis TeKyIero KOHTPOJIS HCIOJB3YIOTCS CBEIEHHUS CIYXKEOHON KOPPECHOHICHIIMU, YCTHAs W
MUCbMEHHAss MH(POPMAIHUS CIECIUATUCTOB U JOJDKHOCTHBIX JIUI] AnMHUHUCTparmy (YIOJTHOMOYSHHOTO
oprasa).

31. IlopsiioK ¥ NePHOANYHOCTD OCYLIECTBJIEHHS IVIAHOBBIX U BHEIJIAHOBBIX POBEPOK
NOJTHOTBI M Ka4eCcTBa NMPeAoCTaBJIeHUsI MYHULMNIAILHON yCIyru, B TOM YHcJ/Ie MOPSIIoK U (popMBbI
KOHTPOJISI 32 MOJTHOTOM 1 Ka4eCTBOM NMPeI0CTABJICHUS MYHMIUNAJIBLHON YCIYTH

31.1. Tekyuiuii KOHTPOJIb OCYIIECTBISETCS MTyTEM MPOBEACHUS IIPOBEPOK:
peleHnii o penoctaBieHun (00 0TKa3e B MPEA0CTaBICHUH ) MYHUIIMIIAILHON YCITYTH;

BBISIBJIICHUS U YCTpaHEHHUS HapYLICHUH NpaB IPaXk1aH; pacCMOTPEHUS, IPUHATHS pElIeHN U TOATOTOBKH
OTBETOB Ha OOpaIeHws] TpakKIaH, COACPXKAIWe >AIoObl Ha penieHus, AeWcTBus (Oe3mercTBue)
JTOJIKHOCTHBIX JIHII.

31.2. KoHTpoab 32 MOJHOTOM M KAa4eCTBOM IIPEIOCTABICHHUS MYHUIIMIIAIIBHON yCIyTH BKIIOYaeT
B ce0s1 MPOBEICHUE MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

31.3. IlnaHOBBIE TPOBEPKH OCYIIECTBIISIIOTCS HAa OCHOBAaHMM TOJOBBIX IUIAHOB palOTHI
YHOOJIHOMOYEHHOTO OpraHa, YTBEPKIA€MbIX PYKOBOJUTENIEM Y TIOJHOMOYEHHOro opraHa. [Ipu mmaHnoBoi
MIPOBEPKE MOITHOTHI U Ka4eCTBa MPEAOCTABICHUS MyHULMIAIBHON YCIYTH KOHTPOJIIO MOAJIEXKAT:

- cOOJIIOJICHNE CPOKOB MPEIOCTABICHUS MyHULIUIIATBHON yCIyTH;

- COOJTIOICHHE TTOJI0KEHUN HACTOSAIIET0 ATMUHUCTPATUBHOTO PETJIAMEHTA;

-PaBUJIBHOCT W OOOCHOBaHHOCTh MPHHSATOTO PEHICHUST 00 OTKa3ze B IPEIOCTABICHUH
MYHHLUTNIAIBHOHN YCIIyTH.

OcHoBaHueEM /715 TPOBEIEHUS BHETIJIAHOBBIX MTPOBEPOK SBJISIOTCS:

-MIOJTyYeHHE OT TOCYIAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIIPABICHHSI HH(POPMAILIUH O
MPEIoaraéMblX WM BBIABICHHBIX HApYIICHHWSX HOPMAaTUBHBIX TMPaBOBBIX akKTOB Poccuiickoit
®denepanyy, HOPMAaTUBHBIX MPaBOBBIX akTOB PecrnyOmuku KpeIM M HOpPMAaTHBHBIX HpPaBOBBIX AKTOB
OpraHOB MECTHOTO CaMOYIMpaBiIeHHsS B MYHHUIMIAIbHOM oOpa3oBaHuu HmkHeropckuii paiion
Pecny6nuku Kpbim.

-o0pateHns rpaxJad U IOpUIMYECKHUX JIMI Ha HapyLIeHHs 3aKOHOAATEJIbCTBA, B TOM YHCIIE Ha
Ka4eCTBO MPEOCTaBICHU MyHUITUTIAIEHON YCITyTH.

Cpoxk mpoBeJieHHs MPOBEPOK HE JOKEH MpeBbimaTh 20 KaleHAapHBIX THEH.

32. OTBeTCTBEHHOCTH AOJKHOCTHBIX JINL Y TIOJJHOMOYECHHOIO OPraHa 3a pelieHus 1
aeiicTBus (0e3neiicTBUE), MNPUHUMAaeMble (OCylIeCTBAsAeMble) HUMH B X0/1€ MPe10CTABIeHUS
MYHHIHMNAJIBHOU YCIyTH

32.1. Ilo pe3ymnpTrataM MpPOBENEHHBIX MPOBEPOK B CIy4ae BBIABICHUS HAPYIIEHUH IMOJIOKEHUH
HACTOAIIET0 ATMUHHCTPATHUBHOTO DPETJIaMEHTa, HOPMAaTHBHBIX MPABOBBIX akTOB PecnyOmmku Kpbim u
HOPMAaTUBHBIX HPABOBBIX aKTOB OPraHOB MECTHOT'O CAMOYIPABJICHHUS B MYHHLIMIIAIBHOM OOpa30BaHUH
Hwmxueropckuii paiion PecnyOomukm KpbIM — oCyIiecTBiseTcss TNpHUBJIEYEHHE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.
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[TepconanbHas OTBETCTBEHHOCTh IOJIKHOCTHBIX JIML[ 32 MPaBWJIBHOCTb U CBOEBPEMEHHOCTH
NPUHATHS pelleHus O TMpejocTaBlieHHd (00 OTKa3e B TNPEAOCTABICHWW) MYHHIUIAIBHON yCIyTH
3aKPEIUISETCS B UX JTOJDKHOCTHBIX HHCTPYKITUSIX B COOTBETCTBUH C TPEOOBAHUSIMU 3aKOHO/IATEIIbCTBA.

33. Ilo10:xeHus, XapaKkTepu3ylonue TpedoBaHus K MOPSAKY U ¢opmMam
KOHTPOJISI 32 NPeA0CTABIeHHEM MYHUIIUNIAIBHOMN YCJIYrd, B TOM YHUCJIe CO CTOPOHBI
rpaxiaH, uX o0beJUHeHUIi U OpraHu3auuni

33.1. I'paxxnmane, ux OOBETUHEHHS] W OPraHHU3AIMH WMEIOT MPaBO OCYIIECTBISATh KOHTPOJIb 32
MPEIOCTABIICHUEM MYHHIIMIIAIBHOW YCIYyTd MyTEeM IMOJIy4eHUs WH(POPMAIUU O XOJIE IMPEIOCTABICHUS
MYHHIIUTIAIBHOM YCIIYTH, B TOM YHCIIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATHBHBIX MPOLEAYp (ACHCTBUI).

I'paxnane, nx 0ObeIMHEHNS U OPTaHU3AIUH TAK)Ke UMEIOT MPAaBO:

HalpaBlATh 3aMEUaHWsl W MPEIUIOKCHHS TI0 YIYYIICHUIO JOCTYIIHOCTH M KauyecTBa
MIPEIOCTABIICHHSI MyHHUIIUTIATBHON YCITyTH;

BHOCHTP MIPEIOKEHHUS O MEpax M0 YCTPAHEHHWIO HAPYIICHWH HACTOSIIEro AIMUHUCTPATHBHOTO
perimameHnra.

33.2. JIOKHOCTHBIC Il YTOJHOMOYEHHOTO OpraHa IPUHUMAIOT MEpPhl K IMPEKPaIlCHUIO
JIOMYIICHHBIX HAPYUICHHWH, YCTPAHSAIOT TPUYMHBI U  YCJOBHS, CIOCOOCTBYIOIINE COBEPIICHUIO
HapyILIECHUN.

Wudopmainuss o pe3yibpraTax pacCMOTPEHHsI 3aMEYaHWH U TPENJIOKEHUH TpaxaaH, HX
OObeIMHCHUH W OpraHM3alui JOBOJUTCS 1O CBEACHUS JIMI, HAMPaBUBIIMX OSTH 3aMCUaHUSI W
TIPEIOKECHHUS.

V. locyneonblii (BHeCY1€0HBIIT) MOPSIIOK 00KATOBAHUS PellIeHU U AeiicTBUii
(0e3neiicTBHs) YIOJJHOMOYEHHOI0 OPraHa, MPea0CTABJSIONET0 MYHHIUNAIBHYIO YCIYTY,
MHOTro(YHKIMOHAJIBHOI'0 LIEHTPA, a TAKKe UX JAO0JKHOCTHBIX JIMII,

TrOCyAapCTBEHHBIX CJIYKAIUX, PAOOTHUKOB

34. Undopmanust Aj1s1 3asiBUTEJIS 0 €r0 NpaBe NoJaTh xKaJa00y

34.1. 3agBuTens WMEET NpPaBO Ha oOXKajloBaHWE JEHCTBUH (Oe3NEHCTBUS), peIICHUS
YIOJIHOMOYEHHOTO OpraHa ¥ ero JOJKHOCTHBIX JIUL, PyKOBOAUTENS Y IOJTHOMOYEHHOTO OPraHa, a TAKKe
ML, criermanucroB MO, pykoBonutens M®IL] B nocyne6HOM (BHECYAEOHOM) TIOPSI/IKE.

34.2. I'paknaHne MMEIOT MPaBO OOpamaThCs JIMYHO, a TAKXKE HAIMPABISTh WHANBUAyAIbHBIC U
KOJIUJIGKTHBHBIE OOpalleHus], BKIo4as oOpalieHns o0beIMHEeHNH TpakJaH, B TOM YHCIE FOPUANIECKUX
JML, B TOCYJApCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CAMOYMIPABJIECHHUS U MX JOJDKHOCTHBIM JIMIIAM, B
rOCy/IapCTBEHHbIE M MYHHUIMIAJIbHBIE YUPEKICHHS, W WHBIE OpPraHU3al[H, Ha KOTOpBIE BO3JIOKEHO
OCYIECTBIICHNE TyOIMYHO 3HAYMMBIX (DYHKIUH, U UX JOJDKHOCTHBIM JIMIIAM.

34.3. I'paxxnaHe pealn3yroT NMpaBo Ha oOpalieHue cBOOOJHO M J0OpoBONBHO. OCyIIecTBICHHE
rpakJIaHaMu IpaBa Ha oOpallieHue He JODKHO HapyIIaTh paBa U CBOOOIBI JPYTUX JIUII.

35. lIpeamer xano0bl

35.1. Hapymienne cpoka perucTpamuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O IPEeIOoCTaBICHUH
MYHULIMOAIBHON YCIIYyTH.

35.2. Hapymenue cpoka NpeJOCTaBICHUS MYHHULMNAIBHON yciayrd. B ykazanHoM ciydae
nocynebHoe (BHeCyneOHOE) O0XKajJOoBaHUE 3asBUTEICM pelleHui u aehicTBuil (OesmerictBus) ML,
pabornuka M®IL] Bo3mMokHO B ciydae, eciii Ha M®LI, pemenust u neiictus (Oe3zeiicTBIE) KOTOPOro
00KaJyIOTCsl, BO3JIOKEHa (PYHKOHMS IO IPENOCTaBICHHIO COOTBETCTBYIOIIMX TOCYIAPCTBEHHBIX HIIH
MYHUIMIIAIBHBIX YCIYT B IOJHOM OObeMe B TOpsIKe, OIpeleleHHOM uvacTeio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-03;

35.3. TpeboBanue y 3agBUTEINISI TOKYMEHTOB WM MH(pOpMamy JU00 OCYILECTBICHHUS JIeHCTBUH,
MIPEJICTaBICHNE WIH OCYLIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPaBOBBIMU aKTaMHU
Poccuiickoit ®enepanvun u (wim) PecryOnwku KpbiM, MyHHIMTANBHBIMH TPABOBBIMH aKTaMH JIJIs
MIPEIOCTABICHIS] MyHHUIIUIIATbHON YCITYTH.

35.4. OTka3 B npuemMe JOKYMEHTOB, IIPEOCTABIEHHE KOTOPBIX NMPENYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMH akTaMu Poccuiickoir ®eneparmum u  (unm) PecnyOmmku  KppiM, MyHHIWTIATBHBIMHU
MIPABOBBIMH aKTaMH JJISl TIPEAOCTABICHNS MYHUITUIAIBHON YCITYTH, Y 3asSBUTEIIS.
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35.5. Otka3 B TMpeNOCTaBICHUM MYHHUIMIIAIbHONW YCIyTH, €CIM OCHOBAaHUS OTKa3a He
IpeTyCMOTPEHbI  (hefepanbHBIME  3aKOHAMH W TPUHATBIMH B COOTBETCTBHM C HHMH HHBIMH
HOPMAaTUBHBIMH IPaBOBBIMH akTaMu Poccuiickoit Peneparmu u  (wnm) PecnmyOmukn  Kpbim,
MYHHIIMTIAIEHBIME TIPaBOBBIMH aKTamu. B ykazanHoM citydae nocyneOHoe (BHecyneOHoe) 00xKaloBaHHe
3asiBUTENIEM peteHui u aercTBuil (0eznerictus) ML, padoranka M®L] Bo3MOXKHO B CiIydae, eciu Ha
MOILI, pemenus wu paeiictBua (Oe3melicTBHE) KOTOPOTO OOXKANYIOTCS, BO3JOXKEHa (YHKIHSA 10
MPEIOCTABICHNIO COOTBETCTBYIOIINX FOCYJAPCTBEHHBIX WM MyHUIUINAIBHBIX YCIYT B TIOJTHOM 00BbeMe B
MOpsIZIKE, ONpeaeIeHHOM JacThio 1.3 crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3;

35.6. 3arpeboBaHme C 3asBUTENA MPH NPEJOCTABICHUM MYHHIWMAIBHON YCIYTH IUIATHI, HE
NpeayCMOTPEHHON HOPMAaTHBHBIMH MPaBOBBIMU akTamMH Poccuiickoit ®@enepanuu u (nnn) PecnyOnuku
KpbIM, MyHUTIMIIATBHBIMU IPABOBBIMU aKTaMH.

35.7. Orka3 YNOJTHOMOYEHHOTO OpraHa, NPeJOCTaBISIONIET0 MYHHUIMIAIBHYI0 YCIyTy,
JOJKHOCTHOTO JIMIIa YTIOJHOMOUYEHHOTO OpraHa, MpeJOCTaBISIONIET0 MYHHMIMIAIBHYIO YCIYTy B
WCTpaBJICHNH JOMYHICHHBIX MMH OIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbTaTe MPeNOCTaBICHUS
MYHUIMIIAIBHON YCIYT AOKyMEHTax Ju00 HapylIeHHE YCTAaHOBIEHHOTO CPOKa TaKMX HCIIpaBieHui. B
yKa3aHHOM ciy4dae nocyaeOHoe (BHecyneOHOe) oOXalloBaHWE 3asBUTENEM peIIeHnH W JeHCTBUi
(6e3neticTBusi) M®II, paborauka M®I] Bo3moxkHO B ciydae, eciiu Ha MO®L], pemienuss u aewcTBUs
(Oe3mericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKECHA (DYHKIMS IO IMPEIOCTABICHUIO COOTBETCTBYIOIIUX
roCyJapCTBEHHBIX MM MyHHLUIAJIbHBIX YCIYT B IIOJTHOM 00bEeMe B MOPSIIKE, ONPEACICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

35.8. Hapymienne cpoka WiM MOpsAAKa BBIJAYM JOKYMEHTOB IO pe3ylbTaTaM IMpeAoCTaBICHUS
MYHUILMIIAIBHON YCIIyTH.

35.9. IlpuocTtaHOBICHUE MPEAOCTABICHUS MYHULMNAIBHON YCIYI'H, €CIHM OCHOBAaHUS
MIPUOCTAaHOBJICHUS HE TIPEIyCMOTPEHBI (eliepalbHbIMU 3aKOHAMHU U MIPUHSATHIME B COOTBETCTBUU C HUMH
WHBIMA HOPMAaTHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit ®epeparum u (wmm) PecmyOonmuku Kpbiwm,
MYHHIIMTIATEHBIME TIPaBOBBIMH aKTamu. B ykazaHHOM citydae mocynebHoe (BHecyneOHoe) 00xKaloBaHme
3asBUTENIEM pelleHuid u neiicteuil (0e3neticteust) ML, pabotarka ML Bo3MOXKHO B ciydae, eciii Ha
M®II, pemenuss u gevicTtBus (0e3IEHCTBUE) KOTOPOTO OOXKAIYIOTCS, BOJIOKEHA (QYHKIUSA IO
NPEIOCTABICHNIO COOTBETCTBYIOIINX FOCYJAPCTBEHHBIX WM MyHUIUIIATBHBIX YCIYT B IIOJHOM 00BeMe B
nopsiaike, onpeaeneHHoM yacteio 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3;

35.10. TpeboBanue y 3asBUTENS NPH MPETOCTABICHNH MyHUIUIIATBHOW YCIYTH JOKYMEHTOB WITH
UH(POPMaLUK, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIHMCH NPH IEPBOHAYATHHOM
OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOAMMBIX IUIS MPEJOCTABICHUS MYHULIMIAIBHOW yCIyru, Tu0o B
MPEIOCTABIICHNH MYHHUIMIIAJIBHON YCIYTH, 32 MUCKIIOYEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX MYHKTOM 4
yactu 1 craten 7 denepanbuoro 3akoHa Ne 210 - @3. B ykazanHoM ciydyae nocyaedHoe (BHecyaeOHoe)
oOxaloBaHMe 3asBUTENEM pelleHud u nedcTBuil (OesneiictBus) MOLI, paboraHuka M®IL] Bo3MOXHO B
cimydae, ecnmu Ha MOILI, pemrenuss u aedctBus (Oe3melCTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIOXKEHA
(GYHKIUS TO TPEJIOCTaBICHUIO COOTBETCTBYIOIIUX TOCYAAPCTBEHHBIX WM MYHUIIMIANBHBIX YCIYT B
MOJTHOM 00BEME B MOPS/IKE, OpeieieHHOM YacThio 1.3 craten 16 denepanproro 3akoHa Ne 210-D3.

36. Opranbl rocyiapcTBeHHOH, MyHHIIUNIAJIbHON BJIACTH, OPraHU3ALNHU A0JKHOCTHBIE
JIMIA, KOTOPBIM MOKeT ObITh HANPABJIEHA 7KaJ100a

36.1. B cny4ae o0OxanoBaHus JecTBUI (Oe31€HCTBYS) MM PeIICHUs Y IOJTHOMOUYEHHOTO OpraHa
Y €ro JOJDKHOCTHBIX JIMI, PYyKOBOJIUTENS arlnapara Y IOJHOMOUYEHHOTO OpraHa jkajio0a HampaBiseTcs Ha
paccmotpenue ['naBe agmuaucTpannu Huxaeropckoro paiiona PecryOnuku Kpbim.

B cnyuae oOxamoBanmst neficTBuil (Oe3feiicTBhs) WM pemieHUs [ TaBbl aqMUHHUCTpAIUH
Hwmxnaeropckoro paiiona Pecybonmukn KpreiMm, xanoba HampasnsieTcss B HukHeropckuit pallOHHBIN CyJT
PecrryOnmku Kpoim.

B YnonmHoMoueHHOM opraHe A 3asfBUTENIEH MPEAyCMaTpUBAETCS HaJIMYMEe HA BUIHOM MECTE
KHUTH 5KaJ100 U MpeIoKeHHH.

B cmyuae oOxamoBanus neicTBuii (Oe3meiicTBus) wiaM  pemeHus pabotHuka MOII,
OCYILECTBIISIOIIETO NPUEM JOKYMEHTOB, Kajlo0a HampaBisieTcsi Ha paccmoTpenue aupekropy I'bY PK
«MODI».

B cayuae oGxamoBanus neiicTBuil (6e3mericTBus) min pemenust aupekropa I'bY PK «MO®Ly
(ymoHOMOYEHHOTO JIHIa), kaimoba Hampasisercs Yupemutenio ['BY PK «M®ILl» - MuHUCTEpCTBY
BHYTPEHHEH NOJIUTUKH, HHGOpMaLun U cBsi3u Pecyomuku Kpbim.

B MO®IL nns 3asBuTeneidl mpeaycMaTpHUBAaeTCs HANWYHE HA BHIHOM MECTE€ KHHWTH JKajlold u
MIPEIIOKECHUMN.
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37. IlopsiioK Moga4u U PACCMOTPEHUS KAJTOObI

37.1. Kanoba monaercss B MUCbMEHHOW (opMe Ha OyMa>KHOM HOCHTEIIE, B DIIEKTPOHHOU (opMme
(mocpencteom EIN'Y, PIII'Y, odunmansHOrO caiita YMOITHOMOYESHHOTO OpraHa, 3JIEKTPOHHOHW IOYTHI),
MOYTOBOW CBSI3bIO, B XOJIe TPENOCTABICHUS MYHHUIMNAIBHOW YCIYyTH, MPH IJHUYHOM OOpaIieHun
3asBUTENS B YTIOJIHOMOUYEHHBIH OpraH, MOCpeACTBOM TeneOHHOM «ropsueii tnHium» CoBeTa MHHHUCTPOB
PecrryOnmku Kpoim.

JKamoba nomkHa conepKaTh:

1) HamMeHOBaHHME YTIOJIHOMOUYEHHOTO OpraHa, MPeJOCTaBIISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa YTMOJHOMOYEHHOI'O OpraHa, MpedOCTaBISIOIEro MyHHIMIAIBHYIO YCIyry, JTH00
MYHHIIMTIATBHOTO CITY’KAIIero pemieHus u AeicTBus (0e31efiCTBIe) KOTOPBIX 00KaITyIOTCS;

2) damunuio, uMs, OT4ECTBO (TOCIEAHEE - MPH HAIMYHH), CBEJCHHUS O MECTE JKUTEIbCTBA
3asBUTENS - (PU3UUECKOTO JHIa JTUOO0 HAaMMEHOBAaHHUE, CBEACHHUS O MECTC HAaXOXACHUs 3asBUTENS -
FOPUINIECKOTO JINIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (ampeca) 3ICKTPOHHOMH
NOYTHI (TIPY HAJTMYKH) M TIOYTOBBIN aJjpec, M0 KOTOPHIM JIOJKCH ObITh HANPABIICH OTBET 3asIBUTEIIO;

3) cBeneHns 00 00KaTyeMBIX PEIICHUAX U ACHCTBUAX (Oe3neiicTBUM) YIOITHOMOYEHHOTO OpraHa,
MPEJOCTABISIONIET0 MYHHUIMNANBHYIO YCIYTy, JJOJDKHOCTHOTO JMIa YTOJIHOMOYEHHOTO OpraHa,
MPEJOCTABISIOIIET0 MYHHUITUITATBHYIO YCIYTY, THO0 MyHUIUIATBHOTO CITYKaIIero;

4) AOBOAbI, Ha OCHOBAaHMUH KOTOPBLIX 3asABUTCIbL HE COIJIaCC€H C PpCHICHHUEM U I[Cf/iCTBPICM
(6ezneiictBeM)  YMIOTHOMOYEHHOTO — OpraHa, MPeJOCTAaBISIONIEr0  MYHHLMIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMAa YTOJHOMOYEHHOT'O OpraHa, MpeoCTaBISIONIEI0 MYHHIMIAILHYIO YCIyTy, 00
MYHUIMITATEHOTO CITYKAIEro. 3asBUTENIEM MOTYT OBITh TPEACTABICHBI JTOKYMEHTHI (NPU HATHYHH),
MOITBEPIKIAIOIINE JIOBOJIBI 3asIBUTEIS, TUOO X KOIIHH.

38. Cpoku paccMOTpeHU KAJI00bI

38.1. B ciyuae mocyneOHoro (BHecyaeOHOT0) 00KaJIOBaHMsI 3asBUTEIIEM PEIICHUM W TEHCTBUI
(6e3meficTBUs) YTIOIHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIEr0 MYHHUIHMITAIBHYIO YCIyTy, JKainoda
TIOJVIS)KUT PACCMOTPEHHUIO B TeUeHUE 15 paboumx JIHEH co JHS ee pErUCTpally, a B ciiydae 00KaJoBaHUs
0TKa3a YIIOJJHOMOUYEHHOI'0 OpraHa, IIPeIOoCTaB/IsIONIEr0 MyHULUIIAIBHYIO YCIyry B IIPUEME JOKYMEHTOB
y 3asBHUTENS JHOO B HMCHPABICHHM IOMYIICHHBIX OINEYaTOK W OMIMOOK WJIM B Cllydae O0XaJOBaHUS
HapyIICHHUs] YCTAHOBJIEHHOTO CPOKa TaKMX HCHPABICHUI - B Te4YeHHE 5 paboumx AHEH co IHA ee
pEerucTpanuu.

Xanoba peructpupyercs B YIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabodero JHs.

39. Pe3yabTaT paccMOTpeHHUS KAJT00bI

39.1. Ilo pe3yabpTaTaM pacCMOTPEHHS KATOOBI MPUHIUMAETCS OJTHO U3 CICAYIONUX PEIISHHI:

a) jkanoba yIOBIETBOPSIETCS, B TOM YHciie B popMe OTMEHBI MIPUHSATOTO PELICHUs], UCTIPABIICHHS
JIOTTYIIEHHBIX OTMEeYaTOK M OMMOOK B BBLIAHHBIX B PE3YJbTaTe MPEIOCTABIECHUS MYHUITUTIATBHON yCIyTH
JOKYMEHTaX, BO3Bpara 3asBUTENIO JICHEKHBIX CPEJICTB, B3UMAaHHE KOTOPbIX HE MPEILyCMOTPEHO
HOpMaTHBHBIMH TIPaBOBBIMHU akTamu Poccuiickoit @eneparuu u (wnm) Pecrryonku Kpbim;

2) B y/IOBJIETBOPEHHUH 7Ka100BI OTKAa3bIBAETCSI.

39.2. B ciryyae ycTaHOBIIEHHSI B XOJIC€ MJIM IO PE3yJbTaTaM PacCMOTPEHHS KaloObl MPU3HAKOB
coCTaBa aJMHHHMCTPATHBHOTO NPABOHAPYIICHHUS WM HPECTYIUICHHS IOJDKHOCTHOE JIMIIO, HaJelCHHOE
MOJTHOMOYHSAMHU TI0 PACCMOTPEHUIO Kajio0, He3aMeITUTEIhHO HANpaBISIOT MMEIOIIHECs] MaTepHalibl B
Oprasbl IPOKYpaTypHI.

40. ITopsanox HHGPOPMHPOBAHHKS 3aIBUTEJIS O Pe3yIbTATaX PACCMOTPEHHUS KaJI00bI

40.1. He mo3mHee mqHS, CIEAYIOMIETO 33 JHEM IMPHHSATHS PEIICHHS, 3asSBUTEII0 B IMMChMEHHON
dbopMe ¥ IO >KEIAHWIO 3asgBHTEIS B JJIEKTPOHHON (OpME HAIPaBIISAETCS MOTHBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHUS JKalOObI.

40.2. B ciydae nmpu3HaHHS jKaj00b! ITOJISKAIICH YIOBICTBOPSHHUIO B OTBETE 3asIBUTEIIO, AaCTCS
uH(pOpPMAIUS O JICHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISAIONIMM MYHHIIUTIAIBHYIO YCIYTY B
OesIX HE3aMEJIMTCIIBHOTO YCTPAHCHUSA BBIABJICHHBIX HapyIHeHI/Iﬁ IIpyu OKa3aHHH MYHHHHHaHLHOﬁ
YCIIyru, a TakKe NPpHUHOCATCA M3BUHCHUA 3a JJOCTABJICHHBIC Hey2106CTBa 1 YKa3bIBaCTCsA HHq)OpMaHHSI (6]
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JMATBHEUIINX JEHCTBUSIX, KOTOPHIE HEOOXOMUMO COBEPIIUTH 3asSBUTEII0 B IENAX IOTyYCHHUS
MYHHUITUTIATBHON YCITYTH.

40.3. B cnyyae mpu3HaHHS KaJOOBI, HE TOJUICKAIICH YIOBICTBOPCHUIO B OTBETE 3asSBUTEIIIO,
JTAIOTCSl apTyMEHTUPOBAaHHBIC Pa3bsCHCHUS O MPUYMHAX MPUHATOTO PEIICHUsS, a Takke WHGOPMAIHUSI O
MOPSIIKE 00KAIOBAHUS TIPUHATOTO PEIICHUS.

41. Ilopsanok 00xaI0BaHUS PeLIeHNs M0 Kano0e

41.1. llpunsiToe, Mo pe3yapTaTaM PacCMOTPEHHS KalloObl, pEeIIeHHe MOXET OBITh 00’KAIIOBaHO B
MOpsIZIKe, YCTaHOBJICHHOM JCHCTBYIOIIMM 3aKOHOAaTenbCcTBOM Poccuiickoit ®enepaunn u  (wim)
Pecniy6muku Kpbim.

42. IIpaBo 3asaBUTENS HA NMOJy4eHUe HH(POPMAIINU U TOKYMEHTOB, HEOOXOAMMBbIX JIJIsl
000CHOBaHMS U PACCMOTPEHUS KAT00bI

42.1. 3asBuTeNnb BIpaBe 0OpaTUTHCS B Y TOTHOMOYECHHBIH OpPTaH 3a MOJydeHneM HH(opManuu u
JIOKYMEHTOB, HEOOXOIMMBIX JUII 000CHOBAaHWS M PACCMOTPEHHS KaloObl, B MUCBbMEHHOH (opMe, B TOM
YHCIIe PU JINYHOM OOPAIICHUM 3asSBUTEIIS, WX B JICKTPOHHOM BHUJIC.

43. Cnioco0b1 uH(pOpMUpPOBAHNS 3asIBUTEJIEH 0 MOpPsiAKe IOAAYU U PACCMOTPEHUS KAJ100bI

43.1. Undopmanuio o mopsake MoJauy U paCCMOTPEHUS K00kl 3asIBUTEIIb BIPABE MOJYYUTh HA
MHOOPMALMOHHBIX CTEHAAX, B MECTaX IMPEJOCTaBICHUS MYHUIWIAIBHOW YCIYTH, HOCPEICTBOM
TeneOHHOW CBSA3M, TPH JIMYHOM OOpaIIeHHH, MOCPEICTBOM IIOYTOBOW CBSI3M, B JIEKTPOHHOM BHJE
(ENI'Y, PIIT'Y, odunmanbublii caliT YnoiaaomoueHHoro oprana, M®LI, obpunmanshoro caiita [BY PK
«M®O®L», amekTpoHHas TOYTa Y TOJTHOMOYEHHOTO OpraHa).

HavyanbHuMK apXuBHOrO 0T/AEA
(MYHHIIUNIAJILHOTO APXHBA) AIMUHUCTPALMHA
Huzxkneropckuii paiiona Pecny0iuku Kpbim A.T. CeiiTymepoBa
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ITpunoxxenue Ne 1

K aJMUHHUCTPAaTUBHOMY DETJIAMEHTY
MIPEIOCTABICHUS MYHHMIUNATBHON
yciyru «Bpljada apXHMBHBIX CIIPaBOK,
ApXMBHBIX BBIIUCOK UM  apXUBHBIX
KONMA 1O  COLMAIbHO-TIPABOBHIM

3arpocam» aIMUHUCTPAITII
Hwxaeropckuii paiiona PecmyOnukun
Kpbim

(komy)

3AABJIEHUE

JJIS1 TIOJTyYeHHUsI ADXUBHOM CIIPaABKM 0 TPYJ0OBOM CTase, JIbIOTHOM TPYA0BOM CTaxe,
BBIXO/I0/IHAIX, IPOCTOSIX, MPeObIBAHNHU B OTITYCKAaX
10 yX01Y 32 pe0eHKOM, APYrUX OTIyCKaX (Hy:KHOe YKa3aTh B OJIaHKe)

damunus, uMs, OT4ECTBO (1O
[acrlopTy), JaHHblE [acmopra
(cepusi, HOMep, K€M BBIJAH, JaTa

BBIIaYN) 3asIBUTEIIA
(mpencraBuTens 3asBUTENA),
JIOKYMEHT, YAOCTOBEPSIOLINN
MOTHOMOYHS MPEACTaBUTENS
3asIBUTETIS; HAaUMEHOBaHUE
FOPUAMYECKOTO JTUTIA

ITouToBbIit HWHJIEKC, azpec
perucTpanuu 3asBUTEIS
(npencraButens 3asBUTEIA ),

FOPUAMYECKUN U TIOYTOBBIN ajipec
FOPUAMYECKOTO JIU1a

KonTakTHbI Tenedon

HasBanue opranuzanuu
(B mepuon paboThI)

[Ipomry  BBIIATH  apXUBHYIO
cupaBky (yka3arb O ueM) 3a
riepro paboTsl

1o

HomxHOCTh (B YKa3aHHBIN
MIepHo)

®amunus, UMs, OTYECTBO, JaTa
pOXIEHUA JUIa, Ha KOTOpOE
3amnpantuBaeTCs apXvBHas
cripaBka (yKa3aTh W3MEHEHUS B
(amuMu, WMEHH, OTYECTBE,
HMMEBILINE MEeCTO B
3anpamvBaeMbIid IEPHUOJ)

CtpykTypHOE  TOApa3leiicHUE,
rae paboran (a) (uex, y4acTok,
OTJIETI ¥ TIP.), TOJT YBOJBLHEHUS

Hatbel  poxneHuss  geredl B
YKa3aHHBIA MEPHOJT

OTBeT BBIOATH

JIMYHO

10 IoYTe MoIT
(HyoHCHOE NOOYEPKHYMDb)
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[ToutoBBIlt UWHAEKC, aapec A
HaIpaBJICHUS OTBETA

[MonTBeprkaar0 CBOE coriacue, a TaKKe COrNIacHe MPeCTaBIsIeMOro MHOIO JiMIa Ha 00paboTKy
MEPCOHALHBIX JAHHBIX (COOp, CHUCTEMAaTH3alluI0, HAKOIUICHWUE, XpaHCHWE, YTOYHCHHE (OOHOBIICHUE,
W3MEHEHHWe), WCIONB30BaHNe, pachpocTpaHeHne (B TOM 4HHCIEe Tepenady), OOe3TMYrBaHUE,
0JIOKMpOBaHUE, YHHUYTOXKCHHE TMEPCOHAIBHBIX NAHHBIX, @ TAKXKE HWHBIC JEHCTBHsI, HEOOXOAMMEBIC IS
00pabOTKM TMEPCOHAIBHBIX JAHHBIX B paMKax [MPEIOCTaBICHUS YTOJHOMOUYEHHBIM OpPraHoOM
OCYILIECTBISIIOIIMM ~ MPHHATHE pEIICHWS O TMPEIOCTaBJICHHH YCIyTd), B TOM 4YHCIEe B
ABTOMATH3UPOBAHHOM PEXUME, BKIIFOYAs PHUHATHE PEIICHUH HAa MX OCHOBE Y TOTHOMOYCHHBIM OPTaHOM,
B IEJISAX MPEAOCTABICHUS MYHUIUITAILHOW YCIYTH.

(Oama) (noonucw) (D.1.0.)
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3ASIBJIEHUE

[Ipunoxenue Ne 2

K aJMUHHCTPATUBHOMY pETJIAMEHTY
MIPeIOCTaBICHUS MYHHIIATIATBHON
yciryrn «Beilada apXWBHBIX CITPaBOK,
apXWBHBIX BBIMHCOK W  apPXWUBHBIX
KOMUA 1O  COLHMAaIbHO-TIPABOBBIM
3armpocam» aIMHUHHACTPALIAN
Hwxaeropckuii paiiona PecmyOnmukun
Kpeim

(komy)

AJI TIOJTyYeHUs] apXUBHOM CIIPaBKM 0 3apadoTHOI miaTe

damunus, UM, OTYECTBO (MO
MacmopTy), JaTa pOXICHUS,
maHHBle — macmopta  (cepwus,
HOMEp, KeM BblAaH, Jara
BBIIaYN) 3asIBUTEIIS
(mpencraBuTens 3asBUTEIA);
JOKYMEHT,  YJOCTOBEPSIOLIMI
MOJTHOMOYHS ~ MPEACTaBUTEIS
3asIBUTETIS; HAaUMEHOBaHUE
FOPUAMYECKOTO JTUTIA

ITouToBbIit HWHJIEKC, azpec
perucTpanuu 3asIBUTEJIS
(npencraButens 3asBUTENA);
FOPUAMYECKUM M TTOYTOBBIM ajpec
FOPUAMYCCKOTO JIUIA

KonTakTHbIl Tenedon

HasBanue opranuzanuu
(B mepuoJ1 paboThI)

IMpomry  BBLIATH ApXHUBHYIO
CrIpaBKy O 3apaboOTHOH IuiaTe 3a
nepuon paborel (He Oomee 60
MECSIIICB TIOIPSI)

oo

HoixHOCTB (B YKa3aHHBIN
TIEPHOJT)

damMunnsa, WMs, OTYECTBO, JaTa
pOKIEHUA JHIla, Ha KOTOPOE
3amnpantuBaeTCs apXWBHas
cnpaBka (yka3aTh W3MCHEHHUS B
(bamMmuy, WMEHHW,  OTYECTBE,
HMEBIIINE MECTO B
3arpanMBaeMbIii IEPHUOJT)

CrpykTypHOE noapasaeseHue,
rae paboran (a) (mex, y4acTok,
OTJIET  TIP.), TOJT YBOJBLHEHUS

Hdatel  poxaeHus — AeTeu B
YKa3aHHBIA MEPUOJT

OTBeT BHIAATH

JINYHO

1O I10YTe MOIT
(HYIHCHOE NOOHEPKHYMb)
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ITouToBbIli WHAEKC, ajpec A
HaIpaBlIeHHUs OTBETA

[lonTBep:kmaro cBOE coriacue, a TAKKe COTJIACHE MPENCTaBIsIeMOro MHOIO JIMIIa Ha 00paboTKy
MEPCOHANBHBIX JTaHHBIX (COOp, CHUCTeMaTH3allvio, HAKOIUIEHWE, XpaHeHWe, yTOYHeHHe (O0OHOBIIEHUE,
W3MEHEHHWe), WCIONb30BaHMe, pachpocTpaHeHne (B TOM 4HCIEe Tepenady), OOe3IndnBaHUeE,
0JIOKMpOBaHUE, YHUUYTOXKCHHE TMEPCOHAIBHBIX JAHHBIX, @ TAKXKC HWHBIC JEHCTBHSI, HCOOXOAMMBIC IS
00pabOTKM TEPCOHANBHBIX JIaHHBIX B paMKaxX MPEIOCTaBJICHHUS YTOTHOMOYCHHBIM OpPraHOM
OCYILIECTBISIIOIIMM ~ MPHHATHE pEIICHWS O TMPEIOCTaBJICHHH YCIyTH), B TOM 4YHCIE B
aBTOMATHU3UPOBAHHOM PEKUME, BKIHOUAS TPUHATHE PEIICHUN HAa UX OCHOBE Y TIOJHOMOYEHHBIM OPTaHOM,
B IEJISX MPEAOCTABICHUS MYHUIUITAILHOW YCIYTH.

(0ama) (noonucw) (D.1.0.)
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[punoxenue Ne 3

K aJMUHHCTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHHUIUTATBHOM
yciayru «Bbigada apXWBHBIX CIPaBOK,
ApXMBHBIX BBIMUCOK M  apXHUBHBIX
KOMWHA 10  COIMAIBHO-TIPABOBBIM

3armpocam» aIMIHHACTPAIAN
Hwxaeropckuii paiiona PecmyOnukun
Kpeim
(ko)
3AABJIEHUE

JJIS1 IIOJIyYeHHs1 APXUBHOM CIIPABKH, apXUBHOM BBINMCKHA, APXUBHOI KONMU
(HY’KHOE NOIYEePKHYTh) AJIsl MOATBEPKACHUA MMYIIeCTBEHHBIX MPaB/

NpaB ONEKYHOB

damunus, UMA, OT4eCTBO (1O
MacnopTy), JaHHbIE MacnopTa (cepus,
HOMEp, KEeM BBbIJAH, JaTa BbLAAYM)

3asiBUTENS (npencraBuTens
3asIBUTES), JIOKYMEHT,
YI0CTOBEPSIOIINN MOJHOMOYHS
MPEeNCTaBUTENS 3asBUTES;

HAaNMMCHOBAHUC IOPUIUYCCKOIO JIMIIa

®@amunus, WMs, OTYECTBO JIMIIA B
apXUBHOM JOKYMEHTE;
HAaUMEHOBAHUE IOPUJUYECKOTO JIUIIA

TTouToBEBIN HHJIEKC, aapec
perucTpanuu 3asiBUTEIS
(mpencraButens 3asIBUTEIIS);

IOpUIMYECKUA U TOYTOBBIA aJpec
FOPUAMYECKOTO JIUTA

KonTaktHbIl TeNehOH

[Ipomry BbLAaTh apXHBHYIO CIIPaBKY,
apXUBHYIO  BBIIIUCKY, apXHWBHYIO

KOTIUIO (myxHOE
OOMYEePKHYTh)(yKa3aTh, O 4YeM: O

BBIJICIICHUM  3EMENbHOTO  yJacTKa,
MPEIOCTABICHUH JKWIOH TUTOIIAIH,
MOATBEPKACHHUU IIpaBa OIICKYHCTBA,
00 ONIEKYHCTBE U T.1I.)

Ha3zBanue YnoiaHoMo4eHHOTrO opraHa
(opranuzanuu, Op.), BBIHOCHBILIETO
penieHue

Hara npuHsTHS peleHus (4ucio,
MECSILL, TO/1), HOMEP PEIICHUs

OTBeT BBIOATH

JIMYHO

10 IoYTe MOIT
(HyoHCHOE NOOYEPKHYMDb)

ITouToBbIli  WHAEKC, aapec A
HaHpaBJ'IeHI/ISI OTBETA
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B ciryyae HE00XOIUMOCTH
MOJTYYEHUS pe3yIbTATOB
MPeIOCTaBICHUS ycayru B
OTHOUICHUH HECOBEPILCHHOJIETHETO,
oopMIIeHHBIX B (opMe TOKyMEHTa
Ha OYMa)KHOM HOCHTENEe, 3aKOHHBIM
MpeacTaBUTeNeM
HECOBEPIICHHOJIETHETO, HE
SIBIISTFOIIETOCS]  3asIBUTEINIEM, YKa3aTh
bamunmio, ums, 0TYECTBO
(mocnemHee - TpH  HAJHYHH),
CBEJICHUS 0 JIOKYMCHTE,
yIIOCTOBEPSIOIIEM JTHYHOCTh APYTOro
3aKOHHOTO MPeACTaBUTEINS,
VIOJIHOMOYEHHOTO HAa  IONyYeHUE
pe3yIbTaTOB NPEIOCTABIICHUS
YCIIYTH.

[ToaTBepkaaro cBOE coriacue, a TakXKe COTJIaCHe MPEICTABIsIEMOro MHOIO JIMIa HAa 00paboTKy
MEPCOHANBHBIX JaHHBIX (COOp, CHUCTEMaTH3alluio, HAaKOIUIEHHE, XpaHeHUe, yTouHeHHe (OOHOBJICHHE,
U3MEHEHHWE), UCIOJIBb30BaHNE, paclpocTpaHeHue (B TOM 4HCle Tepeaady), oOe3nnyuBaHue,
OJIOKHMpOBaHME, YHUYTO)KEHHE IEPCOHAIBHBIX ITAaHHBIX, a TAKKe WHBIC JCHCTBHS, HEOOXOIMMBIC IS
00pabOTKM TEpPCOHANBHBIX MJAaHHBIX B paMKax IPEJOCTABICHHS YTIOJHOMOYEHHBIM OpPraHOM
OCYHICCTBIIAIOIIUM IIPpUHATUC peHICHUA (6] mpeaoCTaBJICHUN YCHyFI/I), B TOM HucJie B
ABTOMATU3UPOBAHHOM PEIKUME, BKIIHOYAs IIPUHATUC peIHeHI/Iﬁ Ha MX OCHOBE YNOJHOMOYEHHBIM Opranom,
B [IEJISAX MIPEIOCTABICHUS MyHHIUITATBHON YCIYTH.

(oama) (noonucwv) (D.U.0.)
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3ASIBJIEHUE

[Tpunoxenue Ne 4

K aJMUHHCTPATUBHOMY pETJIAMEHTY
MIPeIOCTaBICHUS MYHHIIATIATBHON
yciryrn «Beilada apXWBHBIX CITPaBOK,
apXWBHBIX BBIMHCOK W  apPXWUBHBIX
KOMUA 1O  COLHMAaIbHO-TIPABOBBIM
3armpocam» aIMHUHHACTPALIAN
Hwxaeropckuii paiiona PecmyOnukun
Kpeim

(komy)

AJI TOJTyYeHUs] apXUBHOM CTIPABKH 0 HATPAaXK/IeHNH,
NPUCBOCHUHU MIOYETHOI0 3BAHMS (HYKHOE NOI4ePKHYTh)

@damumsa, uMs, or4ecTBO  (TIO
MacnopTy), JaHHBIE macropra (cepus,
HOMEp, KEeM BBIIaH, JlaTa BBIJAYH)

3asABUTEIII (npencraBurens
3asBUTENSN), JOKYMEHT,
YAOCTOBEPSIOIINNA TIOJIHOMOYHUS
IpeaACTaBUTCIIA 3asBUTCIIA,
HaNMEHOBaHHUE IOPUIMYECKOT0 JINIA

[ToutoBBII HHJEKC, aapec
perucrtpauuu 3asiBUTEISA
(mpencraButens 3asIBUTEIS);

IOpUIMYECKUA U TOYTOBBIM agpec
FOPUIUIECKOTO JIUIIA

KonTakTHbIN TeNehOH

IIpomry BbLIATH ApXUBHYIO CIIPABKY O

HarpaxaeHuH, NPUCBOCHUH
MTOYETHOTO 3BaHUA (HyXHO€
NOMYEepKHYTh) (yKa3aTh  Ha3BaHUE

rOCy/IapCTBEHHOH (BEIOM-CTBEHHON)
Harpazp! (Op/eH, Meaanb, HarpyaHbIH
3HaK, TPaMoTa), MOYETHOTO 3BAHUS U
T. 1.)*

Ha3Banue YnonHOMOYEHHOIrO OpraHa
(opranmzaruu, nAp.), TPUHSIBIIETO
penieHne 0 HarpaxJIecHuH,
MIPUCBOCHUU MOYETHOTO 3BaHUS, JaTa
MPUHATUS pelieHus (YHCII0, MECHI,
ToJI), HOMEp PeIIeHus, JIp.

Mecto paboTel W JODKHOCTH B
MIEPHOJ HArPaXKICHUS

damunus, uUMs, OTYECTBO JIMLA, Ha
KOTOpOE 3aIpaiinBaeTcs apXUBHAS
cnpaBka (yka3aThb BCE W3MCHEHHUS B
(haMuMu, UMEHH, OTYECTBE, UMEBIIIHIE
MECTO B 3allpallliBaEMBbIi ITEPUOT)
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OTBeT BBLAATH JINYHO 10 TIOYTE Mo
(HyorCHOE NOOYEPKHYND)

ITouToBBIli  WMHHOEKC, aapec s
HaIpaBJICHUS OTBETA

*B cyyae coxpanHoCmu yO0OCMO8epeHUs K Hazpaoe — NPULO#CUMb KCEPOKONUIO YOOCMOo8epeHUs

[lonTBep:kmaro cBOE coriacue, a TAKKe COTJIACHE MPEICTaBIsIeMOro MHOIO JIMIIa Ha 00paboTKy
MEPCOHANBHBIX JTaHHBIX (COOp, CHCTEMAaTH3alliio, HAKOIUIEHWE, XpaHeHWe, yTOYHeHHne (OOHOBIICHUE,
W3MEHEHHWe), WCIONb30BaHMe, pachpocTpaHeHne (B TOM UHCIE Tepenady), OOe3IMIuBaHUE,
0JIOKMpOBaHUE, YHHUYTOXKCHHE TMEPCOHAIBHBIX NAHHBIX, a TAKXKE HWHbBIC JEHCTBHsI, HEOOXOAMMEBIC IS
00pabOTKM TMEPCOHAIBHBIX JAHHBIX B pPaMKax IPEJOCTABICHUS YTOJHOMOYCHHBIM OPraHOM
OCYILECTBISIIOIIMM ~ MPHHATHE pEIICHWS O TMPEIOCTaBJICHHH YCIyrd), B TOM 4YHCJIEe B
aBTOMATHU3UPOBAHHOM PEKUME, BKIIHOUAS MPUHATHE PEIICHUN HAa UX OCHOBE Y TIOJTHOMOYEHHBIM OPTaHOM,
B IEJISX MPEAOCTABICHUS MYHUIUITAILHOW YCIYTH.

(0ama) (noonucw) (D.1.0.)
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3ASIBJIEHUE

[Tpunoxenue Ne 5

K aJMUHHCTPATUBHOMY pETJIAMEHTY
MIPeIOCTaBICHUS MYHHIIATIATBHON
yciryrn «Beilada apXWBHBIX CITPaBOK,
apXWBHBIX BBIMHCOK W  apPXWUBHBIX
KOMUA 1O  COLHMAaIbHO-TIPABOBBIM
3armpocam» aIMHUHHACTPALIAN
Hwxaeropckuii paiiona PecmyOnukun
Kpeim

(komy)

JUJISL TOJTyYeHU sl APXUBHOI KONMU IO TOKYMEHTaM,
MOATBEPKIAIOIUM TPYAOBbI€ OTHOIIEHHUS

damunua, UM,  oTyecTBO  (TIO
[acmopTy), JaTa POXACHUs, AaHHBIC
nacropTa (cepus, HOMEp, KeM BBIJaH,
narta BBIIAYN) 3asIBUTEIIS
(mpencraBuTeNs 3asBUTEINA); TOKYMEHT,
YAOCTOBEPSOIIMI TIOJIHOMOYUS
MpeaACTaBUTCIIA 3aABUTCIIA:
HalMEHOBaHHUE IOPUINYECKOr0 JIMIA

[TouToBBIIl UHAEKC, aAPEC PErUCTPALUU
3agBUTENS (MIPEACTaBUTENS 3asBUTEINS);

IOPUIMYECKUA W TIOYTOBBIM  ajpec
FOPUAHYECKOTO JIUIA
KonTakTHbIH Tenedon
[Ipomry BBIIATP apXUBHYIO  KOIHIO

(YykazaTh HANMECHOBAHHUE JIOKYMEHTA!

- TPOTOKOJI, peIIeHWe, NpHKa3, aara,
Ne noxymenra;

- nmuuHas kaprouka ¢. Ne T-2 (ykazaThb
r'OJl yBOJIbHEHHS);

- JIMIIEBBIE CYeTa, Jp.)

Hasganue opraHuzauuu B TEpUOL]
paboThI

daMuaus, WM, OTYSCTBO  JIWIIA,
YKa3aHHOTO B JOKyMeHTe (yKa3arb
W3MeHeHuss B (amwimnu, WMEHH,
OTYECTBE, 1Y(S:30004 () MECTO B
3anpanMBaeMblid IEPHOJ)

CTpykTypHOE  TOApasfefNeHue, TIe

pabotan (a) (1ex, y4acToK, OTIAEN H
1p.), TOJ YBOJbHEHHUS

OTBET BBHIIATH

JIMYHO

1o IoYTe M®I]

(HyorCcHOE NOOYEPKHYMD)

IlouTOoBEBIN HHJIEKC,
HaIpaBJICHUS OTBETA

aapec  JuIs
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IToaTBepkmaro cBoe corjlacue, a TaKKe COTJIaCUe MPECTABIIEMOr0 MHOIO JIMIIa Ha 00paboTKy
MEPCOHANBHBIX JIaHHBIX (COOp, CHUCTEMaTH3alliio, HAKOIUICHHE, XpaHEeHWe, YTOYHEHHe (OOHOBIICHHE,
W3MCHEHHUE), WCIOJb30BaHUE, pachpocTpaHeHne (B TOM YHCIE Tepenady), OOe3IMYUBaHUE,
0JIOKMpOBaHUE, YHHUYTOXKCHHE TMEPCOHAIBHBIX JAHHBIX, @ TAKXKC HWHBIC JEHCTBHSI, HEOOXOAMMBIC IS
00pabOTKM TMEpPCOHANBHBIX JAHHBIX B paMKax [IPEeIOCTaBIEHUS YTOJHOMOYEHHBIM OPTaHOM
OCYIIECTBISIONIMM  TNPHUHATAE pEHmIeHHs O NPEJOCTaBICHHH yCIAyrd), B TOM dYHCIE B
aBTOMATU3UPOBAHHOM PEXUME, BKIIOUAs IPUHATHE PEHICHUI HAa UX OCHOBE Y IOJIHOMOYECHHBIM OPTaHOM,
B IEJISAX MPEAOCTABICHUS MyHUIIUITATEHONW YCIYTH.

(0ama) (noonucw) (D.1.0.)
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[punoxenue Ne 6

K aJMUHHCTPATUBHOMY pETJIAMEHTY
MIPeIOCTaBICHUS MYHHIIATIATBHON
yciryrn «Beilada apXWBHBIX CITPaBOK,
apXWBHBIX BBIMHCOK W  apXWUBHBIX
KOMUA 1O  COLHMAaIbHO-TIPABOBBIM
3armpocam» aIMHHHACTPAIAN
Hwxaeropckuii paiiona PecmyOnukun
Kpeim

3ASIBJIEHUE

(komy)

JJIS1 MOJIyYeHUs] APXUBHOM CIPABKH, AaPXUBHOI BHIMUCKU, APXUBHOH KOMUMU
(Hy2KHOE IOTYePKHYTh)

®damunus, UM, OTIECTBO (IO MACTIOPTY),
JaHHBIE Tacnopra (cepusi, HOMEp, KeM

BbIIaH, JlaTa  BBIJAud)  3asBUTENA
(npenctaButenss 3asBUTENS), JOKYMEHT,
YAOCTOBEPSIIOLIHN MTOJTHOMOYHS

MMpEACTaBUTCIIA 3adBUTCIIA; HAMMCHOBAHUC
FOPUAMYECKOTO JIMIA

IlouTOBBII HMHOEKC, aApec perucTpauuu
3asBUTENS (TPEACTABUTENS 3asBUTEINS);
IOpUIMYECKUA W TIOYTOBBIA  aJipec
FOPUAMYECKOTO JIUIIA

[lpomry BbIIATH AapXWUBHYIO CHPAaBKY,
ApPXMBHYIO BBIIIMCKY, apXUBHYIO KOIIHIO
(Hy>XHOE TIOAYCPKHYTh) (ykazath
Ha3BaHWE TeMbl, cOObITHS, (akra, O
KOTOpOM 3arpaivBaercs (00 m3bpanuu u
pabotre  gemyTraroM;  IMEpeHyMepaluu
JIOMOB, NepenMEHOBaHUH yIuI,
NepeuMEHOBaHNE opraHu3anui
(yupexaeHui, IpenpusITiii) u ap.)

damuus, UM, OTYECTBO (ipu
HEOOXOMMOCTH — JaTa POKICHWs) JIUIIA,
YKa3aHHOTO B ApXUBHOM JIOKYMEHTE

HaumenoBanue Y 0JIHOMOYEHHOTO
oprasa, NPUHSIBIIETO  pEUIEHUE 0
coObITHH, (paKTe, 1aTa U HOMEP PEIICHUS

XpOHOJIOTHYECKHE pamKu
3ampamnBaeMoil HHpOpMaIIH

damunus, WM, OTYECTBO JIMIa, Ha
KOTOpPOE BBIJAIOTCS ApXMBHBIE CIIPABKH,
ApXUBHBIC BBINHCKHU, aDXUBHBIE KOITUH

OTBeT BBIIATH

JIMYHO

IO MOYTE
(HyorCHOE NOOYEPKHYMD)

M®I]

TTouToBbIi HUHJIEKC,
HaIpaBJCHUs OTBETA

azpec JUTS
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[ToaTBepkaro cBOE corjlacue, a TaKKe COTJIACUE MPECTABIIEMOT0 MHOKO JUIIA Ha 00paboTKy
MEPCOHANBHBIX JIAHHBIX (COOp, CHUCTEMAaTH3allio, HAKOIUICHWE, XpaHeHue, yTouHeHHWe (OOHOBJICHHE,
W3MCHEHHUE), WCIOJb30BaHUE, pachpocTpaHeHne (B TOM YHCIE Tepenady), OOe3IMYUBaHUE,
0JIOKMpOBaHUE, YHHUYTOXKCHHE TMEPCOHAIBHBIX JIAHHBIX, & TAKXKE WHBIC JCHCTBHUS, HEOOXOIUMBIE IS
00pabOTKM TMEpPCOHANBHBIX JAHHBIX B paMKax [PeNOCTaBIeHUs] YTOJHOMOYEHHBIM OpPraHoOM
OCYIIECTBISIONIMM  TNPHUHATAE pEHmIeHHs O NPEJOCTaBICHHH yCIAyrd), B TOM dYHCIE B
aBTOMATU3UPOBAHHOM PEXUME, BKIIOUAsl IPUHITHE PEUICHUI Ha UX OCHOBE Y IOJITHOMOYEHHBIM OPTaHOM,
B IEJISAX MPEAOCTABICHUS MyHUIIUITATEHONW YCIYTH.

(0ama) (noonucw) (D.1.0.)



43

[Tpunoxenue Ne 7

K aJMUHHCTPATUBHOMY pETJIAMEHTY
MIPeIOCTaBICHUS MYHHIIATIATBHON
yciryrn «Beilada apXWBHBIX CITPaBOK,
apXWBHBIX BBIMHCOK W  apPXWUBHBIX
KOMUA 1O  COLHMAaIbHO-TIPABOBBIM
3armpocam» aIMHUHHACTPALIAN
Hwxaeropckuii paiiona PecmyOnukun
Kpeim

PACIIUCKA B IIOJTYYEHUU JOKYMEHTOB

No oT

(coomeemcmayem pekeusumam, YKa3aHHbIM 8 JHCYpHALe pecucmpayuil)

Brigana

(HaumeHo8aHUe IPUOUYECKO20 TUYA, DAMUTUSL, UMS, OMYECTNBO PUIUYECKO20 TUYa)

IlepeueHb TOKYMEHTOB, MPEJICTABIEHHBIX 3aSBUTEJIEM CAMOCTOATENBHO!

NogahkwhE

(Oonamcnocmo, @.HU.O. 0012CHOCIHO20 AUYa, NOONUCH BbLOABULE20 PACTIUCKY)



BJIAHK

AJIMIHICTPALIS

HUKHbBOI'TPCBKOI'O

PAMOHY

PECIIYBJIIKA KPUM

ynuua Jlenuna, 11,

nrr.Huwxueropekuii, 297100

Ne oT

44

AJIMUHUCTPALIUS
HUKHEI'OPCKOI'O
PAMOHA

[Mpunoxenue Ne 8

K aIMHUHHCTPATUBHOMY pETJIaMEHTY
MIPEIOCTABICHUS MYHUIUTATHHOU
yciyru «Bpljada apXHMBHBIX CIIPaBOK,
apXWBHBIX BBIMHCOK W  apPXWUBHBIX
KON 10  COUMAIBHO-TIPABOBBIM
3arpocam» AMUHHUCTPALUN
Hwxaeropckuii paiiona PecmyOmuku
Kpbim

K'bbIPBIM
JKYMXYPUETH
HUKHET'OPCK

PECIIYBJIMKHU KPBIM  BOJIIOTMHUHD UJAPECHU

ten: 21-3-04, daxc: 41-6-60
e-mail: kontrol@nijno.rk.gov.ru

Ha Ne oT

APXHUBHAS CITPABKA
TEKCT

OcHoBanue: @..., Ot....., I.....

IIpumeqanue:
[Ipunoxenue:

['maBa agMUHUCTpALTUN
Hwuxueropckoro paiioHa

HauanbHuk apXuBHOTO OT/ENa
(MyHHLIMTIATBHOTO apX1Ba)

M.II

Hcnonaurens
TenedoH

(ko)

(moxmucn)

(pacimdpoBKa MOAMUCH)

(moamwce)

(pacuudpoBKa MOAHACH)



BJIAHK

AJIMIHICTPALUS
HUKHBOTTPCHKOTI'O
PAMOHY
PECITYBJIKA KPUM

ynuua Jlenuna, 11,
nrr.Huwxueropekuii, 297100

Ne oT
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[Mpunoxenue Ne 9

K aIMUHHCTPATUBHOMY pETJIAMEHTY
MIpeIOCTaBICHUS MYHHMIUTIANBHON
yciyru «Bpljada apXHMBHBIX CIIPaBOK,
apXWBHBIX BBIMIHCOK W  apPXWUBHBIX
KON 10  COUMAIBbHO-TIPABOBBIM
3arpocam» aMUHHUCTPALIUN
Hwxaeropckuii paiiona PecmyOmukun
Kpbim

AJIMUHUCTPALIMS KbbIPBIM
HUKHET'OPCKOI'O JTKYMXYPUETH
PAMOHA HUKHETOPCK
PECHYBJUKHU KPbIM  BOJIIOTMHUHDB UJIAPECHU

ten: 21-3-04, daxc: 41-6-60
e-mail: kontrol@nijno.rk.gov.ru

Ha Ne oT

APXHNBHAS BBIITUCKA

TEKCT

(xomy)

OcHoBanue: @..., Ol....., A....., I.....

I'maBa agMUHUCTpALIUN
Hwuxueropckoro paiiona

HavansHuk apXuBHOIO OTZAENA
(MyHUIIUTTATEHOTO apX1Ba)

M.IL

Hcnonaurens
TenedoH

(momce) (pactmmdpoBka moAmnucK)

(moamwmce) (pactmdpoBka moAmnucK)



[Mpunoxenue Ne 10

K aJMUHHCTPAaTUBHOMY pETIaMEHTY
IIPEIOCTABIICHUS MYHUIMIIAIBHON
ycnyru «Bpigada apXWBHBIX CIPaBOK,
ApXMBHBIX BBITUCOK M apXUBHBIX KOMHH
[0 COLUAJIBHO-TIPABOBBIM 3aIIpocam»
aJIMUHUCTpaLU Hwxneropckuit
paiiona PecrryOnmku Kpbim

Ha 6nanke Ynonnomouennozo opzana
Dopma Ungpopmayuonnozo nucema

00 omkase 6 npedocmasieHuu MyHUYUnAIbHOU ycayeu/

00 omkase 6 npueme 0OKyMeHmoe/
0 nepecwliike HenpoPuibHo20 3anpoca/

00 omcymcmeuu ¢ apxuee 00KyMEeHm 06, COOEPHCAUUX 3ANPAULUEAEMYI0 UH(OpMaALUI0

bJIAHK

AJIMIHICTPALUS
HUKHBOTTPCHKOT'O
PAMOHY
PECITYBJIIKU KPUM

ynuia Jlenuna, 11,
nrr.Huwxneropckuii, 297100

No oT

AIMUHHUCTPAIIUA KbbIPBIM
HW/KHETI'OPCKOTI'O JOKYMXYPUETH
PAHMOHA HUKHET'OPCK

PECIIYBJIUKHU KPBIM  BOJIIOTMHUHDB UJAPECHU

ten: 21-3-04, dakc: 41-6-60
e-mail: kontrol@nijno.rk.gov.ru

Ha Ne OoT

Ykaszvisaemcs mema HHd)OpMaL;MOHHOZO nucema

I'maBa anMuHUCTpaun
Hwuxueropckoro paiiona

HauanbHuK apXuBHOTO OT/ENa
(MyHHLIMTIATBHOTO apX1Ba)

ML.IL

Ucnonuurens
tenedoH

(komy)
Teker
(Tmoxmwce) (pactmudpoBKa MmoJInvcn)
(moamwcp) (pacmudpoBKa MmoJvcHy)
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[Tpunoxenue Ne 11

K aJMUHHUCTPAaTUBHOMY pETJIaMEHTY
IPEIOCTABICHUS MYHUIMITAIBHON
ycnyru «Bpigaua apXWBHBIX CIPaBOK,
ApXHMBHBIX BBITUCOK M apXUBHBIX KOMHH
[0 COLUAIBHO-TIPABOBBIM 3aIIpOcCam»
aJIMUHUCTpalU Hwxneropckuii
paiiona PecrryOnmku Kppim

Ha onanke Apxusa
Dopma Ungpopmayuonnozo nucema
00 omkase 6 npedocmasieHuu MyHUYUnAIbHOu ycayeu/
00 omkase 6 npueme 0OKyMeHmoe/
0 nepecwliike HenpopuIbHOZ0 3anpoca/
00 omcymcmeuu é apxuee 0OKYMeHmMO08, COOEPHCAUUX 3anpauiueaemyro uHpopmayuio

AJIMIHICTPALIS AJIMUHUCTPALIUSI KbbIPBIM
HUKHBOT'TPCHKOI'O HUXHETOPCKOI'O JKYMXYPUETH
PAMIOHY PAMOHA HUXKHEIOPCK
PECIYBJIIKUA KPUM PECIIYBJIMKHA KPBIM BOJIIOTUHUHD
HUJIAPECH

APXWUBHBIN OTAEJI (MYHULIUIIAJILHBIIA APXB)
yi. Jlenuna, 7, nrt. Huxueropcekuii, Pecniyonuka Kpeim, 297100
ten/pakc 21952 e-mail: arh_nrga@mail.ru

Ha Ne oT

(komy)
Vkasvisaemes mema Unghopmayuonnozo nucema

TekcT
HavaneHuk apxuBHOTO OTAENA
(MyHUIIUTTATEHOTO apX1Ba)

(moamwcp) (pacmudpoBKa MmoJIvcKy)

M.IIL.
Hcnonuurens

Tenedon



