POCCHUHMCKAS ®EJIEPALINSA
PECITIYBJIMUKA KPBIM
HUKHEIOPCKOI'O PAMOHA
AIMUHHUCTPALIUA
MUXANJIOBCKOE CEJBCKOE ITIOCEJIEHUE
IHOCTAHOBJIEHHUE
«26» (eBpaas 2025r. Ne27 ¢. MuxaiijioBka
00 yTBep:xIeHMH AIMHUHHCTPATUBHOIO PerjiaMeHTa NpeaoCTaBJICHUs
MYHULIUNAJIBHOM yCIyru « Beigaya apXuBHbBIX CIIPABOK, AaPXMBHBIX BBIIIUCOK M
APXMBHBIX KOIM 110 CONMAJIBHO-IIPABOBBIM 3alIpOCaM» HA TEPPUTOPHUH
MYHHUIHMIAJIBHOTO 00pa3oBanns MuUXailI0BCKOE CeJIbCKOe MOCeIeHUe
Hu:xneropckoro paiiona Pecmyouanku Kpbim»

B cootBerctBum ¢ 3eMenbHbIM KoJekcoM Poccuiickon @enepanuun, OenepanbHbM
3akoHOM oT 06.10.2003 N131-®3 "OO6 o0mmMxX NpPUHLUIIAX OPraHu3alUuud MECTHOIO
camoymnpasienus B Poccuiickon @eneparun’, @enepanbaeiM 3akoHoM oT 27.07.2010 N
210-®3 "OO opraHuzalMy MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIUIATBHBIX
yciyr", a Takke B LEJIAX MOBBIIIEHUS 3(P(QEKTUBHOCTH M KayecTBa IMPEJOCTABICHHUS
MYHUIUOAIBHBIX YCIYT TpaXkJaHaMm, agMUHUCTpanusi MuxaillloBCKOro CelbCKOro
NIOCEJIEHUS

IIOCTAHOBJISIET:

1.YTBepauTh aAMUHHCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHUIIUITAIBHON
yciuyru «Bblmadya apXMBHBIX CHPABOK, APXUBHBIX BBIMHCOK W APXMBHBIX KOIMUWA IO
COIMAJIBHO-TIPABOBBIM ~ 3allpocaM» Ha TEPPUTOPUU MYHUIIUIIAILHOTO 0O0pa30BaHUS
MuxaiinoBckoe cenbckoe mnocenenue HipkHeropckoro paiioHa PecnyOmuku Kpbim»
(npunaraercs).

2.PazMecTuTh HacToOsIieE TIOCTaHOBIEHWE B (QeAepalbHON TOCYyIapCTBEHHON
uHpopmanmoHHo cucreMe "ENWHBIA MmOpTal TOCYAApCTBEHHBIX M MYHULMIAIBHBIX
yeayr  (byukuuid)"  (https:/www.gosuslugi.ru/),  odurmaneHblii  calT  ra3eTsbl
«Hwmxueropse» (http://Huxueropbe.pd, peructpaius B KauecTBe CETEBOro u3aaHust i Ne
OC 77-75849 ot 24.05.2019 roma), na noprane IlpaBurenscrBa PecnyOmuku Kpbim
rk.gov.ru B pazgene «HwxHEropckuid paiioH, MyHHIMMNAIbHBIE OOpa3oBaHUs pailoHa,
MuxaitioBCKOE CeIbCKOE MOCEICHUE», Ha MH(OPMAIIMOHHBIX CTEHIAaX MYHHIIUIAIBHOTO
oOpazoBanusi MuxaiiioBCKoe ceibckoe mocenenne Hikaeropckoro paiiona PecmyOmmku
Kpbim.

3.Hacrosiiee mnocraHoBi€HHE BCTyNMaeT B CUJIY CO JHS €ro O(HUIMaIBLHOTO
OITyOJINKOBAHMSI.

4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBJICHUSI OCTABIISIO 32 COOOM.
[Ipencenarens
MuxannoBCKOro ceabCckoro cosera — ['nasa
aAMUHHCTPALIU
MuXanoBCKOTO CEIbCKOTO IMOCEIEHUS H.B.bbITKOBA



Ipuioxenue

K OCTAHOBJIEHUIO A/IMUHUCTPAIIUN
MuxalJI0BCKOI0 CeJILCKOr0 MOCeJIeHUus
HuxHeropckoro paiiona Pecnyomku Kpbim
ot 28. 01.2025 r. Ne09

TunoBo aAMMHUCTPATUBHBIN PerjIaMeHT MPea0CTABJICHUS
MYHUIMNAJIBHON yCayru «Bbliaya apXuBHBIX CHIPABOK, APXUBHbIX BBIIIUCOK U
APXMBHBIX KOIIMH M0 COLMATBHO-IIPABOBBIM 3aIIPOCAM) HA TEPPUTOPHH
MYHHIMIIAJIBHOI0 00pa3zoBanus MuXal10BCKOe CeJIbCKOE MOCeICHUe
Hu:xneropckoro paiiona Pecny0imku Kpbim
I. O0mue nmosoxeHUs1

1. lIpeamer peryjiMpoBaHusi aAMUHUCTPATUBHOI0 perjiaMeHTa

1.1. AAMUHHCTPAaTHBHBIN pErIaMEHT NPEIOCTABICHUS MYHULMIIAJIBHON YCIyTH
«BpIaua apXMBHBIX CIIPaBOK, apXHMBHBIX BBIIMCOK W apXMBHBIX KOIHW 10 COLUAIBHO-
IPaBOBBIM 3ampocam» (Jlajee COOTBETCTBEHHO - AJMUHUCTPATUBHBIM pETJIAMEHT,
MYHULIMINIATbHASL ycayra) pa3palOTaH B LENSAX IOBBIIIEHUS KadyecTBa U JOCTYHMHOCTH
IPEAOCTABICHU  MYHUUMIIAIBHOW  YCIyIM, OIpPENeNsseT  CTaHAapT, CPOKU W
HOCJIEI0BATENbHOCTh JIEUCTBUN (aIMUHUCTPATUBHBIX MPOIENYp) MNPU OCYIIECTBICHUU
[OJIHOMOYHM MYHMUIMIAJBHON yciIyru «Bblgaya apXuBHBIX CHPAaBOK, apXUBHBIX
BBINMCOK M aAPXUBHBIX KONIMH M0 COLMAJIBHO-TIPABOBBIM 3aIPOCaM» HA TEPPUTOPUH
MYHHUIHMIIAJIBHOTO o0pa3oBaHus Muxaiisi0BcKoe ceJIbCKOoe noceJieHue
Huxneropckoro paitona Pecny0simku Kpbim

Hacrosiumii AAMUHUCTpAaTUBHBIA pErjiaMeHT pa3padOTaH B LEJIAX MOBBILICHUS
Ka4eCTBa MPEAOCTABIIEHNS U UCTIOJIHEHUSI MyHULIUIIAIBHOW YCIIYTH, B TOM YHCIIE:

- YIOPAIOUEHHS aIMUHUCTPATUBHBIX NPOLEAYD (IEUCTBHI);

- COKpalleHUs KOJIMYECTBA JIOKYMEHTOB, MPEAOCTABIIEMBIX TpaXAaHAMH IS
[IPEAOCTABJICHUS MYHULIMTIIAJIBHON YCIIYTH;

- YCTAHOBJICHHsI OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMIl OPraHa, IPeaOCTaBIISIOLINX
MYHULIMNAIBHYIO YCIYry, 3a HEecOONIofieHHEe UMM TpeOoBaHUI AIMUHUCTPATUBHOTO
peryiaMeHTa MpH BBINOJHEHUHU aIMUHUCTPATUBHBIX NpoUEenyp (AeHCTBUIN).

1.2. B cootBeTcTBUM C YacThio 3 cTrartbhu 26 DenepanbHoro 3akona oT 22.10.2004 Neo
125-®3 «O06 apxuBHOM nene B Poccuiickoit deneparumny (nanee — denepanbHblid 3aKOH
Ne 125-®3) opranbl MECTHOTO CaMOYIPaBIEHUS/MYHULIUIIATbHbBIE APXUBbI TPU HATUYUU Y
HUX COOTBETCTBYIOUIMX apPXMBHBIX JIOKYMEHTOB OOs3aHbl OECIUIaTHO MPEIOCTaBISATh
M0JI30BATENII0 APXMBHBIMU JOKYMEHTaMU O(GOPMIIEHHBIE B YCTAaHOBJICHHOM TMOPSAKE
apXMBHBIE CIPAaBKM WM KOINHHM APXWBHBIX JOKYMEHTOB, CBSI3aHHBIE C COLMAIbHOMN
3alUTOM TpaxkaaH, MpeaycMaTpUBarOUIell UX TEHCHOHHOE o0ecleueHrne, a Takke
IIOJIy4YE€HUE JIbIOT U KOMIICHCALlUW B COOTBETCTBUM C 3aKOHOAATEIbLCTBOM Poccuiickoit
denepauum.

3anpocel COLUUATIBHO-IPABOBOIO XapakTepa - 3TO 3alpoChl, CBSI3aHHBIE C COLUATBHON
3aIUTON TPaXIaH, UX IEHCHOHHBIM 00eCIIeYeHHEM, TIOyUYEHUEM JIbIOT U KOMIICHCAIIHi B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM M MEXIYHApOIHBIMU 00s3aTenbcTBaMu Poccuiickoit



denepanum.

K connanpHO-IpaBOBBIM 3apOCaM OTHOCATCS:

- 0 MOATBEPXKJIEHUU TPYNOBOTO CTa)xa M 3apabOTHOW IuIaThl (AJi1 Ha3HAYEHUS U
nepepacuéra eHCHN);

-0 TOATBEPXKIECHUU (aKTa HarpaxaeHus (IUisi NPUCBOCHUS 3BaHUS, IOJYyYEHUS
JIBIOT);

-0 TIOJyYEHUH 00pa30BaHus;

-00 OIUTAYMBaEMOI MTPOU3BOICTBEHHON MPAKTHKE;

-o nerotax Kpaitnero Cesepa;

-0 IPUMEHEHUH penpeccuil (TOJBKO B TOM Cllydae, €Ciu 3alpaliuBaeMble CBEICHUS
HEOOXOAMMBI NIl MOJYYEHUs JIbFOT M KOMIIEHCAlUd B  COOTBETCTBUU €
3aKoHOAaTEILCTBOM PD);

- 00 OIEKyHCTBE, IIONEYHUTENICTBE, NPEObIBAaHUM B JIETCKUX YUYPEXKICHUSIX
MHTEpHATHOTO THUMHa (A7 apXMBHBIX OT/AEJIOB, CEKTOPOB (MYHMIIMIIAJIBHBIX apXHUBOB),
ABJISIFOLUXCSI CTPYKTYPHBIMU ITOIPA3IEIEHUSIMHA OPTaHOB MECTHOTO CaMOYIIPABJICHUS;

- 00 UMYILECTBEHHBIX MpaBax (i1 apXUBHBIX OTJEJIOB, CEKTOPOB (MYyHHMIIMIIAIBHBIX
apXUBOB), SIBISIOLIUXCS CTPYKTYPHBIMH  TOAPA3ACICHUSIMH  OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS.

WNupopmanus mo 3ampocaM COLMAIbHO-IIPABOBOIO XapakTepa MpPeAOoCTaBIsETCs Ha
OCHOBE JIOKYMEHTOB, IEPEJaHHBIX Ha XPAaHEHUE B MYHULIUIIAJIHBIE ApXUBBI.

1.3. Uadopmaiusa no 3ampocaM COIUAIBHO-IIPABOBOTO XapakTepa MPpeaoCTaBIseTCs
B (opme apXMBHON CHpaBKM, APXUBHOM BBINHCKW, AapPXUBHOM KOMHH JUOO
MH(}OPMAITMOHHOTO MHUCHhMA.

ApxHBHasl CpaBKa - JTOKYMEHT, COJIep KAl apXUBHYIO0 HH(POPMALIUIO O TIPEIMETE
3ampoca, ¢ yKa3aHUEM ITOMCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAaHHMHM KOTOPBIX OHa
COCTAaBJICHA.

ApxuBHas BBIIMCKA - JOKYMEHT, JOCJIOBHO BOCHPOM3BOISAIIMN YacTh TEKCTa
apXUBHOTO JIOKYMEHTa, OTHOCSIIYIOCS K ONPENEICHHOMY BONpPOCY, (aKkTy WIH JIMILY, C
YKa3aHUEM IIOMCKOBBIX JAHHBIX JTOKYMEHTA.

ApxuBHasg Komusi - JOKYMEHT, BOCIpPOU3BOJSAIIMM TEKCT WIM HU300pakeHue
apXMBHOT'O JOKYMEHTA, C YKa3aHUEM €0 MIOMCKOBBIX JIAHHBIX.

WNHupopmalinoHHOE TUCHMO — MUCHMO, COCTABJIEHHOE Ha OJIaHKe YIOJIHOMOYEHHOTO
oprasa, coJiep Kalllee OTBET O HAJIMYUU (OTCYTCTBHUH) B apXMBE APXUBHBIX JOKYMEHTOB I10
TEMEe 3ampoca WM CBEACHHS 00 WX MECTOHAaXOXIEHUH, WIM MO0 BOIpOcaM
NPEAOCTABIEHUS MYHUIMITAJBHONW YCIYyTH COTJIACHO AJIMUHUCTPATUBHOMY pETrJIaMEHTY,
WJIM O TEPECHIIKE 3alpoca N0 NPUHAIICKHOCTH B COOTBETCTBYIOIIYIO OpraHU3aIHIo.

2. Kpyr 3asiBureJieil Ipu NpeaoCcTaBJICeHUM MYHUIMIIAJIbHOU YyCJIYTH

2.1. 3agBuUTENsIMH Ha NPEAOCTABIECHUE MYHULMNAIBHON YCIYTH SBISIOTCS
du3nueckre M IOpUANYECKUE JHIa (32 UCKIIOUYEHUEM TOCYJapCTBEHHBIX OPraHOB U UX
TEPPUTOPHAIBHBIX OPTaHOB, OPraHOB T'OCYJApPCTBEHHBIX BHEOIOKETHBIX (OHIOB U UX
TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJCHHs), oOpaliaronmecs Ha
3aKOHHBIX OCHOBaHUSX IS MOMy4YeHHs UH(opManuu (aanee — 3asiBUTEIN ).

2.2. OT uMeHM 3asiBUTENEH MOTYT BBICTYNaTh MX NPEICTABUTENM, EUCTBYIOIINE B
COOTBETCTBUM C TIOJHOMOYHSAMHM, TOATBEPKIAEMBIMA B YCTAHOBJIEHHOM 3aKOHOM
MIOPSIKE.



3. TpeGoBanusas K MNOPAAKY HHPOPMHMPOBAHMA O MPEAOCTABJICHUHU
MYHHUIHMIIAJIbHOH YCIYyTH

3.1. Tlopsimok mnonydeHuss wuHGOpPMAMK TIO  BOMpPOCaM  MPEJAOCTaABICHUS
MYHUITUTATBHONW YCIYTU U YCIYT, KOTOPBIE ABJISIIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU
IUTSl IPEAOCTABJIEHUS MYHULIMTIIATBbHOM YCIIyTH:

1) HemocpeACTBEHHO TPU JIMYHOM TIpUEME 3asBUTEIS B B aJIMHUHHUCTPAIUIO
MuxaiioBCKOTO CelIbCKOro moceyieHus: Huxueropckoro paitona PecnyOmmku Kpbim
(manee - YIOJTHOMOYEHHBIN OpraH);

2) mo copaBoYHBIM TeneOHHBIM HOMeEpaMm  YIIOJIHOMOYEHHOTO  Oprasa,
MHOTO(YHKITMOHAJIBHBIX [EHTPOB MPEAOCTABICHHUS TOCYIaPCTBEHHBIX U MYHHUIIUTIAIBHBIX
yenyr PecrryOnuku Kpeim (manee - MOL);

3) NUCBMEHHO, B TOM YHUCJE MOCPEACTBOM AJIEKTPOHHOM MOYTHI, (PaKCUMMIbHON
CBA3U;

4) mocpeACTBOM pa3MELICHUs B OTKPBITOW U JOCTYIHON Gopme nHpOopMaILu:

- B (penepanbHOI TOCYIapCTBEHHON WH(OpMaAIMOHHON cucTeme «EIUHBIN mopTan
rOCyJapCTBEHHBIX W MYHUIMMNAIBHBIX yciuyr (pynkuuii)» (https://www.gosuslugi.ru)
(manee — EINII'Y, Enunelii noptan);

- B TOCyJapCTBEHHON uH(popmMannoHHON cucrteMe «llopran rocynapCTBEHHBIX W
MyHUIIUNANBHBIX yciyr PecnyOnmuku Kpeim» (https://gosuslugi82.ru) (manee — PIITY,
PErHOHAIbHBIN MOPTaN);

- Ha oQuUUUATbHOM caiTe YINOJIHOMOYEHHOro opraHa u ['ocyaapcTBEHHOro
OromkeTHoro  yupexaeHus Pecnyomuku KpbeiM  «MHOroQyHKUMOHAIBHBIA — LIEHTP
MPEOCTaBICHUS TOCYJAPCTBEHHBIX W MYHMIIMNAIBHBIX yciayr» (mamee - I'BY PK
«M®I1y);

5) mocpeAcTBOM pasmenieHus wuHbopManuu Ha HUHGOPMAIMOHHBIX CTEHAAX
YIIOJTHOMOYEHHOTO OpraHa.

3.2. UudopmupoBaHue OCYIIECTBISETCS 110 BOIIPOCAM, KacaroIMCS:

- crToco0OB IT0JIaYM 3asIBJICHHUS;

- ajgpeca YIOJHOMOYEHHOIO oOpraHa, oOpalleHHe B KOTOpBIM HEOOXOAWMO st
PEAOCTABICHUS MYHULIMNIATBLHON YCIIyTH;

- CIpaBOYHON MHpopMauu o pabdore YMOJIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
noApa3feiaeHui YIOJTHOMOUYEHHOTO OpraHa);

- TOKyMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHHS] MYHUIIMITAIbHON YCITyTH;

- IOPS/IKA U CPOKOB MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

- MOpPSAKa MOJTYYEHUsI CBEJICHUN O XOJI€ PACCMOTPEHUs 3asiBJICHUSI U O pe3yJibTarax
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

- mopsiaka gocynebHoro (BHecyaeOHOro) oOkanoBaHus AeHCTBHUE (Oe3aeiicTBUS)
JTOJDKHOCTHBIX ~ JIMI, W TNPUHUMAEMbIX HMMHU pEHICHUW TIpU  TPEAOCTaBICHUU
MYHULIUTNIAJIBHON YCITYTH.

[Tonmy4yenue nHGOpMAIHH 110 BOTPOCAM TPEIOCTABICHUS MYHHUITUTAIBLHOW YCIYTH H
YCIIYT, KOTOpBIE SBJISIFOTCS HEOOXOJUMBIMU U OO0S3aTENbHBIMU [IJISi MPEIOCTABIICHUS
MYHHIIMIIAJIBHON YCIIyTH OCYIIECTBISETCS OECIIaTHO.

3.3. Ilpu yctHOM oOparmieHnu 3asBUTENS (JJUYHO WM MO Tele(OoHy) JOIKHOCTHOE
U0 YTIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIINI KOHCYIbTUPOBAHUE, TOJPOOHO U B
BEeXJIMBON (KOPpeKTHOM) (opme HHPOPMUPYET OOpATUBLIMXCA IO HMHTEPECYIOLIUM



BOITPOCAM.

OtBet Ha TenedOHHBIN 3BOHOK J0HKEH HAUUMHATHCS ¢ MHGOPMAIIMK O HAMMEHOBAaHUU
opraHa, B KOTOPBIi MMO3BOHUJI 3asiBUTENb, (PaMUINKM, UMEHU, OTYECTBA (IIOCIIeIHEE — MPU
HAJIMYUU) U JOJHKHOCTHU CIIELMAIUCTA, MPUHSABIIETO TeJile(OHHBIN 3BOHOK.

Ecnu pgoimmkHOCTHOE MU0 YTHOJIHOMOYEHHOIO OpPraHa HE MOXKET CaMOCTOSITENBHO
JaTh OTBET, Telle(OHHBINA 3BOHOK JIOJKEH OBITH NepeajpecoBaH (MEepeBelieH) Ha JApyroe
JOJKHOCTHOE JIMIIO0 WJIK e OOpaTUBLIEMYCS JIUIY AOJDKEH OBITh COOOIIEH TeaehOHHBIN
HOMEp, M0 KOTOPOMY MOYKHO OyJIeT MOJYyYUTh HEOOXO0AUMYIO HH(POPMAITHIO.

Ecnu moarotoBka orBeTra TpeOyeT NMPOJOJDKUTEIBHOTO BPEMEHH, OH Mpejaraet
3asIBUTENIO OJIMH U3 CIEIYIONINX BAPUAHTOB JAIbHEHIINX JEHCTBUM:

U3JI0KUTH OOpallleHue B MUCbMEHHOH Qopme;

Ha3HAYUTh JPYroe BpeMsl sl KOHCYJIbTalH.

JIOIKHOCTHOE  JMIIO  YTOJHOMOYEHHOIO OpraHa HE BIpPaBe OCYIIECTBIATH
UH(OPMHUPOBAHKE, BHIXOIAIIECE 32 PAMKU CTAHIAPTHBIX TPOLETYP u YCJIOBUH
NPEAOCTABICHUS MYHUUUNAIBHOW YCIYyTHM, W BIHSIONIEE NPsIMO WM KOCBEHHO Ha
NPUHUMAEMOE PEILICHHE.

[IpoomKkUTenbHOCT, UHPOPMUPOBAHUS IO TeldedOHY HE JOJDKHA MpeBbimarh 10
MUHYT.

NudopmupoBanue ocymecTBiIsieTcsi B COOTBETCTBUH C rpaduKoM npuemMa
rpaXK/IaH.

3.4. [lo mucbMeHHOMY OOpAaIIEHUIO JAOJKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 32 IPEIOCTABIECHUE MYHUIUIAIBLHON YCIYrH, NOAPOOHO B MUCHMEHHOU
(dopMe pazbsACHAET TpaKJaHUHY CBEJICHUS [0 BOINpOCAaM, YKa3aHHbIM B IyHKTe 3.2.
HacTosimero  AJIMMUHUCTPAaTUBHOIO  pErjlaMeHTa B TOPAJIKE,  YCTAaHOBJICHHOM
®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHUs] 00pallieHui
rpaxkaad Poccutickoit denepanmmny (nanee — OeaepanibHbiii 3akoH No 59-D3).

3.5. Ha EIIl'Y, PIII'Y u odunmansHOM caiite YnonHomodeHHoro oprana u ['bY PK
«MODILI» pazMeraercs ciaeayroiias nHpopMarus:

1) ucuepnbIBalONUi TMEPEUYCHb JOKYMEHTOB, HEOOXOIMMBIX ISl TIPEIOCTABICHUS
MYHHUITUTIATBHONU YCIYTH, TpeOOoBaHUS K ODOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe
NepeueHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIpaBe MNPEIOCTaBUTh MO COOCTBEHHOMU
VWHULINATUBE;

2) KpyrT 3asiBUTEIICH;

3) CpOK MpeaoCTaBICHUS] MyHULIMTTAIIBHON YCIIYTH;

4) pe3yabTaThl NPEAOCTABICHUS MYHUIIUITAIBHOW YCIYTH, MOPSAJIOK MPEICTABICHUS
JOKYMEHTA, SIBJISIFOLUIErOCs PE3yIbTaTOM MPEAOCTABIICHUSI MYHULIUIIAILHON YCIYTH;

5) pa3Mep TOCyIapCTBEHHOM TMOILIMHBI, B3UMAaeMOM 3a TMPEJOCTaBJICHUE
MYHULUIIAIIBHON YCIIYTH;

6) McuepnbIBaIOLIUN MEepeYeHb OCHOBAHUM [JIsi MPUOCTAHOBJIECHMS WM OTKa3a B
MPEJOCTaBIECHUA MYHHUIIUTIAIBLHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha J0CylAeOHOe (BHeCylneOHOe) OOXaloBaHHWE IACHCTBUUN
(6e3meiicTBUSI) W pelIeHUM, MNPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
MYHULIMOAIBHOUN YCITyTH;

8) dopmbl 3asBiaeHWl  (YBEAOMIIGHHWW, COOOINEHMI), WCIOIb3YEMbIE MPHU
MPEIOCTaBICHUA MYHHUIIUTIATBLHON YCIIYTH.



Unpopmanms wa EINT'Y, PIIY o mnopsaagke u cpokax MperoCTaBICHUS
MYHHUIIMNIATBHOW YCIYTM Ha OCHOBAaHMM CBEICHMM, coaepxammxcs B deaepalbHON
rocyfapcTBeHHOM MHpopMalmoHHou cucteme «DenepanbHblil peecTp rocyJapCTBEHHbIX
U MYHUIIUTAIBHBIX YCIYT ((PYHKIMN)», MPEJOCTABISIECTCS 3asBUTEIIO OECIIIaTHO.

Hoctyn k uHQOpMaMU O CpOKaX MW TOPSJIKE MPEJOCTaBICHUS YCIyrd
OCYUIECTBJISICTCS. O0€3 BBIMOJHEHUS 3asgBUTENIEM Kakux — Jub0 TpeboBaHuUM, B T.4. 0e3
UCIIOJIb30BAHUSl TPOrPAaMMHOT0 OOECredeHHs, YCTaHOBKA KOTOPOrO Ha TEXHUYECKUE
CpelcTBa 3asBUTENIA TpeOyeT 3aKIIOYEHHUs JIMUEH3MOHHOIO WJIM WHOTO COTJIAIEHUS C
npaBooOIagaTeNieM MPOrpaMMHOTO OOECHeUeHUs, TMPEeayCMaTPUBAIOIIETO B3UMaHUE
IJIAThI, PETUCTPALMI0 WM AaBTOPU3ALMIO 3asBUTENII WJIH MPEIOCTABICHUE UM
MEPCOHAJIBHBIX JTAHHBIX.

3.6. Ha wundopMalnMOHHBIX CTEHJaX YTMOJHOMOYEHHOTO OpraHa, B MecTax
MPEA0CTABIICHUS MyHULIMIIAJIBHON YCIYTH, pa3MeniaeTcs cienyronias nHhopmarus:

- WcuepnbiBaromias HHPOpMaALUg O TMOPSAKE MPEAOCTABICHUS MYHUIIMITAIBHON
YCIIYTH;

- HOMepa KaOWHETOB, B KOTOPBIX IMPEIAOCTABIISICTCS MYHMIIMMNAIbHAS YCIYyTa;
(amunuu, MeHa, oT4ecTBa (IOCIEHEE - IPU HAJTUYNU) U JOHKHOCTH COOTBETCTBYIOLIUX
JNOJDKHOCTHBIX ~ JIMI, PEXHUM TpUeMa HMU 3asgBUTENICH, CHOpaBOYHBIE TeaehOHbI
CTPYKTYPHBIX  NOJPA3JCICHU  YIIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIX 34
IOPEJOCTAaBICHUE MYHMIMIAJIBHOM YCIyrd, B TOM 4YHUCIE€ HOMep TenedoHa-
aBTouMH(popmaTopa (Mpu HATUYUHN);

- aapec OQUIMAIBHOTO caiiTa, a TaKXe JJIECKTPOHHOM MouThl W (Win) (OpPMbI
00paTHOM CBSI3M YTOJHOMOYEHHOTO OpraHa B ceTu « HTepHeT»;

- HCYEPHBIBAIOUINI TepeYeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C
HOPMAaTHUBHBIMH MPABOBBIMU aKTAMM JIJISl IPEIOCTABICHUS MyHUIIMTIIAIBHOW YCIIYTH;

- (hpopMBI 3as1BIICHUI;

- IEpEYEeHb OCHOBAHUH ISl OTKAa3a B MPEAOCTABICHUN MYHULIMIIATBHOMN YCIyTH;

- TMIOPSAZIOK 00KaJIOBaHUS PEIISHUM, NeHCTBUN MM O0e31elCTBUS JOJDKHOCTHBIX JIMII,
NPEAOCTABISAIOMINX MYHULIMIATBHYIO YCIYTY.

B 3amax oxugaHus VYIOJIHOMOYEHHOIO OpraHa pa3sMENlaroTCs HOPMATHBHbBIC
IIPAaBOBBIE AKThI, PETYJHUPYIOIINE MOPSAOK MPEAOCTABICHUS MYHHIUMIAIBHOM YCIYTH, B
TOM 4YHCIie AJIMUHUCTPATUBHBIM pErJIaMEHT, KOTOpbIe IO TpPeOOBAaHUIO 3asBUTENS
MIPEAOCTABISIIOTCS €MY JUIsl O3HAKOMIIEHUS.

3.6.1. Cexrop nundopmupoBanus u oxxuganus MOL] Bkintouaer B ceOs:

1) unpopMalOHHBIE CTEH Il WJIM UHbIE HCTOYHUKU MH(DOPMUPOBAHUS, COJIEpKAILINE
aKTyaJbHYI0 M MCUEpIBIBAIOIIYI0 HH(OpMaLMI0, HEOOXOAUMYIO MJid MOJTy4YEHUs
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, B TOM YHUCIIE:

- MepeyYeHb TrOCyAapCTBEHHBIX U MYHUIUMNIAIBHBIX YCIIYT, MPEJOCTABICHUE KOTOPBIX
opranu3oBaHo B MOIJ;

- CPOKH MPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHUILIMIAIbHBIX YCIIYT;

- HH(OPMALIHIO O TOMOJHUTENIBHBIX (COMYyTCTBYIOUINX) yCIyraX, a Takxke 00 yciyrax,
HEOOXOMUMBIX M OO0f3aTeNbHBIX IS MPENOCTABICHUS  TOCYJapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, pa3Mepax U MOPSAKE UX OIUIaThl,

- TIOPSIIOK OO’KajmoBaHUSI JCUCTBUI (O€3MEeWCTBHsI), a TAaKXKe pEIICHUN OpTraHoB,
MIPEAOCTABISIONIMX  TI'OCYJApCTBEHHBIE  yCIYIM, W  OpPraHoB, NIPEAOCTABISIOINX



MYHULIMOAIbHBIE YCIYTH, TOCYJApPCTBEHHBIX W MYHMIIUMMNAIBHBIX cayxammx, MOI],
paboTHUKOB MODIJ;

- nHGOPMAIIUIO O MPETYyCMOTPEHHON 3aKOHOAATENLCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABISIONIMX TOCYIAPCTBEHHBIE
YCIYTH, JAOJDKHOCTHBIX JHI[ OpPraHOB, NPEAOCTABISIOMINX MYHULHUIAIBHBIE YCIYTH,
pabotHukoB M®II, paOOTHMKOB NPUBIEKAEMbIX OpraHU3AlMKA 3a HapyIIEHUE MOpPsIKaA
NPEAOCTABJIEHUS IT'OCYIAPCTBEHHBIX U MyHUIIUITIAJIbHBIX YCIIYT;

- uHpOpMaMIO O TOPSAIKE BO3MEIICHUS BpeAa, MPUUMHEHHOTO 3asBUTENIO B
pe3ynbTaTe HEHAIISKAIIETO UCHMONHeHHs JmOo HeucnoaHenus MOPI[ wm ero
pabOTHHKaMHU, a TakK)Ke IMPHUBJICKACMBIMUA OpTaHM3AIUSIMHA WM WX PaOOTHUKAMHU
00s13aHHOCTEM, MPEeTyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccutickoit denepaiuy;

- pexum pabotel U anpeca wuHBIX MODI[ u mnpuBIEKaeMbIX OpraHU3aluid,
HaxoJAIuxcs Ha Tepputopun Pecriyonnku Kpeim;

- WHYI0 UWHOOpPMAIHMIO, HEOOXOJAMMYIO IS TMOJY4YeHUsS TOCYJIapCTBEHHON U
MYHULHUNAIBHON YCITYTH;

2) He MEHee OJIHOTO OKHa (MHOIO0 CIEelHaIbHO O0OpPYJAOBAHHOIO paboyero Mecra),
peIHa3HAYeHHOro Ui WH()OPMUpPOBAHMS 3asBUTENEH O TMOPSIKE MPEIOCTaBICHUS
rOCYyIapCTBEHHBIX W MYHUUUIIAIBHBIX YCIYI, O XOJ€ PACCMOTPEHUs 3asBICHUU O
NPEAOCTABICHUN TOCYJAPCTBEHHBIX W MYHULUMNAIbHBIX YCIYr, a TaKke s
peI0CTaBIECHUsI MHON MH(OpPMAIUK, B TOM YKCIIe YKa3aHHOUW B MOAMYHKTE |1 HACTOSIIETO
MyHKTAa;

3) mporpamMMHO-amnmapaTHbIi KOMIUIEKC, OOECIEUMBAIOIIUM JOCTYIl 3asBUTEIEH K
EIT'Y, PIIT'Y, a Takxe kK MHPOPMaLUU O TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIyrax,
npenocrasisieMbix B MOLI;

4) cTynbsi, KpecelbHble CEKIIMH, CKaMbh (OAQHKETKU) U CTOJbI (CTOMKH) JUIst
opopMiIeHUsI JOKYMEHTOB C pa3MelleHHueM Ha HHuX (opM (0JaHKOB) JOKYMEHTOB,
HEOOXOUMBIX JIJISl TOJIYYEHHS TOCYIapCTBEHHBIX M MYHUIIUNIATBHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUEPEIbIO.

3.7. CBeneHust 0 x0/€ MPEAOCTABICHUS MYHUIMIIAJIBHOW YCIYTH 3asBUTEIIb BIIPABE
MOJIYYUTh TPU JIMYHOM, TMHCBMEHHOM OOpamieHud B YIIOJTHOMOYEHHBIM Opras,
IPENOCTABISIONMINN YCIyTy, a Takke mocpencTtBoM TenedonHoi cBszu. Kpome Ttoro,
CBEACHUS O XOJ€ MPENOCTABICHUS MYHULMIIAIBHOM YCIYTHU 3asiBUTEJb BIPABE MOJYYUTh
nocpeactsoM PIII'Y (mns 3asBienuid, nmoaaHHbiX mnocpeactBoM PIIT'Y) snexkrponHHOU
MOYTHI Y TOJTHOMOYEHHOTO OpraHa.

3.8. CnpaBouHas nH(popmarusi moAJIeKUT obsi3areibHOMY pasMmetieHuto Ha EINTY,
PIII'Y, odunuansHOoM caiiTe  YNOJTHOMOYEHHOTO OpraHa, IMpeaoCTaBIISIONIETO
MYHULHANIAIBHYIO YCIYTy, W SIBISIETCA JOCTYIHOW I 3asBUTEIA. YIIOJHOMOYECHHBIN
opraH, MpeAOCTaBIAIOIINA MYyHUIUNAIBHYIO YCIYry, OO€CleuMBaeT pa3MEUIeHUE U
aKTyaJlM3alMi0 CIpaBOYHOM HHGOpPMAIMKU B SJEKTPOHHOM Buae mocpenctsom EINY,
PIIT'Y, odbunmansHOTO caiita YOJIHOMOYSHHOTO OpraHa.

3.9. Undopmamuss 0 NpeaoCTaBICHUM MYHULIMINAIBHOW YCIYTH JOJDKHA OBITh
JOCTYITHA ISl UHBAIUIOB.

II. Cranpaprt npegocraB/jieHUusi MyHUIIUNIATbHOH YCJIYIH
4. HammeHOBaHHMe MYHMIMIIAJIBHOMN yCIyTH



4.1. Bplmaya apXMBHBIX CIPABOK, APXUBHBIX BBIIMCOK W apXHBHBIX KOMNHM IO
COLMAJIbHO-TIIPABOBBIM 3aIIpOCaM.

5. HaumeHOBaHMe OPraHa, MPeA0CTABJISIOIIECT0 MYHHIUNAIBHYIO YCIYTY

5.1. MyHUUMNAIBHYIO YCIYry TMpPEIOCTaBISIET aAMUHUCTpanus MuUXalgoBCKOrO
cenbckoro moceneHusi Hwkaeropckoro paiiona PecnyOmuku Kpbsim  (manee -
VY 1oJIHOMOYEHHBIN OpraH);

5.1.1. MyHumunaneHas yciayra MOxeT npenocraBisatbesa B MOI] B wactu:

- IIpU€Ma, PETUCTPAMM M TIepeaayd B YTOJHOMOYEHHBIM OpraH 3asBJICHUS U
JTIOKYyMEHTOB, HEOOXOUMBIX TSI IPEOCTABJICHHS] MYHUIIUITAIGHON YCITyTH;

- THGOPMHUPOBAHUSA O TIOPSAKE MPEJOCTABJICHHUS MYHHUITUNAIBHOW YCIYTH, O XOJe
BBINOJIHEHUA 3asBJICHHS O PEAOCTABICHUN MYHUILIUTIATLHON YCIYTH;

- BBIJJAYU PE3YJIbTaTa MPEIOCTABICHNAS] MYHULIMIIAIBHON YCIIYTH.

5.2. 3ampenieHo TpeOOBaTh OT 3asBUTEIN OCYIIECTBICHUS JIEHCTBUI, B TOM YHCIIE
COTJIacCOBaHUM, HEOOXOJIUMBIX MJIsi MOJYYSHUS MYHHUIIUNAIBHOW YCIYTHM M CBA3aHHBIX C
oOparieHeM B HHBIE TOCYJApPCTBEHHBIE OpraHbl U OpraHU3alluM, 3a HCKIIOYECHUEM
MOJIYYCHHS] YCIYT M TIOJY4YeHHUS JOKYMEHTOB U HH(pOpPMAIMM, MPEIOCTABISEMbIX B
pe3yabTare NpeloCTaBICHUSI TAKUX YCIIYT, BKIKOYEHHBIX B IEPEYHU, YKA3aHHBIE B YaCTH
nepBoi cratbh 9 @enepanbHoro 3akoHa Ne210-D3.

6. Onucanue pe3yJbrara Npea0CTaBJICHUS MYHULUNAIBHON YCJIYIH

6.1. Pe3ynpTaTtoM npenocTaBiIeHUsl MyHULAIIAIBHONW YCIYTH SABJISIETCSA:

- apxuBHble crpaBku (IIpunoxxenune Ne8 k HacrosdmeMy AJIMUHUCTPATUBHOMY
periiaMeHry);

- apxuBHble BbIMHUCKU (IIpunoxenue Ne9 k HacTosimiemMy AJMHUHUCTPATUBHOMY
periiaMeHry);

- apXMBHBIE KOIINH;

- uHpopmarmonnoe  mucbmMo  (Ilpunmokenne  Nel)  k  HacTosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

6.2. B ciydae oOparenust 3asiBUTENs 3a MOJydyeHUeM yciyru mocpeactsom PIITY
pe3ysbTaT yCIyru B BUJE CKaH-oOpa3a HampaBsisieTcs B JIMUHbIN KaOMHET 3asBUTENS Ha
PIIT'Y.

Jni mostydeHus pe3ysibTaTa IpeJoCcTaBIeHUs] MyHUIIUIIAIbLHON yCIyTu Ha OyMaXXHOM
HOcHTelle 3asBUTENIb UMEET MPaBO OOpPAaTUTHCS HEMOCPEICTBEHHO B YTOJIHOMOYEHHBIN
oprad wiu M®II.

7. Cpok npeaocTraBjieHUs MyHUIUNAJIBHON YCJIYTH

7.1. OO1uii CpoK MPeaOCTABICHUS MYHUIIMTATLHON yeiryru — 30 KalleH1apHbIX JHEH
CO JHS TPEICTaBlIeHUS B YTOJHOMOYEHHBI OpraH JOKYMEHTOB, OOS3aHHOCTH 10
MIPEAOCTABIEHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIS.

B cnyuae npencrasiieHust 3asBUTENEM JOKYMEHTOB uepe3 M®PIl niu HampaBieHus
3asBJICHUS. B OJJIEKTPOHHOM Buze, mnocpeactsom PIII'Y, cpok mnpenocraBiieHus
MYHULMINAIBHON YCIYyTU HCUUCSAETCS CO JHS MOCTYIUIEHUS (PErUCTpalii) JOKYMEHTOB B
YNOJHOMOYEHHBIN OPTaH.

M®OI] obGecnieunBaeT nepenavy 3asBiIC€HUSA U JOKYMEHTOB B YTIOJTHOMOYEHHBINA OpraH
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B CPOK, HE MPEBBIIAONUX 2 padounx AHEH, CIEAYIOMUX 32 JHEM MpUeMa JOKYMEHTOB B
MOII.

7.2. Cpok Bblgaud (HampaBJeHHs) pe3ysibTaTa MPEAOCTaBICHUS MYHHUIMNAIbHOU
YCIYyI'H 3asBHUTENI0O COCTaBlsieT He Oonee 2 paboyux JHEW CO JHS TPUHATUA
COOTBETCTBYIOIIETO  pEIICHUS  YTMOJTHOMOYEHHBIM OpraHoMm (B  oOmMiA  CpoK
NPEIOCTaBICHUS YCIYTH HE BKIIIOYAETCS).

7.3. Tlepengaua B M®I] pesynbpraTa NPEeIOCTABICHUS MYHUIUMIIAIBHON YCIYTH IO
3asBJIICHUSAM, TocTynuBIIMM yepe3 ML, ocymecTBisieTcs He mo3aHee 2 pabounx JHEH,
CIEAYIOIIMX 3a JHEM OKOHYAHHWs, YCTAHOBJICHHOTO JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
CPOKa IPEAOCTABICHUS MYHUIIMIIAILHON YCIIYTH.

M®II]  ocymecTBiasieT  BblAAYy  3asABUTENI0  pe3yibTara  NPEAOCTaBICHUSA
MYHULIMIIAIBHOM yCIYIM B TEYEHHWE CpOKa XpaHEHUs TOTOBOIO  pe3yJbTaTa,
MPEyCMOTPEHHOTO COTJIAIIEHUEM O B3auMoJecTBUU Mexay M®DI] u YoJIHOMOUYEHHBIM
OpPraHoOM.

7.4.  IlpuocTaHOBJIEHWE  MPEJOCTABICHHS  MYHULMNAIBHOM  yCIYIM  HE
IIPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJUpPYyHOIIUX OTHOILICHHS,
BO3HHUKAKIINE B CBSI3H C MPeI0CTABJICHHEM MYHUIUNAIBHON YCIIYyT'H

8.1. IlepeueHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEAOCTABICHUE
MyHUIMNaiabHOM ycmyru pasmemien Ha EIII'Y, PIIY wu oduuumansHOM caiite
YIIOJITHOMOYEHHOTO OpraHa.

[lepeyeHb HOPMATUBHBIX MPABOBbIX aKTOB, PETYJIUPYIOUIUX MPEAOCTABICHUE
MYHUIUNAIBHOM YCIYrM (C yKa3aHHEM HX PEKBU3UTOB M UCTOYHUKOB O(PUIIMAIBHOIO
ONyOJIMKOBAHUS), TMOJJICKUT 00s3aTEIPHOMY pPa3MEIICHUI0O Ha OQUIIMATIBLHOM CaiTe
YOIHOMOYEHHOTO oprasa, MIPENOCTABIISIOLIETO MYHUIUTATbHYIO YCIyTY,
pasmemiennoro Ha [loptane [IpaButensctBa Pecriyonuku KpeiM, B dhemepaibHOM peecTpe,
Ha EIIT'Y, PIITY.

9. UcuepnbiBaoluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU €
HOPMATHBHBIMH NPABOBBIMHM AKTAMMU /Il PEAOCTABJICHUS MYHHIUNIATBHON YCJIYTH
U YCIyI, KOTOpble SIBJIAKTCA HeOOXOAMMbIMH W  00513aTeJbHBIMH  [IJIA
NPeIOCTABJICHUS] MYHUIUNAJBHOH  YCJIAYrH, TMOMJIEKAIMUX MPEJOCTABICHUIO
3asiBUTEJIEM, B TOM YHCJI€e B JJIEKTPOHHOU (popme

9.1. TIlepedyeHb JOKYMEHTOB, O0OS3aTENBHBIX K TIPEJAOCTABJICHUIO 3asBUTEIIEM
CaMOCTOSITENIbHO, JIJISl TOJIYYEHUS YCIYTH:

1) 3asBieHue O MPEAOCTaBICHUM MYHUIMNAIBLHOW YCIyr mo (opMe COoryiacHoO
[Tpunoxenusm Ne 1 - 6 k HacToSAIMIEMy aIMUHACTPATUBHOMY PETJIaMEHTY (B 3aBUCUIMOCTH
OT 1Uenu oOpalieHusi, MpPeJoCTaBisIeTcss B Cilyyae JIMYHOTO OOpalleHus B
ynoJiHOMOYeHHbIH opran/M®L]);

B 3asBnenun 10 KHBI OBITH YKa3aHbI CBEICHHS, HEOOXOIUMBIE JIJISl €TI0 UCTIOJTHCHUS

- amunus, uMs, OTYECTBO (TOCTEAHEE — MPU HATUYHUH) 3asBUTENS (TIPEICTaBUTEIS
3asIBUTEJIS ), HAUMEHOBAHHUE IOPUIMYECKOTO JIUTIA;

- azpec 3asBUTENS (YISl FOPUINIECKUX JIUIl — FOPUIAYECKAN U TIOYTOBBIA aapec, s
(bU3HYECKUX JUI — aIpeC PETUCTPAINH), KOHTAKTHBIM TeledoH, a Takxke dhaMuius, ums,



OTYECTBO (MOCIIeIHEE — IPU HATTUYUU) UCTIOTHUTENS (I FOPUANUYECKUX JTUIT);

- CyTb 3ampoca, 0OpalleHus;

- XpOHOJIOTUYECKHE paMKH 3allpalliiBaeMoi HHPOpMaIHH;

- JUId TOATBEPXKJEHUS CTaka paboThl M pa3mepa 3apabOTHOM IUIaTBl — Jarta
POXKIEHMSI, Ha3BaHHE, BEJIOMCTBEHHAsl IOAYMHEHHOCTb OpraHU3alud, BpeMs palboThl,
JOJDKHOCTb, I'OJ1 YBOJIbHEHHS],

- UHBIE CBEICHMS, MO3BOJIAIOIINE OCYIIECTBUTh MOUCK JOKYMEHTOB, HEOOXOIUMBIX
JUTSL HICTIOJTHEHUS 3a1poca, O0palleHus;

- corylacue 3asBUTENS (TPEACTABUTENS 3asBUTENs) HAa OOpabOTKy MEpPCOHATBHBIX
JTAHHBIX;

- laTa 10J1ayy 3asBJICHHUS], IOANUCH 3aABUTEIS (IPEACTABUTEINS 3aBUTEIIA).

B cnyuyae nanpasnenus 3asBieHus nocpeactsom PIIIY ¢opmupoBanue 3asBiieHUs
OCYUIECTBJISIETCS TOCPEACTBOM 3aMOJIHEHUs WHTEepakTuBHOW ¢opmbl Ha PIII'Y 06e3
HEOOXOAMMOCTH JIONOJHUTENIBHOM MoAaun 3asBlICHUs B Kakoh-1u00 uHON ¢opme. [Ipu
aBTOPHM3ALMU IIOCPEICTBOM IOJATBEPKACHHOW YYETHOW 3amucu B EnguHON cucreme
uaeHtuukauuu U ayreHtudukanuu (nanee — ECHA) 3aaBrneHue  cuurtaercs
NOJANKMCAHHBIM MPOCTOM 3JIEKTPOHHOM NOANMCHIO 3asBUTEIS, MPEACTABUTENS 3asBUTES,
YIOJHOMOYEHHOTO Ha NOANHUCAHNE 3asiBJICHUS.

B ciydyae HEOOXOAMMOCTH IOJIyYEHHUs pE3yJIbTAaTOB IMPEAOCTaBICHUS YCIYTHM B
OTHOIIIEHUU HECOBEPIICHHOJIETHETO, 0()OpPMIICHHBIX B (pOopMe NOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 3aKOHHBIM MPEJICTABUTENIEM HECOBEPLIEHHOJIETHETO0, HE SBISIOLIETOCs

3asIBUTENIEM, 3asIBUTENb, SIBJISIFOIIMICS 3aKOHHBIM IIPEICTaBUTENIEM
HECOBEPIICHHOJETHETO0, B MOMEHT MOJa4yd 3adBJICHHUS O TMPEJOCTABICHUH YCIyTd
yKa3bIBaeT (aMUJIUIO, HMs, OTYECTBO (IIOCJIENHEEe - TMpU HAIWYMU), CBEACHUS O

NOKYMEHTE, YAOCTOBEPSIOIIEM JUYHOCTH JAPYrOro  3aKOHHOIO  IPEACTaBUTEIS,
YIOJIHOMOYEHHOTO Ha MOJIYYeHHUE Pe3yIbTaTOB MPEAOCTABICHUS YCIYTH.

B cnyuae nanpasnenus 3asBieHus: mocpeactsom PIITY dopmupoBanue 3asBiieHUs
OCYIIECTBJISICTCS TOCPEJACTBOM 3aloOJHEHUs uHTepakTuBHOM ¢opmbl Ha PIITY 6e3
HEOOXOIUMOCTH JOTOTHUTEIILHON TO/Iauu 3asiBICHUS B Kakoi-mub6o uHou (opme. Ilpu
ABTOPM3ALIMM TIOCPEACTBOM MOATBEPKIACHHOM YYETHOW 3amucu B EnnHOM cucreme
uaeHTuGukanmun W ayreHtupukanuu (nanee — ECHA) 3asBrneHue cuuTaercs
MOAMMUCAHHBIM MPOCTON 3JIEKTPOHHOW MOAMMUCHIO 3asBUTENS, MPEACTABUTENS 3asBUTENS,
YIOJIHOMOUYEHHOTO Ha MOANUCAHUE 3asIBJICHHUSI.

2) JIOKyMEHT, YAOCTOBEPSIONIMI JUYHOCTh 3asBUTENS WU MPEICTaBUTENS
3asBuTenst (MPEIOCTaBIACTCS B cllydae JIMYHOTO OOpalieHuss B YINOJHOMOYCHHBIM
opran/M®I]). B cnyuae HampaBienusi 3asiBiaeHus nocpenactBom PIITY cBenenus u3
JIOKYMEHTA, YAOCTOBEPSIOIIECTO JIMYHOCTh 3asgBUTENS, IPEACTABUTEIIST (POPMUPYIOTCS MPHU
noAaTBepxkaeHun ydetHod 3anucu ECHMA w3 cocraBa COOTBETCTBYIOIIMX JAaHHBIX
yKa3aHHOW YYETHOM 3aluCH U MOTYT OBITh MPOBEPEHBI IMyTEM HaNpaBJEHHUs 3arpoca C
ucnons3oBanuem CMOB.

3) JIOKyMEHT, MOATBEPXKAAIOUIUNA TMOJHOMOYHUSI TPEACTaBUTENA  3asBUTEIIS
JIECTBOBATh OT MMEHU 3asBUTENs (B ciaydae oOpalleHusl 3a MPeJOCTABICHHEM YCIyTd
MPEJCTABUTENST 3asgBUTENSI) COCTABJICHHBIH B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoii ®enepanuu. 3asBieHUs, KacaroUIMecs APYrUX JIAL, [PUHUMAIOTCS Ha
WCTIOJTHCHUE TPU HAJUYUH HOTAPUAIBHO 3aBEPEHHOM JOBEPEHHOCTH OT CyOBeKTa



uH(popMalnu (B cilydyae ero CMEpTH - OT HacJleIHHKa CyObekTa nHpOpMaIun).

B ciyuae, ecnu 3asBineHue MogaeTcs yepe3 NPeACTaBUTEN 3asBUTENS TOCPEICTBOM
PIII'Y, u noBepeHHOCTh MPEACTABUTENS 3asBUTENST U3TOTOBJICHA B JJICKTPOHHOM (opme,
Takasl JIOBEPEHHOCTh JIOJKHA OBITh MOJIMCAaHA AJIEKTPOHHON MOJIUCHIO, TPEOOBaHUS K
KOTOpOU YCTaHaBIIMBAIOTCS 3aKOHOJIaTEIbCTBOM Poccutickon denepanuuy,
PErYJIUPYIOIIMM OTHOIIEHUS B 00JIACTU UCIOJIb30BAHUSL JJIEKTPOHHBIX TMOJAMMCEH.
VYaocTtoBepeHHas, COBEpIICHHAas WM  BbIJAHHAs  HOTApPUYCOM  JOBEPEHHOCTH
MIPEICTAaBUTEISI 3aSBUTENS B AJIEKTPOHHOM (PopMe JOKHA COOTBETCTBOBATH TPEOOBAHUSIM
ctatbu 44.2 OcHOB 3akoHomarenbcTBa Poccuiickoit @Depepanuu 0 HOTapuare OT
11.02.1993 No 4462-1.

VYKa3aHHBIM JTOKYMEHT, BBIIAHHBIM OpraHu3alUed, yIOCTOBEPSETCS YCUIECHHOU
KBAIM(UUUPOBAHHOW SJEKTPOHHOW TMOAMMUCHI0 IMPABOMOYHOIO JOJKHOCTHOTO JIMLA
OopraHu3alid, a JOKYMEHT, BBbIJAaHHBIM  (PU3MUECKUM JIMIIOM, -  YCHUJICHHOU
KBTU(PUITUPOBAHHON JJIEKTPOHHOW TMOJMUCHI0O HOTapuyca C NpuiIokeHueMm aiina
OTKPEIUICHHON YCHJICHHOW KBaTHM(PHUIIMPOBAHHON 3JICKTPOHHOM moanucyu B popmare Sig3.

4) xomusi TPYAOBOM KHWDIKKH (IJI1 3asiBJICHUM, KacaloIIUXCS MOATBEPXKICHUS
TPYJIOBOTO CTaka U pazMepa 3apabOTHOM TIaThI);

5) KoUK JOKYMEHTOB, MOJATBEPKAAIONINX MPaBO (HU3HUECKOTO JIUIA HA MOTyYECHUE
uHbopMaIMl O TpeTbeM Jinile (MpU HEOOXOIUMOCTH): J0roBopa (KyIUTH-TIPOJaXKH,
NApEHUs); PpELICHHS CyAa; CBUAETENBCTB: O POXKIAECHUU (CMEPTH), O 3AKIIOYEHUU
(pacTopxeHnun) Opaka, repeMeHe (amMuinu, UMEHH, OTYECTBA, O MPaBE HACICIOBAHUS,
MPaBOYCTAaHABJIMBAIOIIETO IOKYMEHTa Ha OOBEKT HEJBHXKHUMOCTH, ITPABO HA KOTOPHIA HE
3aperucTpupoBaHo B EMMHOM rocynapCTBEHHOM peecTpe HEABMKUMOCTU (HA 3eMEbHbBIN
YYaCTOK, )KUJIbE U IPYTO€) U IPYTHUE;

6) MOATBEpPX ACHUE OpraHa, YCTaHaBIMBAIOUIETO MPABO I'PaKJaHWHA HA IMOIYYEHUE
roCyJapCTBEHHBIX COLMAIBHBIX JIBFOT (MPU HEOOXOAMMOCTH, B ciliydyae oOOpalieHus
TpaKJaH, HYKJAIOMUXCS B TIOATBEP)KICHUU UMYIIIECTBEHHBIX TIPAB).

9.2. 3agBUTENs WIM €r0 MPEICTABUTEND IMPEJCTABISIET B YIOJHOMOYEHHBI OpraH
JNOKYMEHTBI, yYKa3aHHble B MyHKTe 9.1. HacTosimero AJIMHUHHCTPATUBHOIO PErIAMEHTA,
OJTHUM U3 CIICYIOIINUX CIIOCOOOB MO BBIOOPY 3asBUTEIIS:

a) B 2JIEKTpoHHOU Gopme nocpenctsoMm PIITTY.

B cinydyae HanpaBieHus 3asBJICHHS U NPUJIAra€MbIX K HEMY JOKYMEHTOB YKa3aHHBIM
CIIOCOOOM 3asiBUTEND (MPEICTABUTEIb 3asBUTEIIS ), IPOIIEANIANA MPOIEAYPHI PETUCTPALINH,
uaeHTuukanuu u ayTteHTuduUkanuu ¢ wucnojb3doBanuemM ECHA, 3amonnser dopmy
YKa3aHHOTO 3asBJICHUS C UCIIOJIb30BaHUEM UHTEPAKTUBHON (DOPMBI B JICKTPOHHOM BUJIE.

TpeGoBanus K AOKyMeHTaMm, HampaBiisieMbiM mnocpenctBoMm PIIIY - daiin (ckan-
korusi) ¢ pacmpenuem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG.
MakcuMalibHO TONTyCTUMBIN pa3mep (aitna - 5 MO.

0) Ha OyMa)KHOM HOCHUTEJIE TTOCPEICTBOM JIMYHOTO OOpaIieHus: B Y MOJTHOMOYCHHBIH
oprad, M®I] nu6o mocpencTBOM MOYTOBOTO OTIPABIICHHUSI.

[Tpu oOparerny MOCPEACTBOM MOYTOBOTO OTMPABIICHUS 3asBUTEIH (TIPEICTAaBUTEIb
3asBUTEISI) HANpaBisieT 3asBJICHHE M KOMWU YKA3aHHBIX JOKYMEHTOB IOYTOBBIM
OTHPABJIECHUEM C YBEIOMJIICHUEM O BPYUYEHUH.

9.3. ®opMBI TOKYMEHTOB JIsI 3aMIOJTHEHUS MOTYT OBITh MOJIYYCHBI 3asBUTEIIEM TIPU
JUYHOM oOOpamieHnr B YTONMHOMOYEeHHBIM opradn, M®I] B snexrtpoHHOU ¢dopme Ha



odurmanprHOM BeO-caiite YmomaomouernHoro oprana, [ bY PK «M®IL», PIIT'Y.

10. McyepnbiBaOIIMii NepeYeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH C
HOPMATHMBHBIMH TMPAaBOBLIMH aKTAMH [UIS NPENOCTABJICHUS] MYHUIUNAJIbHOM
YCJIYTH, KOTOpPbIe HAXOASTCSH B PACHOPSAKEHHH FOCYIAPCTBEHHbIX OPraHOB, OPraHoOB
MECTHOI'0 CAMOYINPABJIEHUS M HHBIX OPraHOB, YYaCTBYIOUIIUX B MpeI0CTABJIECHUU
MYHUIIUNAJIbHON YCJIYTH, U KOTOpPbIE 3asiBUTE/Ib BIPaBe NMPeJICTaBUThb, B TOM 4YHCJIe
B JIEKTPOHHOH (popme

10.1. TIlpenocraBieHre [TOKYMEHTOB, KOTOpPbIE HaXOAATCS B PacHOpPSKEHUU
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJIEHUSI M HUHBIX OPraHoB,
Y4aCTBYIOIIMX B MPEIOCTABICHUN MYHUILIMIAIBHON YCIYTH, U KOTOPHIC 3asiBUTEIb BIIPaBe
MPEJCTaBUTh, B TOM YHCJIE B JJICKTPOHHOU hopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anper Tpe0OBATH OT 3asBUTEJIS

11.1. Opran, npenocTaBIAOMNNA MYHALIMTAIBHYIO YCIYTY HE BIIPABE:

- OTKa3plBaTh B IpUEME 3ampoca W HUHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIJIs
IIPEIOCTABJICHNAS] MYHULMIAIBHOW YCIYyTH, B Clydae, €CIIM 3alpoc U JOKYMEHTHI,
HEO0OXOIUMBbIE ISl PEIOCTABJICHHUS] MYHUIIUITAIIBHON YCIIYTH, MOJaHbl B COOTBETCTBUU C
uHdopMmalell O CpoKax U TMOPSAKEe MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH,
onyonukoBanHoi Ha EINI'Y, PIITY, Ha odunmanpHOM caiiTe YIIOJTHOMOYEHHOTO OpraHa,
MPEIOCTABISAIONIET0  MYHUUMNAIBHYIO  YCIyry, OpraHHh3aluii, Y4YacTBYIOIIMX B
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH;

- OTKa3bIBaTh B MPEAOCTABJICHNHA MYHULIMNAJIBHOW YCIIYTH B CIy4ae, €CIIM 3anpoc U
JOKYMEHTBI, HEOOXOAMMBIE ISl MPEJOCTABJICHHUS MYHUIIMNAIBHON YCIyrd, MOJaHbl B
COOTBETCTBUM C HH(pOpMaImeid 0 CpoKax W MOPSAKE MPETOCTABICHUS MYHUIIMIATbHOM
yciyru, onyonukoBanHoi Ha EINT'Y, PIIT'Y, Ha oduinmansHoM caiite YNOIHOMOYEHHOTO
Oprasa, MPeIOCTABISAIOIIEr0 MYHHULUIIAIBHYIO YCIYIy, OpraHW3alHi, y4acTBYIOLIUX B
IPEIOCTABICHUA MYHULIUTIATIBHON YCIIYTH;

- TpeboBaTh OT 3asABUTENISI COBEPIIEHUS HHBIX JCUCTBUH, KPOME MPOXOKICHUS
UACHTU(UKAIIMK M ayTeHTU(PUKAMU B COOTBETCTBHH C HOPMATHMBHBIMU IPABOBBIMU
aktamu Poccuiickori ®Denepanuu, ykazaHus LEIUM NpPUEMa, a TAKXKE NPEIOCTABICHUS
CBEJICHUH, HEOOXOIUMBIX /I pacueTa IIUTEIbHOCTH BPEMEHHOTO MHTEPBajia, KOTOPHIN
HE00X0aMMO 3a0pOHUPOBATH IJISI IPUEMA;

- TpeboBaTh NpPEACTaBICHUS TOKYMEHTOB M HWH(OpMAIMU WIH OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMU TIPABOBBIMU AKTAMH, PETYJUPYIOINIMMH OTHOIIECHHMS, BO3HUKAIONIUE B
CBSI3M C IIPEJOCTABICHUEM MYHULIMTIAJIBHBIX YCIIYT;

- Tpe0oBaTh MPEACTABICHUS TOKYMEHTOB U WH(POpPMAIINH, KOTOPbIE B COOTBETCTBUH C
HOpPMATHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit ®enepanuu u Pecnyomuku Kpbim,
MYHHUUUITAIBHBIMUA MPABOBBIMH AKTAMHU HAXOIATCS B PACHOPSKEHUU Y ITOJTHOMOYEHHOTO
OpraHa, IpeJOCTaBJISIIOIIETO MYHULUIIAIBHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OPTraHOB,
OpPraHoB MECTHOTO CaMOyIpaBlieHHs ¢ (WIM) TMOJBEIOMCTBEHHBIX OpraHu3alui,
YYaCTBYIOIIMX B MPEJOCTABICHUU TOCYJIAPCTBEHHBIX WA MYHHUMIIAIBHBIX YCIYT, 3a

HCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 crtateu 7 denepanbHoro 3akona Ne
210-03;



- TpeboBaThb OT 3aABUTEN MPEAOCTABICHUS JOKYMEHTOB, IOATBEPKIAIOIIHNX
BHECEHUE 3asIBUTEIIEM ILIATHI 3a MPEIOCTABICHUE MYHULIUIIAIBHON YCIIYTH;

- TpeOOBaTh OT 3asBUTENSI OCYIIECTBJICHUS JIEUCTBUI, B TOM YHUCJE COIJIACOBAHUM,
HEOOXOIUMBIX JIJISi TIONyYEHUsS] MYHUIMIIAJLHON YCIYTHM M CBSI3aHHBIX C OOpalieHueM B
WHBIE TOCYJAapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CAMOYIIPABIICHUS, OpPTaHU3allUH, 32
UCKIIIOUCHUEM TMOJy4YeHUs YCAYr U TMOJy4YeHUs JIOKYMEHTOB U HH(OpMaluu,
PEAOCTABISIEMBIX B PE3YJITATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B NIEPEUYHU,
yKa3aHHble B yactu | crarbu 9 @enepanbHoro 3akona Ne 210-D3;

- TpeOOBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB U MH(OpMAIIUU, OTCYTCTBHE
U (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCH IPU IMEPBOHAYAIBHOM OTKa3€e B
pueMe JOKYMEHTOB, HEOOXOAUMBIX ISl TPENOCTABIECHUSI MYHULIMIIAIIBHON YCIIYTH, JTU00
B  MPEJOCTABICHHMM  MYHULMIAIBHOM  yCIyrd, 3a  HUCKIIOYEHUEM  CJIy4aes,
MPEAYCMOTPEHHBIX MOAMYHKTAMH «a» - «I» IyHKTa 4 4yactu 1 cratem 7 PenepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTEINS MPEAOCTABICHUS Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U
UHpOpMaIUH, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C
nyHKToM 7.2 yactu 1 crarbu 16 ®depepanbHoro 3akoHa Ne 210-D3 3a HCKIIOUEHUEM
CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHThI JHOO UX U3bIATHUE SIBISETCS
HEOOXOAUMBIM YCIIOBUEM MPEIAOCTABICHUS YCIYI'M, U WHBIX CIIy4aeB, YCTAHOBJIEHHBIX
(enepanbHBIMU 3aKOHAMU;

12. UcyepnbiBaouuii nepedyeHb OCHOBAHMI VISl 0TKAa3a B IIpHeMe 10KYMEHTOB,
HEO0XOAMMBIX /ISl PEeI0CTABJICHUA MYHUIUIIAJIbHOM YCJIYI'H

12.1.  OcHoBanuMs [ OTKaza B TPUEME 3asBICHUS WU JOKYMEHTOB
3aKoHoAaTenbCcTBOM Poccuiickor denepannn He IPETyCMOTPEHBI.

12.2. OcHoBaHuEM AJI OTKa3a B MpHUEME JOKYMEHTOB 3asBUTENsl paboTHUKOM M®I]
ABJIIETCS OTCYTCTBHE JIMOO OTKA3 B MPEJOCTABICHUM 3asBUTEIIEM OpUTHMHAJA JOKYMEHTa,
YAOCTOBEPSIOIIET0  JUYHOCTb  3asBUTEN, IPEACTABUTENS  3asABUTENSA, a TaKkKe
IPEAOCTABICHUE  HENECUCTBUTEIBHOIO  JOKYMEHTAa,  YAOCTOBEPSIOLIET0  JIMYHOCTD
3as1BUTEIIS, IIPEACTaBUTEIIA 3asBUTEIIS, HEJICHCTBUTEIIBLHOTO JOKYMEHTA,
YAOCTOBEPSIOLIETO MOJHOMOYUS PEACTABUTEIS 3asiBUTEIIS.

13. UcuepnbiBaouuii nepedyeHb OCHOBAHMI 1JIsl IPUOCTAHOBJIEHUS UJIM 0TKA3a
B NIPe0CTABJIEHUN MYHUIIUNIAJIbHOM YCIyTH

13.1. OcHOoBaHMS M1 PUOCTAHOBIICHUS NPENOCTABICHUS MYHMIIMIAIBHON YCIyT'H
OTCYTCTBYIOT.

13.2. OcHoBaHusIMH [JI1 OTKa3a B MPENOCTABICHUM MYHULHNAIBHOW YCIyTH
SBJISIFOTCSL:

13.2.1. 3asiBneHne HE MOAAAETCS MPOUTECHUIO;

13.2.2. OTBeT Mo CymIeCTBY YKa3aHHOW B 3ampoce TeMbl (BOMPOCa) HE MOXKET OBITh
naH 0e3 pas3rjalleHus CBEICHUM, COCTABISAIOIIMX TOCYJIApPCTBEHHYIO WM HHYIO
oxpaHsieMylo (denepalibHbIM 3aKOHOM TaWHy (yKa3aHHas WHGOpMaIus MOXET ObITh
MPEAOCTABIIEHA TOJBKO MPU HAJIMYUH Y TOJIb30BATENS JOKYMEHTAIBHO MOATBEPKAECHHBIX
paB Ha MOJY4YEHUE CBEIEHUM, COJEPXKAIIUX TOCYJIapCTBEHHYIO TalHy H (WIH)
KOH(UICHIHATBbHYI0 HHPOPMAIIHIO);



13.2.3. 3agBieHue KacaeTcsi TeMbl (BOIpPOCa), B OTHOIIEHUU KOTOPOM MOJIb30BATEIIO
paHee MHOTOKpPAaTHO JaBalMCh NMUCHMEHHBIE OTBETHI IO CYIIECTBY, U MpPU ITOM HE
IPUBOJSTCS HOBBIE JIOBOABI MJIM OOCTOATENHCTBA (YIMOJIHOMOYEHHOE JTOJKHOCTHOE JIUIIO
BIIPaBE MPUHSATH PEIICHHE O OE30CHOBATEIBHOCTH OUEPETHOTO 3asBJICHUS U MPEKPALICHUN
NEpPEenucCKd MO JAaHHOMY BOIIPOCY MPU YCIOBUHU, YTO YKA3aHHOE 3asBJIICHUE M paHee
HaIpaBJsieMble 3asBJICHUS] HAIIPABJISUIUCH B OJIUH U TOT K€ OpraH);

13.2.4. B 3agBieHUH COAEPKATCSA HELEH3YPHBIE MO0 OCKOPOUTEIbHBIE BHIPAXKECHMUS,
YTPO3bI )KU3HU, 3I0POBbI0 U UMYLIECTBY JOKHOCTHBIX JIML Y TOJITHOMOYEHHOTO OpraHa, a
TaK)Ke YJICHOB UX CEMEM;

13.2.5. YV nons3oBarenss OTCYTCTBYIOT JTOKYMEHTBI, ITOATBEPKIAOIINE €TI0
MIOJIHOMOYHMSI BBICTYNIaTh OT HMMEHHM TPEThUX JIML, B OTHOUIEHWU KOTOPBIX ITOJAHO
3asBieHUE (B Ciyyae, €ClIM HE HCTEK CPOK OrPAHMYEHHUS, YCTAHOBJIEHHBIM 4YacThiO 3
ctathu 25 @enepanbHoro 3akona Ne 125-D3);

13.2.6. OTcyTCTBHME JOKYMEHTOB MO 3alpallliBa€MbIM CBEICHUSIM;

13.2.7. OrcyrcTBHE B 3asgBICHHH, OOpAaIlCHHWH HEOOXOIUMBIX CBEJICHUM IS
IPOBEICHUS IOMCKOBOM paboThI;

13.2.8. JIoKyMeHTbI, HEOOXOAUMBIE Ul MPEIOCTABICHUS MYHHUIMIIAJLHOW YCIIYTH,
[PEICTABIICHBl C HEOTOBOPEHHBIMHU HMCIPABJICHUSMH, CEPHE3HBIMH ITOBPEXKICHUAMH, HE
HO3BOJISIIOIIMMU  OJHO3HAYHO HCTOJIKOBAaTh MX COJIEp)KaHUE, IOAYMCTKAMU JIHOO
OPUNMCKAMH, 3a4EPKHYTBIMM CIIOBaMH, a TaKXe IpU HAIMYAKA B 3aBICHUM U
MPUJIAra€MbIX K 3asBJICHUIO TOKYMEHTAaX 3alucell U TOMETOK, BHIIIOJHEHHBIX OT PYKH;

13.2.9. 3asgBneHne O MNPENOCTABICHHHM YCIYTH IOJAHO B OpPraH, B ITOJHOMOYHS
KOTOPBIX HE BXOAUT MPEJOCTABICHHUE YCIYTH;

13.2.10. IIpencraBieHHblE TOKYMEHTHI YTPAaTUIU CHUJy HA MOMEHT OOpalleHus 3a
yCIyro  (IOKyMEHT, YIAOCTOBEPSIOIIMA JMYHOCTb, JOKYMEHT, YIOCTOBEPSIOIIMIA
MOJIHOMOYHMSI TIPEICTaBUTEN 3asBUTENA, B Ciy4yae OOpalleHusi 3a MNpeaoCTaBICHUEM
YCIIYTH YKa3aHHBIM JILIOM);

13.2.11. HemonHoe/HEKOPPEKTHOE 3arojJHEHUE Mojiel B (opme 3asiBICHUS, B TOM
quclie B MHTEPAKTUBHOM (popMe 3asiBICHMUS;

13.2.12. IIpeacraBiieHre HEMOJIHOTO KOMITIEKTa 00s3aTEeIbHBIX JIOKYMEHTOB;

13.2.13. HecoOmtonenue ycTaHOBJICHHBIX cTaThel 11 @DenepanbHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «O0 351eKTPOHHOM TOJIMUCH YCIOBUM MPU3HAHUS ACUCTBUTEIHHOCTH
YCUJICHHOU KBaJTU(UITUPOBAHHOU SJICKTPOHHON TTOIHICH;

13.2.14. JluyHOCTh 3asBUTENSl HE YCTAHOBJEHA/ WACHTU(PUKALMS JHUYHOCTH HE
OCYUIECTBJICHA;

13.2.15. CBeneHust BO BIOKEHUAX HE MOJAAIOTCS MTPOUYTEHUIO;

13.2.16. 3asBuUTENb HE COOTBETCTBYEeT TpeOOBAHMSIM, YKa3aHHbBIM B M. 2.
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

13.2.17. Ecnu 3asiBIicHHE HAalKMCaHO HAa WHOCTPAHHOM S3BIKE, YIIOJHOMOYEHHBIM
OpraH BO3BpAILAE€T €ro 3asBUTENIO0 C YBEAOMJIEHHEM, YTO K MCIOJHEHUIO NPHUHUMAOTCS
TOJIBKO 3asIBJICHUSI, HAITMCAHHBIE HA PYCCKOM SI3BIKE.

13.3. O mnpuymHaxX OCTaBJICHUSI 3asBICHHUS 0€3 paccMOTpeHHs cooOIaercs
3asBUTEIIO B CIy4asiX, €ClM ero ()aMuiIMs U MOYTOBBIM (3JIEKTPOHHBIN aJpec) MOATAI0TCs
MIPOUYTEHUIO.

3asgBuTeNb (MPEACTABUTENb 3asABUTENS) BIPABE OTKA3aTbCA OT IOIYYEHUS



MYHULIMOATBHON YCIyT HA OCHOBAHHUH JIMYHOTO MHUCHbMEHHOTO 3asBJICHUS, HAMMCAHHOTO
B CBOOOAHOM (opMe HampaBUMB MOYTOBBIM OTIpaBICHUEM (C YBEAOMIICHHEM) WIIU
0o0OpaTUBLIUCH B YTIOJIHOMOYEHHBIN OpraH.

OTka3 B MpeloCTaBICHUM MYHUIUMIIAIBLHOW YCIYyTM HE MPEMSTCTBYET MOBTOPHOMY
oOpaIieHuIo 3a MPeJ0CTaBICHUEM MYHUIIMITAIIbHON YCITYTH.

14. IlepedyeHb yCJIyr, KOTOpble SIBJSAKOTCS HEOOXOAUMBIMH U 00s13aTeJILHBIMHU
JJISl IPEeI0CTABJIEHUA MYHUIIUNIAJIBLHOM YCJIYyT U

14.1. VYcayru, KOTOpbIe SBISIOTCS HEOOXOAWMMBIMH UM  OOS3aTCIIBHBIMU IS
MPEIOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH OTCYTCTBYIOT.

15. llopsinok, pa3Mep ¥ OCHOBAHUS B3UMAHUSA rOCYyIaPCTBEHHON MOMIJIMHBI WX
HHOM IJIATHI, B3MMaeMOH 3a NMpeocTaB/JIeHHue MYHUIIUTIAJIbHOM YCJIYyTH
15.1. IlpenocraBieHue yCIyru OCYIMECTBIAETCS 0€3 B3MMaHUs IJIATHI.

16. Ilopsinok, pa3Mep U OCHOBAHUS B3MMAHMS IIATHI 32 MPEAOCTABJIICHHE YCJIYT,
KOTOpPbIe SIBJISIIOTCA HEOOXOAUMBbIMH U O00S13aTEJIbHBIMH IS TPEI0CTABJICHUSA
MYHUIIUNAJIbHOM YCJYTH

16.1. Ilmara 3a mpeaocCTaBi€HHE YCIYr, KOTOPHIC SIBISIOTCA HEOOXOJIMMBIMU U
00s13aTEIBHBIMHU JJIS1 PEIOCTABICHUS MYHUIIUTIAIIBHON YCIIYTH OTCYTCTBYET.

17. MakcuMaJIbHBIA CPOK 0KMIAHMS 3asIBUTEJIS B OUepeau MPHU Mmojaue 3anpoca
0 IPeIOCTABJCHMH MYHUIUNAJIBHOW YCJAYIHM M MpPH I[OJYYEHHH Ppe3yabTara
NPeAoCTABJICHUS MYHHMIMIIAJIbHON YCIYIH

17.1. Bpems oxumaHus 3asBUTEIS B OYEPEAM IMPU TNOAAYE 3ASBIEHUS O
MPEAOCTABICHNA MYHULMITAIIBHOW YCIYTH U MIPU MOJYYEHUHN PE3YIbTAaTa NPEAOCTABICHUS
MYHUIMNIAIBHON YCIIYTH HE TOJKHO MPEBBIIIATH 15 MUHYT.

18. Cpok M mOpAOK PerucTpanvy 3ampoca 3asiBUTEIs] O NPeI0CTABJICHUM
MYHULIUNIAJIBHOM YCJIYTH, B TOM YHCJe B 3JIeKTPOHHOI (popme

18.1. Peructpauusi 3asBi€HUS, MPEICTABICHHOTO B YTMOJHOMOYEHHBIA OpraH
croco0aMu, yKa3aHHBIMU B TyHKTE 9.2. Hacrosiiero AJAMHUHUCTPATUBHOTO PErJIaMEHTa,
OCYIIIECTBIISIETCSI B CPOK HE Oosiee 2 pabounx JHEH.

Perucrpatiys mocTynuBIIEro 3asBJIEHUSI O MPEJOCTaBICHUN MyHUIIUNIATBHOU yCIyTru
BeJeTCs B ABTOMATH3MPOBAHHOW HH(POPMALMOHHOM CHCTEME 3alpoCOB COLUAIBHO-
IpaBOBOr0 XapakTepa, MOCTYNUBIIMX OT topuandeckux u ¢(usmyeckux smun (AUC), a
TAaK)K€ B PErHCTPAllMOHHO-y4YeTHOW (opme Ha OymMakHOM Hocutene — B JKypuane
peaucmpayuu 3as61eHuil ¢ TPUCBOCHUEM HOMEPA U JaThl PETUCTPaLUU.

B ciiydae HanpaBiieHus 3asBJI€HHS B 3JEKTPOHHOU (popMme crocoOoM, yKa3aHHBIM B
MOJIMYHKTE «a» MyHKTa 9.2. HacTOALEro AAMUHUCTPATUBHOTO perjlaMeHTa, BHE pabo4ero
BpEeMEHU YTIOJTHOMOYEHHOTO OpraHa JM0O B BBIXOJHOW, HEpaOOUYW Mpa3IHUYHBIN JCHBb
JHEM TOCTYIUICHHUS 3asBJICHUSI CUMTAECTCS MEPBBIA pabouuil J1eHb, CACAYIOIUN 3a THEM
HaIlpaBJIEHUs] YKa3aHHOIO 3asBJICHUSI.

19. TpeOoBaHusi K NOMeEILIEHUSIM, B KOTOPBIX NMPEeA0CTABJISIETCH MYHUIIUNIATbHAS



yeiIyra, K 3ajy O:KHJAAHHs, MeCTaM /JIf 3al0JHEHHsl 3alPOCOB O MPea0CTABJICHUMN
MYHHUIHMIAJIbHOH YCJIYrd, HHGOPMANMOHHBIM CTEHAAM ¢ 00pa3laMM HUX 3al0JTHEHUS
U IepeYyHeM JOKYMEHTOB, HeO0OXOAMMBIX AJIsl IPeAOCTABJCHHS MYHHUHMIAJIbHOI
YCIYIHM, B TOM 4HCJe K 00eCle4eHUI0 AOCTYNHOCTH [JIsi MHBAJIMIAOB YKA3aHHBIX
00bEKTOB B COOTBETCTBHM C 3aKOHOAaTeabLCTBOM Poccuiickoit ®enepanum o
COLMABHON 3allUTEe HMHBAJIUI0B

19.1. TpeboBanuss Kk 00ECIICUEHHUIO JOCTYITHOCTH ISl MHBAJIUAOB B COOTBETCTBUU C
3aKOHOATENBCTBOM Poccuiickont denepanuy 0 CONUAIBHON 3aIUTE UHBAIUIOB:

- ycioBus Juisi OECHpensTCTBEHHOTO JOCTyNa K OObEeKTaM, K MEeCTaM OTIbIXa M K
MIPEIOCTABIIIEMBIM B HUX YCIyraM;

- BO3MOKHOCTh CAaMOCTOSITEJIbHOTO MEPEIBHKEHUS IO TEPPUTOPUHU, HA KOTOPOU
pPacnoJIoKEHO MOMEILEHHE, BXOJa B TAKUE MOMEUIEHUS M BBIXOJA M3 HHX, MOCATKH B
TPAHCIIOPTHOE CPEJCTBO M BBICAJIKM M3 HEro, B TOM YHKCJE C MCIOJb30BAHHEM Kpecia-
KOJISICKU;

- COMPOBOXK/ICHUE WHBAIUIOB, UMEIOIINX CTOMKHUE PacCTPOMCTBA (PYHKIIUU 3PEHUS U
CaMOCTOSITEJIbHOTO TIEPEABMKCHUS, U OKa3aHWE UM IMOMOIIM Ha OOBEKTaxX COIUMATbHOM,
WHKEHEPHOU U TPAHCIIOPTHOM UHPPACTPYKTYP;

- HaJUIeKallee pa3MelieHrue 00opyloBaHUS W HocutTened  HHOpMAINH,
HEOOXOIUMBIX I oOecrieueHus: OeCIpensITCTBEHHOTO I0CTyNa HHBAIUIOB K 00bEKTaM U
K yCJIyraM ¢ Y4€TOM OTPaHUYCHHI UX KU3HEJAEATEIbHOCTH;

- IyOiMpoBaHWE HEOOXOAUMOM IS MHBAJUJOB 3BYKOBOM U 3pUTEIBHOMU
uH(popManuy, a TAaKKe HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHpopMauuu
3HaKaMH, BBIMOJHEHHBIMU  pelibe(HO-TOUueUHbIM  mmpudToM  bpaitnsg,  momyck
CypAONepeBOYNKA U TU(DIOCYPAONIEPEBOAUNKA;

- JOMyCK Ha OOBEKTbl COOAKU-NIPOBOJHMKA TMpPU HAIMYMKU JOKYMEHTA,
MOATBEPKIAIOIIETO €€ CrelnuaibHoe OOy4YeHHE U BbIJABaeMOro no ¢opMe M B MOPSIKE,
KOTOpbIE  OmpenensoTcss  (enepadbHbIM ~ OpPraHOM,  WCIOJHHUTEIBHOW  BJIACTH,
OCYIIECTBJISIONUM (PYHKITUH 110 BHIPAOOTKE U peaM3allii rocyJapCTBEHHON MOJIUTUKH U
HOPMAaTHUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B c(hepe COIMAIbHOMN 3allIUThl HACEIICHUS;

- OKazaHuWe pabOTHUKAMH, NPEIOCTABJISIONIMMUA YCIYTH HACEICHHUIO, MOMOIIU
WHBANUJaM B TPEOJOJICHUU OaphepoB, MEIMIAONIUX TMOJYYCHUIO UMH YCIYyT HapaBHE C
JOPYTUMH JIUIIAMHU.

Brinenenne Ha Bcex mapKoBKax OOIIEro MOJb30BAaHMS, OKOJIO TOMEIICHUH, HE MEHEe
10 mpoueHToB MecT (HO HE MEHee OJHOro MecTa) Juisi OecIUlaTHOM MapKOBKHU
TPAHCIIOPTHBIX CPEJCTB, yIpaBisgemMbix HHBanuaamu [, Il rpymnm, W TpaHCIIOPTHBIX
CPEICTB, MEPEBO3SIIMX TaKUX HHBAIMAOB M (WiM) AeTe-uHBanuaoB. Ha rpaxnan u3
yucia wuHBWMAOB III rpymmel  1aHHOE IMpaBO  paclpoOCTpaHsAETCS B IOPAIKE,
onpeznensiemoM [IpasurensctBom Poccurickon denepannn. Ha yka3aHHBIX TPaHCIIOPTHBIX
CpelICTBax JIOJKEH ObITh YCTAHOBJIEH OMO3HABaTENbHbIN 3HaK «HBamum U uHGopmanus
00 HTHUX TpPAHCHOPTHBIX CpPEICTBAX JODKHA OBITh BHECEHA B TOCYJApPCTBEHHYIO
uHdopmarmonnyo cuctemy «Enunas neHtpanm3oBaHHas mudposas tuiatrpopma B
COIMAJIbHOM chepey.

B ciuywasx, ecid CyHIECTBYIOIIME IOMELIEHUS HEBO3MOXKHO IOJHOCTBIO
MPUCTIOCOOUTh C YYE€TOM TMOTPEOHOCTEH WHBAIWIOB, J0 WX PEKOHCTPYKIMH WA
KaluTajJbHOTO PEMOHTA, MPUHHUMAIOTCS COIJIACOBAHHBIE C OJHUM U3 OOIECTBEHHBIX



OOBEMHEHNN WHBAJINWJOB, OCYILIECTBISIOIIUX CBOK JAEATEIBHOCTh HAa TEPPUTOPUHU
MOCEJICHUS, MYHHIIMNAIBHOTO pailoHa, TOPOJCKOr0 OKpyra, MUHUMAIbHbIE MEphI JJis
oOecrieueHus JOCTyNa WHBAJIUAOB K MECTY MPEAOCTaBIICHUS YCIYTH JIMOO, KOrja 3TO
BO3MOXHO, OOECIEYUTh MPEAOCTABICHUE HEOOXOIUMBIX YCIYr IO MECTY >XUTEIhCTBA
WHBANUA WK B TUCTAHIIMOHHOM pEXUME.

Cneunanuctel, paboTarolde C WHBATUIAAMH, MPOXOASIT WHCTPYKTHPOBAHUE WIIU
oOydeHHe MO BOMPOCaM, CBSI3aHHBIM C OOECIEYEHUEM JOCTYMHOCTH JIJIi HUX OOBEKTOB
COLIMAJIbHOW, MH)KEHEPHOU U TPAHCHOPTHON UHPPACTPYKTYP U YCIYT.

PaOoTHUKH, TPENOCTABIAIOIIME YCIYTH HACEJIEHUIO0, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHHWE IOMOIIM HWHBAIMIAAM B MPEOAOJECHUU OapbepoB,
MELIAOIIUX MOJYYEHUIO UMH YCIYTH HapaBHE C APYTUMH JIMLAMHU.

[lomenienusi, B KOTOPBIX MNPEJOCTABISIETCS YCIyra NPEIbABIAIOTCA CIEAYIOIIHE
TpeOOBAHMUS:

- MPEANOYTUTENBHO PA3MEINAIOTCS HA HIKHUX JTaXKaxX 3[JaHUM, WIM B OTIEIBHO
CTOAILUX 3/IaHUSX, U JIOJDKHBI OBITH 00OpYJIOBaHBI OTIEIBHBIM BXOJOM. PacmosoxeHue
BBIILIE TIEPBOr0 ATa)Ka JOIYCKAETCs NMPU HAIMYUU B 3JaHUM CHELMAIILHO 000pYyI0BAaHHOTO
audpTa WIM MOJABEMHHUKA JJIi MHBAJIUAOB M HHBIX MaJIOMOOWJIBHBIX TPYII HaceJeHUs.
Bxonpl B momemieHuss 00OpYIOyIOTCS TMaHAyCaMH, PACHIMPEHHBIMH IPOXOJIaMH,
HO3BOJISIIOIIMMU  00€CHEUUTh OECHpPENnsATCTBEHHBIM JOCTYH HMHBAJIHWJOB, BKJIIOYAs
MHBAJIMJOB, HCIIOJIb3YIOUX KPECIIa-KOJSCKH;

- JIOJDKHBl COOTBETCTBOBATH CAHUTAPHO-TUTMEHHYECKUM, MPOTHUBOIOKAPHBIM
TpeOOBaHUSAM U TPEOOBAHUSIM TEXHUKHU 0€30MMacHOCTH, a Takke 00ecrieunBaTh CBOOOIHBIN
JOCTYI K HUM MHBAJIUJOB U MAJTOMOOWIIBHBIX TPYIIN HACEJIECHUS;

- 000pYyIyI0TCA CBETOBBIM MH(OPMAIIMOHHBIM TA0JIO;

- KOMIUIEKTYETCSI HEOOXOJMMBIM O00OPYJOBAaHMEM B LIENIAX CO3JaHUS KOMQOPTHBIX
YCHOBUU JIS TTOJTyYaTeen yCIyTH;

- JIOJDKHBI OBITh OOOpYIOBaHBl YCTPONCTBAMHU [Jii O3BYYMBAHHUS BHU3YalbHOMH,
TEKCTOBOM wuH(}OpMamuu, a TakkKe HAANMCAMHU, 3HAKAMH W HWHOW TEKCTOBOH U
rpadudeckoit nHGOpMaIIMEH, BHIMOJTHEHHBIME pelibe(pHO-ToueuHbIM TpudToM bpaitnsg u
Ha KOHTPAacTHOM (OHE, B COOTBETCTBUM C JACHCTBYIOIIMMHU CTaHAAPTaMU BBIIOJHEHUS U
pa3MelIeHHs] TaKuX 3HAKOB, a TAaKK€ BHU3YaJIbHBIMU HMHIUKATOPaMH, MPeoOpa3yroluMu
3BYKOBBIE CUTHAJIbI B CBETOBBIE, pEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

19.2 TpeboBaHus K 31y OKUJAHUS.

Mecra oxxuganusi AOHKHBI ObITh 000PYOBaHbI CTYJIbSIMHU, KPECEIbHBIMU CEKLIMSIMHU,
CKaMbsIMHU.

KonuyecTBo MecT oxupaHusi onpeaensercs Ucxolsd U3 (akTHUeCKOW Harpy3ku U
BO3MOXHOCTEH JIJIsl UX pa3MEILCHHUS.

19.3 TpeboBanust k MecTaM JiJIs 3aMIOJIHEHUSI 3asBJIEHUN O MPEOCTABICHUH YCIYTH.

Mecra 17151 3anojHEHUs JOKYMEHTOB JOJUKHBI OBITh 00OPYIOBaHBI CTYJbIMH,
cTojlaMu (CTOMKamMH) W OOecrnedeHbl Oo0pa3laMy 3aroJIHEHHs] JOKYMEHTOB, OJIaHKaMu
3asIBJIEHUI M KaHUEISAPCKUMHU TPUHAIIEKHOCTIMHU.

194 Mecra s wuHQOPMUpOBAHUS, TMpeAHA3HAYCHHBIC IS O3HAKOMIICHUS
3asgBUTENEH ¢ MH(POPMAIMOHHBIMH MaTepHuajaMu, 000pyAyloTcs HH(POPMaLMOHHBIMU
CTEHAaMHU.

Ha unpopmannoHHbIX CTeHIaX WIM WH(DOPMALMOHHBIX TEpPMHUHANAX pa3MelaeTcs



BU3yalbHAasl, TEKCTOBas M MYJbTUMEIUNHAS HHPOpPMAIUS O MOPSAKE MPEAOCTaBICHHUS
ycayru. MIHpopMalmoHHbIE CTEH/bl YCTAHABIMBAIOTCA B YA00HOM I IpaXKAaH MeCTe U
JOJDKHBI COOTBETCTBOBATh ONTUMAJIBHOMY 3PUTENBHOMY M CIIyXOBOMY BOCIPHSTHIO 3TON
UH(POpMaIUH TpaKkJaHAMMU.

20. IToxa3aTeJn JOCTYIIHOCTH M KA4eCTBA MyYHHMIMIIAJIbHOMN yCIyIH

20.1. TlokazarenssMu JOCTYIHOCTH TMPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTU
SABJISIFOTCS:

- MpH MPEAOCTaBICHUM MYHHUIMIAIBHOW YCIyru (B Ciydae JUYHOTO oOpalieHus
3asiBUTENS] B YIOJHOMOYEHHBIM OpraH) KOJIMYECTBO B3aUMOJCHCTBUU 3asBUTENSA C
NOJDKHOCTHBIMA ~ JIMUAMHA  YIIOJJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHBIMM 34
MPEJIOCTABICHUE MYHHUUUIAIBLHON Yycinyru, He Oosiee 2-X pa3, NPOAOJIKUTEIBHOCTb
Ka)KJI0T0 OOpalleH s He MPEeBbIIAeT 15 MUHYT.

OO0s3aTeNbHBIX OYHBIX BU3UTOB JIJISl PEJOCTABICHUS YCIYTU HE TIpeaycMoTpeHo. He
VCKJIIOYAETCA BO3MOXKHOCTb IIOCEIICHUsS] YIOJIHOMOYEHHOro opra"a, MOIl mia
IIOJIy4YEHUS YCIIyTH.

B cinydae oOparmienus 3asBuTenst B YIIOJIHOMOYEHHBIH opraH nocpeactBom PIIY
IIPY pean3ay BO3MOXKHOCTH IIOJYyUYEHUs Pe3yJIbTaTa NPEeAOCTABICHUS MYHULIUIIAIbHON
YCIYTH B DJJIEKTPOHHOM Buie mnocpeactsom PIII'Y B3aumoxeincTBue 3asaBUTENS C
JOJKHOCTHBIMU JIUIIAMU Y TIOJIHOMOYEHHOT'O OpraHa He TpeOyeTcsl.

- JUIsl TIPEOCTAaBJICHUS YCIYyTd MO 3KCTEPPUTOPHAIIBHOMY MPHHIMIY oObOecrnedeHa
BO3MO’KHOCTh 110/1auu 3asiBJICHUS B 3JIEKTPOHHOM BHUE (Ha Bcell Tepputopun PecnyOnmku
Kpem) nmocpeactsom PIII'Y, momydyeHue pesyiapTaTa B JMYHBIA KaOWHET 3asiBUTEINS,
MOANKMCAHHOTO YCUJIEHHOM 3JIEKTPOHHOM MOJNMMCHIO B MallMHOYMTaeMou (opme (mpu
HaJIMYUW BO3MOXHOCTH) JTUOO CKaH-00pa3 pe3yJibTara MPea0CTaBICHUS YCIYTH, a TaKkKe
M0 BBIOOpY 3asBUTENS MPU HEOOXOJMMOCTH MOJYYEHUE pe3yJbTaTa Ha MaTepUaIbHOM
HOCHUTEJIE B YIIOJJHOMOYEHHOM opraHe uinu MOILI;

- BO3MOYKHOCTh noiydyeHus: yciayru B MOIL[. Bo3MoXHOCTh mOnydyeHUs YCIyTH B
M®I] mocpeacTBOM KOMILIEKCHOIO 3apoca OTCYTCTBYET;

B coorBerctBuu ¢ mocraHoBieHuem IIpaButenscTtBa Poccuiickor denepanuu OT
22.12.2012 Ne 1376 «O06 yrBepxaeHun IlpaBun opraHuzanuu AeSTEIHHOCTU
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX
yCIIyT», B MENSIX MPeIOCTaBICHUS YCIYTH B dJIEKTpOHHOM Buje, B M®I] obecnieunBaercs
noctyn K PIII'Y nmns 3asBUTENns WM €ro NMpencTaBUTENs MOCpencTBOM OKOH (Cekropa
MIOJIb30BATEIILCKOTO COMPOBOKACHUS.

- BO3MOKHOCTb MOJy4deHUs] UH(POPMAIIMK O XOJ€ MPEAOCTABICHUS MYHUIIMIAIBHON
yCIyI'HM, B TOM YHUCJE C HCHOJb30BaHHEM HWH(GOPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH;

CBezeHust 0 X0/i€ PaCCMOTPEHHUS 3asIBJICHUS, HAMPABIEHHOTO CIIOCOOOM, YKa3aHHbIM
B MOJNYHKTE «a» MyHKTa 9.2. HacTosAlero AAMUHUCTPATUBHOTO PETJIaMEeHTa, IOBOJSATCS
710 3asBUTEIIS IyTEM YBEJOMJICHHSI 00 M3MEHEHUU CTaTyca 3asBJICHUS B TMYHOM KaOUHETe
3asButend Ha PIITY.

CBeneHust 0 X0/1€ PaCCMOTPEHUS 3asBJICHUS, HAIIPABIEHHOTO CITOCOOOM, YKa3aHHBIM
B TMOANyHKTEe «O» myHKkTa 9.2. Hacrosmero AJIMUHUCTPATUBHOTO PpETJIAMEHTA,
MPEIOCTABIIAIOTCS 3asBUTEII0 HA OCHOBAHUU €T0 YCTHOTO (TIpU JMYHOM OOpalieHuu Juoo



no TesnedoHy B YIOJIHOMOUYEHHBIN OpraH) MO0 MUCHbMEHHOTO 3aIpoca, COCTABIIIEMOTO B
Ipou3BOJIbHOM (hopme, Oe3 B3uMaHusl miathl. [IMChbMEHHBIN 3a1IpOC MOXKET OBITh MOJIaH:

a) Ha OyMa)>XHOM HOCHTEJIE MOCPEICTBOM JIMYHOTO OOpalieHusi B Y OJTHOMOYCHHBIN
opraH, B TOM YHUCJ€E MOCPEICTBOM MOYTOBOTO OTIPAaBJICHUSI C OOBSIBICHHON IIEHHOCTHIO
IIPU €T0 MEePEChUIKE, ONMUCHIO BIOXKEHHUS U YBEIOMIIEHUEM O BPYUCHUU;

0) B 2JIEKTPOHHOU (POpME OCPEACTBOM IIEKTPOHHOM MOYTHI.

Ha ocHoBanum 3ampoca cBelleHHS O XOJ€ PACCMOTPEHHS 3asBIICHUS TOBOMASTCS [0
3asBUTENST B yCTHOW (opme (mpu augHOM oOpamieHud JmbOo 1o TenedoHy B
YTHOTHOMOYEHHBIN OpraH) B JIeHb OOpalleHus 3asBUTENs MO0 B MUChMEHHOU (opme, B
TOM YHCJIE€ B 3JEKTPOHHOM BHJIE, €CJIH 3TO MNPEIyCMOTPEHO YKa3aHHBIM 3allpOCOM, B
TeueHue 2 pabounx JHEH CO AHS MOCTYIUICHUSI COOTBETCTBYIOMIETO 3aIpoca.

- HaJIWYUE€ TOJHOM MW TOHATHOM HMH(POpMalLUU O TOPAJIKE, CpPOKax U XOJe
MIPEA0CTABIICHNS MyHUIIUNIATBHOW YCIYTH B MH(OOPMAIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX
CeTsIX O0IIero mojb30BaHUs (B TOM umcie B ceTH «VIHTepHET»), cpelncTBax MacCOBOM
uHbopMaIuy;

- BO3MOXXHOCTb IIOJIy4CHHMS 3asABUTEIIEM YBEIOMJIIEHHMM O IPEAOCTaBICHUN
MYHHUIIUNAIBHOU yciayru ¢ nomotbio PIITY (B ciydae mojgaun 3asiBI€HHS] TOCPEICTBOM
PIIT'Y).

20.2. OcCHOBHBIMM TIOKa3aTEISIMM KayecTBa NPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH SIBJISIFOTCSL:

- CBOEBPEMEHHOCTh MPEAOCTABIICHNUS MYHHUIMNAIBHOW YCIYTM B COOTBETCTBUHU CO
CTaHAAPTOM €€ MPEJOCTaBICHUS, YCTAHOBICHHBIM HACTOALUM AJIMHHHCTPATUBHBIM
pErjlaMeHTOM;

-  MHMHMMaJbHO BO3MOXXHO€ KOJMYECTBO B3aWMOJCHCTBUU TIpakJaHWHA C
JOJKHOCTHBIMU JIMI[AMH, YYACTBYIOLIMMH B NMPEJOCTABICHUN MYHULIUNIAILHON YCIYTH.

KadectBo  mpegocraBiieHMsT ~ MYHHMIMOAIbHOM  YCIYTM — XapaKTepU3yeTcs
OPENIOCTABICHUEM  MYHUUMIAIBHOM YCIYrM B COOTBETCTBHM CO  CTaHAapTOM
IpeAOCTaBICHUS MYHHUIIMTIIAJIBLHON YCIIYTH, a TAKKE OTCYTCTBUEM:

- 00OCHOBaHHBIX Kajo0 Ha jaeiicTBus (Oe37eiCTBHE) COTPYIHUKOB H HX
HEKOPPEKTHOE (HEBHUMATEILHOE) OTHOIICHUE K 3asIBUTEIISIM;

- HApYLIEHUI yCTAaHOBJICHHBIX CPOKOB B MPOLECCE MPEAOCTABICHNUS MyHUIIMIAIBHON
YCIIYTH;

- 3asBlUeHWd 00  ocmapWBaHWUW  pEIICHWH,  JehcTBUM  (Oe31aeiCcTBUA)
VYT0JIHOMOYEHHOTO0 OpraHa, ero JAOHKHOCTHBIX JIML, PUHUMAEMBIX (COBEPIICHHBIX) MpPU
PEeI0CTaBIECHUN MYHUILIMIIAIBHON YCIYTH, IO UTOTaM PaCCMOTPEHHUS KOTOPBIX BHIHECEHbI
penieHus 00 yI0BJIETBOPEHUH (YACTUYHOM YIOBJIETBOPEHUM ) TPEOOBAHUI 3asBUTEIIEH;

- 0e30CHOBaATENbHBIX OTKA30B B TNpUEMe 3asBJICHUA O MPEAOCTaBICHUU
MYHUIIMTATBHOW YCIYTH OT 3asiBUTENEH U B MPEOCTaBICHUN MYHUIIMIIAIbHON YCITYTH;

- ouepenel Mmpu npueMe 3asBJICHUN O MPEeJIOCTaBICHUN MYHUIMIAIBLHON yCIyTH OT
3asIBUTEJIEN U BbIau€ PE3yJbTAaTOB MPEIOCTABICHUS MyHULIUTTAIIBHOW YCITyTH;

- HEKOMIIETEHTHOCTH CIIELUAIIUCTOB.

21. HHble TpeOOBaHUs, B TOM YHCJIE YYHMTHIBAOIIHE OCOOEHHOCTH
NpeaoCcTaABJIeHU MYHHIUNIAIBHON YCJIYIH MO 3KCTEPPUTOPUAIBLHOMY NPUHOMILY (B
cayyae, ecJM MyHUIUNAJbHASA YCJIYyra MpeaocTaBJIsAeTCsl M0 IKCTEPPUTOPHATBHOMY



NPUHOUIY) W OCOOEHHOCTH TMPEAOCTABJEHUS MYHMUHMNAJIBHOW YCJIYIM B
3JICKTPOHHOU (popme

21.1. IlpuHUHMI 3KCTEPPUTOPHAIBHOCTH PEATM30BaH IOCPEICTBOM 0OOecreueHus
BO3MOXHOCTH TOJJa4M 3asiBJIICHUS B 3JIEKTPOHHOM BUJE (Ha Bceil Tepputopuun PecryOnuku
Kpem) mocpencrsom PIII'Y. [lns aBTOpu3anuu  3asBUTENI0 HEOOXOAUMO MPOUTH
npoLeaypbl HACHTUPUKALUY U ayTeHTUUKALMY ¢ ucnoiab3oBanuem ECUA.

21.2. OcoOeHHOCTH MPEOCTABICHHS MYHUIIMITAIIbHON YCIYTU B 3JIEKTPOHHOM BH/IE.

OOparmienne 3a MOJYYEHHEM MYHUIUMNAIBHON YCIyTH MOXET OCYIIECTBISTHCS C
HCIIOJIb30BAHUEM 3JIEKTPOHHBIX JTOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOW MOJIKCHIO B
COOTBETCTBUM C TpeOoBanusiMu DenepanbHOro 3akoHa «OO0 IEKTPOHHOW MOIMUCH» OT
06.04.2011 Ne 63-®3 u TpeboBanusiMu DeaepanbHOro 3akoHa Ne210-D3.

21.3. B cootBerctBuM ¢ myHKTOM 2(1) IIpaBun omnpezaeneHusi BUAOB 3JIEKTPOHHOU
MOJAMKCH, HCIOJb30BaHUE KOTOPBIX [JOMYCKAeTCsl MpU OOpAIEHWH 32 MOJyYEHUEM
rOCYJJapCTBEHHbIX W  MYHHIMIAJIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O Bupax 31€KTPOHHON
HOJINUCH, HCHOJIb30BAaHUE KOTOPBIX JOMYCKAeTCs MHpH OOpalllEeHUH 3a MOIYyYEeHHEM
rOCyJapCTBEHHBIX W MYHHUILMIIAJIBHBIX YCIyr» 3asBUTENIb - (PU3UYECKOE JIMIIO BIIPaBE
UCIOJb30BaTh MPOCTYIO 3JEKTPOHHYIO MOJANUCH B Cilydae, €Clii HJIECHTU(UKAUUsi U
ayTeHTU(UKaLUs 3asBUTEN - (PU3MUECKOro JMIa OCYLIECTBISIIOTCS C MCHOJIb30BaHUEM
€IMHOM CHUCTEeMbl UACHTU(PUKAIMK U ayTeHTU(UKAIMU, TIPU YCIOBHUM, YTO TNPHU BbIJaue
KJIF0Ya MPOCTOM 3JEKTPOHHOW MOJIMUCH JIMYHOCTh (PU3MYECKOTO JIMIA YCTAHOBJIEHA MpPU
JUYHOM TpUEME.

21.4. B coorBerctBuM ¢ «lIpaBriiamu ornpeneneHus BUAOB AJIEKTPOHHOW NOAMMCH,
WCIIOJIb30BAaHUE  KOTOPBIX  JIONyCKaeTcsa MNpu  OOpalleHuu 32  MOJyYEeHHEM
rOCyJapCTBEHHbIX W MYHHUUMIAIBHBIX YCIYyr», YyTBepkAeHHbIMU [locTaHoBIEHUMEM
[IpaBurensctBa Poccuiickoit @enepannu ot 25.06.2012 Ne634 «O Buaax »IEKTPOHHOMN
HOJMUCH, HCHOJIb30BAaHUE KOTOPBIX JOIMYCKAeTCsl MpH OOpallleHuH 3a MOJIyYeHHEM
rOCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr», TpU OOpalieHud 3a MOJydyeHHueM
MYHULUNAIBHON YCIYTM B DJJIEKTPOHHOM BHUJE 3aABUTEIb - IOPHUAMYECKOE JIUIIO
UCIIOJIb3YET YCUICHHYI0 KBaTU(UIUPOBAHHYIO 3JIEKTPOHHYIO MOJIHUCH.

I11. CocraB, moc;ie10BaTeIbHOCTh U CPOKH BLINOJHEHUS AJMHHHUCTPATUBHBIX
npoueayp, TPeOGOBaHUsI K TOPSIAKY HMX BBINOJHEHHS, 0COOCHHOCTH BBHINMOJTHEHHS
aIMMHUCTPATHBHBIX NMPOUEIYP B JIEKTPOHHOI (popMe M B MHOTO(YHKIITHOHAIHHOM
HEeHTpe

22.  HcuepnbiBaronuid  MNepeYeHb  AAMUHUCTPATUBHBIX  TPOUEAYp  IIpHU
MPEIOCTABIECHUA MYHULIMTIAJILHOW YCITYTH

22.1. TlpenocraBieHue MYHHUIIUIIAJBHOW YCIYTH BKJIIOYAeT B ce0s CIEAYyIOIIue
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

1) mpuem u peructpanus 3asBJICHHUS Ha MPEIOCTABICHUE MYHUIIUIIAIIBHOW YCIYTU U
MPUJIAraeMbIX JTOKYMEHTOB;

2) paccMOTpeHUE 3asBJICHUS U MPUIIAra€MbIX JOKYMEHTOB, PEIIEHHWE BOMIpPOCca O
Haluuu (OTCYTCTBMHM) OCHOBAaHUW Il OTKa3a B MPEIOCTABICHUU MYHUIUIAIBHOU
YCIyTH;



3) mOAroTOBKA Pe3yJIbTaTa NPEAOCTABICHNUS MYHULUITAIBHON YCIYTH;
4) wnampaBieHue (BblJada) pe3yJsibTaTa MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTd
3asIBUTEIIO.

23. Ilpuem u perucTpanus 3asiBJCHUSI HA IPEIOCTABJIECHHE MYHULHUNAJIbHON
YCJIYTH M IPUJIaraeMbIX JOKYMEHTOB

23.1. OcHoBaHMeM J[uId Hayaja aJMUHHCTPATUBHOW MpPOLEAYphl SBISAETCS
IIOCTYIUIECHUE B B  aJAMUHHCTpAIMI0  MMXAWIOBCKOTO  CEJIBCKOIO0  IOCEJIECHUS
Huxneropckoro paitona PecnyOnuku Kpbim cooTBeTcTBYIOIIero 3asiBieHUs. 3asBICHUE
npeAcTaBiseTcs 3asButesieM (MPEACTABUTENIEM 3asBUTENS) MPU JUYHOM OOpalleHUU B
Ynonnomouennsiit opran/M®LI, B sanekrponnoit popme uepe3 PIIT'Y nubo mocpencrsom
MIOYTOBOTO OTIPABIICHHUS.

OTBETCTBEHHBIM JIOJDKHOCTHBIM ~ JIMIOM 3a BBINOJIHEHHWE aJMHHHCTPATUBHOMU
OpOLEAypbl  SBISAETCA  CHEHHUAIUCT AAMUHUCTpPALMM  MMXaWJIOBCKOIO  CEJIBCKOIO
nocenenus Hwxkneropckoro paitona Pecriyonuku Kpbim

23.2. Ilpu nuyHOM OOpalllEHUU 3asBUTENS 3a MOJyYeHUEM HHpopManuu IO
npoduiIo  yINOJHOMOYEHHOTO OpraHa COTPYAHUK, PErUCTPUPYIOUIUM  3asBIICHUE,
OPOBEPSAET JOKYMEHTBI, YJOCTOBEPSIOIIME JIMYHOCTH 3asBUTENS, BBLICHSAET LEIb €ro
NPUX0J1a, 3HAKOMUT €0 C MHCTPYKLHUEH IO 3alOJHEHUI0 OJIaHKa 3asBJICHUS, OOBICHSIET
OpaBUjia 3aloJIHEHUs, HampaBisgeT K oOpas3laMm 3aloJiHeHus OJaHKa 3asBIICHUS,
pa3MEIIeHHBIM Ha MH(QOPMAIMOHHOM CTE€HJE YTOJHOMOYEHHOTO OpraHa, WId
dopMmynupyeT 3asBIEHUE BMECT€ C  3asBUTEIEM, JEJaeT  COOTBETCTBYIOLIYIO
PEruCTPallMOHHYIO 3aliCh B 0a3€ TaHHbIX.

Cnenuanuct, OTBETCTBEHHBIN 3a ITPUEM JTOKYMEHTOB:

- YCTaHABJIMBACT JIMYHOCTb 3asiBUTENS/IPEICTaBUTENA 3asiBUTEN (TpOBEpsET
JOKYMEHT,  YJOCTOBEPAIOMIMI  €ro  JUYHOCTH/TIOATBEPKAAIONIMI  MOJHOMOYHUS
pEICTaBUTEIIS 3asIBUTENS);

JIuuo, uMerolIee NpaBo JAEUCTBOBATh 0€3 JOBEPEHHOCTH OT UMEHH HOPUIUYECKOTrO
JMIa, MPEeIbABISET TOKYMEHT, YIOCTOBEPSIOUINI €ro JMYHOCTh, U COOOIIAET PEKBU3UTHI
CBUJETENBCTBA O TIOCYJAapCTBEHHOW PETUCTPALMU IOPUAMYECKOTO JMla (JIMCTa 3alucu
EnuHoro rocynapcTBEHHOro  peecTpa IOPUAMYECKHX JIML), a MpeACTaBUTEIb
IOPUANYECKOTO JTMIA TAKXKE NPEIBSBISAECT TOKYMEHT, TOATBEPKIAIOIINNA €r0 MOTHOMOYMS
JeCTBOBATh OT MMEHH 3TOTO IOPUAMYECKOTrO JIMIA, JUO0 KOMHUIO 3TOT0 JOKYMEHTa,
3aBEPEHHYIO M1€YAThIO U MOJINCHI0 PYKOBOAUTENS ATOTO FOPUIAYECKOTO JIUIIA.

- TPUHUMAET JOKYMEHTBI, IMPOBEPSET MPaBUIBLHOCTh HAINMCAHUS 3asBJICHUS U
COOTBETCTBHE CBEACHUI, YKa3aHHBIX B 3asBJICHUU, MACIIOPTHBIM JIAHHBIM.

- IPUHUMAET PELIEHUE O PETUCTPALUN 3asBICHUS.

Kaxnomy 3asiBlI€HMI0O NpPUCBAMBAETCS HOBBIM pPETUCTPAIIMOHHBIA HOMeEp (B
IPOTUBHOM CJIy4ae HEBO3MOYKHO HMCHOJIb30BAHUE BJIEKTPOHHOM MPOTrpaMMBbl PETUCTPALINU
3asBJIE€HUS, MPU KOTOPOW MOCTYNUBIIEMY 3asBJICHUIO HOBBIM HOMEpP NPHUCBAUBAETCS
aBromatudeckr). Ha mnocTynuBiiee 3asBI€HHE B IPaBOM HIKHEM YIUIy CTaBUTCS
PErMCTPAallMOHHBIN IITAaMII, B KOTOPOM YKAa3bIBA€TCS PETUCTPALMOHHBIA HOMEP W JaTa
MOCTYTUICHUS 3asBJICHUSI.

23.3. Peructpauus 3asBI€HUS U KOMILIEKTA BXOJAIUX TOKYMEHTOB IIPOU3BOJUTCS B
COOTBETCTBUM € IyHKTOM 18.1 HacTosmero AJAMHUHUCTpAaTUBHOro periameHta. Ilpu



obOpamennn mocpeactsoMm PIITY wampamieHue 3asBUTENO AJIEKTPOHHOTO COOOIICHHS O
IpueMe 3asiBJIICHHS K PACCMOTPEHUIO.

23.4. KputepreM NpUHSTHS PEIICHUS JIJIs IpUeMa 3asBICHUS SBIAETCS oOpalleHue
3asBUTEIIS 34 MTOJYYEHHEM MYHUIUIIAIBHOW YCIYTH.

23.5. Pe3ynpTatoM OCYIIECTBICHUS AJIMUHUCTPATUBHOM MPOLEIYPHI SBISIETCS
NPUHATOE 3asBJICHUE C KOMIUIEKTOM MPUJIAra€MbIX JOKYMEHTOB.

Pe3ynbraT = OCylIeCTBIEHHS  AOMUHHCTPATHBHOM  MPOUEAYpPHl  IMEPENAETCS
NOJDKHOCTHOMY — JIMIY — aJIMMHUCTpauuMu  MUXaMIOBCKOIO  CENbCKOTO  ITOCEIEHUS
Hwxaeropckoro paiiona PecrryOnuku Kpbim) im0, MO0 B AJEKTPOHHOM BHIIE B JICHD
pErucTpanum.

23.7. Cnoco0 ¢ukcanuu pe3yapTaTa a IMUHUCTPATUBHOM MPOLIETYPBHI:

B Ciyyae mnocryruieHus 3assiieHus mnocpeactsoM PIIIY gaBnserca perucrpanms
3asiBJICHUSI U JOKYMEHTOB B J/CYpHaie pecucmpayuu 3aseieHuti (IPUCBOCHUE HOMEpA U
natupoBanue). B «muunbiil kaOuner» 3asButens Ha PIIIY nanpasnsercs yBegomiieHHue o
[IpueMe JOKYMEHTOB K PaCCMOTPEHUIO;

B cllydae TOCTYIUICHHS 3asBIICHHS JUYHO JMO0 vepe3 M®PIl B YmoaHOMOYECHHBIH
opral — peructpanusa B AVC, a Takxke B perucTpaluoHHO-y4eTHOU (hopMe Ha OyMaKHOM
HocuTene — B JKypHalie peructpanyivi 3asiBIICHHII C TPUCBOCHHEM HOMEpPAa M JIaThbl
pEerucTparLum.

23.8. Cpok BbINOJHEHUS TMpoleaypsl — 2 pabouux AHS (B OOHIMI CpPOK
MPEAOCTABIICHUS YCIIYTH HE BKIIIOYAETCS).

24. PaccMoTpeHue 3asiBJICHUS U NPUJIATaeMbIX JTOKYMEHTOB, PelIeHHEe BOIPOCa
0 Hajguyuu (OTCYTCTBMHM) OCHOBAHMH [UIsi OTKa3a B  MNpPeI0CTABJIECHUH
MYHUIUNAJIBHOM YCIYyTH

24.1. OcHoBaHMEM [UIsl Hayajla JAHHOM aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
3apEruCTPUPOBAHHOE 3a5BJICHUE C KOMILIEKTOM ITPHJIAra€MbIX JOKYMEHTOB.

24.2. OTBETCTBEHHBIM JOKHOCTHBIM JIMIIOM SIBJIIETCS CHELUAIACT aIMUHUCTPALUU

24.3. Cpoeuuanuct, OTBETCTBEHHbIM 3a peructpauntro B AUNC 3asBieHuit
OCYLIECTBJISIET SKCIEPTHU3Y 3AsIBICHUS U IIPUIATa€MbIX JOKYMEHTOB Ha MPEIMET HAINYUS
OCHOBAaHMI U1l OTKa3a B MPEJOCTABICHUM MYHULMIIAJIBHON YCIYTH, NMPELYyCMOTPEHHBIX
NyHKTOM 13.2 AIMUHUCTPATUBHOIO PETJIaMEHTA.

OTBETCTBEHHOE JOJKHOCTHOE JIMIIO OCYIIECTBIISET:

- MPOBEPKY MPABOMOYHOCTH MOJYUYEHHUS 3asBUTEJIEM 3apallinBaeMon nH(popmanuu ¢
y4e€TOM OIrpaHUYEHUN Ha TPENOCTaBICHUE CBEICHUN, COAEpKALIUX OXpaHsIEMYIO
3aKoHOoIarenbCcTBOM Poccuiickon @denepanuu Tainy;

- IPOBEPKY 3asIBJICHUS HA TOBTOPSAEMOCTb;

- ONpe/eNieHUE CTEMEHU TMOJHOTHI CBEACHUH, COJEpXKAIIUXCS B 3asBICHUMU;
onpeaereHue MECTOHAXOXKACHHSI apXWBHBIX JOKYMEHTOB JJisi WCIIOJHEHUS 3asiBICHUS;
BBISIBJICHUE KOHKPETHBIX OPraHOB M OpraHM3alui, KyJla MO NPHUHAMIEKHOCTH CIEAYET
HaIlPpaBUTh HA HCIOJHEHUE 3asIBJICHUE B CIy4ae OTCYTCTBHS B YIOJHOMOYEHHOM OpraHe
3anpaimBaeMoi HHPOPMAIH U Jp.

24 4. [1pu noCcTyIUJIeHUH HEMPO(UIBFHOTO MMCHMEHHOTO 3asIBJICHHSI, B TOM YHUCIIE U IO
AIIEKTPOHHOM TIOYTE, PYKOBOAMUTENb NPOGUIBHOTO CTPYKTYpHOTO MOApa3ieleHus
MEPEChUTAET  3asBJIEHHME  C  CONPOBOAMTEIBHBIM  IUCBMOM,  IOANHCAHHBIM



YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, B COOTBETCTBYIOLIYIO OpPraHU3ALMIO (Ipyrou
apXuB, TOCYJapCTBEHHBIA OpraH WJIM OPraHU3allMI0), €CJIU OHA U3BECTHA, U MUCHMEHHO
uHdopmupyeT 00 dSTOM 3asBuUTENs. BO3MOXKHO TpU Mepechbulke HEnpoPUILHOTO
3asBJICHUS YKa3aThb Ha MUCbME IOCJE ajpeca opraHu3anuu (HaMuiinio, UMs, OTYECTBO U
aZipec 3asiBUTENS C IOMETKOM «JIJIsl CBEACHUS». 3asIBUTEIIO OTChUIAETCA KOMUS MUChMa.

B ToMm cityuae, eciau Henb3sl ONPEENInTh, B KAKYI0 OPTAHU3ALMIO CIEAYET OTIPABIATh
3asBJICHUE, 3asBUTEIIO0 TOCHLIACTCS HMH(POPMAIMOHHOE TMHCHbMO 00 OTCYTCTBHHM B
JOKYMEHTOB, COJAEpKAIllMX 3alpalIuBacMyl0 HMH()OpPMAINIO, U BO3MOXHBIA aITOPUTM
JANbHEMIIEro MOMCKa: KaKyl0 HH(POPMALIMIO CIEAYET YTOUYHUTD 3asBUTEIIO U, B CIy4ae ee
YTOUYHEHUS, B KAKOM apXWB WJIM OPraHU3aLNI0 EMY CIEAYET HAIIPABUTh CBOE 3asBIICHHE.

B ciyyae oTCyTCTBHUS TOKYMEHTOB B Y IOJITHOMOYEHHOM OpraHe IO 3alpalliiBacMbIM
CBEJICHUSIM, MIPU 00JalaHuK UHPOpMaLUENd O MECTE MX HAXOXKIACHUS, Y TOJHOMOYEHHBIM
OpraHOM HaIpaBJseTCs MUCHbMO MO MPUHAIICKHOCTH C OOSA3aTENbHBIM YBEIOMIICHUEM
3asIBUTEJIS.

IIpyn HanmMuMy OCHOBAHUM I OTKa3a B MPEIOCTABICHUM MYHHULMIIAJIBHOM YCIyTH
cnenuanuct Otaena rOTOBUT MH(POPMALMOHHOE MUCBMO OO0 OTKa3e B MPEJOCTaBICHUU
MYHULUNATBHON ycnyru (mpuioxeHue Ne 10 Kk AIMUHUCTPAaTUBHOMY pErJaMeHTy) C
00s13aTeNbHBIM YKa3aHUEM IOJHOTO MEpPEYHs] NMPUYMH, MOCIYXUBUIMX OCHOBAHHUEM JUJIS
OTKa3a.

[lonroroBnenHoe  MHPOPMAIMOHHOE MHUCbMO  HaIpaBisSIeTCd Ha  MOAINMUCH
YIOJIHOMOYEHHOMY JI0JDKHOCTHOMY JIUILY.

Cpok ocymiecTBICHUS AEHUCTBUM, YKAa3aHHBIX B HACTOSIIEM IIYHKTE - B TEYEHHUE S
KaJICHIAPHBIX JHEH CO JHS perucTpaliu 3asBIICHHUS.

24.5. Pe3ynpTatOM OCYIIECTBIEHHS aJIMUHUCTPATUBHOW MPOUEAYPHl SBISAETCS
PAaCCMOTPEHHOE  3apErMCTPUPOBAHHOE  3asBJIEHUE C KOMIUIEKTOM  MPHUJIaraeMbIX
JOKYMEHTOB JIMOO TOATOTOBJIEHHOE HWH(POPMAIIMOHHOE MUCBMO 00 OTKaze B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

Pesynprar  ocymiecTBi€HHs ~— aJIMHUHHCTPATUBHOM  NPOLELYpbl  IEpenaercs
JNOJDKHOCTHOMY  JIMIy  aAMUHHCTpauuud  MMUXailIOBCKOTO  CEJIbCKOTO  IOCEJIEHUs
Hwxueropckoro paiiona Pecriyonuku KpbiM audHO, 10O B 3JEKTPOHHOM BHUJE B JICHb
pPErHCTpaLH.

24.6. Criocobom ¢ukcanuu pe3yabTaTa BbIIOJHEHUS aIMUHACTPATUBHOMN MPOIEYPhI
ABJsieTCA OTMETKa B JKypHane pecucmpayuu 3aaenenuti u 8 AVIC.

247.  MakcuManbHbIi CPOK  BBIIOJHEHUS AJMUHHCTPATUBHOM  IPOLIEAYPHI
COCTaBJISIET HE OoJiee 5 KaJeHAapHbIX THEH.

25. lloaroroBka pe3y/jbTaTa NPeAOCTABJICHUSI MyYHHIUNIAIbHON YCJIYTH

25.1. OcHoBaHumeM s Hayajga aJIMHUHUCTPATUBHOW MPOLEAYpPHI SBISETCA
3apETUCTPUPOBAHHOE 3asBJIICHHE C KOMIUIEKTOM IIPUJIAraéMbIX JOKYMEHTOB, IpHU
PAaCCMOTPEHHH KOTOPBIX HE BBIABICHO OCHOBAHMUW JJI1 OTKa3a B MPEIOCTABICHUH YCIIYTH,
IIOCTYNMBIIUX  JOJDKHOCTHOMY  JIMIy, OTBETCTBEHHOMY 32  IIPEAOCTABICHUE
MYHULMIIATBHON YCIIYTH.

25.2. OTBETCTBEHHBIN 3a BBIIIOJIHEHHE aIMUHHUCTPATUBHOIO JECUCTBUS: CIELUATIUCT
aIMUHUCTpalMM  MUXaWJIOBCKOrO CENbCKOro mnoceneHuss HwukHeropckoro paiiona
PecnyOnuku Kpbim



25.2.1. B cnyuae obOpareHus 3asBUTENs (IPEACTABUTENS 3asBUTENS) C 3asIBJICHUEM O
BbIJJaY€ ApXMBHOM CIIPABKU IO APXUBHBIM JIOKYMEHTaM, HAXOISALIMMCS Ha XpPAHEHUU B
YIOJIHOMOYEHHOM OPTaHe — apXMBHAs CIIPaBKa.

ApxuBHBIE  crpaBku  oopmisitoTcs  Ha ~ OJIaHKE ~ apXMBHOM  CIPaBKU
YoIHOMOYEHHOTO opraHa ¢ 0003HauYeHHEeM Ha3BaHUs BHja JokyMeHTa: «APXMBHAS
CITPABKA» (mpunoxenue Ne 8 kK AIMUHUCTPATUBHOMY PETJIAMEHTY).

ApxuBHas CIpaBKa IOJMNUACHIBAETCS YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM H
3aBepsAeTCS  MeYaThl0  aJIMUHUCTpaMu  MMXAMJIOBCKOTO  CEIbCKOTO  TMOCEICHUs
Huxneropckoro paiiona Pecnyonuku Kpeim OT™MeTka 00 ucnosiHUTeNe (MCIOJHUTEINSIX )
oopMIIsieTCS HA JIUIEBOW CTOPOHE ApXWBHOW CIIpaBKH (TMOCIEAHEM JIHCTE apXWBHOU
CIpaBKH) W BKIIOYaeT (GamMuiInio, UMS W OTYECTBO (TOCIIETHEE — TPU HATUIHH)
UCTIONHUTENA  (MCMONHUTENEH), JOJDKHOCTh W HAaWMMEHOBAaHUWE  CTPYKTYpPHOTO
MO/Ipa3/iesieHus, HOMep ero TenedoHa.

B apxuBHOIi cipaBke, 00BEM KOTOPOU MPEBBIIIAET OJUH JIUCT, JIUCTHI JOJIKHBI OBITH
MPOHYMEPOBAaHbI, MPOIIUTHl M CKPEIUICHbl NEYaThIO aJAMUHUCTpAUUd MHUXaWIOBCKOTO
cenbckoro nocenenus Huwkneropcekoro paitona Pecryonuku Kpbim

B Tekcte apXuBHOW CHPAaBKUA B XPOHOJIOTMYECKON MOCIEA0BATEIBHOCTH U3JIaratoTCs
COOBITHSI C yKa3aHHMEM BHJIOB HCIOJB30BAHHBIX APXUBHBIX JOKYMEHTOB M WX jaar. B
apXUBHOM CIIPABKE JOMYCKAETCS [IMTUPOBAHUE aPXUBHBIX JTOKYMEHTOB.

HecoBnagenue OTAENbHBIX CBEACHUW W3 apXHUBHBIX JTOKYMEHTOB CO CBEJCHUSMH,
W3JI0’)KEHHBIMU B 3asIBJICHUU, HE SIBJSICTCS MPEMATCTBUEM JJISI BKIIOUCHUS UX B APXUBHYIO
CIIPaBKy, €CJIM COBIQJICHUE BCEX OCTAJIbHBIX CBEJACHUN HE BBI3BIBAET COMHEHUU B
TOJIECTBEHHOCTH JIMIIA WK (PAKTOB, O KOTOPHIX TOBOPUTCS B APXUBHBIX IOKYMEHTAaX.

B apxuBHO#1 cripaBKe JaHHBIE BOCIIPOU3BOSITCS TaK, KAK OHU WU3JIOKEHBI B ApXUBHBIX
JIOKYMEHTaX, a HETOYHbIE Ha3BaHUs, PACXOXKICHUS W HECOBIAJCHUS B JaTe POXKICHMUS,
dbaMmMy, UMEHU, OTYECTBE, MHUIMAIaX MO0 OTCYTCTBUE MMEHH, OTUECTBA, MHUIIUAJIOB
WM HAJIMYUE TOJIBKO OJIHOTO U3 HUX OrOBAPHBAIOTCS B TEKCTE CIIPABKHU B CKOOKaX: «(Tak B
JOKyMeHTe), (Tak B TEKCTe OpUTHHaNa)». B mpuMeuaHusx K apXWBHOW CIpaBKe
OTOBAPUBAIOTCS] UMEIOIIUECS B APXUBHBIX IOKYMEHTaX PacXOKJICHHUS B CBEJACHUSIX O JaTe
poxknenus, GaMUIIMK, UMEHH, OTYECTBE, UHUIMAJIAX JTUOO OTCYTCTBHUE JAThl POKICHUS;
UMEHH, OTYECTBA, MHUIIMAJIOB UM HAJTUYHUE TOJbKO OJTHOTO U3 HUX.

Ecnu B 3asBiieHUM WM B apXUBHBIX JOKYMEHTAaX NpPH HAMUCAHUM (PaMWINH, UMEHH,
OTUECTBA JIUIIA BCTPEYACTCS PACXOXKIEHHWE Ha OJHY OYKBY, MPOBEPSETCS HECKOJIHKO
3amuceld B Pa3HBIX ApPXMBHBIX JOKYMEHTax, B KOTOPBIX JOMOJHUTEIbHAsT UH(pOpMAIUs
MO3BOJIAET YCTAaHOBUTH, YTO pE€UYb HJET 00 OJIHOM U TOM >K€ YEJOBEKE; B ITOM CJydae
dbamunsi, UMs, OTYECTBO JIMIIA B apXUBHOW CHpPABKE YKa3bIBAIOTCS B COOTBETCTBUU C
3asBJICHHEM, TIPU ATOM B MPUMEYAHUSX OTOBAPHUBAIOTCS HMEIOLIHMECS PACXOXKIEHUS B
pa3HBIX apXUBHBIX JOKyMEHTaxXx. Eciaum yka3aHHOE pacxoXKJICHHE YCTaHOBHUTH
HEBO3MOXHO, B CHpaBKe jgaeTcs WH(OpMamus M3 TEKCTa apXMBHOTO JTOKYMEHTa C
OTOBOPKOM B CKOOKax: «(Tak B JOKYMEHTE)». Ecii B apXMBHOM JOKYMEHTE YyKa3aHa
TOJIbKO aMuiusi 0e3 MHHUIMAIOB WM WHULMAIB 0€3 pacmm@poBKU, B CIpPaBKE Tak
uHpopmarus u gaetcs. B ckoOkax MoxkeT ObITh 100aBIICHO: «(TaK B TOKYMEHTE)».

B TtoM cnydae, ecim B apXMBHBIX JOKYMEHTAaX IO 3apa0OTHOM TjIaTe MPUBOIUTCS
(dbaMuIUs ¥ TOJTBKO WHUIIMAJBI 3aMpalIiBaeMoro JIMIA WM J1aTa POXKIACHUSI OTCYTCTBYET,
JlaHa HE MOJHOCTHIO, PACXOJIUTCS C AATOW POXKJICHHS, KOTOpasi YKa3bIBAa€TCs B 3asBJICHUM,



HEOOXOAMMO TPOBEPUTH IO ITHM JTOKYMEHTAM HAJUYHUE IPYTUX PAOOTHHUKOB C TaKOW Ke
dbamunuelt u nHUIKManamMu. B ciiydae uX OTCyTCTBUSI 3TO OTMEUYAETCS B apXUBHOMW CIIPaBKE
nocie Taomuipl:  «JIpyrue paboTHHMKM B (yKa3aTh BHUJbI JOKYMEHTOB) paOOTHHUKOB
(Yka3aThb Ha3BaHWE CTPYKTYpPHOTO MOJpa3iesieHHs] MPU HaIWyuu) 3a (yKazaTh TOJIbI) C
dbamumuent u ununuanamu  (O.JM.O) He 3Hauvarcs» wim  «llpyrue pabOTHHKH B
BBIIICYKAa3aHHBIX JIOKyMeHTax ¢ ¢amunuedt u nnunuanamu (O.M1.0) ne 3navarcs». Eciu
dbaMuUIMU ¥ WMHULMAIBI COBIMAJAIOT, HEOOXOJAMMO MPOBEPUTH TabelibHbIE HOMEpa U
CBEPUTHCS C TUYHOU KapTouykoil (¢p. Ne T-2) wim mpukazamMu MO JTHYHOMY COCTaBY BO
n30eXaHuEe BO3MOXKHBIX OIITMOOK.

B ciydae oTcyTcTBHA B BEIOMOCTSIX Ha 3apab0THYIO MaTy (JIMLEBBIX CYETAX, IPYTUX
MEPBUYHBIX OyXTajdTepCKUX JOKYMEHTaX) NPYrux PaOOTHHUKOB C TaKOH ke damMuiaueil u
WHUIIAAJIaMHU, CBEJICHUS 00 MMEHHU, OTYECTBE IMOJHOCTHIO, JaT€ POXKICHHUSI MOTYT OBITh
B3STHI U3 MPUKA30B 10 JUYHOMY COCTaBY (O TIpHEMe, YBOJIBHCHHUH), TUIHON KapTOUKH (.
Ne T-2, yto oroBapuBaeTcsi B NMpUMEUYaHUU K apXUBHOW cmpaBke. [lpu sTom cremayer
yIOCTOBEPUTHCS, UTO B YKA3aHHBIX MpPUKA3ax, JUYHBIX KapToukax ¢. No T-2 taxxke He
3HaYaTcs JApyrue pabOTHUKHU C TaKou ke (pamunneit u nHunmanaMu (MMEHEM, OTYECTBOM
MIOJTHOCTBIO).

Hepaz0opunBo HamvcaHHbIE, UCTIPABJICHHBIE aBTOPOM, HE MOAAIOIIUECS TPOUYTEHUIO
BCJICJICTBUE MOBPEKICHHUS TEKCTa OpUTMHAIA MECTa OTOBAPUBAIOTCS B apXHMBHOM CIPaBKe
B KayecTBe MpuMeuyaHuil: «B cBs3U C MOBpEXKICHUEM TEKCTa OpUrHMHaja (OMHCHIBAIOTCS
MOBPESXKICHUS) HE TOAMACTCS MPOYTCHHUIO (OMMHUCHIBACTCS, YTO HE MOIACTCS MPOUTEHUIO:
HalpuMep, YacTh TEKCTa, YacTh KOJa, BUJAA HAYUCICHWM, KOJ, BHJ HAYHCICHUS TIO
3apaboOTHOM TIaTe U T.11.)», «B TekcTe Hepa300pUMBOY.

Ecnu HeBO3MOKHO OMpEeNeNuTh MPaBOMEPHOCTh BKJIFOUYCHHUS TOW WM WHOW CYyMMBI
HAYUCJICHWH B apXHUBHYIO CIIPABKy O 3apa0OTHOM IIIaTe MO MPUYUHE OTCYTCTBUS TOJTHBIX
CBEJICHWH O BHUJIE, XapakTepe BHIUIAT B JOKYMEHTaX apXwBHOro ¢oOHAA H3-3a
HEPa300pYMBOCTH Hamucanus 1Udp, yracaHusi TEKCTa W MPOYHX TOBPEKICHUHN
JOKyMEHTa, HEOOXOJMMO CcleNaTh KCEPOKOMUIO JOKyMEHTa, C MPUIIOKEHUEM
COTPOBOJAMTENILHOTO MMChMa UITK TIPUJIOKEHUS K apXUBHOMU CITpaBKe.

B Tekcte apxuBHOW CHpaBKM HE JOMYCKAIOTCA W3MEHEHUsS, UCIPaBJICHHUS,
CyMMHUpPOBAaHHE JaHHBIX, KOMMEHTApUHU, COOCTBEHHBIC BBIBOJIBI HCIOJHUTENS I10
COJICPKAHUIO0 APXUBHBIX JOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX COCTaBJICHA apXUBHAas
cipaBka. [ToguncTky 1 mOMapKku B apXUBHBIX CITPaBKax HE JOMYCKAIOTCS.

B ocHOBaHMM apXWBHOH CIIpaBKH MPHUBOJATCS apXUBHBIC MIMQPPHI 1 HOMEpa JINCTOB
SIVHUI] XpPaHEHHUS apXUBHBIX JOKYMEHTOB, ITE€YaTHBIC M3AaHMS, HCTIOIb30BABIIIHECS JIJIS €€
COCTaBIICHHSI.

Eciu apxuBHasi crmpaBKa COJEPKUT HE BCE CBEACHHUS IO 3asBICHUIO, TO, Kak
paBUIIO, HHPOPMAIIHUS O TOM, KaKWe CBEACHHUS M 32 KaKUE OBl OTCYTCTBYIOT U TIOYEMY,
r7Ie MOXHO MOJYYUTh HEIOCTAIOIINE CBEICHUS, U3TIaraeTcsi B COMMPOBOAUTEILHOM MTHUChME
K apXWBHOW CIpaBKe, KOTOPOE TMeJaTaeTcss Ha OlaHKe YTOJHOMOYEHHOTO OpraHa u
MO/IMKCHIBACTCS] YIIOJTHOMOUYCHHBIM JTOJDKHOCTHBIM JurioM. MHbopmarus o ToMm, Kakue
CBEJICHUS U 32 KaKHe TOJIbl OTCYTCTBYIOT M IMOYEMY, MOTYT OBbITh BKIIFOUEHBI B apXUBHYIO
CIIPaBKY B KaueCTBE MPUMEUAHUH.

CBenenusi, UMEIOIIKECS B YTOJIHOMOYEHHOM OpTaHe M0 3asBICHUIO 0 paboTe u (Min)
yuebe B HECKOJbKUX OpraHM3allHsIX, Kacarollhecs OJHOTO JHIlA, BKIIOYAIOTCS B OAHY



apXWBHYIO CIPaBKy. B ciydasx TeppuUTOpHAIbHON YAAICHHOCTH apXHBOXPAHWIHII IPYT
OT JIpyra, TPyJO€MKOCTH HCIIOJTHEHHS 3asBJICHUS apXUBHBIE CIIPABKU COCTABIISIIOTCS Ha
KaXKIyI0 OpraHUu3alMIo0 OTJEIBHO.

Cenenust 0 paboTe BKIIOYAIOTCS B apXMBHYIO CIPAaBKY B COOTBETCTBUM C HX
ynoTpeOJieHueM B TEKCTE€ apXMBHBIX JOKYMEHTOB. Ecium B apXMBHBIX JOKYMEHTax
cBelieHUs1 0 Mpodeccuu, 3aHUMAEMON JIOJKHOCTH, OTIYCKaX, OTIMyckax 0e3 coiep KaHus,
OTryJiax, OOJBbHUYHBIX JIUCTAX, U T. M. MPUBEICHBI HE IMOJHOCTHIO, a C COKpAUICHUSIMU
(manpumep: «O/m», «O/TUCT», «OTr.», «O/C» W Ap.),TaKue CBEACHUS BKJIIOYAIOTCS B
apXMBHYIO CIIPABKY O pabOTe Tak, Kak OHU YKa3aHbI B JOKYMEHTaX, P 3TOM B apXUBHOMN
cripaBke ykasbiBaeTcs: «COKpallleHUs] B apXUBHOM CIPaBKE MPUBEICHBI B COOTBETCTBUU C
WX YIIOTpeOJIECHUEM B TEKCTE JTOKYMEHTAY.

CBeneHUs O HAYMCIICHUSX 3apaOOTHOM IIAThl, UMEIOIIMECS B YIIOJTHOMOUYEHHOM
opraHe MO 3asBJICHHIO O 3apa0OTHOM ILIaTe, BKIIOYAIOTCS B APXMBHYIO CIPaBKy B
COOTBETCTBUM C HUX YINOTpeOJEHHEM B apXUBHBIX JOKYMEHTaX (B JIMLEBBIX CYETax,
pacyeTHBIX BEAOMOCTSAX JMOO B JPYrMX HMEIOIMIMXCS HA XPAaHECHUU TMEPBUYHBIX
OyXTalTepCKUX TOKYMEHTaX), IPU 3TOM B apXUBHOM CIIpaBKe yKka3biBaeTcs: «CBEACHUS O
3apa0OTHOM IUIaTe MPHUBEIECHBI B COOTBETCTBUU C HMX YIOTpEeOJEHUEM B TEKCTE
NoKyMeHTa». Eciu apxXuBHbIE JOKYMEHTBI COCTaBJICHBI C YyKa3aHUEM HAYHMCICHUN
3apa0OTHOM IIJIAThI [0 BUJAM OIUIATHI TPyJa, U B apXUBHBIX JIOKYMEHTaX HAaMMEHOBAHUS
BUJIOB OIUIAThl TPYyJla YKa3aHbl HE MOJHOCTHIO, & C COKpAIICHUSIMH (Hampumep: «O/m»,
«O/MCTY», KIMOBPEM.» U JIp.), TAKUE CBEJICHUS BKIIIOYAIOTCS B apPXUBHYIO CIIPABKY TakK, Kak
OHHM yKa3aHbl B apXWBHBIX JOKyMEHTaX, NP 3TOM B apXWBHOW CIPaBKE yKa3bIBACTCS:
«CokpallleHls B apXWMBHOW CIIpaBKe, CBEJEHUS O 3apabOTHOW TIaTe TNPUBEACHBI B
COOTBETCTBHUHM C UX YNOTPEOJIEHUEM B TEKCTE IOKYMEHTa.

Ecnu  nokyMeHTBI 1O  HAYMCICHUIO 3apa0OTHOM  MJaThl  COCTAaBJEHBI  C
WCIIOJB30BaHUEM KOJIOB, M B YTIOJHOMOYEHHOM OpraHe MMeeTcs KiacCU(pUKATOp MO UX
pacumdpoBke (MO0 APYroil TOKYMEHT, COAEPIKAIINil CBEJEHUSI O paciu@poBKe KOJOB,
UMEIOIINUNA COOTBETCTBYIOIINE PEKBU3UTHI U MO3BOJISIONIMN €r0 HACHTUPHUIIMPOBATH KaK
BU/JI IOKYMEHTA), B apXUBHYIO CIIPABKY CBEJECHUS MEPEHOCATCS TaK, Kak OHU 0003HAUYEHbI
B JIOKyMeHTax, T.e. moj koaom. [locime Tabmuubl patorcs mosicHeHus: «B Tabmuiry
BKJIFOUEHBI CBEJICHUS O HAUUCIEHUAX (YIepKaHMIX) MO KOJIaM TaK, KaKk OHU 0003HAYEHBI B
(yka3pIBaeTcs BHJI JOKyMEHTa)». B mpuMeyaHusix K apXWBHOW CIIpaBKe JaeTcs
pacmdpoBKa KOJOB.

Ecnu xnaccudukatrop mno pacumdpoBke KOAOB (MO0 JIpyrod  JTOKYMEHT,
COJICp KAl CBEJICHUS O paciin@poBKe KOJOB, UMEIOIIUN COOTBETCTBYIOIINE PEKBU3UTHI
¥ TIO3BOJIAIONIUMN €ro HUJICHTU(PUIUPOBATh KaK BHUJ JOKYMEHTa) B YIOJHOMOYEHHOM
OpraHe OTCYTCTBYET, B AapXHUBHYIO CHpPABKY CBEJICHUS TEPEHOCATCS TaK, KaK OHH
0003HauYEHbl B JIOKYMEHTax, T.€. moja kogoMm. llocime Tabnuipl maroTcss moscHenus: «B
Ta0JIUIly BKJIIOUEHBI CBEICHUS O HAYUCICHUAX (YIEpXKaHUSX) MO KOoJiaM TaK, Kak OHU
0003HaueHbl B (YKa3bIBAaCTCS BHJ JOKYMEHTA)». B mpuUMedaHHsSX K apXWBHOUW CIpaBKe
700 B COMPOBOAMTEIHLHOM MHUCHME K apXMBHOMW CIIpaBKe ykasbiBaercs: «Pacmmdposarth
KOJIbI OTUIATHI TPya HE MPEACTABISETCS BO3MOXKHBIM, T.K. KIIACCU(PUKATOP KOAOB (BUIOB)
HayuCIeHn (yaep)kaHwii) To ormiare Tpynaa (kiaaccupukaTop Mo pacumppoBKe KOJIOB
OIuIaThl TPyJa) KakK BHJA JOKYMEHTa, HMMEIOIIEr0 COOTBETCTBYIOLIME PEKBUZUTHI U
MO3BOJISIONINE €r0 UASHTU(DHUIIMPOBATH, THOO APYTON JOKYMEHT, COACPKAIIUN CBEICHUS



0 pacmm(poBKEe 3aKOMUPOBAHHON 3apaOOTHON IUIATHI, WUMEIONIUNA COOTBETCTBYIOIIUE
PEKBU3UTHI M TMO3BOJISIIONIME €ro UACHTU(PUIUPOBaTh, HA XpaHEHUE B apXUB HE
OCTYyHa.

Ecnu B JOKyMEHTax MO HAYUCIEHUIO 3apa0OTHOM IIAThl OTCYTCTBYIOT CBEJEHUS O
JICHEKHBIX €MHUIIAX, B KOTOPBIX HAYUCIUIACh 3apa0OTHAs IUIaTa, B apXUBHOW CIpaBKe
yKa3bIBaeTcs: «/leHexHbie eMMHULBI B (YKa3aTh BUJI JJOKYMEHTA) HE YKa3aHbD».

CnpaBka o pa3mepe 3apabOTHOI IJIaThl JJIs HAYUCICHUS WIM TepepacyeTa MeHCUu
BbIaeTcsl 3a 5 ner (3a moObie 60 MecsieB MmOApsAI B TEUEHHE BCEM TPYyI0BOM
e TEILHOCTH).

[1o enMHOBpEMEHHOMY 3asIBJICHHUIO OJTHOTO JIMIIA (Ha OJHO JIUI0) O 3apabO0THOM IJ1aTe
Ha HECKOJIbKMX MNpPEanpusaTUsaX (YUYpPEXKICHHUSX, OpraHu3alusax) MNpeJoCTaBIsIOTCS
apXMBHbIE CIpPaBKM O 3apabOTHON IUIaTe€ pa3leNbHO MO0 KaXAOMY MPEANPUITHIO
(YupexJIeHUI0, OpraHnu3aI1n ).

25.2. ApxuBHbIe BBIMUCKH OGOPMIISIOTCS Ha OJaHKe apXUBHOW BBIMUCKU
VYT0JIHOMOYEHHOTO OpraHa ¢ 0003HaueHHeM Ha3BaHus Buja nokymeHta: « APXVBHAS
BBITUCKAY (punoxenue Ne 9 k AIMUHUCTPATUBHOMY PETJIAMEHTY).

B apXuBHOH BBINIMCKE Ha3BaHUE JOKYMEHTA, €r0 HOMEP M JaTa BOCIIPOM3BOIATCS
HOJIHOCTBIO.

Belnrcka npou3BOANUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COACPKUTCS HECKOJIBKO
OTJENbHBIX, HE CBS3aHHBIX MeEXay co0oil BompocoB. Bblmucka go/kKHA JIOCIOBHO
BOCITPOM3BOANTH YACTh TEKCTa aApPXUMBHOI'O JOKYMEHTA, OTHOCSALIUMICS K ONPEACICHHOMY
bakTy, COOBITHIO, JTUILY.

W3BnedyeHneM M3 TEKCTa JOKYMEHTa AOJDKHBI ObITh MCUEpIIaHbl BCE MMEIOIIHUECS
JaHHble MO 3asBieHUI0. Haudamo M KOHEl KaXJOro M3BIICUEHUS, a TaKKe MPOIYCKU
OTZIETBHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAYAIOTCS MHOTOTOUYHUEM.

B apxuBHOI BBINIUCKE AOKHBI OBITH ClI€JIaHbl COOTBETCTBYIOIIME MPUMEYAHUS U
OTOBOpPEHBbl YacCTH TEKCTa OpHUIMHAaja, HEpa300pYMBO HAMHUCAaHHBIE, HCIPABICHHBIC
aBTOPOM, HE MOJJAIOIIMECS MPOYTEHHIO BCIEACTBHE MOBPEXIACHUS TEKCTa U JIPYTUM
npuuruHaM. OTOenbHBIE CIIOBA U BBIPAXKEHUS JOKYMEHTA, BBI3BIBAIOIINE COMHEHUS B UX
TOYHOCTH, a TaKXE MCIPABICHUS, MOJYUCTKH, BBI3BIBAIOIINE COMHEHHE B HX
JOCTOBEPHOCTH, oroBapuBatoTcsi: «Tak B mokymeHTe», win «B Texcte Hepa30opunBO»,
umm «Tak B Tekcre opuruHaina». llocime TekcTa apXWBHOM BBINMCKU YKa3bIBAKOTCS
apXUBHBIN MUGP U HOMEPA JINCTOB SUHUIIBI XPAHEHUSI apXUBHOTO JOKYMEHTA.

ApxuBHasi BBIMKCKA TMOJMUCHIBAETCA YIMOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM U
3aBepsieTcsl  MeyYarbl0  aJIMUHUCTpAUUMUM  MUXAMJIOBCKOIO  CEIbCKOTO  MOCENEHUs
Hwuxueropckoro paiiona PecniyOnuku Kpsim OTmeTka 00 ncnoiaHuTene oopmisieTcs: Ha
JUIEBOM CTOPOHE apXHWBHOW BBIMUCKUA (MOCIEAHEM JIMCTE APXUBHOM BBIMHUCKU) U
BKJIIOYAET (pamMuiInio, UMS U OTYECTBO (MOCHEAHEE — TMPU HAJIUYHUM) HKCIIOTHUTENS
(ucnosHUTENEH), TOHKHOCTh M1 HAUMEHOBAHUE CTPYKTYPHOTO MOJPA3ACICHUs, HOMEDP €ro
TenedoHa.

25.3. ApxuBHble Komuu O(OPMIISIOTCS HAa YMCTHIX JMcrax Oymaru. Ha obGopote
KQXKJIOTO JINCTa apXWBHOM KOTMHMH MPOCTABJISIOTCS apXUBHBIC MU(PHI U HOMEpa JINCTOB
€AMHUL] XPAaHEHUSI apXUBHOI'O IOKYMEHTa. Bce TMCThI apXUBHOM KO CKPEIUISIIOTCS U Ha
MECTE CKpEIUICHUS 3aBEpsIOTCA TMevarblo (Apxusa/VYnornomouennozco opeama) u
MOANKCHIO YIIOJHOMOYEHHOTO JOJKHOCTHOIO JIMLA.



[Ipu HE0OX0AMMOCTH TpOBEAEHUsT 00BEMHOM pabOThHI MO MOUCKY M KOMHUPOBAHHUIO
aApXUBHBIX JOKYMEHTOB YTOJIHOMOYEHHBIM OpraH MUCbMEHHO M3BEIIAET MOJIb30BATENS O
IPOMEXYTOUHBIX pe3yIbTaTax padoThI.

25.4. apopmanioHHOE (COMPOBOAUTENBHOE) MUCHMO 3asBUTENIO COCTABISETCS B
cllydasx, €CIM apXUBHas CIpPaBKa, apXWMBHAs BBIIIMCKA COAEPKHUT HE BCE CBEICHUS IO
3asIBJICHUIO, KAKME CBEJICHUS U 32 KaKHe roJibl B Y IOJJHOMOUYEHHOM OpraHe OTCYTCTBYIOT U
oYeMY, /1€ MOKHO MOJIYYUTh HEJOCTAIOLIUE CBEICHNUS.

Kpowme Toro, B cOnpoBOAUTETHFHOE MUCHEMO BKJIIOYAETCs HHGOPMAIUS O HAJTMYUU WIH
OTCYTCTBHHM CBEJICHUH MO KOJAAaM BHJOB OIUIAaThl TpyJda M YACpXKaHUM W3 3apaOOTHOMN
miatel (M WX pacmu(ppOBKH) 3a YyKa3aHHBIM B apXUBHOW CIpPaBKE MEPUOI H O
pacimrdpoBKe KOJ0B, €CIIM BUABI OIIATH TPYAa JaHbI IO KOJaM.

ConpoBoauTenbHOE MUCHMO TI€YaTaeTCs Ha OiaHKe YIOJIHOMOYEHHOTO OpraHa M
MOJIMMCHIBACTCS YIIOTHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM.

25.5. Kpurepuem NpuHATUS PELICHUS SIBISETCA OTCYTCTBUE OCHOBAHUM ISl OTKa3a B
PEIOCTAaBIEHUN MYHUIIUIIAIIBHOM YCIIYTH.

25.6. Pe3ynbraroM OCYIIECTBICHHUS aJIMUHUCTPATUBHON MpOLETYpbl SBISAETCA:
NOJATrOTOBJICHHAs apXUBHAs CIpaBKa, apXWMBHAs BBINHMCKA, apXMBHAsl KOIHUS JOKyMEHTa
1160 H(POPMAITMOHHOE MUCHMO.

Pesynprar  ocymiecTBieHUs ~— aJAMUHUCTPATUBHOM  MpOLEAYpbl  Iepeaaercs
(HampaBisieTcs)  OTBETCTBEHHOMY  JOJDKHOCTHOMY — JIMILy,  OTBETCTBEHHOMY  3a
BbIIauy/HANpaBJICHUE Pe3yIbTaTa MPEAOCTaBICHHS YCIYTH JTMYHO.

25.7. Cpox OCYHIECTBIECHUS aJAMHUHUCTPATUBHOM MpPOLEAYPHl COCTABISET 25
KaJICHIAPHBIX JTHEH.

25.8. Cnocob ¢ukcanuu: seusercs ormeTka B XKypnaine perucrpauuu u B AUC.

26. Hanpasiienne (BbLIa4ya) pe3yJbTara MNPeIOCTABJICHUA MYHUIMNAJIbHOMN
YCJIYTH 3asiBUTEIO

26.1. OcHoBaHueM ISl HavYaJla aJMHUHUCTPATUBHOM MPOUEAYPHI SBISIETCS HATUYUE
COPMHUPOBAHHBIX  JOKYMEHTOB,  SBIIIOIIMXCS ~ PE3yJbTaTOM  IMPEAOCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

OTBETCTBEHHBIII 3a BBINOJHEHUE AJMUHUCTPATUBHOIO JCHCTBUA: CHELUAIHCT
aIMUHHUCTpalui  MMXaWJIOBCKOTO CEJIBCKOro mocejieHus HuxHeropckoro panoHa
PecrryOnuku Kppim.

26.2. lns moiy4yeHUs pe3yJIbTaTOB NPEAOCTABICHUS MYHMIIMIIAIBHOM YCIYTM B
OyMa>KHOM BU/IE 3aABUTEIb MPEAbIBISAET CICIYIONINE TOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSAIOIINIA TUYHOCTD 3asiBUTEIS/TIPEACTABUTEINS 3aBUTEIIS;

2) NOKYMEHT, MOATBEPKIAIOIMNA IMOTHOMOYHUSl TMPEACTAaBUTENSI Ha TMOJIyYCHHE
JOKYMEHTOB (€ClTi OT UMEHHU 3asiBUTENIS JCHCTBYET MPEICTABUTEND);

3) pacnucka B MOJTYYEHUHU JOKYMEHTOB (IIPHU €€ HATMYUU Y 3asIBUTES).

Cneunanuct, OTBETCTBEHHBIM 3a NPHUEM M BblJAayy JOKYMEHTOB, IpPH BblAauye
pe3yJibTaTa NpeoCTaBICHHs YCIYT Ha O0yMa)KHOM HOCHUTEJIE:

1) ycraHaBIMBaEeT JIMYHOCTH 3aBUTENIS JIMOO €ro MpeCTaBUTENIs;

2) mpoBepseT NPaBOMOYMS IPEACTABUTENS 3asiBUTENS JCHCTBOBAaTH OT HMEHH
3asiBUTENS IIPU MMOTYYEHUU JOKYMEHTOB;

Pesynprar npemocTaBieHUs YCIyI'M B OTHOUIEHMM HECOBEPILIEHHOJIETHETO,



opopMieHHBI B ¢dopMe MAOKYMEHTa Ha OyMa)XHOM HOCHTENIe, HE MOXET ObITh
PENIOCTaBIEH APYroMy 3aKOHHOMY IMPEACTABUTENI0 HECOBEPIICHHOJETHETO B Ciyyae,
€CIM 3agBUTENIb B MOMEHT IMOJAaud 3asiBJICHUS O TMPEAOCTABICHUU YCIYTH BbIpa3UIl
MUCBMEHHO JKeJaHUe MOJIYYUTh 3alpaliuBaeMble pe3ysIbTaThl MPEIOCTaBICHUS YCIYTH B
OTHOUIEHUU HECOBEPILICHHOJIETHETO JINYHO.

3) BBIAAET IOKYMEHTHI;

4) peructpupyer ¢GakT BblJIayd JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa Y IOJTHOMOYEHHOIO OPraHa U B JKypHAJIe PErUCTpaliy;

5) OTKa3bIBaeT B BbIJAYE PE3YJIbTATA MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTU B
ClIyJasix:

- 3a BBIJAYeH JOKYMEHTOB OOpATHIIOCH JIMIIO, HE SIBISIIOIIEECS 3asBUTENEM (€ro
MIPEICTABUTENIEM);

- oOparuBleecs JUIO OTKA3aJ0Ch MPEABIBUTH JAOKYMEHT, yJOCTOBEPSIOLIUN €ro
JIUYHOCTb.

Pe3ynbTaT npegocTaBi€HUs YCAYTM B OTHOUIEHUWHM HECOBEPILIEHHOJIETHETO,
opopMieHHBI B ¢dopMe JOKYMEHTa Ha OyMa)XHOM HOCHUTENIe, HE MOXET ObITh
IPENOCTABIEH APYTOMY 3aKOHHOMY IIPEACTABUTENI0 HECOBEPIICHHOJIETHETO B CIydYae,
€CIM 3asBUTEJb B MOMEHT MOJIauyd 3asBJICHUS O MPEIOCTABICHUH YCIYTHd BBIPA3UI
NUCbMEHHO KEJAHUE TOJIYYUTh 3alpalluBAEMbIE PE3YJIbTAThI MPEIOCTABICHUS YCIYTH B
OTHOLIEHUYU HECOBEPIICHHOJIETHETO JINYHO.

26.2.1. HampaBneHue 3asBUTENIO0 pPE3yJbTaTa MPEAOCTABICHUS MYHUIHMNAIbHOU
yciayru B nuHbli kabuHeT Ha PIITY (B ciiydae nomauu 3asBieHus nocpeactsom PIITY).

26.2.2. Tlpu xenanuu 3asBUTENS (MIPEACTABUTENS 3asBUTENS), OOpaTHUBIIErocs 3a
MPEAOCTABICHUEM MYHULMMNAIBHON YCIYTM MOCPEACTBOM IMOYTOBOIO OOpamieHus Judo
HETMOCPE/ICTBEHHO B YIOJHOMOYEHHBIA OpraH, MOJYYUTh PE3yJbTaT MPEAOCTaBICHUS
MYHULIMIAIBHOM YCIYTH TOYTOBOM CBSI3bI0, CHEHHAINCT YIIOJHOMOYEHHOTO OpraHa
HaIpaBIIIET PE3YyJbTaT MPEAOCTABIECHUS MYHUIMNAIBHON YCIYyTH IMOYTOBOM CBS3BIO, O
4yeMm jenaercsa otmeTka B JKypuane pecucmpayuu n AUC.

26.2.3. Ilpu Hanmuuuu B 3asIBJICHUU YKa3aHUS O BblAA4e Pe3yJbTaTa MpPeJOCTaBICHUS
MYHHUIIUNATBHOW YCIYyrM Ha OYyMaXXHOM HOCUTENE, JOKYMEHT CKAaHHPYETCs, €ro
aneKTpoHHas komwus BkiItouaercss B AVC u npucoenuHstorcst BO BKIAIKYy «VcronHeHue
3anpocay. JJokyMmeHT Ha OyMa)KHOM HOCHUTEJNE BBIJIACTCS 3asBUTEINIO.

26.3. Kputepuii npuHATUS PEIICHUS: TPUHATHUE PEIICHUSI O TPEAOCTABICHUU YCIyTH
1100 00 0TKa3e B MPEIOCTABICHUN MYHUITUTIAIbHON YCITYTH.

26.4. Pe3ynbTaTtoM aJMUHUCTPATUBHON MPOLEAYPHI SABISIETCS Bblaya, HANPABJICHUE
yepe3 PIIT'Y, mocpeacTBOM mMOYTOBOM CBSI3U 3aABUTENO JOKYMEHTA, MOATBEPKIAOIIETO
MPUHSATHE PEILICHHUS.

26.5. MakcuManpHbIN CPOK BBINOJHEHHS TaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI, B
cily4ae BblJaud pe3ysbTaTa MpelIoCTaBICHUs YCIyT Ha OYMa)KHOM HOCHUTEJNE, COCTaBISET
He OoJiee 2 pabouux HEH (B 00MIUN CPOK MPETOCTABICHUS YCIYTH HE BKIIFOYACTCS).

27. Cnocob6 ¢ukcalu: B CHCTEME DJEKTPOHHOTO  JIOKYMEHTO00OpoTa
YnonnomouenHoro oprana, AVIC u B )KypHaje perucTpaiuu.

27. Ilopsimok ocCylIecTBJCHUS] AAMUHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOM
¢bopme, B ToM umciae ¢ ucnoian3oBanueMm EIIT'Y, PIII'Y, a Ttakike opuuuajbHOrO



caiita Oprana
27.1. Iloay4yenue nuHGOpMAIIHHU O MOPSI/IKE M CPOKAX MPEAOCTABJIEHHUS YCJIYTH

[TocpenctBom EIII'Y u PIII'Y oOecneunBaercss BO3MOKHOCTH WH(GOPMHUPOBAHUS
3asIBUTENS B YACTH:

1) noctyna 3asiBUTENEH K CBEIEHUSAM 00 yCIyre;

2) KOMMPOBAHUS B DJIEKTPOHHOU (hopMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTS IOJTyYEHUS YCIIYTH;

3) oAa4u 3a5IBUTEJIEM c WCIIOJIb30BaHUEM UH(pOpMaMOHHO-
TEJEKOMMYHUKALIMOHHBIX TEXHOJIOTHI 3a1Ipoca O MPEJOCTABICHUH YCIYTH;

4) mnoJydeHusi 3asBUTEJIEM CBEICHUM O XOJI€ BBINOJHEHHUS 3ampoca o
MPEAOCTABICHUN YCIYTH, B CIy4yae MOAaud 3ampoca B AJIEKTPOHHOM BHJIE, TOCPEICTBOM
EITY, PIIT'Y;

5) nmostydeHus pe3yibTara Ipea0CTaBIeHUs YCIYTH B 3JIEKTPOHHOM opMme;

6) OCYIIECTBJICHUS OLICHKU KaueCTBa MPEAOCTABICHUS YCIYTH;

7) nocynebHoro (BHeCyeOHOT0) 00XKajJoBaHUE PEIICHUN U JedcTBUl (0e31eiCcTBHS)
VY1OJIHOMOYEHHOTO0 OpraHa (OpraHusaiuu), JIOHKHOCTHOTO JHIa YTOJIHOMOYEHHOTO
opraHa (opranusaiuu) JIM0o rocy1apCTBEHHOTO WJIM MYHHUIIUIIAIEHOTO CITYXKAaIIeTo.

Ha odumnumansHoMm caiiTe YTHOJHOMOYEHHOTO OpraHa, MpeAOCTaBISAIONIETO YCIYTY,
00ecreynBaeTcsi BO3MOKHOCTB:

1) noctyna 3asiBUTENEH K CBEICHUSIM 00 yCIIyTe;

2) KOMUPOBAHUS B DJIEKTPOHHOU (popMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IOJTyYEHUS YCIIYTH;

3) ocylIiecTBIEHUS OLICHKU KaueCTBA MPEAOCTABICHUS YCIYTH;

4) nocyneOHoro (BHecyeO0HOro) o0KajioBaHUe pelIeHU U IecTBUi (0e31eiCcTBI)
VYTOJIHOMOYEHHOTO OpraHa (OpraHu3aliu), JIOJDKHOCTHOTO JHIa YTIOJHOMOYEHHOTO
opraHa (opranusaiuu) JIM00 rocy1apCTBEHHOTO WJIM MYHHUIIUIIAILHOTO CITYXKAaIIero.

27.2. 3anuch HA pueM B opraH (opranuzann), M®II nias nogaum 3ampoca o
NMPEAOCTABJICHUH YCIYTH

[IpeaBaputenbhHas 3anuck Ha npueM B MO®IL] ocymiecTBisieTcss Ha OQUITMATHEHOM
caiite 'BY PK «M®IL». M®I] He BIpaBe TpeOOBATh OT 3asABUTEIS COBEPIICHUS HHBIX
NEeNUCTBUM, KPOME MPOXOXKICHUSI UJICHTU(PUKAIIMKN U ayTeHTU(UKAIIUU B COOTBETCTBUU C
HOPMAaTHUBHBIMU MPABOBbIMU akTamu Poccuiickon denepanuu, ykazaHus LEIU pUemMa, a
TaKXK€ TPENOCTABJICHUS CBEJICHHM, HEOOXOAMMBIX [JIsi pacdeTra JJIUTEIbHOCTH
BPEMEHHOT0 MHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0POHUPOBATH JJIS pUEMa.

27.3. @opmupoBaHue 3ampoca

dopMUpOBaHUE 3asIBICHUS OCYIIECTBIISIETCS MTOCPEICTBOM 3aNIOJTHEHUS dJICKTPOHHON
dopmel 3asBieHus Ha PIITY 6e3 HEoOXOAMMOCTH AOMOJHUTEILHON 101aYn 3asSBJICHUS B
Kakoi-nmibo nHou opme.

[Ipu 3amonHeHMHM  3asBUTENIEM  HWHTEPAKTUBHOW  ¢GopMbl  oOecreyuBaeTcs
aBTo3anojHeHue ¢opmbl u3 mnpodmis rpaxnanuHa ECHUA, uudpoBoro mnpoduis



nocpeacteoM CMOB wnu BUTpUH JaHHBIX. B ciydyae HEBO3MOYKHOCTH MOJYYEHUS
yYKa3aHHBIX CBeJCHUM U3 1udpoBoro npoduis nocpeacrsoM CMDB win BUTPUH JaHHBIX
3as1BUTEIh BHOCUT HEOOXOIUMBIE CBEICHUS B MHTEPAKTUBHYIO (DOPMY BPYUHYIO.

[Ipu sTOM MHTEepakTHBHAs (opMa COAECPKUT OMPOCHYIO CUCTEMY ISl ONpEaesiCHUs
UHAMBUYaIbHOTO HAbOpa IOKYMEHTOB M CBEICHUI, 00S3aTEIbHBIX JJI MPEIOCTaBICHUS
3asBUTENIEM B LEISAX NOJIYYEHNUS MYHUIIUTIATBHON YCIIYTH.

dopMaTtHo-JIorHueckasi MmpoBepka CHOPMHUPOBAHHOTO 3asBJICHUS OCYLIECTBISETCS
MOCJIC 3aMOJHEHMSI 3asBUTENIEM Ka)KJIO0TO M3 TOJEH 31IeKTpOHHOU (GopMbl 3asBieHus. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3aMIOJIHEHHOTO MOJISl AJIEKTPOHHON (hOPMBI 3as1BIICHUS 3aIBUTEIh
YBEIOMIISIETCS] O XapaKTePe BISIBJIEHHOW OLIMOKHU U MOPSIIKE €€ YCTPAHEHUS ITOCPEACTBOM
MH(OPMALIMOHHOTO COOOIIIEHUSI HEMOCPEACTBEHHO B SJIEKTPOHHOM (opMe 3asBICHHUS.

[Ipu popMHpoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIEYMBACTCS:

a) BO3MOXKHOCTh KONHUPOBAHUSI M COXPAHCHMS 3asBJICHUS U HMHBIX JOKYMEHTOB,
YKa3aHHBIX B AJIMUHHUCTPATUBHOM peErIaMeHTe, HEOOXOJIUMBIX JUIsl TMPEeAO0CTaBICHUS
MYHULHUNAIBHON YCITYTH;

0) BO3MOXKHOCTH Te4YaTH Ha OyMa)KHOM HOCHUTENE KOIUU 3JIEKTPOHHOU (HOPMBI
3asIBJICHUS;

B) COXpaHEHHE PAHEE BBEICHHBIX B JJIEKTPOHHYIO (POpMY 3asBICHUS 3HAUCHUU B
000 MOMEHT M0 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJE MPU BO3ZHHUKHOBEHUU ONIMOOK
BBOJIa M BO3BpATE /I MIOBTOPHOT'O BBOJIa 3HAUCHUM B AJICKTPOHHYIO (DOPMY 3asiBIICHUS,

') 3al0JIHCHUE TOJIeH 3JIEKTPOHHOU (DOpMBI 3asBJICHUS 10 Hayajga BBOJA CBEIACHUM
3asBUTEIIEM C MCIIOJIb30BAHUEM CBEJIcHUM, pasmeneHHbix B ECUA, u cBeneHun,
onyonukoBanHbIX Ha PIII'Y B wacTtu, kacaroieiics cBenennii, orcyrctByromux B ECUA;

1) BO3MOKHOCTb BEPHYTHCSI Ha JII0OOOM M3 ATANOB 3aMOJIHEHUSI SJIEKTPOHHOU (HOPMBI
3asiBJIeHUs O€3 NOTepy paHee BBEIEHHON MH(POpMALINH;

€) BO3MOXKHOCTh Joctyna 3asBurteind Ha PIII'Y k paHnee mogjaHHBIM UM 3asBJICHUSM B
TEYCHUE HE MEHEe OJHOTO To/la, a TAKXKe K YaCTUYHO CHOPMUPOBAHHBIM YBEIOMIICHUSAM —
B TEYEHHUE HE MEHEE 3 MECSILIEB.

3anoysiHeHHOE 3asiBJICHUE OTIIPABIISIETCS 3asBUTEJIEM BMECTE C MPUKPEIICHHBIMHU
ANIEKTPOHHBIMU ~ Oo0Opa3aMH  JOKYMEHTOB, HEOOXOAMMBIX  JJisi  TPEIOCTaBICHUS
MYHHULUITAIIBHON YCIYTU B Y IOJJTHOMOYEHHBIN OPTaH.

3asBUTENb YBEAOMIISIETCA O MOJYYEHHUHU Y NOJIHOMOYEHHBIM OPTraHOM 3asBICHUS U
JOKYyMEHTOB, HEOOXOAMMBIX I TPEIOCTaBICHUS MYHUIIMIAIBLHON YCIYTH, B JICHb
N0JIauu 3asBJICHHUS] MOCPEACTBOM HM3MEHEHHs cTaryca 3asBieHus B JIMuHOM KaOuHeTe
3asButend Ha PIITY.

27.4. llpuem u perucTpanus OpPraHomM (OpraHu3amnmei) 3ampoca W HHBIX
JAOKYMEHTOB, HeOOXOAMMBIX /IVIsl IPEOCTABJICHUSA YCIYTH

VYnonHoMO4YeHHBIN opraH oOecreynBaeT B CpPOK He mo3aHee 1 pabouero aHS ¢
MOMeHTa nojauu 3asBiaeHus Ha PIIIY, a B ciiydae ero moctyruieHus B HepaOoOunui WU
Mpa3IHUYHBINA J€Hb, — B CICIYIOININI 3a HUM MEPBHIN pa0ouunii 1eHb MPUEM JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULUIIAIbHON YCIYTH.

DNEKTPOHHOE 3asBJICHUE CTAHOBUTCA JOCTYNHBIM JUJIsl JIOJDKHOCTHOTO  JIMLA
VYTIOJIHOMOYEHHOTO0 OpraHa, OTBETCTBEHHOIO 3a IMIPUEM M PETUCTPALMIO 3asBICHUE (Haiiee



— OTBETCTBEHHOE JOJIKHOCTHOE JIUIIO), TOCPEACTBOM.

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

IPOBEPSECT HAJMUME JIEKTPOHHBIX 3asdBIIeHUH, noctynuBmux ¢ PIIIY ¢ nepuogom
HE pexe 2 pa3 B JCHb;

paccMaTpuBaeT IMOCTYNUBIINE 3asBJICHHUS U MPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

POU3BOJUT JCHCTBUS B COOTBETCTBUMM C a03amleM 1 HacTosiero mnojapasjena
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

27.5. BzaumojeiicTBue OPraHoB, NMPeA0CTABJISIIOIINX IOCYAapCTBEHHbIE YCJIYTH,
OPraHoOB, MPEIOCTABJSIOIIAX MYHMUIHMIAJIbHbIE YCIYIH, HMHBIX TOCYJapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI0 CAMOYNpPAaBJIEHUsI, OPraHU3alUil, y4YacTBYIOUIUX B
NpeaoCcTaB/IeHUH, MPeAYCMOTPeHHBIX YacTbio 1 cratbu 1 MegepajbHOro 3akoHa Ne
210-P3, rocyaapcTBEHHBIX U MYHUIIUNIAJIbHBIX yCJIYT

B3anmoneiicTBue OpraHoB, MPEIOCTABISIONIMX YCIYTH, B YaCTH OCYLIECTBIICHUS
MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJIEUCTBUSL OCYIIECTBIISIETCS COTJIACHO IMYHKTA
2 yactu 1 cratem 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke NOpeAoCTaBICHUE
JOKYMEHTOB M HH(OpManMu B ciy4yae, MpPeIyCMOTPEHHOM uacTbio 4 cratbu 19
®enepanpHoro 3akoHa Ne 210-D3, ocymiecTBaseTCs B TOM YUCIE B SJIEKTPOHHOM (opMe ¢
HCIIOJIb30BAaHUEM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aWMOICHCTBUS
YU TOAKIIOYAEMBbIX K HEW PEruoHaJIbHBIX CHUCTEM MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJICHCTBUSL TI0 MEXBEJOMCTBEHHOMY 3ampocy YIOJHOMOYEHHOTO Oprasa,
MPEAOCTABIISIONIETO YCIYTY, MOABEIOMCTBEHHON IOCY/IapCTBEHHOMY OPTaHy WM OpPraHy
MECTHOTO  CaMOYMpAaBJICHUS  OpraHM3aluM, YYacTBYIOIIEH B  MNpeAOCTaBICHUU
NpeIyCMOTPpEeHHBIX YacThto 1 cratem | DepepanbHoro 3akoHa Ne 210- @3
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

27.6. IlosryvyeHue pe3ybTaTa MPeA0CTABJICHUS YCJIYTH

3asBUTENI0 B KayecTBE pe3ysibTaTa MPEJOCTABICHUS MYHUUUIAIBHOW YCIyTH
o0ecreunBaeTcsi BO3MOXKHOCTD TTOJIYYeHUS JOKYMEHTA:

B dbopme 3JIEKTPOHHOTO JIOKYMEHTA, MO CAHHOT'O YCUJICHHOMN
KBaTU(UIIMPOBAHHON 3JIEKTPOHHON MOJMUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
YOIHOMOYEHHOTO OpraHa, HaNpaBJICHHOTO 3asBUTENIO B JIMUHbIA KabuHeT Ha PIITY
(TIp1 HATMYKMK TEXHUYECKONU BO3MOYKHOCTH).

27.7. IllosryyeHue cBeleHUI O X0/¢ BHINOJTHEHHS 3a1poca

[Tomyuenne wuHPOpPMAIMM O XOJI€ PACCMOTPEHHUS 3asBICHHUS W O pe3yjibTare
MPEIOCTABIICHUSI MYHUIIMIIAIBHON yCIyTW MPOU3BOAUTCSA B JUYHOM KaOuHeTte Ha PIITY
[P YCIIOBUM ABTOPHU3ALMH. 3asBUTEIb HMEET BO3MOKHOCTH IPOCMATPHUBATh CTaTyC
AIIEKTPOHHOTO 3asBJICHUS, a Takke WHPOPMAIMIO O NadbHEUIIUX NEHCTBUSIX B JTUYHOM
KaOuHeTe 1Mo COOCTBEHHOW MHUIIMATHUBE, B TI000€ BpeMs.

[Ipu mpepocTaBiIeHHMM MYHUIIMNAIBHON YCIYTH B DJIEKTPOHHON (opMe 3asBUTEIIO



HaIpaBJIseTCs:

a) YBEIOMJICHUE O MpPUEME M PErUCTpallMM 3asBJIICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHUIIMIAIBHOU YCIIYTH, COJAEpIKaIIee CBEACHUS O
dakTe nmnpueMa 3asABICHUS U JOKYMEHTOB, HEOOXOJUMBIX [UIsi TIPEOCTaBICHUS
MYHULANIAIBHOW YCIYTH, U Hadajie MPOLEAYPhl IPEAOCTABICHUS MYHHUIIUTIAJIbHON yCIIYTH,
a TAaK)K€ CBEICHHUS O JaT€ M BPEMEHU OKOHYAHUS MPEAOCTABICHUS MYHULIMMNAIbHOU
yCclIyrd JuO0 MOTHUBHUPOBAHHBIM OTKa3 B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX Jis
MIPEAOCTABICHUS MyHULIUMIIATbHON YCIIYTH;

0) yBemomiileHHE O pe3ylibTaTaX PAcCMOTPEHUSI JTOKYMEHTOB, HEOOXOAMMBIX MJis
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH, COJAEpXkAallee CBEICHUA O MPUHATUU
MOJIOKUTENBHOTO PEIEHUSI O MPEAOCTABIEHUN MYHULUIIAIBHON YCIYyTd U BO3MOKHOCTHU
MOJIYYUTh PE3yNbTaT MPEAOCTABICHUS MYHHUIUMNAIBHOW YCIyTH JHUOO0 MOTHBHPOBATH
OTKAa3 B NMPEJOCTABICHUHA MYHULIUIIAJILHON YCIYTH.

27.8. OcyumiecTB/IeHHE OLEHKH KAa4€eCTBA NMPeJ0CTABJICHUS YCJIYTH

OueHka KayecTBa MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH B JJICKTPOHHOM BHJIE
JNOCTYITHA I 3asiBUTeen nocpeacrsom PIITY.

27.9. JlocyneOoHoe (BHecyaeOHOe) o00kajloBaHHe PpelleHMd ¢ JAeilcTBUM
(0e3neiicTBusl) opraHa (OPraHu3anumn), T0JKHOCTHOIO JIMLA OPraHa (OpraHu3anmm)
JIN00 roCyIapCTBEHHOT0 UJIM MYHUIIUTIAJBHOIO CJIYKAIIEro

3asgBuUTEN0 O00ECIEYUBAETCS BO3MOXKHOCTh HAMpABICHUS aloObl Ha pEIICHUs,
nedcTBusT Wi Oe3leiicTBHE  YTOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIMIA
YHOIHOMOYEHHOTO oOpraHa Ju0O0 MYHMIIMIAIBLHOTO CIY)Xalllero B COOTBETCTBUU CO
cratbeii 11.2 ®enpepanbHoro 3akoHa Ne 210-O3 u B mnopsake, yCTaHOBIECHHOM
noctanoBnenueM [lpaBurensctBa Poccuiickoit ®@enepanuu ot 20 HosiOpst 2012 roma Ne
1198 «O denepanbHOi TOCyIapCTBEHHON MHPOPMAIIMOHHON CHUCTEME, 00ecredrBaroen
mporecc  JocyAacOHoro, (BHecyAcOHOro) oO0ajaoBaHUS pEIIeHUH W JACHCTBHM
(O6e3neiicTBUsI),  COBEPIICHHBIX  MPU  TPENOCTABIECHUUM  TOCYNApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

28. Ilopsinok BHINOJIHEHUS] AAMUHUCTPATHBHBIX
npouenyp (aeucreuii) MOI{

28.1. MuopmupoBanue 3asiBUTE €l 0 MOPSAKE MPEAOCTABJICHUS
MYHUIMIAJIBbHOH yeayru B M®LI, o xoxe BbINOJIHEHHU 3anpoca

0 MpPeI0CTABJICHUN MYHMIMIIAJIbHOM YCJIYyTH, 10 HHBIM BOIIPOCaM,
CBAI3aHHBIM C NPeJI0CTABJICeHHEM MYHULUNIAIBHON YCIYIH, a TAKKe
KOHCY/JIbTHPOBaHUE 3asiBUTEICH 0 MOPsIAKe NPeI0CTaBICHUA
MYHHIMIAJIBHOH ycayru B MOI]

[Ipu obpamenun 3asButens B M®IL] 3a momyuyeHueM KOHCYJIbTALMU IO BOIPOCAM
MIPENOCTABICHNAs MYHULMIAIBHOM yciyru, corpyaHuk MOILl, orBercTBeHHBIN 3a



BBITIOJTHEHHE aIMUHUCTPATUBHON Mpoueaypsl (nanee - corpyauuk MOLI), undpopmupyer
3asIBUTEIIA:

- O CpOKax MpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYIua,
-0 HCO6XOI[I/IMBIX AOKYMCHTAX I ITOJTYUCHUA MYHHHHHaHBHOﬁ YCIIYyTH;

- 0 cmoco0ax TOMy4YeHUsl pe3ysibTaTra MPEAOCTABICHUS MYHHUIIUINIATBLHON YCIayru (B
M®O®II, YIo1HOMOYEHHOM OpraHe);

- 0 BO3MOXXHOM OTKa3e B IPEJOCTaBICHUM MYHULMIAIBHOW YCIYId B ClydasX,
YKa3aHHBIX B MyHKTE 13.2. HACTOSIIEr0 aIMUHUCTPATUBHOI'O PErJIAMEHTA.

IIpy HEOOXOIUMOCTU TOTYUYEHHS] KOHCYJbTAllMU B MUCHMEHHOU (hOopME COTPYIHUK
M®Il pekoMmeHAyeT 3asgBUTENIO JIMYHO HAMNpPaBUTh IIMCBMEHHOE oOOpallieHue B
YTNOJHOMOUYEHHBIN OpraH, pa3bsCHUB IPU ATOM IMOPSAJOK PACCMOTPEHUS] MUCbMEHHOTO
oOpaitieHust 3asiBuTeNs B coorBeTcTBUM ¢ DepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3
«O mopsiike paccMoTpeHus ooparieHuit rpaxaan Poccuiickoin denepanmimny.

28.2. [Ipuem 3anpocoB 3asiBUTEJIel 0 MPEeA0CTABJICHUN
MYHHUIMIAJIbHOH YCJIYTH M HHBIX IOKYMEHTOB, HE00X0UMBIX
JJISl IPeI0CTABJIEHUS MYHUIIUNIAJIBLHOM YCJIYyTH

B M®II ocymiecTBIAOTCS MpUEM 3asBICHUNA W JIOKYMEHTOB, HEOOXOIWMBIX IS
IIPEIOCTABJIEHNS] MYHULUIIAIBHOM YCIYIM, a TaKXe BblJadya JOKYMEHTOB, SIBJISIOLIUXCS
PE3yNbTaTOM MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH, TOJIBKO TIPH JIMYHOM OOpaIleHUN
3asBUTENST OO €ro MpeACTaBUTENs, MPU HATWYUM JOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTh TMPEACTABUTENS 3aABUTEINS], JOKYMEHTA, YIOCTOBEPSIOUIErO IOJIHOMOYUS
IIPEACTABUTEIIS 3asIBUTEIS.

[IpueM OKYMEHTOB, MOJYYEHHBIX MMOYTOBBIM OTIPABICHUEM JUOO B DJIEKTPOHHOM
dbopme, HE JOMYyCKaAETCS.

[Tpu obpamenun B M®I] 3asBuUTENb MPEIOCTABISACT JOKYMEHTHI, MPETYCMOTPEHHBIE
NyHKTOM 9.1 HacTOSIIEro aJMUHHCTPATUBHOTO PErIaMEHTa. 3asBUTENb TAKXKE BIIPABE
MPEIOCTABUTHh UHBIE JOKYMEHTHI.

B xone nmpuema TOKyMEHTOB, HEOOXOIUMBIX JJISl MPEIOCTABICHUS MYHULIMTIATHHOM
yciyru, pabotauk MOIL;

- TPOBEPSAET JNOKYMEHT, YJIOCTOBEPSIOIIMU JIMYHOCTh 3asBUTENSA, JUYHOCTh U
MIOJTHOMOYHSI IPEACTABUTENS 3aIBUTEIIS], CPOK JCUCTBUS TAKUX JOKYMEHTOB;

- OTKa3bIBACT B MPHEME JOKYMEHTOB 3asBUTENISI B CIydae OTCYTCTBHsSI JTMOO OTKa3a B
MPEIOCTABJICHUM 3asABUTEIIEM OpWUIMHANA JOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTh
3asBUTENIA, NPEACTABUTENS 3asBUTENS, 4 TAKXKE NPEAOCTABICHUE HEACHCTBUTEIBHOTO
JOKYMEHTA, YJIOCTOBEPSIOUIErO0 JIMYHOCTH 3asBUTEINS, IPEICTABUTENS 3asBUTENS,
HEJICCTBUTEILHOTO JOKYMEHTA, YJIOCTOBEPSIOUIETO IOJHOMOYHUS  MPEICTaABUTEIS
3asIBUTEIS;

- MPOBEPSIET BEPHOCTh 0OPMIICHHUS 3asBJICHUSL O MPEJOCTABICHUN MYHUIIMITATIbLHON
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YCIIYTH, B CIIy4ae €CIId 3asBUTENIb CAMOCTOSATEIIFHO HE 3armojaHWI (HOpMy 3asBIICHHS, TIO
ero nmpocbOe padboTHuk M®I] 3anonHseT 3asBiIeHUE B JIIEKTPOHHOM BUJIE;

- B CIly4a€ €CJIM B 3adBJICHUM HE yKa3aH aJpec 3JIEKTPOHHOW IOYTHI 3asBUTEIS,
IpeayiaraeT ykas3aTh €ro B ILEJISIX BO3MOYKHOCTH YTOYHEHHS B XOJE MPENOCTaBICHUS
MYHHUIIUNIATBHOM YCIYTH HEOOXOIUMBIX CBEJEHUN IyTeM HaIpaBJICHUSI 3JIEKTPOHHBIX
COOOIICHUI, a TakXke B LENAX HHMOPMUPOBAHUS O XOAEC OKa3aHUs MYHHUIIMMAIbHON
YCIIYTH;

-CBEpSIET MPEICTABICHHBIE 3aSBUTEJIEM KONMWU JTOKYMEHTOB C OPUTMHAJIAMHU TAKHX
JTOKYMEHTOB, Ha KOTIMSX MPOCTABIISIET OTMETKY 00 MX COOTBETCTBUHM OpUTHHAIAM, 3aBEPSis
CBOCH MOAMHUCHIO C YKa3aHUEM JIOJKHOCTH, (PaMUIHK U MHUITHAJIOB;

- BO3BpAILlaeT OPUTMHAJIBI JOKYMEHTOB 3asBUTEIIIO;

- BHOCHUT CBEJICHHS B aBTOMAaTH3UPOBAHHYIO HH(GOPMAIMOHHYIO cuctemy MOIL]
(manee - AUC MOILI);

- ¢dopMupyeT ABa SK3EMIUIApa PACHUCKU, COJEpKallleld MepedeHb MPUHATHIX Y
3asBUTEIISA IOKYMEHTOB, C YKa3aHUEM J1aThl U BPEMEHU IIPUEMA;

- BBIJACT 3asBUTENI0 OJAMH SK3EMIUIAP PACIUCKU B NOATBEp)KAeHUE NpuHATHI MDL]
KOMIUIEKTA JOKYMEHTOB, ITPEIOCTABJICHHBIX 3asBUTEIEM, BTOPOW SK3EMIUISP PACIUCKU
IIEpEIacTCs B YIIOJIJHOMOYEHHBIN OPTaH ¢ KOMIUJIEKTOM JOKYMEHTOB;

- COOOIIaeT 3asBUTENIO O JlaTe MOJy4YeHHUs pe3yJbTaTa MYHUIIMITAIBHOW YCIYTU
COTJIACHO MOAPA3AENy 7. HACTOSAMWEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

M®OI] obecnieunBaeT nepenavy 3asBJICHUSA U JOKYMEHTOB B Y IOJTHOMOYEHHBI OpraH
B MOpAIKE W CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHUEM O B3aUMOJICHCTBUH,
3akiroueHHBIM Mexay ['BY PK «M®L» n YoTHOMOYEHHBIM OpraHOM, HO HE MO3JHEE 2
pabouux HEW, CIAeAYIOIIMX 3a JTHEM IIpreMa 3asiBICHUS U TJOKYMEHTOB O MPEAOCTaBICHUN
YCIYTH.

IIpuem nokymeHTOB OT 3kcneauropa M®PIL[ wiM MHOTO yHmOJIHOMOYEHHOTO JIMIA
M®ILI, ocyiiecTBiIsIeTCsl COTPYIHUKAMU YIIOJTHOMOYEHHOI'O OpraHa BHE OUYEpPEIH.

B xome mpuema HNOKYMEHTOB OTBETCTBEHHOE JMLO YIIOJHOMOYEHHOIO OpraHa
IIPOBEPSIET KOMIUIEKTHOCTh JOKYMEHTOB B IPUCYTCTBUU 3Kcreautopa MOPL[ unu mHOro
ynoJiHoMoYeHHoro nuua MOI] u nmoamuceiBaeT 2 3K3eMIUIApA COMPOBOAMTENHHOTO
peecTpa, OJMH M3 KOTOPBIX BO3BPAIIAET JKCIECIUTOPY WIM MHOMY YIOJIHOMOUYEHHOMY
iy M®I].

B cimydae pacxoxaeHus Mexay (PakTHYECKUM KOJIMYECTBOM TEPENaBacMbIX AENT U
3aIIpOCOB C TEPEYHEM, YKAa3aHHbIM B COIPOBOAMUTENBHOM PEECTPE, COTPYIHHK
YIOJHOMOUYEHHOTO OpraHa JejiaeT 00 3TOM OTMETKY B JABYX OJK3EMIUISIpaX peecTpa,
yKa3bIBas, KaKue JIeJa OTCYTCTBYIOT, HE3aMEMJIUTENIBHO, B IPUCYTCTBUH IKCIIEAUTOPA WU
VHOTO YIIOJIHOMOYEHHOTO Jina MOII.

OnuH  SK3eMIUSIp  CONPOBOAUTEIBHOTO PEECTpa IEPENaBaEMbIX KOMILJIEKTOB
JTOKYMEHTOB C OTMETKOHN 00 MX MOJTYyYEeHHH, YKa3aHUEM JaThl, BPEMEHHU U MOIUCHIO JIUIIA,
MIPUHABLIETO JTOKYMEHTBI, ocTaercsa B MOLI.

B cmywae oTkaza B npueme JIOKYMEHTOB OT Jkcrneautopa MOL[ wim
yInoaHoMoYeHHoro Jsmna MOLI, [0omKHOCTHOE JIMIIO — YIOJHOMOYEHHOIO  OpraHa
HE3aMEUIMTENbHO, B MPUCYTCTBUM 3Kcneautopa MOIL[ win MHOro ymoJHOMOYEHHOIO
mura ML, 3anmonHser yBemomsieHne 00 oTkasze B mpueme oT MODI| 3asBienus u
JOKYMEHTOB, IPUHATHIX OT 3asBUTENS, C YKA3aHUEM NPUYUHBI TAKOTO OTKa3a.



28.3. Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NMPeI0CTABICHUSA
MYHHIMIAJIbHOH YCJIYTH, B TOM YHCJEe BbI/Ia4a JOKYMEHTOB

Ha OyMa’KHOM HOCHUTeJIe, MOATBEPKAAIIIHNX COACPKAHME ITCKTPOHHBIX
AOKYMEHTOB, HanpaBJjeHHbIX B M®DII,

10 pe3yJibTaTaM NMPeA0CTABJICHUS MYHHMIMIIAJIbHON yCIyTH

OPraHoOM, NPEAOCTABIAKIINM MYHUIIUNIAJIBHYIO YCJIYTY, 4 TAKKE
BbI/1a4a IOKYMEHTOB, BKJII0Yasl COCTABJIEHHE HA OyMasKHOM HOCUTeJIe
U 3aBepeHHe BbINMCOK U3 HH(POPMAIMOHHBIX CHCTEM OPraHoB,
NPeI0CTABIAIIINX rOCYy1aPCTBEHHbIE YCJIYTH, H OPTaHOB,
NPeI0CTABIAKIINX MYHUIIUNIAJILHbIE YCJIYTH

JIOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OPraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE
yCIIyTH, MOCPENCTBOM TelaepoHHOM cBsi3u yBenomsser M®L] o roToBHOCTH pe3yibTaTa
OPEIOCTaBICHUS] MYHULMIAIBHOW YCIyTrd. YTOJHOMOYEHHBI OpraH oOecrneynBaeT
nepefaqyy pesyiaprara MpeIoCTaBICHUs MyHULHNAIbHOW yciayrn B MOL[ s Bblgadn
3asgBUTENI0O HE TMo3aHee 2 pabouyux JHEH, CIEOyIIIUX 3a JHEM OKOHYaHUS
YCTAHOBJICHHOI'0 HACTOALIMM aJIMUHUCTPATUBHBIM PEIVIAMEHTOM CPOKa IPENOCTABICHUSA
MYHULIANIAIBHOUN YCIIYTH.

B ciyuae npunsaTHs pemieHust 00 0TKasze B MPEJOCTaBICHUN MYHULIUIIAIbHON YCIIyTH
YIIOJITHOMOYEHHBIA OpraH, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa B IMCbMEHHOM
BHUJIE YBEOOMJISIET 3asBUTENS O TAKOM PELIIEHWH, C YKa3aHWEM IIPUYMH OTKa3a B
MPENOCTABIECHUA MYHHUIUIIAJIBHON yCIIYTH.

[Ipuem pe3ynpratoB MyHUIMNanbHOU yciyru M®L] ocymiecTBisieTcss HA OCHOBAaHUU
CONIPOBOJIUTENIBHOTO PEECTPa, C YKa3aHUEM JaThbl, BPEMEHM W IOAIMUCU JKCIIEIUTOPA
M®II v nHOTO YynoasHoMoyeHHOTo auna MOLI, npuHSIBIIErO0 TOKYMEHTBHI.

[Ipu oOpanennn 3asiBUTENS WIH MIPEACTABUTENS 3asBUTEIIS

3a pe3yibTaTOM OKa3aHWs MyHUIUMNaabHoU yciuyru B MOIL], pabotHuk MOILI:

- TIPOBEPSAET JOKYMEHT, YIOCTOBEPSIOIIMHN JIMYHOCTH 3asABUTENS, JIMYHOCTH U
IIOJIHOMOYUS IIPEICTABUTEINS 3asIBUTEIISA, CPOK JECUCTBUA TAKUX JTOKYMEHTOB;

B ciyyae ecnu ykazaHHbIE JOKYMEHTBI HE PECTABIIEHBI, TM00 CPOK

UX JIEUCTBUS UCTEK, PE3YIbTAT MYHULIMIIAIBHON YCIYTH HE BBIAACTCH.

- IIPA OTCYTCTBMM OCHOBAHUM JUIsl OTKAa3a B BbLAAYE PE3YyJIbTATA, BBIAACT 3aABUTEIIO
pe3yabTaT MyHULIMNIATBHON YCIIYyTH;

- TPUHUMAET pACHUCKY C TOMANKCBHIO 3asABUTENS O TMOJYYEHUM PE3yJIbTaTa
MYHULUIIAIIBHON YCIIYTH;

- nnpoctasiisieT oTMeTKY B AVIC M®I] o Briaue pesynbrara.

B cnyuae ecnu 3asBUTENs WM NPEACTABUTEINb 3aSBUTENS OTKA3bIBACTCA IMOJYy4aTh
pe3ynbTaT MYHMIMOAIbHOW yCIyrd U (WIM) TPOCTaBIsATh CBOIO MOJINUCH B
MOJATBEPXKJICHUE TIONY4YECHMsI, pe3yiabTaT Yyciayru He Bbigaercsa. Pabotauk MOIL]
MPOCTABJISIET HAa PACIHUCKE OTMETKY 00 OTKasze MOJIydeHHUs pe3yJjbTaTa MyHHUIUNATbHON
yciyrd aubo o0 oTKa3e B MPOCTABJICHUU 3asiBUTENIEM CBOEH MOAMMCH, yKa3bIBas CBOIO
noJpkHocTh, ©.M.O. 1 moanucsk.

B cnydae ecnum npu mosiydeHuMM pes3ysibTara MyHAIMNANbHOM yciayru B MOI]
3asBUTENIEM WM TMPEACTABUTENIEM 3asBUTENS BBISBICHBI ONEYATKHM W (WJIU) OIIMOKH,



pabotHuk M®I[ npennaraeT 3asBUTEIIO OOPATUTHCS 3a UCIPABICHUEM OIEYaTOK U (WJIH)
OIIUOOK HEMOCPEICTBEHHO B OpraH, NPeIOCTaBUBIIUN YCIYTY.

MOI] obecnieunBaeTr XpaHEHHE TMOJYYEHHBIX OT YIOJIHOMOYEHHOTO OpraHa
pEe3yJAbTAaTOB MPENOCTABICHUS YCIYTH, MPEIHA3HAYEHHBIX [JIS BbIAAYM 3aSBUTENII0 WIH
IPEICTaBUTENIO 3asBUTENs, a TaKXKE HampapisieT IO PEEeCTpy HEBOCTPEOOBAHHbBIC
pe3yJbTaThl MPEIOCTABICHUS YCIYTU B YIIOJIHOMOYEHHBIA OpraH, B CPOKH, OIIPE/ICIICHHbBIC
COTJIALLIEHUEM O B3aUMOJICUCTBUMU.

28.4. UHble feiicTBUA, HEOOX0AMMBIE VISl PeI0CTABICHUSA
MYHHIMIAJIBHOM YCJIYTd, B TOM YUCJI€e CBA3aHHbIE € IPOBEPKOM
AEMCTBUTEJBbHOCTH YCHICHHOH KBAJIU(PUUMPOBAHHOM 3JICKTPOHHOMI
NOAIMCH 3asIBUTEJIsI, MCII0JIb30BAHHOM NIPH 00paLLleHUM

3a MOJIyYeHHeM MYHMIUNAJIbHON YCIYIH, a TAKKe

C YCTAHOBJICHHEM IepPeYHs CPEACTB YA0CTOBEPHAIOIIUX EHTPOB,
KOTOPpBIE JOIyCKAKTCH ISl HCIO/Ib30BaHMSA B LEJSAX 00ecnedeHust
YKa3aHHOM NPOBEPKHU

[IpuemM H1OKYMEHTOB, OJIYYEHHBIX B JIEKTPOHHOM opMe, HE AOIMYyCKaeTCS.

29. Ilopsiaok ucnpaBJieHUs TOMYIIEHHBIX ONMEYATOK M OMUOOK B BBIIAHHBIX B
pe3yJbTaTe Npea0CTABIeHUsI MYHHIIUNAIBLHON YCJIYTM JOKYMEHTAaX

29.1. 3asBuTeNb BIpaBe 0OpaTUTHCA B YIIOJIHOMOYEHHBIA OpraH C 3asiBIEHUEM 00
WCIIPaBJICHUU AOMYIIEHHBIX OMEYaTOK M OIMOOK B PEHICHUH YTIOJHOMOYEHHOIO OpraHa
(manee — 3asiBIeHHE 00 UCIIPABIICHUH JIOMYIIEHHBIX OMEYaTOK U OLIUO0K).

B cnyuae moaTBepikaeHUS HAJIMUMs JOMYIICHHBIX ONEYATOK, OMIMOOK B PEIICHUU
YNOJHOMOYEHHOTO OpraHa, YIOJHOMOYEHHBIM OpPraH BHOCUT WCIPAaBICHUS B paHee
BbIJaHHOE pemieHue. Jlata M HOMEp BBIAAHHOTO PENICHUS HE W3MEHSIOTCS, a B
COOTBETCTBYIOILEH Tpade pelieHus YTOJTHOMOYEHHOIO OpraHa yKa3blBa€TCs OCHOBAaHUE
JU1sl BHECEHUS MCIIPABIICHUI U 1aTa BHECEHUS UCIIPABIICHHIA.

Pemienne YNnoaHOMOUYEHHOTO OpraHa ¢ BHECEHHBIMHM HCIIPABICHUSMHU JOMYIIEHHbBIX
OMeYaToK W OMHMOOK JTUOO perieHre 00 OTKa3e BO BHECEHHH HCIPABJICHUN B pEIICHUE
YIOJIHOMOYEHHOTO OpraHa HampaBisIeTCs 3asBUTENI0 B MOPAJKE, YCTAHOBICHHOM
nyHKToM 18.1 Hactosimero AJIMUHHCTPATUBHOIO perjiaMeHTa, ClocoOOM, YKa3aHHBIM B
3asiBJI€HUU OO0 HWCIPaBJICHUU AOMYIICHHBIX OMEYaTOK U OMIMOOK, B TeueHue 3 paboumx
IHEH C [AaThl MOCTYIUICHUS 3asiBICHHUS 00 HUCHpPaBICHUM JOMYUIEHHBIX OINEYaTOK U
OIHOOK.

29.2. HcuepnblBarolmvii TEpEUYECHb OCHOBAaHWW i1 OTKa3a B MCIPABJICHUU
JOMYIIEHHBIX OMEYaTOK M OMMOOK B YBEJOMJICHMM O COOTBETCTBHH, YBEIOMJIEHUH O
HECOOTBETCTBUU:

a) HECOOTBETCTBHUE 3asBUTENS KPYTy JHI], YKa3aHHOMY B MyHKTe 2.1 Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

0) orcyrcTBUe (akTa OMYyIMICHHWsS] OMEYaTOK M OIMMOOK B YBEJOMJICHHH O
COOTBETCTBHUH, YBEIOMJIIEHUH O HECOOTBETCTBUHU.



V. ®opmbl KOHTPOJIS 32 MCTIOJTHEHHEM A[IMUHUCTPATHBHOIO perjaMeHTa

30. ITopsmok ocymecTBJIEHHsI TEKYHIero KOHTPOJIA 3a COOJII0JIeHHeM |
HCIOJIHEHHEM  JO/LKHOCTHBIMM  JIMIAMM  NOJIOKEHHH  aAMUHUCTPATHBHOIO
perjiaMeHTa W HMHBIX HOPMATHBHBIX IMPaBOBBIX AaKTOB, YCTAHABJIHUBAIOLIUX
TpeOOBaHMSA K MPeI0CTABJICHUI0 MYHHUIMIIAJIbHON YCJIYI'H, a TAK/Ke NPUHATHEM UMM
pemeHun

30.1. Texkymuii KOHTPOJH 3a COOJIIOJICHHEM U WCIOJHCHHEM HACTOSIICTO
AJIMUHUCTPAaTUBHOTO  pPErjlaMeHTa, MHBIX  HOPMATHBHBIX  MPABOBBIX  AKTOB,
YCTAHABJIMBAIOMIMX  TpPEeOOBaHUSI K  MPEIOCTABICHUI0O MYHULIMNAIBHOM  YCIYTH,
OCYILIECTBJISIETCS HAa TMOCTOSHHOM OCHOBE JIOJDKHOCTHBIMHM JIMIIAMU AJMUHUCTPALUU
(YOMTHOMOYEHHOTO OpraHa), YINOJHOMOYEHHBIMM Ha OCYIIECTBIEHUE KOHTPOJIS 3a
NPEAOCTABICHUEM MYHHIIUTNIAJIBHON YCIIyTH.

JIJist TeKyIero KOHTPOJS MCIOJB3YIOTCS CBEJEHUS CIY>KeOHOM KOpPpECIOHACHIINH,
yCTHAsl ¥ MUCbMEHHAas HH(POpPMaIIUsl CIICIIHAIUCTOB U JOJKHOCTHBIX JIMI] A IMUHHUCTPALIUU
(YOITHOMOUYEHHOTO OpraHa).

31. IlopsAaoKk M NMEPHOAUYHOCTH OCYLIECTBJICHHS IUIAHOBBIX M BHEIIAHOBBIX
NMPOBEPOK IMOJHOTHI M Ka4eCTBA NPEIO0CTABJICHUS MYHHULIHMIAJBHON YCIyrH, B TOM
yucjae NOPSAAOK U (PopMbI KOHTPOJSA 32 NMOJHOTOW M Ka4eCTBOM INpPeA0CTABJICHHUS
MYHUIUNAJIbHOM YCJIYTH

31.1. Texymuii KOHTPOJIb OCYLIECTBIIIETCS ITyTEM MTPOBEIECHUS IPOBEPOK:

pemieHnii o mpenocraBieHud (00 OTKa3e B MPEJOCTABICHHHM) MYHULUIAIbLHOU
YCIYTH;

BBISIBJICHUS U YCTPAHEHHUs HAPYLICHUN ITPaB IPAK/JIaH;

pPaccMOTPEHHUs, IPUHATHUS PEIICHUN U MOATOTOBKM OTBETOB Ha OOpallleHUs FpaXKaaH,
coJiepKalue >kaao0bl Ha perieHus, 1ecTBus (0e31eCTBIE) TOKHOCTHBIX JIHII.

31.2. KoHTpoJb 32 MOJHOTON M Ka4€CTBOM MPEAOCTABIECHNS MyHUIIUIIAIbHON YCIYTH
BKJIFOYAET B ce€0s1 MPOBEICHHE MJIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

31.3. IInaHoBbIe MPOBEPKH OCYLIECTBIISIOTCS HA OCHOBAHUHU T'OJIOBBIX IJIAHOB PabOThI
YIIOJTHOMOYEHHOI0 OpraHa, yTBEPKAAEMbIX PYKOBOAUTEIEM Y IIOJJHOMOYEHHOI'O OpraHa.
[Ipy nnaHOBOM MPOBEPKE MOJHOTHI U KAYECTBA MPEIOCTABICHUS MyHULUIIAIIBHONW YCIIyTH
KOHTPOJIIO TTOJJIEKAT:

cOOJII0/IEHHE CPOKOB MPEOCTABICHHS MyHUIIMITAIIBHON YCITYTH;

cOOJII0/IeHNE TTOJIOKEHUN HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

NPaBUIBLHOCTh 1 OOOCHOBAHHOCTH MPUHATOIO PEIIeHUs] 00 O0TKa3e B MPEAOCTaBICHUN
MYHULIUTNIAJIBHON YCITYTH.

OcHoBaHuEM JUIsl POBEEHUS BHEIJIAHOBBIX ITPOBEPOK SIBIISIFOTCS:

MOJIy4YEHUE OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPABIICHUS
uHbOpMallMd O TMPEANOJaraéMblX WM BbBISBICHHBIX HAPYIICHUSX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit denepaliny, HOpPMATUBHBIX MPABOBBIX aKTOB PecmyOnuku
KpbIM 1 HOpMAaTHBHBIX MMPABOBBIX AKTOB MYHULHUIIAJLHOTO 00pa3oBaHus MuxaillloBcKoe
cenbckoe nocenenne Hmwxueropekoro paitona Pecniy6nuku Kpbiwm;



oOpallleHHs TpaxaaH U IOPUAUYECKUX JIUIl HA HAPYIICHUS 3aKOHOJIaTeNIbCTBA, B TOM
YHCJIe Ha Ka4eCTBO MPEIO0CTABICHUS MyHUIIUTIATLHON YCITYTH.
Cpox mpoBeieHHs POBEPOK HE J0HKEH MpeBbiaTh 20 KaJeHAapHbBIX THEH.

32. OTBeTCTBEHHOCTHh JOJKHOCTHBIX JIMI[ YIOJHOMOYEHHOI0 OpraHa 3a
peuienusi U aeiicTBus (0e31eicTBHE), MPUHUMAaeMble (OCyLIeCTBJIIeMble) HMH B X0/€
npeaocTaBJIeHHsI MyYHUIMNIAJIbHOMN yCayrH

32.1. Tlo pe3ymbraraM TPOBEICHHBIX MPOBEPOK B CIydae BBISBJICHHS HapyIICHUN
MOJIOKEHUIN HACTOAIIEr0 AJMUHUCTPATUBHOIO pErjlaMEeHTa, HOPMAaTUBHBIX MPABOBBIX
akToB PecrmyOnmmkun KpeiM W  HOPMATHUBHBIX TPABOBBIX AaKTOB MYHHIUIAIBHOTO
oOpa3oBanusi MuxaioBckoe ceibckoe nocenenne Huxkneropckoro paiiona PecryOnnku
KpbiM ocyiiecTBiisieTcs: MpuBI€YEHUE BUHOBHBIX JIUI] K OTBETCTBEHHOCTU B COOTBETCTBUU
C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

IlepcoHanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 34 MPABUIBHOCTH W
CBOEBPEMEHHOCTb NIPUHSATHS PEIICHUS O MpeaocTaBieHnH (00 0TKa3e B MPEIOCTABICHUN)
MYHUITUTIAJIBHON YCIIYTH 3aKPEIUISIETCA B UX JOJDKHOCTHBIX PErjaMeHTax B COOTBETCTBUU
¢ TpeOOBaHUSIMH 3aKOHO/IaTEIIbCTRA.

33. IlouoxkeHusi, Xapakrepu3ywiiue TpeOOBaHUS K MNOPAAKY H (dopmam
KOHTPOJIAl 32 NMPEAOCTABJICHHEM MYHULMIIAJIBHOMH YCJIYIH, B TOM YHCJIe CO CTOPOHBI
rpaskaaH, MX 00beAUHEHUH U OPraHU3 AUl

33.1. I'paxxnane, ux OOBENMHEHHMS] WM OpraHU3alMd HMMEIOT MpPaBO OCYUIECTBISTH
KOHTPOJIb 32 MPEIOCTaBICHUEM MYHHUIMNAIBHON YCIYTH MyTEM MOJIy4eHHUs] HHPOpMaluuu
0 XOJ€ MPEeIOCTaBICHUS MYHUIMNAIBHOW YCIYrd, B TOM YHCIIE€ O CpPOKax 3aBEepUICHUS
aIMUHUCTPATUBHBIX TIpoLeayp (AecTBuit).

I'paxknane, uX 0ObEAMHEHUS U OPTaHU3AIMH TAKKE UMEIOT MPaBo:

HAIPaBJIATh 3aMEUaHUs W NPEIJIOKEHHS 0 YIYYIICHHIO JOCTYIIHOCTH U KadecTBa
[IPEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH;

BHOCUTh MPEUIOKEHUS O MEpax MO YCTPAHEHUIO HApyLIEHUH HACTOALIErO
AJMUHHCTPAaTUBHOTO PETJIaMEHTa.

33.2. JIoJKHOCTHBIE JUIA YTOJHOMOYEHHOTO OpraHa NPUHUMAIOT MeEphl K
OPEeKpalleHUI0  JOMYIICHHBIX HApPYLIEHWW, YCTPAHSIOT NPUYUHBI U YCIIOBUA,
CIIOCOOCTBYIOILIME COBEPILICHUIO HAPYIIICHUM.

Nudopmanus o pesyapTaTax pacCMOTPEHHs 3aMEUaHUN U MPEJIOKEHUN TpaxKaaH,
uX OOBEAMHEHUH W OpraHu3alii JOBOJUTCA [0 CBEICHHUS JUI, HAMPaBUBIIUX ATH
3aMEYaHMs U MPEJIOKEHUS.

V. JlocyneOHblii (BHeCy1eOHbIi) MOPAIOK 00KAJOBAHUSA pelieHUil U AeHCTBUIl
(0e3meiicTBUsI) YMOJHOMOYEHHOI0 OPraHa, NPeJOCTABJISIONIEr0 MYHMIHMIAJbHYIO
YCJIYry, MHOTO()YHKIHOHAJIBLHOIO IE€HTPa, a TaKKe HX JOJKHOCTHBIX JIHII,
roCyIapCTBEHHBIX CJOYKAIIUX, PA0OTHUKOB

34. Undopmanus 1Jis1 3asiBUTEISI O €r0 MPaBe MoJATh KaJI00y



34.1. 3asBuUTENL UMEET IIPaBO Ha OOKaJlOBaHHE JACHCTBUM (O€3/1eUCTBHUA), pELICHUS
YTOJHOMOYEHHOTO OpraHa M €ro JOJDKHOCTHBIX JIMI, PYKOBOAMUTENS YIOJTHOMOYEHHOTO
opraHa, a Ttakxke MO®II, cnemuanucroB M®II, pykoBomurens M®PI[ B mocynaedHOM
(BHECY1€0HOM) TIOPSI/IKE.

34.2. TpaxmgaHe UMEIOT NpaBO oOpamaTbCsd JUYHO, a TaKXe HaIpaBlATh
WHJVMBHUIyaJbHbIE M KOJUICKTHBHBIE OOpalleHus, BKJIIOYas OOpalieHus O0beIuHCHUM
rpak/iaH, B TOM YHCJI€ IOPUIUYECKUX JIUII, B TOCYIapPCTBEHHBIE OPTraHbl, OpraHbl MECTHOTO
CaMOYIpaBJEHUS U UX JIOJDKHOCTHBIM JIMIIAM, B TOCYJIapCTBEHHbIE WM MYHHIIUIAIbHBIC
YUPEKJICHUS, U UHBIE OpPraHU3allMi, HA KOTOPBIE BO3JIOKEHO OCYIIECTBICHHE MYyOJIMYHO
3HAYUMBIX (PYHKITUH, ¥ UX JOJKHOCTHBIM JIUIIAM.

34.3. T'paxkpaHe peanu3yrOT IpaBo Ha oOpailleHHe CBOOOJHO UM J1OOPOBOJIBHO.
OcymiecTBiieHHE TpaxaaHaMHU IpaBa Ha oOpallleHWe HE JOJDKHO HapyllaTh MpaBa U
CBOOO/IBI IPYTHX JIMII.

35. Ilpeamer xkan00bl

35.1. Hapymenue cpoka peructpauuu 3amnpoca (KOMIUIEKCHOTO 3alpoca) o
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

35.2. Hapymenue cpoka NpeloCTaBICHUS MYHULHUIIAIBHON yciyrd. B ykazaHHOM
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIIeHUNH U JeHCTBUI
(6e3nerictBust) MOILI, pabotnrika M®I] Bo3MoxkHO B citydae, eciiu Ha MOLI, pemenus u
neictBua  (Oe3meiicTBME)  KOTOpPOro  OOKalmyrOTCS, BO3JIOXKEHAa  (PYHKUUS 1O
MPEAOCTABICHUIO COOTBETCTBYIOLIUX TOCYJIAapCTBEHHBIX WJIM MYHUIMNAIBHBIX YCIyT B
MOJIHOM O0BEME B MOPSAKE, OMpenesieHHOM YacThio 1.3 ctathu 16 degepanbHOro 3aKkoHa
Ne 210-®3;

35.3. TpeboBanue y 3asiBUTENS JOKYMEHTOB WM MHGOpMAIIK JTHOO OCYIIEeCTBICHUS
NEUCTBUN, TMPEACTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE MPESYyCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit deneparum u (unm) Pecriyonuku Kpbim,
MYHUIMIAIbHBIMU [TPABOBBIMU aKTaMH ISl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH.

35.4. Otka3 B mpueMe JOKYMEHTOB, MHPEIOCTAaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit deneparum u (unm) Pecniyonuku Kpbim,
MYHULMIATbHBIMU MPAaBOBBIMUA aKTaMH JJI NPEJOCTABICHUS] MYHULIMIIAIIBHON YCIIYTH, Y
3asIBUTEIS.

35.5. OTka3 B IpeA0CTABICHUN MYHULMIIAJBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
IpeaycMOTpeHbl (heiepalbHbIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoit deneparum u (unn) Pecriyonuku Kpbim,
MYHUIIUITATBHBIMU MTPABOBBIMH akTaMu. B ykazaHHOM ciydae npocyneOHoe (BHeCy1e0HOoe)
o0>kajoBaHHE 3asBUTENIEM pelleHud u aerctsuil (oezneicteus) MOLI, pabotarka MOIL]
BO3MOXHO B ciy4ae, ecnu Ha MO, pemenus u neiictBusi (6e31eiiCTBHE) KOTOPOTO
O0XaJIyIOTCS,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTABICHUIO  COOTBETCTBYIOLIUX
rOCy/IapCTBEHHBIX WJIM MYHUIUIANIbHBIX YCIYr B TIOJHOM 00beMe€ B TMOPSIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

35.6. 3atpeboBaHue C 3asBUTENS MPHU MPEIOCTABICHUH MYHHUIMNAIBHON YyCIyru
IJIaThl, HE MNPENYCMOTPEHHOM HOPMATHBHBIMH INPABOBBIMM akTamu Poccuiickon



Oenepanuu u (W) Pecryonuku KpbiM, MyHUTTUTIATBHBIMY IPABOBBIMU aKTAMH.

35.7. Otka3 VYIOJIHOMOYEHHOIO OpraHa, MpPeAOCTaBISIONIETO MYHUIIUITAIBHYIO
yCIyry, JOJDKHOCTHOTO JIMIa  YTOJHOMOYEHHOTO OpraHa, IpeloCTaBJISIONIEIO
MYHUIIUNAIBHYIO YCIYTy B HCIPAaBICHUU JOMYIICHHBIX MMM OINEYAaTOK U OIIHUOOK B
BBIJIAHHBIX B pe3yJibTaTe MPEAOCTABICHUS MYHUIUIAIBHOM YCIYrH JOKYMEHTax JHOO0
HapylIeHUE YCTAHOBJIEHHOTO CpOKa TaKuX ucCHpaBieHuil. B ykazanHoMm ciyuae
nocyneOHoe (BHecyaeOHoe) oOkalloBaHHME 3asBHUTEIIEM pElIeHUH | JeHCTBUHN
(6e3nerictBust) MOILI, pabotarika M®I] Bo3MoxkHO B cityyae, eciiu Ha MOLI, pemenus u
aeiictBust  (Oe3melcTBHE)  KOTOPOrO  OOXAIYIOTCS, BO3JOXKeHa  (YHKUIUSA 110
MIPEIOCTABICHUIO COOTBETCTBYIONIUX TOCYJAPCTBEHHBIX WU MYHHIIUTAIBHBIX YCIYT B
IIOJIHOM O0BEME B MOPSAKE, OMPENEIEHHOM YacThio 1.3 ctathu 16 @egepanbHOro 3aKoHa
Neo 210-®@3;

35.8. Hapymienue cpoka WM NOPSAKA BbIIAYM JOKYMEHTOB II0 pe3yJibTaTam
IPEIOCTaBICHUS MyHUITUTIATBHOU YCIIYTH.

35.9. IlpuoctranoBieHnEe NMPEIOCTABICHUS MyHHUIIUIIAIBLHON YCIIYTH, €CJIM OCHOBAHUS
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHbl ¢eepaibHbIMU 3aKOHAaMHU W TMPUHATHIMU B
COOTBETCTBMM C HHUMHM WHBIMH HOPMAaTHBHBIMU IPABOBBIMU akTamMu Poccuiickoi
Oenepanuu U (wnn) PecnyOnuku KpbiM, MyHUIIMNIATBLHBIMU TPABOBBIMH akTaMu. B
yKa3aHHOM cllydae JocyaeOHoe (BHecyaeOHOe) o0KajJoBaHHUE 3asBUTEIEM pEIICHUN U
nevicreuit (6e3neiictBus) M®LI, pabornuka M®I] Bo3MokHO B ciiydae, ecid Ha MOI],
pemieHuss U JercTBUs (0€31eHCTBUE) KOTOPOTO OOXAaTYyIOTCs, BO3JIOKEHA (YHKLHS IO
MPEIOCTABICHUIO COOTBETCTBYIONIUX TOCYJAPCTBEHHBIX WM MYHHIIUIAIBHBIX YCIYT B
MOJIHOM O0BEME B MOPSAKE, OMpenesieHHOM YacThio 1.3 ctathu 16 @egepanbHOro 3aKkoHa
No 210-®@3;

35.10. TpeOGoBanue y 3asBUTENS NPH MNPEAOCTABICHUH MYHULMUIAIBHOW YCIYrH
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIHHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJIUMBIX MJIs
PEIOCTABICHUS MYHUIIMTIATBHOM YCIYTH, JMOO B MPEIOCTABICHUM MYHUIIMITAILHON
YCIIYTH, 32 HCKJIIOYEHUEM CIIy4aeB, NMPEAyCMOTPEHHBIX NMyHKTOM 4 dYactu 1 crtateu 7
®denepanpHoro 3akoHa Ne 210 - ®3. B ykazanHoM ciydae gocynaeOHoe (BHecyaeOHOe)
o0xkajioBaHHE 3asBUTENIEM pelleHUur u aenctsuil (0esznerictBus) MOLI, pabotarka MOI]
BO3MOXXHO B ciydae, ecnu Ha M®DII, pemenuss u neiictBus (6e31eicTBUE) KOTOPOTO
00XamyroTCs, BO3JOKEHAa  (DYHKIMS TI0O  MPEJOCTABJICHHIO  COOTBETCTBYIOIIHUX
TrOCYJapCTBCHHBIX WJIM MYHHIIMITAJBHBIX YCIyT B TOJHOM OOBEME B TIOPSIKE,
onpeneneHHoM vacTthio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

36. Oprabgbl rocyIapCTBeHHOH, MYHUIMNAJbHOW BJIACTH, OPraHU3AIUU
AOJIZKHOCTHBIE JINIA, KOTOPBIM MOKET ObITH HAIIPABJICHA KaJ1002

36.1. B cmywae oOxamoBaHusi JaeWcTBUM  (O€37EHCTBUSA) WM  pEIICHUS
YTOJIHOMOYEHHOTO OpraHa W ero JOJDKHOCTHBIX  JIMIl, 3aMECTHTENs TJIaBbl
YTOJHOMOYEHHOTO ~ OpraHa ’kajoba  HampaBiseTCs Ha  paccMoTpeHue [ TaBe
YNOJHOMOYEHHOTO OpraHa.

B cmywae oOxamoBanus geicTBuil  (Oe€3meHCTBUSA) WM pemieHus [ aBwI
VYTIOJTHOMOYEHHOTO OpraHa, >kajioba HampaBisieTcss B aAMUHHUCTpanuio HikHeropckoro



paitona PecniyOnnku Kppim.

B VYmnonHoMoueHHOM opraHe i 3asBUTENEH NpelycMaTpPUBAETCs HAIWYUE Ha
BUJTHOM MECTE KHUTH >KaJI00 U MPeJIOKEHUH.

B cnywae oGxamoBaHus nercTBuid (0e31elCTBUS) WM pelieHus padboTtHuka MOI],
OCYUIIECTBJISIONIETO TPUEM JIOKYMEHTOB, >Kajo0a HampaBisieTcsi Ha pacCMOTpPEHHUE
nupektopy I'BY PK «M®L».

B cnyuae oOxanoBanus nevictBuil (6e3neiicTBus) win pemenus gupekropa I'bY PK
«MO®II» (yrnoaHOMOYEHHOTO JHIla), >kajnoba Hampasiserca Yupeautento ['BY PK
«MO®L» - MunuctepcTBy BHYTPEHHEW MOJUTHKH, MHPOpManuu U cBsi3u PecmyOnuku
Kpsbim.

B MO®II nna 3agButeniel mpeaycMaTpUBacTCsl HalW4YWE€ HA BUJIHOM MECTE€ KHUTH
XKaj00 U MpeJIoKECHUH.

37. IlopsiioK MOa4YU M PACCMOTPEHHS KAJIO0bI

37.1. Kamoba momaercss B NUChMEHHOM ¢opMe Ha OyMaXHOM HOCHUTENE, B
anekTpoHHor  Qgopme  (mocpenctBom  EIN'Y, PIII'Y, odumuansHoro  caiita
VYIOJIHOMOYEHHOTO OpraHa, J3JIGKTPOHHOM TMOYThI), TOYTOBOM CBSI3bI0, B  XOJI€
IPEIOCTaBICHUSI MyHUITUTIAIBHOM YCIYTH, IPU JTUYHOM OOpailieHuu 3asButess B Oprax,
MIOCPEJICTBOM TesiepOHHOMU «ropsiueit muHun» CoBera MuUHUCTPOB PecnyOnuku Kpbim.

Kanoba nomxHa coaepKaTh:

1) HaumeHOBaHUE YTIOJTHOMOYEHHOTO OpraHa, MPeA0CTABIISIONICTO MYHUITAIATEHYIO
YCIyTy, JOJDKHOCTHOTO JIMIa  YTIOJHOMOYEHHOTO OpraHa, MpeIoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, JHOO0 MYHHUIIMIIAJBLHOTO CIYXKAIEro PEIIeHUS W JACHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuto, uMs, OT4eCTBO (TOCIIEIHEE - TPU HAIWYUHU), CBEACHUS O MECTe
KUTEIHCTBA 3aABUTENA - (DU3MUECKOTO JIMIa JUO0 HAUMEHOBAaHME, CBEICHUS O MECTE
HAXOXKJCHUS 3asiBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (ampeca) SASKTPOHHON MOUTHI (MPU HAJMYMHM) W TIOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBemeHusi 00 OOXKalyeMbIX pEIICHUAX U JedcTBUSIX (0e31ecTBUM)
VYTOJIHOMOYEHHOTO OpraHa, MPeI0CTaBIISAIONIETO MYHUIIUITAIBHYIO YCIIYTY, JOJIKHOCTHOTO
mura YTOJHOMOYEHHOTO OpraHa, MPEeJOCTABIISIONIEr0 MYHUIIUIMAIBHYIO YCIYyTy, JTH00
MYHHITUTIATBHOTO CITY’KaIllero;

4) moBOABI, HAa OCHOBAaHWHM KOTOPBIX 3asBHUTE]Ib HE COTJIACEH C PEIICHHEM M
aeiicteuem  (Oe3neiicTBMeM) — YIIOJIHOMOYEHHOTO ~ OpraHa,  MPeOCTaBISIONIETO
MYHHUITUNAIBHYIO ~ YCIYTy,  JOJDKHOCTHOTO  JHIla  YIOJHOMOYEHHOTO  OpraHa,
MPEIOCTABIIAIONICT0 MYHHIMIAIBHYIO YCIyry, JHOO MYHHUIIMIIAJBLHOTO CYXKaIero.
3asgBUTEIEM MOTYT OBITh MPEJACTABICHBI JOKYMEHTHI (TIPU HAIMYWHN), TTOATBEPIKIAIOIINEC
JIOBOJIBI 3aSIBUTEIISA, TMOO UX KOTIHH.

38. Cpoxku paccMOTpeHMS KAJT00bI

38.1. B cmywae mocyneb6HOro (BHECYAeOHOT0) 00KAIOBaHUS 3asIBUTEIEM PEIICHUHN 1
JNEUCTBUN (6e3meiicTBUSN) YHOJIHOMOYEHHOTO oprasa, MPEIOCTABIISONIETO



MYHHIIMIIATBHYIO YCIYTY, jKajno0a MOANEKUT PaCCMOTPEHHIO B TeueHue 15 paboumnx nHein
CO JIHS €€ perucTpanuu, a B cliydae o0»ajloBaHHUS OTKa3a YTOJHOMOYEHHOI'O OpraHa,
IPEIOCTABISIONIET0 MYHUITUTIANIBHYIO YCIYTY B MPUEME JOKYMEHTOB Yy 3asiBUTENS JTUOO B
UCIIPaBJICHUH JOIMYIICHHBIX ONEYaTOK U OMMOOK WM B cllydae 00ajloBaHUs HAPYIIEHUS
YCTAHOBJICHHOTO CPOKa TaKUX HUCIpPaBJICHUN - B TedueHHe 5 pabouyux JHEH co JHS ee
pErucTpanuu.

XKanoba peructpupyercs B YIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabouero mHS.

39. Pe3yjabTar pacCMOTPEHUS KAJIO0bI

39.1. Ilo pe3ynbTataM pacCMOTPEHHUS KalOObl MPUHUMACTCA OJHO W3 CIEAYIONIUX
pELICHNN:

a) kajo0a YyJOBJIETBOPSACTCSA, B TOM 4YHCIIEe B (JOpME OTMEHBI MPUHATOTO PEIICHUS,
UCIIPABJICHUS JOMYIICHHBIX OINEYaTOK M OMMUOOK B BBIJIAHHBIX B  pe3yJbTaTe
IIPEIOCTaBICHUS MYHUIIMITAIIBHONW YCIYTH JIOKYMEHTAaX, BO3BpaTa 3asgBUTENIO JIEHEKHBIX
CPEIICTB, B3MMAaHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHM MPABOBBIMU aKTaMU
Poccuiickoit @eaepanuu u (win) Pecyonuku Kpbim;

2) B yJIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

39.2. B cnyyae ycTaHOBJIEHHUS B XOJ€ WM MO pe3yJbTaTaM PACCMOTPEHHUs KaloObl
OPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPaBOHAPYIICHUS WM  MPECTYIICHUS
JOJHDKHOCTHOE — JIMIIO0, HAJIEJICHHOE IMIOJIHOMOYHUSIMH IO PAacCMOTPEHHIO  KaloO,
HE3aMeNITEILHO HAMPABIISIOT HMEIOIITHECS MaTEPHAIIBI B OpTaHbI MTPOKYPATYPHI.

40. Ilopsaxoxk HH(POPMHPOBAHUS 3asiBUTEJI O Pe3yJbTaTax PacCMOTPEHUSA
KaJI00bI

40.1. He moznHee IHS, CIEOYIOLIETO 3a AHEM MPUHATHS PEIICHUS, 3asBUTEIIO B
NUCbMEHHON (hOpMe U MO JKEJAHUIO 3asBUTENS B JJIEKTPOHHON (opMme HampapisieTcs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaIOObI.

40.2. B cmnydae mnpu3zHaHMs >KajgoObl MOJUIEKAIEH YIOBIECTBOPEHUIO B OTBETE
3asgBUTENO, JaeTcsi MHpopManuss O JEHUCTBUAX, OCYILECTBISEMBIX  OpPraHOM,
PENOCTABISAIOIMM MYHULHIIAJIBHYIO YCIYry B LEISAX HE3aMEJIMTENIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HApYIICHUN MNPHU OKA3aHUM MYHUILIMNAIbHON YCIyTd, a TakKe MPUHOCATCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEYJO00OCTBAa M YKa3bIBaeTCs HMH(oOpMalus O JadbHEHIINX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEpPIUIUTH 3asABUTENI0 B LENSIX MOJTYYEHUs
MYHULIUTNIAJIIBHON YCITYTH.

40.3. B cinyyae mpu3HaHUs KaJIoObl, HE MOJJIEXKAIIEH YJOBIETBOPEHUIO B OTBETE
3asIBUTEINIO0, JAIOTCS apTyMEHTUPOBAHHbBIEC PA3bICHEHUS O IPUUYMHAX MIPUHATOTO PEIICHMS,
a Takxe MHGOopMaIHs O MOPSIAKE 00kKATOBAHUS PUHATOTO PEIICHHUS.

41. Ilopsigok 00k I0BAHUS PeLIEHUS IO KAJI00e
41.1. IlpunsToe, MO pe3ynbTaTaM PACCMOTPEHHS KAJTOOBI, PEIICHUE MOXKET OBITh

00’KaJIOBAHO B MOPSIIKE, YCTAHOBIEHHOM JIEUCTBYIOIIUM 3aKOHOIaTeIbCTBOM Poccuiickoi
Oenepanuu u (nmn) Pecniyonnku Kpbim.



42. IlpaBo 3asBUTeJII Ha TmNoJyYyeHHe HHPOpPMAIUU M JOKYMEHTOB,
HE00XO0AUMBIX /IJIsl 000CHOBAHMS M PACCMOTPEHMS KAT00bI

42.1. 3agButenb BopaBe oOpaTuThcs B Opran 3a mojdydyeHHeM HH(POpMallUd U
JIOKYMEHTOB, HEOOXOIUMBIX 11 00OOCHOBAHUSI U PACCMOTPEHHUS KalloObl, B MUCbMEHHOU
dbopme, B TOM YKCIIe TP JIMYHOM OOpAIlleHUH 3asiBUTENIS, WM B SJIEKTPOHHOM BHJIE.

43. Cpnocoobl uHGoOpMHUpPOBaHMS 3asiBUTeJedl O TMOpsAKe TMOAAYM M
PaccMOTPEHUs KaJa00bI

43.1. UudpopManuio 0 NOpsAIKE MOAAUYN U PACCMOTPEHUS KAIOOBI 3asIBUTENb BIPABE
MOJIYYUTh HAa WH(POPMAIMOHHBIX CTEHJAX, B MECTaxX MPEJOCTaBICHUS MYHUIIUTAILHON
YCIIyTH, TOCPEACTBOM TEIEPOHHONU CBS3U, MPU JUYHOM OOpAIEHUHU, IOCPEICTBOM
noutoBoil cBsizu, B oanekrpoHHoMm Buzae (EIITY, PITY, odunuanbHbii caiT
YnoaaomouernHoro oprana, M®II, odpurmansroro caiita 'BY PK «M®Ily, anektporHas
noura YOJIHOMOYEHHOIO OpraHa).

Havanbuuk (yxazams cmpykmyphoe noopazoeneHue YnoiHOMOYEHHO20 OpeaHa)

(noonuco) (PHUO)



ITpunosxenne Nel
K aJIMUHUCTPAaTUBHOMY periaMeHTy
MIPEIOCTABIIEHNS MYHULMIAIBHON  YCIyTU
«Bblgaya apXuBHBIX CIPAaBOK, apPXUBHBIX
BBIIIMCOK U apXMBHBIX KOIUH 110 COLMAJIBHO-
IPaBOBBIM  3alpocaM»  aJMHHUCTPALUU

Pecniy6mmuku Kpbim

(komy)

3AABJIEHUE

JJIS1 MOJTyYEeHHUs] AapXMBHOM CIIPAaBKHU 0 TPY/I0BOM CTaxe, JILIOTHOM TPYJA0BOM CTa:Ke,
BBIXO/I0/THSIX, IPOCTOSAX, MPeOLIBAHUHN B OTIYCKAX
1O YXO01y 3a pe0eHKOM, IPYIuX OTNYyCKaX (HyKHOe YKa3aTh B OJIaHKe)

damunus, UMs, OT4eCTBO (110
[acnopTy), JAAaHHbBIE MacmopTa
(cepusi, HOMEp, KEM BBIJaH,
JaTa  BblJauM)  3asBUTENS
(mpencTaBUTENsT  3asgBUTEINS),
JIOKYMEHT, YAOCTOBEPSIOLIUI
IIOJIHOMOYMSL  IIPEICTaBUTEIS
3asIBUTEIS; HauMEHOBaHUE
IOPUAMYECKOTO JINIA

[TouToBBIE  WHAEKC, aapec
perucTpauuu 3asIBUTEIIS
(mpencraBUTENsT  3asABUTENSN);
IOPUJIMYECKUA W ITOYTOBBIN
aJpec I0PUIMYECKOTO JUA

KonTakTtHslii Tenedon

Ha3zBanue opranuzamuu
(B mepuo1 paboThI)

[Ipomy BbLIATH  apXHUBHYIO
cnpaBky (yka3zaTb O 4eM) 3a
nepuoJ paboThl

o

JomxHocTs (B yKa3aHHBIN
MEePUO.)

damunust, WMsA, OTYECTBO,
JaTta pOXKJIEHUS JMIa, Ha
KOTOpO€e 3arpanimBaeTcs
apxXuBHasg chpaBka (yKas3arb
U3MEHEHUs B bamumnuu,
MMEHHU, OTYECTBE, HMEBIIHE
MECTO B  3ampaliuBaeMbIil
MepUo.I)




CTpyKTypHOE MOJIpa3aciieHue,
rae padotain (a) (uex, y4acTok,
OTJIeN U Tp.), TOJl YBOJbHEHUS
Jarel  poxaeHuss gaeTed B
YKa3aHHBIN epuoJ

OTtBeT BbIIATH JIMYHO 10 IOYTE M®I]
(HYJICHOE ROOYEPKHYMb)

[TouToBBIN MHIEKC, aapec s
HaIlpaBJICHUA OTBCTA
[ToaTBepxmar0 cBOE corjacue, a TaKKe Ccorjiacue IMpeACTaBIIIeMOr0 MHOIO JIMIA Ha
00paboTKy MepCOHANBHBIX TaHHBIX (COOp, CUCTEMAaTU3AIINIO, HAKOTUICHUE, XpaHEHUE, YTOUHECHHE
(OOHOBIIEHHE, W3MEHEHME), HCIOJb30BAHHUE, pACHpOCTpaHEHHWE (B TOM 4YHUCIE Iepenady),
oOe3nuunBaHue, OJOKUPOBAHNE, YHUUTOXXKEHHE TEPCOHANIBHBIX JaHHBIX, & TAK)KEe UHbIE JICUCTBHUS,
HeoOxXonuMble st 00pabOTKM  MEpPCOHANBHBIX JAHHBIX B paMKax IMpeJaoCTaBICHUS
Y10JTHOMOYEHHBIM OPTaHOM OCYUIECTBIISIFOIIMM MPUHATHE PEIICHUS O MIPEIOCTaBICHUH YCIYTH),
B TOM 4YHCJIE B aBTOMAaTHU3WPOBAHHOM pEKHUMeE, BKIIOUYash NMPUHATHE PEIICHUNH Ha MX OCHOBE
YTOTHOMOUYEHHBIM OPTaHOM, B IEJISX MPEIOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

(0ama) (noonucs) (D.1.0.)



ITpunoxxenne Ne2
K aJIMUHUCTPAaTUBHOMY periaMeHTy
MIPEIOCTABIIEHNS MYHULMIAIBHON  YCIyTU
«Bbliaya apXUBHBIX CIHpPAaBOK, ApPXUBHBIX
BBIIIMCOK U apXMBHBIX KOIUH 110 COLMAJIBHO-
IPaBOBBIM  3alpocaM»  aJMHHUCTPALUU

Pecniy6mmuku Kpbim

(komy)

3AABJIEHUE
JJIS TIOJTyYeHUs APXUBHOM CIIPABKH 0 3apa00THOM mJiaTe

damuusi, ©Ms, OTYECTBO (110
nac-mopry), AaTta POXKICHUS,
JaHHbIE Tacropra (cepwus,
HOMCp, KCEM BblAaH, [JdaTa
BBIJIA4H) 3asIBUTEIIS
(mpencraBUTENsT  3asBUTENS);
JIOKYMEHT, yJIOCTOBEPSIOLIHIA
IMMOJIHOMO-4YUs MMPEACTABUTECIIA
3asBUTENS;  HAMMEHOBaHUE
IOPHJINIECKOTO JINIIA

ITouToBBI  MHAEKC, aapec
perucTpanuu 3asBUTENS
(mpeactraBuTenss  3asBUTEN);
IOPUINYECKHA W MOYTOBBII
aJpecC IOPUIUYECKOTO JULA

KonTtakTHbIil Tenedon

Hazpanue opranuzanuu
(B mepuoJ1 paboThI)

[lpomy BbIATH  APXHBHYIO
CIpaBKy O 3apaOOTHOM IjiaTe
3a mepuox paboTel (He Oonee
60 mecsitieB noaps )

10

JomxHocTs (B yKa3aHHBIN
NepUon)

®damunus, ©Ms, 0OTYECTBO, J1aTa
POXKJIEHUs JHIAa, HA KOTOPOE
3anpanuBaeTCs apXUBHas
crpaBka (yKazaTb U3MEHEHUS B
dbaMuM, WMEHH, OTYECTRBE,
MMEBILINE MECTO B
3arpanrBaeMblil Iepuon)

CtpyKkTypHOE TO/Apa3/eiieHue,
rae padoran (a) (11ex, y49acTok,
OTACI U Hp.), rol YBOJIbHCHHA




Hatel  poxaeHus gOeTed B
YKa3aHHBIN IEPUO,

OTBeT BBIIATH JINYHO IO [IOoYTe MO®I]
(HYoHCHOE NOOYEPKHYMb)

[TouToBBI MHAEKC, aapec AJIs
HaIpaBJICHUs OTBETA
HonTBepmz{an CBOC cCoOrjacue, a TakKXE COrjacuc npcaCTaBIsICMOro MHOIO JiMIla Ha
00paboTKy MEepCOHAIBHBIX TAHHBIX (COOp, CHCTEeMAaTH3alNI0, HAKOIUICHHE, XpaHeHHUE, YTOUYHEHHE
(oOHOBNIEHHE, W3MEHEHHE), HWCIIOJIL30BaHUE, pacHpocTpaHeHHe (B TOM YHCIE Iepeaavy),
o0e3nnunBaHue, OJIOKUPOBAHUE, YHUUTOKEHUE NTEPCOHATBHBIX JAHHBIX, a TAKXKE UHBIC 1€HCTBUS,
HeoOXoauMble Juisi 00pabOTKM MEpPCOHANBHBIX JAHHBIX B paMKax MpeJoCTaBICHUs
YTIOTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIOMIUM MPUHATHE PEIICHUS O TIPEAOCTABICHUH YCIIYTH),
B TOM YHUCJIE B aBTOMATU3UPOBAHHOM PEXHUME, BKIIOYAsl MPUHATHE PEUICHUM HA UX OCHOBE
YNOITHOMOYEHHBIM OPTaHOM, B LEISAX MPEIOCTABICHUS MYHUIUITAIIBHON YCIIYTH.

(0ama) (noonucy) (D.1.0.)



ITpunoxxenne Ne3
K aIMUHHACTPATHBHOMY perylaMeHTy
NIPEAOCTABIICHUS] MYHULHUIIAIBHON YCIyTd
«BpIjaua  apXMBHBIX CHPaBOK, apXHBHBIX
BBIIIMCOK U apXHWBHBIX KOITHH 110 coraJIbHO-
IPaBOBBIM  3ampocaM»  aJAMUHHUCTpAIUU

Pecniy6mmuku Kpbim

(komy)
3ASIBJIEHUE

IJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMCKH, APXUBHOU KOIINH
(HY’KHOE MOIYEePKHYTH) VISl MOATBEPKACHUS UMYIIeCTBEHHbIX NPaB/

NpaB ONleKYHOB

®daMunusg, uMsA, OT4YeCTBO (IO
[acnopTy), JAaHHbIE @acmopTa
(cepus, HOMEp, KeM BbIJaH, Jara

BBIJIA4H ) 3asBUTEJIS
(npencraBUTENS 3asBUTEIIS),
JOKYMEHT, YIIOCTOBEPSIOIIU I
MOJIHOMOYHS MPEICTaBUTENS
3asIBUTEIIS; HAaUMEHOBAaHHUE

HOPUINYCCKOIO JIMIA

®damunus, UMs, OTYESCTBO JIMIIA B
apXUBHOM JIOKYMEHTE;
HaMEHOBaHUE FOPUANYECKOTO
1A

IToutoBEIH WHCKC, azpec
perucTpauuu 3asiBUTEIIS
(mpencraBuTens 3asIBUTETISN);

IOPUANYECKUM U TTOYTOBBIM ajpec
FOPUANYECKOTO JIMIA

KonTakTHbIif Tenedon

[Ipomry BbIJIaTh apXUBHYIO
CIpPaBKy, AapXUBHYIO BBINKCKY,

apXUBHYI0  KOomHMio  (HYXHOE
[OJTYEPKHYTh)(yKa3aTb, O YeM: O

BBIJICJICHUU 3€MEJIBHOIO y4YacTKa,
MPEIOCTaBICHUU JKUTION
TUTOINA/IH, MOATBEPKJICHUH MpaBa
ONEKYHCTBa, 00 OIEKYHCTBE U
T.J.)

Hazpanue oprana (opranusaiuu,
Jp.), BBIHOCUBILIETO pelIeHUe

Jlata npUHATHS peleHus (4uco,
MECHII, TOJT), HOMEP PEIICHUS




OTBeT BbIIATH JINYHO 10 IOYTE MO®I]
(HYJHCHOE NOOYEPKHYMb)
[TouToBBIE HMHAEKC, aapec A
HaIpaBJICHUs OTBETA
B ciyyae HEOOXOIMMOCTH
MOJTy4YEHUSs pe3yiabTaToOB
MPEA0CTaBIICHHS YCIIyTH B
OTHOIIICHUHU
HECOBEPIICHHOJETHETO,
oopMIIeHHBIX B dopme
JIOKyMEHTA Ha OyMaKHOM
HOCHTEIIE, 3aKOHHBIM
MpeACTaBUTEIEM
HECOBEPIICHHOJIETHETO, HE
SIBJISIIOILIETOCS 3asgBUTENIEM,
yKa3ath (aMUJIHIO0, UMS, OTYECTBO
(mocnmemHee - TPU  HAJTWUYHH),
CBCICHHS o JIOKYMEHTE,
yIIOCTOBEPSIOIIEM JINYHOCTH
JPYTroro 3aKOHHOTO
MpeACTaBUTENS,
YIOJIHOMOYEHHOTO Ha TOJIy4eHHE
pE3yNbTaTOB MIPEI0CTaBIICHUS
YCIIYTH.

[ToaTBepxkmar0 CBOE corjacue, a TaKKe COrjiache IMPeACTaBIIIeMOr0 MHOIO JIMIA Ha
00paboTKy MepCOHANBHBIX JTaHHBIX (COOp, CUCTEeMAaTH3aIINI0, HAKOIUICHHE, XPaHEHHUE, YTOUHCHHE
(oOHOBIIGHHE, W3MEHEHHE), WCIOJb30BaHHUE, pPACIpPOCTpaHEHHWE (B TOM UHUCIE TMepenady),
o0e3nnunBaHue, OJOKUPOBAHKE, YHUUTOXXCHHUE MEPCOHAIILHBIX JaHHBIX, & TAK)KE MUHbBIE JICUCTBUS,
HEeoOXoMUMbIE JiIi  00paOOTKH  TMEPCOHAIBHBIX JAHHBIX B  paMKax IPEIOCTABJICHHS
YT0JTHOMOUYEHHBIM OPTAaHOM OCYIISCTBIISIFOIIMM TPUHSATHE PEIICHUS O MPEIOCTABICHUH YCIYTH),
B TOM 4YHCJIE B aBTOMAaTHU3WPOBAHHOM pEKHUME, BKIIOUYash NMPUHATHE PEIICHUH HAa MX OCHOBE
YTOTHOMOUYEHHBIM OPTaHOM, B IEJISAX MPETOCTABICHUS MYHUITUTIAIBHON YCITYTH.

(0ama) (noonucy) (D.1.0.)



ITpunoxxenne Ned
K aJIMUHUCTPAaTUBHOMY periaMeHTy
MIPEIOCTABIIEHNS MYHULMIAIBHON  YCIyTU
«Bblgaya apXuBHBIX CIPAaBOK, apPXUBHBIX
BBIIIMCOK U apXMBHBIX KOIUH 110 COLMAJIBHO-
IPaBOBBIM  3alpocaM»  aJMHHUCTPALUU

Pecniy6mmuku Kpbim

(komy)
3ASBJIEHUE

JJIs1 MOJIy4eHHs] APXUBHOM CIPABKHU 0 HATPAXKIEHUH,
NPUCBOCHNH MOYETHOI0 3BaHUSA (HYKHOE MOTYEPKHYTbH)

damunust, uMs, o0T4ecTBO (1O
[acnopTy), JlaHHble  [acnopra
(cepus, HOMep, KeM BbIJaH, JaTa

BBIJIAUN ) 3asBUTEJIS
(npencraBUTENS 3asBUTEIIS),
JIOKYMEHT, YAOCTOBEPSIOIIMI
MOJTHOMOYHS MIPEICTaBUTENS
3asIBUTEIIS, HAaUMEHOBAaHHE
IOPUAMYECKOTO JINIA

[TouToBBII HHJEKC, azpec
perucTpanuu 3asiBUTENS
(mpexncraBuTeNs 3asIBUTEIIA);

IOPUINYECKUM U TIOYTOBBIA aapec
FOPHINYECKOT0 JIUIA

KonTakTHslii Tenedon

ITpomry BBIJIaTh apXUBHYIO
CIIPAaBKY 0 HarpaxIcHuH,
IPUCBOEHUU TIOYETHOTO 3BaHUS
(Hy)KHO€ TIOYEPKHYTh) (yKa3aTh

Ha3BaHUe roCyAapCTBEHHOMN
(BemOMCTBEHOIi) Harpajisl (OpJieH,
Meanb, HarpyaHbIil 3HaK,

rpamMora), TOYEeTHOTO 3BaHUS W
T. 1.)*

HasBanme oprana (opraHusanuu,
Ip.), TPUHSABLIETO pelIeHHe O
HarpakJIeHUH, MIPUCBOCHUU
MOYETHOTO 3BaHUS, J1aTa MPUHSATHS
pemieHuss (4UCIO, MeECSI, TOf),
HOMEp peIIeHHUS, JIp.

Mecto paboThl M JOKHOCTH B
NEPUOJT HATPaXICHUS




®damunud, UMsi, OTYECTBO JIHUIla, Ha
KOTOpPOE 3alpallinBaeTcCsl apXuBHas
cipaBka (yka3aTh BCE U3MEHEHHUS B

bamunnn, MMCHH, OTYECTBE,

AMEBIIIHE MECTO B

3anpanBaeMblil IEPUOJ)

OTBeT BBIIATH JINYHO IO [IOoYTe MO®I]

(HYoHCHOE NOOYEPKHYMb)

[TouToBBII HMHAEKC, aapec It
HaIpaBJICHUs OTBETa
*B cyuae coxpanHocmu y0OCmosepenusl K Hazpaoe — NPUIOACUNb KCEPOKONUIO YOOCMOBEePEHUS

[TonTBepkmaro cBoe coriacue, a TaKKe COrjiacue MPEACTAaBIIIEMOTO MHOIO JIMIIa Ha
00paboTKy MEepPCOHAIBHBIX JTaHHBIX (COOp, CUCTEMAaTH3alINI0, HAKOIICHUE, XpPaHEHHUE, YTOUYHEHUE
(oOHOBJICHHME, W3MEHCHHE), HCIIOJIb30BaHUE, pACIpOCTpaHCHHE (B TOM YHCIE Tiepenady),
oOe3nmnunBaHue, OJOKUPOBAHKE, YHUUTOXXCHHE IIEPCOHABHBIX JTaHHBIX, a TAK)KEC HHBIE JICUCTBUYS,
HeoOXomuMbIe JiIi  00paOOTKH  TMEPCOHAIBHBIX JAHHBIX B paMKax IIPEIOCTABICHHS
YTOTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIFOIINM MPUHATHE PEIICHUSI O MIPEAOCTABICHUH YCIyTH),
B TOM YHCJIC B aBTOMAaTH3UPOBAHHOM pEXHUME, BKIOYas MPHHATHE PEIICHUH HAa WX OCHOBE
YTOJTHOMOUYEHHBIM OPTaHOM, B IEIISX MPEIOCTABICHUS MYHUITUTIABHON YCITYTH.

(0ama) (noonucy) (D.1.0.)



IIpunoxxenne Ne5
K aJIMUHUCTPAaTUBHOMY periaMeHTy
NIPEAOCTABIICHUS] MYHULHUIIAIBHON YCIyTd
«Bblgaya apXuBHBIX CIPAaBOK, apPXUBHBIX
BBIIIMCOK U apXHWBHBIX KOITHH 110 coraJIbHO-
IPaBOBBIM  3alpocaM»  aJMHHUCTPALUU

Pecniy6mmuku Kpbim

(komy)

3ASABJIEHUE
JJISl OJIyYEeHUs] APXMBHOM KOIMHU 110 JOKYMEHTaM,
MOATBEPKAAIOIUM TPYAOBbI¢ OTHOLIECHUS

damunusi, uMs, OTY4eCTBO (1O
Macrop-Ty), naTa POKIIEHUS,
JaHHbIC macrmopra (cepus, HOMEp,
KEM BbIJaH, JaTa BI)IIIa‘-H/I) 3asABUTCIIA

(npencraBUTENSA 3asBUTEIIAN);
JIOKYMEHT, YAOCTOBEPAIOIINN
MOJTHOMOYHS MPEICTaBUTENS
3asIBUTEJIS: HaNMEHOBAHHE
IOPUAMYECKOTO JINIA

ITouToBEI WHCKC, azpec
perucTpanuu 3asiBUTENS
(mpencTaBUTENS 3asBUTEIIA);

IOPUIMYECKUM M TIOYTOBBIN aJpec
FOPHINYECKOT0 JIUIIA

KonTakTHslii Tenedon

[Ipomry BBIAATH ApXUBHYIO KOIMHUIO
(YKa3zaThb HAMMEHOBaHUE JOKYMEHTA:
- TIPOTOKOJI, PelIeHne, MpHuKa3, Aara,
Ne noxymenra;

- nuuHas kaprouka ¢. Ne T-2
(YKazaTh roJi yBOJIbHEHHUS);

- IUTIEBBIC CYETa, JIp.)

Ha3Banue opraHumsanuu B TEpUOJT
paboThI

®amunus, wWMsA, OTYECTBO JIHIIA,
YKa3aHHOTO B JIOKyYMEHTE (yKa3aThb
u3MeHeHuss B (daMUIUH, HWMEHH,
OTYECTBE, HMMEBIIME MECTO B
3arnpanuBaeMblil Iepuon)

CrpyKkTypHOE TMOJpa3jieieHue, TIe
paboran (a) (11ex, yJ4acTok, OTaen u
p.), FOJ1 YBOJbHEHUS




OTBeT BBIIATH JINYHO 10 IOYTE MO®I]
(HyJHCHOE NOOYEepKHYMb)

[TouToBBII WHIOEKC, aapec s
HaIpaBJICHUs OTBETA

[TonTBepkaar0 cBoe corjiacue, a TakkKe COorjlache MpeACTaBIIeMOro MHOIO JIMIA Ha
00paboTKy MepCOHANTBHBIX JaHHBIX (COOp, CHCTEMaTH3alNI0, HAKOIUIEHUE, XpaHeHHE, yTOYHEHNE
(oOHOBIIEHHE, W3MEHEHME), HCIOJIB30BaHUE, pACIPOCTpaHEHHUE (B TOM YHUCIE Iepenaudy),
o0e3nnunBaHue, OJIOKMPOBAHUE, YHUUTOKEHHE MIEPCOHATBHBIX TaHHBIX, a TAK)KE WHBIE IEHCTBHS,
HeoOXoauMble sl O0OpaOOTKM MEpPCOHANbHBIX JAaHHBIX B paMKax IPeIOCTaBICHUS
YTOTHOMOUYEHHBIM OPTaHOM OCYIIECTBIISIOIINM MPUHATHE PEUICHHUS O MPEIOCTaBICHUN YCIyTH),
B TOM YHCJIE€ B aBTOMAaTH3MPOBAHHOM pEXHUME, BKIOYas MPHHATHE PEHICHHH Ha WX OCHOBE
VYIOJIHOMOYEHHBIM OPTaHoOM, B IIEJISX MPeAOCTaBICHNS MYHHIUIIAIEHON YCIIyTH.

(Oama) (noonucy) (D.1.0.)



ITpunoxxenne Neb
K aIMUHHACTPATHBHOMY perJIaMeHTy
NIPEAOCTABIICHUS] MYHULHUIIAIBHON YCIyTd
«BpIjaua  apXMBHBIX CHPaBOK, apXHBHBIX
BBIIIMCOK U apXHWBHBIX KOITHH 110 coraJIbHO-
IPaBOBBIM  3ampocam»  aJAMUHHCTpPAINN

Pecniy6mmuku Kpbim

(komy)
3AABJEHUE

JJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMCKH, APXUBHOH KOMIMH
(HY’KHOE MOIYEePKHYTh)

damunus, uMsA, OT4ecTBO (IO
MacropTy), JaHHbIEC TMacrnopTa (cepus,
HOMEp, KEeM BBIJaH, JaTa BbIIAYN)

3asIBUTEIIS (mpencraButTens
3asiBUTENA), JIOKYMEHT,
YAOCTOBEPSAIOLIUI TMOJIHOMOYUS
MIpeICTaBUTENS 3asIBUTEIS;
HAaWMEHOBAHHE IOPUMYECKOTO JINIA

[TouToBbI WHIEKC, azpec
perucTpanum 3asIBUTEIIS
(mpencraButens 3asIBUTENS);

IOPUANYECKHI W TOYTOBBIA  aJpec
FOPUANYECKOTO JIMIA

[Ipomy BBIAATH apXUBHYIO CIPAaBKY,
apXMBHYIO  BBIIHCKY,  apXWBHYIO
KOITUIO (HyxHOE MOTYEPKHYTh)
(yka3zaTb Ha3BaHUE TEMBbI, COOBITHA,
¢akTa, 0 KOTOpOM 3arnparuBaercs (00
n30paHu W paboTe  JemyTaTom;
nepeHyMepaluuu JIOMOB,
MIepEMMEHOBAHHH YIIHIL U JIP.)

damunus, WM, OTYeCTBO  (IIpHU
HEOOXOJUMOCTH — JaTa POXKICHHS)
TUIa, yKa3aHHOTO B apXHUBHOM
JOKYMEHTE

HaumenoBanue opraHa, NpHUHSBILETO
peuieHre o coObITHH, (pakTe, nata u
HOMEp pELICHUS

XPpOHOJIOTUYECKHUE paMKu
3arpanmBaeMoi nHpopmManuu

damuas, UMs, OTYSCTBO JIMIIA, Ha
KOTOpOE BBIIAIOTCS apXUBHBIC
CIIPaBKH, ApXHUBHBIC BBIITHCKH,




APXUBHBIC KOITNHU

OTBeT BBIAATH JINYHO IO TTOYTE MOI]
(HYJICHOE ROOYEPKHYMb)

[TouToBBIi  WHIEKC, aapec A
HaITpaBJICHUA OTBCTA

[ToaTBepxaaro0 cBOE corjacHe, a TaKKe Ccorjiacue MpeACTaBIIIEeMOr0 MHOIO JIMIA Ha
00paboTKy MepCOHANBHBIX TaHHBIX (COOp, CUCTEMAaTU3alINI0, HAKOIUICHHE, XpaHEHHE, YTOUHEHHE
(OOHOBIIEHHE, W3MEHEHME), HCIOJb30BAHHUE, pACHpPOCTpaHEHHWE (B TOM YHUCIE Iepenady),
oOe3nnunBaHue, OJOKUPOBAHNE, YHUUTOXXEHHE TEPCOHAIILHBIX JaHHBIX, & TAK)KE UHbIE ICUCTBUS,
HeoOXoauMBbIe I OOpabOTKM TMEpPCOHANBHBIX JaHHBIX B  paMKax MpeJoCTaBIICHUs
VYTOTHOMOUYEHHBIM OPTaHOM OCYIIECTBIISIOIINM MPUHSATHE PEIICHHUS O PEAOCTABICHUHU YCIYTH),
B TOM YHCJIE€ B aBTOMAaTH3UPOBAHHOM pEXHUME, BKIIOYas MPHHATHE PEHICHHH Ha WX OCHOBE
YOoTHOMOYEHHBIM OPTaHOM, B IEJISX MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

(Oama) (noonucy) (D.1.0.)






ITpunoxxenue Ne7

K aJIMUHUCTPAaTUBHOMY periaMeHTy
NIPEAOCTABIICHUS] MYHULHUIIAIBHON YCIyTd
«Bblgaya apXuBHBIX CHPaBOK, APXUBHBIX
BBIIIMCOK U apXHWBHBIX KOITHH 110 coraJIbHO-
IPaBOBBIM  3alpocaM»  aJMHHUCTPALUU

Pecniy6mmuku Kpbim

PACIIUCKA B IIOJYYEHUU JOKYMEHTOB
Ne oT
(coomsemcemeyem pekeusumam, YKA3AHHbIM 8 HCYPHAE PeUCPAYULL)

Brinana

(Haumenosanue PUOUYECKO20 TUYA, PaAMUTUSA, UM, OMUECBO PUULECKO20 TUYA)

IlepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO:

NoookrwnpE

(Oonsrcnocms, .1.0O. 0ondxcHOCMHO20 UYa, NOONUCH 8b10ABULES0 PACNUCK))



[Tpunoxenue No§

K aMUHUCTPATUBHOMY periiaMeHTy
NPEIOCTAaBICHUS MYHUIMIAIBHON yCIyTd
«Bpl1aua apXHWBHBIX CIPAaBOK, apPXUBHBIX
BBIMHCOK ¥ apXMUBHBIX KOMHI MO COLIMAIBHO-
MPaBOBBIM  3ampocam»  aJIMHUHHUCTPALMU

PecniyOnuku Kppim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
Ne
Ha Ne oT
APXHUBHAA CITPABKA

Tekcr
OcHoBanue: ¢. ..., oM. ..., 1. ..., 1. ...
IIpumeuanue:
IIpunoxxenue:
(Oonorcnocmeo NOONUCD (D.N1.0.)
VHOJIHOMOYEHHO20 TUYa)

M.IL

@®.1.0. ncnonHUTENS (NCHOTHAUTENEH), JOIKHOCTH, HANMEHOBAHNE CTPYKTYPHOTO TIOAPa3IeIeHHS
Howmep Tenedona ncrionHuTeNs



[Tpunoxenue Ne9

K aIMUHUCTPATUBHOMY periiaMeHTy
NPEIOCTAaBICHUS MYHUIMIAIBHON yCIyTd
«Bpi1aua apXMBHBIX CIIPaBOK, apPXMBHBIX
BBIMHCOK ¥ apXMUBHBIX KOMHI MO COLIMAIBHO-
MPaBOBBIM  3ampocam»  aJIMHUHHUCTPALMU

PecniyOnuku Kppim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
Ne
Ha Ne oT
APXHNBHASI BBIIIUCKA

Tekct
OcHoBanue: ¢. ..., oM. ..., 1. ..., 1. ...
IIpumeuanue:
(Oonorcnocmeo NOONUCD (D.N1.0.)
VHOJIHOMOYEHHO20 TUYa)

M.IL.

@.1.0. ucniosiHuTeNs (MCIOMHUTENEH), TOIDKHOCTh, HAUMEHOBAHKE CTPYKTYPHOT'O MOJIpa3ieieH s
Howmep Tenedona ucrmoaauTemns



[Tpunoxenue NelO

K aMUHUCTPATUBHOMY periiaMeHTy
NPEIOCTAaBICHUS MYHUIMIAIBHON yCIyTd
«Bpi1aua apXMBHBIX CIIPaBOK, apPXMBHBIX
BBIMHCOK ¥ apXMUBHBIX KOMHI MO COLIMAIBHO-
MPaBOBBIM  3ampocam»  aJIMHUHHUCTPALMU

PecniyOnuku Kppim

Ha onanke Ynonnomouennozo opzana/Apxuea
Dopma Unghopmayuonnozo nucema
00 omkasze 6 npe0ocmagieHuu MyHUYURAIbHOU ycayeu/
00 omkasze ¢ npueme 0OKyMeHmMos/
0 nepecwlike HenpouabHo20 3anpoca/
00 omcymcmeuu ¢ apxuee 00OKyMeHm 08, COOEPHCAUUX 3aANPaAUUBAEMYI0 UH(OpMaALUIO

(komy)
Ne
Ha No OT
Vrkazvieaemesa mema Ungopmayuonnozo nucoma
Tekct
(Oonorcnocmeo NOONUCD (D.N1.0.)
VHOTHOMOYEHHO20 TUYQ)
M.IL

@.1.0. ncnonHUTENS (MCIOTHAUTENEH), JOIDKHOCT, HANMEHOBAHNE CTPYKTYPHOTO TIOAPA3IeICHHS
Howmep Tenedona ucmoaauTens






